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Accreditation & Affiliations of the College

RECOGNIZED AND/OR APPROVED BY

American Association of Medical Assistants

American Council on Exercise

Allied Health Education Program Commission

National Institute of Metalworking Skills

North Carolina Board of Nursing

National Academy of Sports Medicine

North Carolina Board of Refrigeration

North Carolina Criminal Justice Education and Training Standards Commission
North Carolina Division of Motor Vehicles

North Carolina Division of Vocational Rehabilitation

North Carolina Funeral Directors Association

North Carolina Motorcycle Safety Education Program

North Carolina Real Estate Commission

North Carolina Substance Abuse Professional Practice Board

North Carolina State Approving Agency for Veterans and Military Education
North Carolina State Board of Community Colleges

North Carolina State Board of Cosmetic Arts

North Carolina Community College System South Carolina Board of Nursing
Trillium

World Instructor Training School

INSTITUTIONAL MEMBERSHIPS, AFFILIATIONS, AND CERTIFYING AGENCIES
American Association of Community Colleges

American Society of Clinical Pathologists

American Welding Society

Association for the Advancement of Sustainability in Higher Education

Association of Community College Trustees

Brunswick County Association of Realtors

Brunswick County Chamber of Commerce

Carolinas Association of Collegiate Registrars and Admissions Officers

Carolinas Golf Course Superintendents Association

Charleston Electrical Contractors Association

Commission on Accreditation of Allied Health Education Programs

Commission on Accreditation for Health Informatics and Information Management Education
Council on Accreditation

Council for Higher Education Accreditation

International Business Innovation Association

National Accrediting Agency for Clinical Laboratory Sciences

National Association of Student Financial Aid Officers

National Center for Construction Education and Research

National Coalition of Certification Centers NC3

National Junior College Athletic Association, Region X National League for Nursing
National Organization for Associate Degree Nursing

North Brunswick Chamber of Commerce

North Carolina Associate Degree Nursing Council
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North Carolina Association of Community College Business Officials

North Carolina Association of Community College Trustees

North Carolina Business Incubator Association

North Carolina Comprehensive Community College Student Government Association
North Carolina Department of Environmental Quality

North Carolina Division of Health Service Regulation
North Carolina Nursery and Landscape Association

North Carolina Office of Emergency Medical Services

North Carolina Office of State Fire Marshal

North Carolina State Board of Examiners of Electrical Contractors
Retail Bakers of America

Safety and Health Council of North Carolina

Small Business Center Network

Southern Association of Colleges and Schools Commission on Colleges
Southport-Oak Island Chamber of Commerce
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MESSAGE FROM THE PRESIDENT

Students,

Welcome to Brunswick Community College (BCC), home of the
Dolphins. We are honored that you have chosen BCC to pursue
your education and career goals. Carefully review this catalog. It
contains much of the information you will need to successfully
proceed on your educational journey at the College.

Catalogs, however, are often considered a bit dry and formal. |
also encourage you to make this catalog “come alive” by visiting
with your advisor; asking questions in class; connecting with
academic, distance learning and tutoring (ACE) support services;
and engaging in clubs and athletics and/or seeking advice from
our faculty and staff at BCC.

Do not forget, to connect with a student or students in each of your classes. Whether you are taking an
online course or a seated course, they can serve as an understanding student-to-student support system.
You will find that it is the people of Brunswick Community College — those who learn here, teach here
and work here — who make it a special place.

During the past year, BCC launched its Quality Enhancement Plan, SWIM — Start strong, Work hard,
Increase knowledge, and Master courses. Based on input from our students and our community, SWIM
is a program of additional services designed to guide you to goal completion. Understand the many
ways you can take advantage of SWIM program to promote your success.

On behalf of the BCC faculty, staff, and the Board of Trustees, | welcome you to Brunswick Community
College. We hope that you will use this catalog to your best advantage, and you will not hesitate to ask
us to explain anything you do not understand. We are only successful when you are. Your travel
towards graduation, into the workforce, or to securing a better job begins today. Please call me at 910-
755-7301 or visit me in Building A if | can assist you in obtaining your individual academic goals.

Dr. Gene Smith
President, Brunswick Community College

Honoring the core values of Integrity, Community, Opportunity, Respect, and Excellence
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2020-2021 Academic Year Calendar
Fall Semester 2020

Payments for Fall 2020 due by 12 NOON ........uviiiiii i August 3, 2020
Faculty RETUIN t0 CAMPUS .....ccoiuiiiiiiiiiii ettt e s e e s nbn e e s nnnreee s August 10, 2020
Open Registration (payment due at registration) ...........cccovceeeeiiiiieen i August 10-11, 2020
Opening Day fOr STUAENES .......oiiiiiiiiiiiiei e e e aanneeas August 12, 2020
ClaSSES BEOIN ......utiiiiiiiiite ettt ettt ettt e et e e et e bbbt e e b e e e nnes August 17, 2020
Schedule Changes (Add/Drop) (payment due at registration) ............ccceeeeviiveeeenineeeene August 17-18, 2020
Labor Day Holiday (College ClOSEd) ........oovcuiiiieiee it e e e e e September 7, 2020
ClaSSES RESUMEB....eeiiii i i ittt et e e e e e e e e s e st e e e e e e s e ansnbesereeeeesesnnnrenneeeaes September 8, 2020
2Md 12-WEek ClasSSES BEOIN.....ccciiiiii ettt ettt st re e s eaaaee s September 14, 2020
Last Day to Withdraw (Grade of “W”) — 1st 8-Week Classes.........cccccvveeviiveeeeiiiennnns September 28, 2020
1St 8-WEEK ClaSSES ENCAS ...cooiiiiiiiiiiiii ettt e e e e October 12, 2020
2Nd 8-WEEK ClaSSES BEUIN ...eeiiiieiiiiiiiiiiie ettt e e e e e e e e e s s nnnnnaeeeaeeeean October 13, 2020
Fall Break for Students and FACUILY ...........oovcuiiiiiiie i October 19-20, 2020
ClaSSES RESUMIB. ...uui ettt e e et e e e e e e e et s e e e e e e eaa b e eeeeeeenraaes October 21, 2020
Last Day to Withdraw (Grade of “W”) 12-Week ClasSES..........coovvvveiiiieeiiiiiiiiiiieee e October 22, 2020
Spring 2021 RegiStration BEUINS ......coiueiiiiiiiie ettt October 22, 2020
Last Day to Withdraw (Grade of “W”) 16-Week ClasSes...........ccccvevviivieeiiiiieeeiiiennennns November 12, 2020
Veteran's Day Holiday (College Closed) ..., November 11, 2020
15t 12-WEEK ClaSSES ENG ...coiiiiiiiiiiiiieie ettt e e November 16, 2020
Last Day to Withdraw (Grade of “W”) 2nd 12-Week ClasSes..........ccccvvveiiiveeeeiiieneennns November 18, 2020
Last Day to Withdraw (Grade of “W”) 2nd 8-Week ClasSes........ccccvvvveeiiiineesiciieeesnnnnn, December 1, 2020
Thanksgiving Holidays (College CloSed)..........cooiiiiiiiiiiiiiiiiiiiee e November 25-27, 2020
ClaSSES RESUMIE. ....ueei ettt e e e e et e s e e e e e e et e e e e e e e eeebaaneaeeaeees November 30, 2020
Payments for Spring 2020 due by close Of bUSINESS ........ccoeevviiciiiiiiiee e December 3, 2020
LaSt DAY Of ClaSSES ... . uuiiiiiiieee e i ittt e ettt e e e e e e e e s et e e e e e e e e s nnrnneeeeeaeeean December 15, 2020
Grades DUE DY 5:00 P oo December 16, 2020
Winter Break (College Closed). .......cccooiiiiiiiiiiiiiiceccc December 23, 2020 — January 1, 2021
Holiday ClasSes ... December 8, 2020 — January 4, 2021

Tuesday, December 15, 2020 is a Wednesday class.

Spring Semester 2021

New Year’s Day Holiday (College ClOSEd) .........uuiiiiiiiiiiiiiiiieeeee e January 1, 2021
Open Registration (payment due at regisStration) ...............eeeeveeeeieeeeeeerereeeieeerereeerererere..—. January 4, 2021
ClASSES BOIN .....eeeeeiiee ettt ettt e e e e ettt e e e e e s b e be e et e e e e e e nbbeeeeaaeeaaaaae January 5, 2021
Schedule Changes (Add/Drop) (payment due at registration) .........cccccveeeviieeeiniieeennn January 5-6, 2021
Faculty Professional Development Day (Friday) ........cccccuiiireiiiine e To Be Announced
Dr. Martin Luther King, Jr. Holiday (College Closed) .........cccccviiiiieiniiieiiiee e, January 18, 2021
ClaSSES RESUMIB. ...uveii it e e e e et e e e e e e e e ee e e e e e e s eeeaab e eeeeeeeesranns January 19, 2021
Last Day to Withdraw (Grade of “W”) — 1st 8-Week Classes.........cccocveevvieiiiniineennnn, February 11, 2021
21 12-WeeK ClasSeS BEOIN.......cceiiiiie ittt et e et e e stae e st e e saaee e February 16, 2021
1St B-WEEK ClaSSES ENM ...coiiiiiiiiiieiie ettt e et a e e e e e March 3, 2021
2Nd 8-WEEK ClaSSES BEOIN ...ceiiiiiiiiiiiiiie ettt ettt e e e e e e e e e e e neabeeee March 4, 2021
Last Day to Withdraw (Grade of “W”) — 15t 12-week ClasSSes........ccccueeeiiieiiiiiiiiiiiiieeee e March 9, 2021

Spring Break for Students and FaCUItY ...........ooiiiiiiiiii e March 22-26, 2021
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State Holiday (College ClIOSEA) ......ccoiiiiiiiiiiiie e April 2, 2021
ClaSSES RESUIMIE. ....ccoiiiiiie ittt e et e e e e bt e e e et b et e e e anb et e e e aabr e e e e anbr e e e e nnnes April 5, 2021
Summer & Fall 2021 RegiStration BEOINS. .......c.ciiuiiiiiiiiiieiiiie et April 5, 2021
Last Day to Withdraw (Grade of “W”) — 16 WEEK ClaSSES.........ccccvvviriieeiiiiiiieieeee e ccieee e April 6, 2021
151 12-WEEK ClaSSES ENM ...oeeieiiiiieeieee ettt ettt s s e e e e s e e e e e e e e s e nnnnraneeaeeee s April 6, 2021
Last Day to Withdraw (Grade of “W”) — 2" 12-Week ClaSSeS .......ccccceevveevveeeieeicrieeeereeeenen. April 14, 2021
Last Day to Withdraw (Grade of “W”) — 2" 8-Week ClasSes ........cccceevvveeveeeieeeciee e April 21, 2021
[ 1S B = (Vo O T U= SRR May 5, 2021
Grades DUE DY 5 PM ... May 6, 2021
Graduation Rehearsal @t 3 PM .......cooiiiiiiiiie ettt May 6, 2021
Graduation 8t 3 PM........oii e May 7, 2021
Payments for Summer 2021 due DY NOON ......oocuiiiiiiiiiieie e May 17, 2021

Tuesday, May 4, 2021 will be a Friday class.

Summer Semester 2021

Open Registration (payment due at registration) ...........cccovcveeeeiiiiiee i May 19, 2021
ClaSSES BEOIN ......uteieeiiiiie ettt ettt ettt e e st et e e et bt e e e et b e e e e e bb e e e e e nbb e e e e ebreeeeane May 24, 2021
Schedule Changes (Add/Drop)(payment due at registration) ...........ccccoeevereeneneineneene May 24-25, 2021
Memorial Day Holiday (College Closed) .......ccooviviiiiiiii e, May 31, 2021
ClaSSES RESUME. ...ceiiiiii ittt ettt et e e e s e bbbttt e e e e e s n bt e e e e e e e e e s e abnbreeeeeaeesannnnneees June 1, 2021
Fourth of July Holiday (College CloSed) ........cooovviiiiiiii July 5, 2021
Last Day to Officially Withdraw (Grade of “W”) ......ccoiiiiiiiiii e July 6, 2021
ClaSSES RESUIME......ceiiiiieieieieieeeie ettt tete et aeeeeeeateteteseaeaessssssassssssessssssssssenssssnsssnsnsssnsnnnnnsnnnnnnns July 6, 2021
LASE DAY OF CIASSES. ....eiieiiiiii ettt ettt e e et e e e st e e e e e July 20, 2021
Grades DUE DY 5 PIM. ...ttt e e a e July 21, 2021

Tuesday, July 20, 2021 is a Monday class.

This calendar is subject to change. Visit http://www.brunswickcc.edu/academic-calendar/ for the latest up-to-date
academic calendar.


http://www.brunswickcc.edu/academic-calendar/
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PROGRAMS OF STUDY LISTING & CURRICULUM CODES

Career and College
Promise Pathway(s)

Academic Program Degree Diploma Certificate Certificate/Diploma
Accounting and Finance A25800 D25800 C25800 C25800P
Associate Degree Nursing A45110 P1032C
Associate in Arts AA A10100 P1012C
Associate in Arts — Business Administration A4 A10100BU
Associate in Engineering ¢ A10500 P1052C
Associate in Science S A10400 P1042C
Associate in Science — Computer Science”s A10400CS
Basic Law Enforcement Training C55120
Business Administration D25120 C25120 C25120P / D25120P
General Business A25120GB
Supply Chain Management A25120SC
Public Administration A25120PA
Cosmetology Ab55140 D55140 C55140 C55140P / D55140P
Cosmetology Instructor C55160
Criminal Justice Technology A55180 D55180 C55180 C55180P / D55180P
Early Childhood Education D55220 C55220 C55220P / D55220P
Early Childhood Education Birth-Kindergarten (B-K) A55220L
Teaching Licensure Transfer Option
Early Childhood Education Non-Licensure Transfer Option A55220NL
Early Childhood Education Career Entry Option A55220CE
Early Childhood Education/Administration C55220A
Emergency Medical Science A45340
Bridge Option A45340B
Health and Fitness Science A45630 C45630 C45630P
Health Promotions C45630H
Public Health C45630PH
Athletic Training C45630AT
Health and Wellness Management C45630HW
Sports Officiating C45630S
Health Information Technology A45360 D45360 C45360P
Horticulture Technology A15240 D15240 C15240 C15240P / D15240P
Infant and Toddler Care C55290
Information Technology
Information Systems A25590S D25590S C25590T D25590SP
General Studies A25590GS
Cyber Security C25590CY C25590YP
Information Technology — Computer Programming and Development A25590C D25590C D25590CP
Web Development A25590WD C25590WD C25590WP
Internet Marketing C25590IM C255901P
Simulation and Game Development C25590SG C25590GP
C++ Programming C25590C
JAVA Programming C25590J
Medical Assisting A45400
Practical Nursing D45660
Public Safety Administration
Corrections A55480CR
Emergency Medical Science A55480EM
Law Enforcement A55480LE
Small Business Entrepreneur C25120SB
Turfgrass Management Technology A15420 D15420 C15420 D15420P (Diploma)
C15420P (Certificate)
Welding Technology D50420 C50420 D50420P (Diploma)

C50420P (Certificate)

With the exception of the following programs, all other degree-level programs of study earn an Associate in Applied Science (AAS):
AA = Associate in Arts, AE =Associate in Engineering, AS = Associate in Science

Diploma and certificate programs earn a diploma or certificate, respectively. The College also supports one transitional program of
study which does not yield a credential: Special Credit (Non-Degree Seeking) - T90990.
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COLLEGE
INFORMATION

Introduction & History

Brunswick Community College (BCC) is a tax-
supported, public, nonprofit school under the
control of a Board of Trustees. It was
established by the North Carolina Legislature in
July 1979 under provisions of the General
Statutes of North Carolina, Chapter 115-A,
passed by the Legislature in 1963. It is
supervised by the North Carolina Community
College System and the North Carolina State
Board of Community Colleges. Brunswick
Community College was chartered as Brunswick
Technical Institute.

On May 1, 1979, the General Assembly passed a
bill to permit technical institutes to change their
names to technical colleges with the approval of
the Board of Trustees and the Brunswick County
Board of Commissioners.

On October 5, 1979, the Board of Trustees, with
the approval of the Brunswick County Board of
Commissioners, voted unanimously to change
the name of the institution to Brunswick Technical
College. In 1988, the College’s name was
changed to Brunswick Community College to
reflect statewide changes in community colleges.

The College received its initial accreditation from
the Southern Association of Colleges and
Schools in 1983, and was reaffirmed in 2009.

Campus Locations

Main Campus is located in Bolivia on US
Highway 17 Business, three miles north of the
intersection NC 211 & US Highway 17.

The Leland Center is located on US Highway
74/76 in the Leland Industrial Park.

The Southport Center is located at 705 North
Street in Southport.

Brunswick Educational & Trades Certification
Center is located at 104 Ocean Highway East in

Supply.

Mission & Goals

The mission of Brunswick Community College is to
provide opportunities for individuals to be
successful through accessible, high-quality
student-centered programs and services that meet
the educational, cultural and workforce needs of a
diverse community.

Core Values

Selected to define and identify those beliefs that
serve as guiding principles of our organization.
These values serve as the glue that holds our
institution together as it grows and represents
what we believe is the enduring character of
Brunswick Community College. These were
chosen and defined in 2014 by the faculty, staff,
and Board of Trustees.

e Excellence: Fostering a culture of
continual advancement through superior
academics and quality service.

e Integrity: Vigilantly upholding the highest
standards of fair, ethical, and honest
behavior.

o Respect: Accepting and appreciating the
worth and contributions of ourselves,
others, and the College.

e Opportunity: Helping our students,
employees and community reach their
potential by supporting success through
education.

¢ Community: Cultivating and nurturing a
welcoming environment of trust and
belonging through collaboration and
partnerships.

Approved by Brunswick Community College
Board of Trustees January 19, 2017, and
reaffirmed February 15, 2018, February 21,
2019, and February 20, 2020.

BCC Guarantee to Employers

Brunswick Community College guarantees that its
graduates are proficient in basic knowledge and
skills covered by our educational programs.

Graduates not meeting their employer’s entry level
expectations during the first year following
graduation may be referred, by the employer, to
BCC for additional coursework, provided the
employer’s entry level expectations are consistent
with those skills and competencies routinely taught
in the college program from which the employee
graduated. In addition, the graduate must have
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earned a minimum grade of “C” in the course(s) in
which the skill or competency should have been
mastered, and if applicable, must have passed a
licensure exam.

After determining the precise nature of the
deficiency in conjunction with appropriate
College departments, the graduate, one’s
employer, and the Vice President of Student
Affairs will work with the graduate to enroll in a
maximum of three applicable courses and/or the
learning lab at the College. These courses will
be provided at no charge to the graduate other
than books and supplies. The College reserves
the right to notify curriculum advisory
committees of the College and the curriculum
committee of the Board of Trustees with respect
to the specific claims made under this
Guarantee so that programs may be adjusted as
needed.

A graduate who is referred to BCC for additional
coursework must permit the College to give the
employer any information that might help explain
the graduate’s lack of proficiency. This information
may include grades and/or attendance records.
The guarantee becomes null and void if the
graduate refuses to allow the College to share
such information with the employer.

The guarantee applies to graduates of one-year
diploma programs and two-year associate degree
programs. It is not intended to create any specific

legal rights or causes of action whatsoever. The
exclusive remedy under this guarantee is as
provided herein and is intended solely as a
statement of educational commitment to
employers.

Approved by the Brunswick Community College
Board of Trustees June 20, 2014 and November
20, 2017.

Competencies Required of Associate
Degree Students

BCC has identified a set of competencies that are
common to all associate degree programs. These
competencies ensure that program graduates
have a breadth of knowledge including written and
oral fluency, and quantitative reasoning. These
skills provide a foundation for the graduates to be
productive members of their environment.

e Written Communication: Students will be
able to express thoughtful content, clearly,
and logically, in standard written English.

e Oral Communication: Students will be able
to apply knowledge of oral communication
through clear coherent use of language
appropriate for the occasion and audience.

e Quantitative Reasoning: Students will
demonstrate proficiency in applying
mathematical problem-solving skills to real-
world problems.

2019 Summary Report on Performance Measures

Brunswick Community College - Academic Year 2018-19

Excellence System System BCC

Measure Level Average Baseline Results
Basic Skills Student Progress, 2017-18 50.6% 41.8% 24.2% 47.3%
Student Success Rate in College-level English 66.6% 61.0% 40.1% 73.1%
Courses, Fall 2015 Cohort
Student Success Rate in College-level Math 46.2% 41.5% 19..5% 58.8%
Courses, Fall 2015 Cohort
First Year Progression, Fall 2017 Cohort 71.9% 68.2% 56.6% 77.4%
Curriculum Student Completion, Fall 2014 Cohort 52.7% 49.3% 34.1% 52.8%
Licensure/Certification Exam Passing Rate, 1.07 0.98 0.79 .94
2017-18 Community College Students
Performance of College Transfer Students, 2016- 84.4% 85.2% 74.4% 91.3%
17 Community College Students
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The Semester System

Brunswick Community College operates on the
semester system. The fall and spring semesters
are each 16 weeks in length. The summer
semester is typically eight weeks in length.

Statement on Non-Discrimination
Admission to any and all educational programs
offered by Brunswick Community College is
made without regard to race, color, sex, religion,
national origin, or physical handicap.

Drug-Free Environment

College policy prohibits the unlawful
manufacture, distribution, dispensation,
possession, or use of a controlled substance in
College buildings and on College grounds. Any
student or employee violating this policy will be
subject to disciplinary action up to and including
suspension or termination.

Tobacco-Free Campus

Brunswick Community College is committed to
providing its students, employees, and visitors
with a safe and healthy environment. Smoking is
recognized as a significant health risk to both
the smoker and the non-smoker as well as a
safety hazard to the College.

Effective July 1, 2017, the use of tobacco
products is prohibited on all Brunswick
Community College property and in vehicles
owned, leased, or operated by the institution.

Examples include cigarettes, e-cigarettes,
cigars, chewing tobacco, pipe tobacco, dip,
smokeless tobacco or spit tobacco snuff, or any
other items containing or reasonably resembling
tobacco or tobacco products.

Business Hours of the College

The College operates on a regular schedule
throughout the year. Normal business hours are
Monday through Thursday, 8 a.m. to 5 p.m., and
Friday, 8 a.m. to 3 p.m. BCC is officially closed
for certain holidays and other dates throughout
the year. Consult the Academic Year Calendar
for additional information pertaining to the dates
the College will be closed.

Classes, meetings, and/or special events may
be scheduled outside of hormal business hours.
Additionally, the Dinah E. Gore Fitness &
Aquatics Center and Odell Williamson
Auditorium operate on schedules independent of

the College. Please consult their individual
websites for business hours and contact
information.

Conflict of Interest

No agent or employee of Brunswick Community
College that is affected in any way by federally
funded programs shall participate in any
decisions which have direct bearing on services
to be provided by that member or by any
organization with which that member is
associated.

Emergency Closings

The Brunswick Community College President, or
appointee, is responsible for closing the College
in the event of inclement weather or other
emergency.

Economic and Workforce
Development/Continuing Education

(EWD/CE)

EWND/CE instructional time that has been missed
due to inclement weather or emergency
resulting in the college closing or delaying its
opening will be made up on an individual basis
at the discretion of the supervisor. In all
instances, change forms must be completed for
all affected classes. The change form must
reflect the reason for the missed class and the
recommended resolution with date and time.
The Brunswick Interagency Program (BIP) will
follow the EWD/CE policy for emergency
closing. For inclement weather, BIP follows the
schedule of Brunswick County Schools and the
continuing education guidelines for making up
class time. This policy is established upon the
transportation needs of students and for the use
of large, public transit vehicles on a daily basis.

Curriculum Instruction

If the College is closed due to adverse weather or
other emergency, instruction will continue using
Moodle, the College’s Learning Management
System (LMS). Instructors are required to post
alternative assignments in the LMS and notify
students of the posted assignments. Depending
on the class, subject, and/or content, the instructor
may also assign the alternative assignments later
in the semester. Instructors send alternative
assignments as posted in the LMS to the BCC’s
Registrar to collect information for audit purposes.




BRUNSWICK COMMUNITY COLLEGE

A. Basic law enforcement training, cosmetology
classroom and labs, health information
technology work experiences, medical
assisting clinical practicum, and other work
based learning activities will be rescheduled.

B. Health Sciences Programs will make-up
missed clinical time and/or laboratory
instruction with simulation activities or through
clinical/lab reassignment, and missed
classroom instruction with online graded
assignments, case studies, and/or faculty led
discussion boards using the LMS.

C. Brunswick County Public Schools (BCPS),
Early College High School (ECHS), and
public/private/home schooled dual enrolled
students are expected to adhere to the BCC
attendance policy located on BCC’s website
and within this Catalog and Student
Handbook. Students are encouraged to
attend all scheduled classes.

Exceptions include:

1. When BCPS closes early due to inclement

weather or other emergency, ECHS and
public, private, and home schooled dual
enrolled students will be released from
BCC classes without attendance penalty.

2. When BCC is open and BCPS, ECHS
and private/home schools are closed,
instruction will continue using the
College’s LMS. Instructors are required
to post alternative assignments in the
LMS and notify students of the posted
assignments at the next scheduled class
meeting.

Announcements are made on the following
media outlets: WWAY-TV3 (ABC), WECT-TV6
(NBC), News 14 Carolina, WGNI (102.7 FM),
and WWQQ (101.3 FM), WMNX (97.3), WAAV
(980 WAAV AM), WKXB (94.5), WHQR (91.3),
WAZO (107.5).

Approved by Brunswick Community College
Board of Trustees March 16, 2017, and
November 2017.

Employment at the College
Brunswick Community College is an Equal

Opportunity Employer. It is the policy of Brunswick
Community College to hire well-qualified people to
perform the various tasks required. This policy is to

provide to existing employees and to all persons
seeking employment, equal opportunity for
recruitment and all benefits and privileges of

employment and promotion without regard to race,
sex, color, age, national origin, religion, political
affiliation, veteran’s status, disability or any other
characteristic protected by Federal or State law.
Any complaints alleging failure of the College to
follow this policy should be brought to the attention

of the College President. Employment openings for

faculty and staff are posted to the College’s
Employment Webpage
(http://www.brunswickcc.edu/employment/) on a
regular basis. Applications may be submitted using
any of the following methods:

Email: humanresources@brunswickcc.edu
FAX: 910.754.8229

Visit:  Human Resource Office
50 College Rd NE
Bolivia, NC 28422

Mail:  P.O. Box 30, Supply, NC 28462

Brunswick Community College Foundation

The mission of Brunswick Community College
Foundation, Inc. is to aid, strengthen, and
further, in every proper and useful way, the
purpose and goals of Brunswick Community
College. As the only charitable, nonprofit
organization dedicated to supporting Brunswick
Community College (BCC), the BCC Foundation
plays a vital role in supporting students by
awarding scholarships.

In an effort to meet its mission, the BCC
Foundation develops strategies to manage and
cultivate relationships and increase awareness
among the College’s essential supporters,
including friends, government policy makers,
media, community stakeholders and
philanthropic donors. The task of the Foundation
professional is to work on behalf of BCC while
securing financial support from donors who are
committed to the College’s mission.

The motivations for giving are many. The BCC
Foundation will work with College administration
to encourage growth and achieve objectives
beneficial to the community while performing its
primary purpose of supporting students in
attainment of their educational goals.

For additional information about the Brunswick
Community College Foundation, visit the
Brunswick Community College Foundation
webpage,
http://www.brunswickcc.edu/foundation, or call
910.755.7473.
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Fitness & Aquatics Center

The Fitness & Aquatics Center located in the
Dinah E. Gore Building, is a community minded
facility that was established to encourage a
healthy lifestyle among BCC students,
employees, residents of Brunswick County, and
surrounding counties. The Center’s goal is to
promote health, fithess, and wellness in a
welcoming atmosphere.

The Fitness & Aquatics Center has combined
usage with academics, athletics, member
activities, and contracted events. Facility
regulations are in place to ensure the safety of
members, students, and the general public.

Hours of operation and additional information
are located on the College website. Students
use the facility free of charge for curriculum
classes only in the Center and may subscribe to
membership at a reduced rate to use the facility
at other times.

Membership rates are available online for full
membership, pool-only, group exercise classes,
personal training, and swim lessons; weekly and
daily use of the facility.

For additional information, contact the Center at
910.846.BFIT (2348), or via The Fitness &
Aquatics Center webpage,
http://www.bccfitness.com/.

Odell Williamson Auditorium

The Brunswick Community College Odell
Williamson Auditorium, located on the BCC main
campus, is a 1,500-seat performing arts center.
Built at a cost of more than three million dollars
by the citizens of Brunswick County in 1993, the
BCC Odell Williamson Auditorium exists for the
multipurpose educational and cultural
enrichment for Southeastern North Carolina.
Each year, the Odell Williamson Auditorium
presents a variety of national and international
performances.

The Virginia Williamson Event Center is a
multipurpose facility connected to the Odell
Williamson Auditorium. The Event Center
accommodates a wide variety of events
including, but not limited to, receptions,
banquets, conferences, lectures, dances, small
concerts and theatre. A catering kitchen is also
available for events. The Odell Williamson
Auditorium lobby serves as the entrance for the
Event Center.

The BCC Odell Williamson Auditorium Box
Office is open Monday through Thursday from
9:00 AM until 4:30 PM and on Friday from 9:00
AM until 2:30 PM. For rental or event
information, call 910.755.7416 or 800.754.1050,
ext. 7416. Visit the Odell Williamson Auditorium
website (http://www.bccowa.com) for additional
information.

Youth Exploration Summer (YES) Camps
The College offers a variety of summer
enrichment camps on campus each June and
July. All camps provide hands-on explorations of
the given topic in BCC’s laboratories,
auditorium, and other facilities.

Students gain an academic edge, along with
lifelong learning skills that lend to a love of
learning. YES Camps help children develop
character, learn valuable life skills, make new
friends, and discover new interests.

Scholarships may be available on an as-needed
basis. Proof of need such as confirmation of
participation in subsidized school lunch programs

may be required. For offerings and cost information,

visit the YES Camps website
(http://www.brunswickcc.edu/yes-camp).
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ADMISSIONS &
ENROLLMENT SERVICES

Admission to the College

Brunswick Community College adheres to the
“open door” admission policy of the North
Carolina Community College System (NCCCS).

The College will admit any person who is a legal
resident of the United States and who is a high
school graduate, a GED® recipient, adult high
school equivalency diploma recipient, or who is at
least 18 years of age. (Ref. 1D SBCCC 400.2).
Further, the accreditation of a secondary school
located in North Carolina that a person attended
is not used as a factor affecting admission when
determining the applicant’s admissibility to the
College, unless accreditation was conducted by a
State agency.

Admission to the College does not imply
admission to specific continuing education or
curriculum courses or programs. Course and
program requirements may be found in the BCC’s
Catalog and Student Handbook and other
publications of the College. All students enrolling
in an associate degree, diploma, or certificate
program must be a high school graduate,
possess a GED®, or adult high school
equivalency diploma.

The “Application for Admission” is available
through BCC'’s website
(http://www.brunswickcc.edu) and the College
Foundation of North Carolina website at
(http://www.cfnc.org).

International Students

Brunswick Community College is not open to
international students who are admitted to this
country with F-1 or M-1 student visas. The
College also does not sponsor any educational
visas.

Accreditation of Academic Credentials
For out-of-state students, in accordance with the
best practices of the United States Department of
Education, Brunswick Community College only
recognizes high school diplomas, GED®’s, and
adult high school equivalency diplomas granted
from regionally accredited institutions or home
schools authorized by the Department of Non-
Public Instruction or equivalent body. Known
“Diploma Mills” are not recognized as sufficient
documentation of a high school diploma. Transfer

college credit is granted only to those institutions
accredited with the regional accrediting body of
the Commission on Colleges approved by the
United States Department of Education in their
state.

Applications & Priority Dates

To enroll in curriculum-level programs, an
“Application for Admission” must be submitted to
the College. Admission is guaranteed for all
applicants who meet the requirements of the
College. To assure placement in appropriate
courses, timely registration, and student success,
applications and all necessary credentials should
be received no later than:

Fall: June 1
Spring: November 1
Summer: April 1

General Admission Classifications

In general, there are five classifications of
students who may seek admission to the
College: First-year, Transfer, Career and
College Promise, Special Credit (non-degree
seeking), and Re-enrolling. Each of these
populations have differing admission
requirements.

A. First-Year Students
A first-year student is an individual who has
never attended a post-secondary institution
after high school graduation (or the
equivalent). A first-year student generally
does not possess any academic credentials
other than a high school diploma, GED®, or
adult high school equivalency diploma,
unless a higher-level credential was
obtained through a concurrent high school
enrollment program.

B. Transfer Students
A transfer student is an individual who has
enrolled in a post-secondary institution after
graduation from high school (or the
equivalent). Transfer students may or may
not possess a credential beyond the high
school diploma (or the equivalent), but may
have credit from at least one post-
secondary institution.

Students who have completed only
continuing education or career credit (or any
other non-curriculum credit) are not
considered transfer students, as the credits
for these courses are not generally
transferable to curriculum-level programs


file:///C:/Users/houchen-clagettd/Dropbox/01VP%20Student%20Affairs/Publications/Catalog%20and%20Student%20Handbook/2019_2020%20Catalog/(http:/www.brunswickcc.edu)
http://www.cfnc.org/
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except in certain cases. For additional
information, see Transfer Admission &
Transcript Evaluation.

C. Career and College Promise Students
Career and College Promise students are
current North Carolina public, private, or
home-schooled high school students.
Special admission procedures are in place
for each of the Career and College Promise
pathways.

Students less than 18 years of age are not
permitted to enroll in curriculum-level
courses or programs of study outside of
those approved through the Career and
College Promise program until their official
graduation from high school. See Programs
with Additional Admission Requirements for
detailed requirements and pathway
descriptions.

D. Special Credit (Non-Degree Seeking
Students)
High school graduates, or anyone 18 years
of age or older, who wish to enroll in a
credit course, but do not plan on completing
an associate’s degree, diploma, or
certificate, may be admitted as a Special
Credit student. Special Credit students are
required to submit a College application and
complete Residency determination, but are
not required to meet all of the general
admission requirements.

Special Credit students are true non-degree
seeking students who intend to use
coursework completed at BCC for the sole
purpose of transferring credit to another
institution or gaining admission to a specific
program of study at another institution. A
student may also be considered a Special
Credit Student if they do not meet the
requirements of specific curriculum
programs but meet the requirements of the
College’s “open door” policy. A Special
Credit student has no intention of applying
for or receiving financial aid, receiving a
certificate, degree, or diploma from the
College.

Special Credit students are required to meet
all course pre- and co-requisites unless the
student has received written approval from
their primary institutions to bypass pre-
and/or co-requisite requirements.

Upon successful completion of 15 credit
hours, a Special Credit student is required to
meet with an Admissions or Academic
Support representative to update the program
of study to degree-seeking. Exceptions must
be approved by the Vice President of Student
Affairs.

E. Re-Enrolling Students (Re-admission)
Any student who has ever been granted
admission to BCC (even as a high school
student) and returns after an absence is
considered a re-enrolling student.

Any student who has been separated from
the College for more than two consecutive
semesters (excluding Summer) must
complete a new Admission Application and
compete a Residency determination. If a
change in Program of Study is necessary,
the student will be assigned to the current
catalog of record at the time of re-enrollment.

Students who withdrew while on financial aid
suspension or who are suspended for
academic deficiencies must reapply and gain
the written approval for readmission from the
Vice President of Student Affairs. To
promote the student’s success, the College
may recommend specific course enrollment
and/or course load restrictions.

Students who are suspended for conduct or
disciplinary reasons must also reapply
through the Vice President of Student Affairs.

Application Process
Students should take the following steps to
complete an application:

A. All students are required to submit an
Admission Application. Re-enrolling students
who have been separated from the College
for more than two consecutive semesters
(excluding summer semester) must reapply
for admission.

B. All students must complete the Residency
Determination Process. Additional
information on Residency determination may
be found in Appendix F of this Catalog and
Student Handbook.

C. First-year and transfer students must submit
an official copy of their final high school
transcript (showing a confirmed graduation
date), or GED®/adult high school
equivalency diploma.
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All students must submit official copies of all
post-secondary transcripts. Faxed transcripts
are not acceptable.

Unofficial transcripts are required for Special
Credit students to demonstrate pre- and/or
co-requisites for the specific course(s) that
the student intends to enroll, unless the
requisite requirement is waived.

Note: Pursuant to federal law, once
submitted, all original documents of academic
credentials are the property of the College
and will not be released back to the student
for any reason.

D. Complete College Readiness Assessment (if
applicable). For additional information, see
the College Readiness Assessment Policy.

Application Records Retention

Upon application, all documents received
(application, transcripts, letters, etc.) are imaged
and stored in the student’s permanent electronic
record. After imaging, all paper documents are
stored in secure storage areas within the Records
& Enrollment Services Department until they have
reached their retention period, and then, shredded
in accordance with the College’s Electronic
Records Retention Policy.

Courses Being Taken Outside of NC
Students who wish to enroll in courses via
distance learning are required to complete the
same admissions process as students enrolled in
classes on campus. As such, the applicant
should complete any required college readiness
assessments at Brunswick Community College or
at another North Carolina Community College
which administers placement exams. At times,
other placement or diagnostic testing may be
used in lieu of the assessment inventory. See
State Authorization for additional information
specific to those residing outside of North
Carolina.

College Readiness Assessment

Brunswick Community College (BCC) uses the
student’s high school unweighted GPA as primary
means of assessing college readiness, followed by
ACT/SAT, GED, High School Equivalence Test
scores, and lastly, NROC'’s EdReady Assessment
score.

Prospective students enrolling in curriculum
programs or special credit students interested in
taking English, mathematics, or any other

courses that require an English or mathematics
pre-requisite/co-requisite must provide evidence
of college-level readiness. Evidence of college
readiness includes but is not limited to high
school transcripts, assessment scores, and/or
college transcripts that identify credit earned at
higher-level institutions or non-credit earned for
college readiness courses. Evidence must be
submitted to the Admissions office prior to
enrolling in courses.

College readiness assessment scores will be
waived for the following applicants:

A. Applicants applying to a certificate program
for which the curriculum does not require a
pre- or co-requisite math or English course.

B. Transfer students who have earned a grade
of “C” or better in one college-level English
and mathematics course at an approved
college, university, or technical institution. If
the transfer student’s transcript is not on file
for verification, the student may be required
to take a college readiness assessment.

C. Applicants who hold an associate or higher
post-secondary degree from a regionally
accredited institution.

D. Applicants classified as Special Credit or
non-degree seeking students are subject to
the College’s College Readiness Assessment
Policy to determine if they meet course
prerequisites, unless they have
professional/life experience, provide written
documentation from a peer/senior institution
to enroll in a specific course, or they meet the
criteria mentioned in paragraph A or B above.

E. Applicants who have graduated from high
school with an unweighted GPA of 2.8 or
higher. (High School graduates with an
unweighted GPA between 2.2 and 2.799
must enroll in a co-requisite English/math
course when enrolling in a gateway
English/math course. Students below an
unweighted GPA of 2.2 must enroll in a one
semester transition English/math course prior
to enrolling in a gateway English/math
course.)

F. Applicants who have taken the ACT and /or
SAT with scores as follows:

English:
SAT Evidenced-Based Reading/Writing: 480
ACT Reading: 22 or ACT English: 18
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(ACT Reading 20-21 or ACT English 16-17 must
enroll in co-requisite English course when enrolling
in a gateway English course.)

Math

SAT Math: 530

ACT Math: 22

(ACT Math 20-21 must enroll in co-requisite Math
course when enrolling in a gateway math course.)

The College provides opportunities for prospective
students to complete College Readiness
Assessment (EdReady) at the College’s main
campus testing facility. Assessment exams are not
entrance examinations and results will not deny
admission to any applicant. Students who do not
meet the above requirements or obtain an
adequate score on the English or math portion of
the EdReady Assessment must enroll in a one
semester transition math and/or English course
prior to enrolling in gateway English or math
courses.

Students who do not receive a passing score
have an opportunity to retake all or a portion of
the exam twice in an academic year, with at least
30 days between each test session. Assessment
exams may not be taken more than 2 times in a
6-month period.

Approved by Brunswick Community College
Board of Trustees March 16, 2017, revised May
16, 2019.

Preparation for Assessment Exams

To assure proper placement in college courses,
students are strongly encouraged to study and
prepare for College Readiness Assessment
before sitting for the exam. Study materials are
available on BCC’s website. Note: College
Readiness Assessment scores are valid for five
years from the date taken.

New Student Orientation

Freshmen students or students who have been
away from College for more than two consecutive
semesters (excluding summer semester) are
required to complete a New Student Orientation
prior to the start of their first class. BCC’s New
Student Orientation program help students
transition into college and provides information on
campus policies/procedures, online systems,
technology, support resources, and academic
services. Online sessions are offered throughout
the year and seated sessions are available
typically in January and August of each year.

Additional Admission Considerations
Additional populations may be admitted to the
College subject to the conditions listed below:

A. Applicants with Felony Convictions
While not precluded from admission to the
College or particular program of study,
applicants with felony convictions should be
aware that local, state, and federal laws may
prohibit the applicant’s ability to possess and
discharge a firearm, enter childcare and
healthcare facilities, or enter campus due to
the presence of minors, which may drastically
impact one’s ability to successfully complete
specific courses and/or programs.

B. Applicants with prior suspension or
expulsion from higher education
institutions
Brunswick Community College reserves the right
to refuse admission to any applicant who has
been suspended or expelled for disciplinary
reasons from another educational institution.
Additionally, the College reserves the right to
refuse admission to any applicant who poses an
articulable, imminent, and significant threat to
others. Such applicants will be evaluated on a
case-by-case basis.

C. Admission of persons under age 18
A minor may be admitted to the College
under the following conditions:

1. A minor between the ages of 16 and 18
years who is not currently enrolled in a
public or private educational agency may be
admitted to GEAR or other Continuing
Education program if the educational agency
determines that admission to such programs
is the best educational option for the
student. Individuals may seek enroliment on
a semester-by-semester basis by obtaining
proper authorization from their current high
school administrator, the College President,
and parent/guardian.

2. A person who is under 18 years of age and
who is currently enrolled in a public or
private educational agency may be admitted
to the College under the conditions set forth
in the General Statutes and the State Board
of Community Colleges Code, employing
procedures consistent with guidelines from
the State Board of Community Colleges and
the NCCCS. For additional information, see
Career and College Promise.
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D.

Admission of Undocumented Immigrants
A person who is an undocumented
immigrant (anyone who is not lawfully
present in the United States) may be
admitted to the College as permitted by
State Law and the State Board of
Community Colleges Code, employing
procedures consistent with guidelines from
the NC Community Colleges System Office
and federal immigration classifications.
Undocumented immigrants may be admitted
if they attended and graduated from a
United States public high school, private
high school, or home school that operates in
compliance with State or local law, pays out-
of-state tuition, and does not displace a
North Carolina or United States citizen.

In addition, an undocumented immigrant who
is admitted to the College must comply with
all federal and state laws concerning
financial aid and be charged out-of-state
tuition, whether or not the student resides in
North Carolina.

Undocumented immigrants should also be
aware that admission to a specific program
of study may be prohibited due to federal law
which prohibits states from granting
professional licenses to undocumented
immigrants.

Finally, students lawfully present in the
United States shall have priority over any
undocumented immigrant in any class or
program of study when capacity limitations
exist.

Admission of Students with Deferred
Action for Childhood Arrivals (DACA)
The U.S. Department of Homeland
Security has given guidance and the
State Board of Community Colleges has
adopted the following concerning
students with DACA classification:

1. Individuals who came to the United
States under the age of 16, were
present in the United States on June
15, 2012, and are presently under the
age of 30;

2. Individuals who have continuously
resided in the United States for at least
five years prior to June 15, 2012;

3. Individuals who are currently in school,
have graduated from high school, or are
an honorably discharged veteran;

4. Individuals who have not been convicted
of any serious criminal offense;

5. Individuals who do not pose a threat to
national security or pose a threat to
public safety.

Programs with Additional Admission

Requirements

A. Basic Law Enforcement Training (BLET)

The BLET curriculum is a limited admission
program, and is generally offered two times
a year at the Leland Center. Interested
applicants must meet the following
requirements:

1. Submit an Admissions Application.

2. Submit a medical examination release
from a physician licensed to practice in
North Carolina.

3. Submit a sponsorship letter.

4. Submit a copy of an official final high
school transcript (showing actual
graduation date), a GED®, or Adult High
School Equivalency Diploma.

5. Submit a background check covering
the period beginning with one’s 18th
birthday until the time of admission from
the Clerk of Superior Court of the
applicant’s county of residence.

6. Be atleast 20 years of age.

7. Place out of or satisfactorily complete
ENG-002 (Transition English), or
equivalent, prior to enroliment in the
program via the reading placement test
(regardless of previous college-level
English credit).

8. Have no felony or Misdemeanor B
convictions.

9. Interview with and gain the approval of
the Director of the BLET program to enter
the program.

Health Sciences Programs

In addition to meeting the College entrance
requirements, students applying for
admission to Health Sciences programs
must meet program specific requirements.
Space is limited, and selection criteria may

vary between programs.

Career and College Promise Program
(Admission of Persons Under Age 18)
Career and College Promise Program



20

BRUNSWICK COMMUNITY COLLEGE

provides seamless dual enrollment
educational opportunities for eligible North
Carolina high school students to accelerate
completion of college certificates, diplomas,
and associate degrees that lead to college
transfer or provide entry-level job skills.

The program is available to public, private,
and homeschooled students providing the
following options:

1. Career and Technical Education
Pathways
The Career and Technical Education
Pathway provide courses leading to a
certificate, diploma, or degree in technical
programs.

2. College Transfer Pathways
College transfer pathways provide core
courses required for transfer to a four-
year institution in the UNC-system.

3. The Career and Technical Education
Workforce Continuing Education
Pathway
Career and Technical Education
pathways offers credits toward an entry
level job credentials related to workforce
development.

4. Cooperative Innovative High School
Pathway
Brunswick County Schools and BCC
have established the Brunswick County
Early College High School (BCECHS), a
cooperative innovative program.
Selected students who are admitted to
the BCECHS are concurrently enrolled
in high school and college courses as
early as the ninth grade.

Additional information about Career and College
Promise program pathways is available in the High
School Programs section of this Catalog and
Student Handbook or contact the Center for
Advanced Studies, 910.755.7355. For additional
information about the Cooperative Innovative High
School Pathway (BCECHS), 910.754.8565.

State Authorization for OQut-of-State
Students taking Distance Learning Classes

In compliance with the United States Department
of Education policy, the College will comply with
the standards of state authorization which afford
students residing outside of North Carolina the
opportunity to enroll in courses and programs at
BCC. If you are an out-of-state student who

intends to complete a course while also residing
outside of North Carolina, contact Distance
Learning at brunsdl@brunswickcc.edu to ensure
that the appropriate state authorization is in place
for your state.

Transfer Admission and Transcript
Evaluation

Transfer applicants are admitted under the
General Admissions Policy. Upon application to
the College, transfer credit is evaluated and
notification of transfer credit shall be made
available to the applicant electronically or in
writing within 2 weeks upon receipt of the
external college transcript(s). Transfer applicants
must submit official transcripts of courses
completed at all institutions of higher education
they have previously attended.

For course(s) to be accepted as transfer credit,
the following criteria must be met:

* The course(s) being transferred must be from
another regionally accredited institution.

* The course(s) must have been completed with
the letter grade of “C” or better.

* The course(s) credit must be greater than or
equal to the number of semester hours (or
converted quarter hours) of the corresponding
BCC course, and be equivalent to an active
course in the Catalog and Student Handbook
and/or NCCCS Common Course Library.

* The course(s) must be equivalent to
required and elective courses in the
program of study for which the applicant
seeks admission.

Transfer credit is not awarded for nationally
accredited institutions (or other non-regional
accrediting bodies), nor for coursework that does
not meet the above criteria.

Students are awarded advanced standing based
upon their performance and receipt of official
transcripts from the originating source in Advanced
Placement (AP) examinations, the College-Level
Examination Program (CLEP), institutional
proficiency exams, High Level International
Baccalaureate (IB) examinations, and/or High
School to Community College Articulation
Agreement coursework (Career Pathways). With
select Programs of Study, under particular
conditions, experiential credit may be awarded.
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Refusal to Admit

The College may refuse admission to any
applicant if it is necessary to protect the safety of
the applicant or other individuals. When the
College determines that there is an articulable,
imminent, and significant threat, the College will
document the following:

1. Detailed facts supporting the rationale for
denying admission;

2. The time period within which the refusal to
admit shall be applicable and the supporting
rationale for the designated time period; and

3. The conditions upon which the applicant that
is refused would be eligible to be admitted.

Per state authorization, admission may be refused
to any applicant who is not a North Carolina
resident, who seeks enrollment in any distance
education course only if that applicant resides in a
state where the College is not authorized to provide
distance education.

The applicant may appeal the College’s decision
to deny admissions by following the College’s
disciplinary appeal process. However, State
Authorization decisions are final and may not be
appealed.

Approved by Brunswick Community College
Board of Trustees July 9, 1980, October 25,
1997. Amended and Approved: November 19,
1997, July16, 2003, May 16, 2007, March 18,
2009, March 31, 2011, June 29, 2012, November
15, 2012, June 28, 2013 and January 12, 2018.
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RECORDS &
REGISTRATION

Responsibilities of the Student

Brunswick Community College recognizes and
respects the student’s responsibility as a steward
of one’s education while at the College. To this
point, students have an obligation to do all of the
following in order to create the most powerful and
successful learning experience possible:

e Adhere to the College policies and
procedures outlined in this BCC Catalog and
Student Handbook.

e Become knowledgeable regarding one’s
program of study and the requirements
therein.

e Enroll and attended course(s) by the “census
date”.

e Check one’s official BCC email for
communications from the College.

¢ Follow add/drop and course withdrawal
procedures and deadlines.

e Meet with one’s academic advisor or one’s
Success Coach at least once per semester to
access academic progress.

At the conclusion of each semester, final course
grades are issued to the student and an
assessment is made of the student’s academic
progress. Each student is expected to maintain
satisfactory progress toward an associate
degree, diploma, or certificate. There are
significant consequences to a student’s eligibility
to continue taking courses and/or receive
financial aid when one does not make
satisfactory academic progress. See Academic
Progress for additional information.

Each student is responsible for knowing the
academic regulations of Brunswick Community
College, maintaining one’s academic standing,
and meeting all graduation requirements for one’s
program of study. Advisors and Success
Coaches will assist students in course planning
and program completion, but the final
responsibility rests with the student.

Expectations of Students

Engagement, enthusiasm, motivation, and self-
discipline are essential elements of individual
learning and development. Therefore, all students
should show respect for themselves, their peers,

and College personnel. Students at BCC are
expected to:

e be courteous to fellow students, faculty, staff
members, and the public;

e be honest in academic work and in
interactions with members of the campus
community;

e o0bey local, state, and federal laws;

o keep confidential all passwords, PINs, and
usernames; and

e respect the property of the College, fellow
students, and others.

Honor Code

BCC is an institution that values academic
integrity. To this end, students will exhibit
absolute honesty in all academic endeavors.

BCC students will refrain from acts of academic
dishonesty such as cheating, fabrication, lying,
bribery, assuming another’s identity, and/or using
any electronic devices not specifically allowed by
the instructor in class. This also includes, but is
not limited to, inappropriate collaboration, giving
or receiving of information (including test
materials) without permission, taking a test for
another student, allowing someone other than the
enrolled student to complete coursework, and the
unauthorized submission of the same paper in a
different course.

Plagiarism is an act of academic dishonesty, and
therefore, a serious violation of BCC’s Honor
Code. Students commit plagiarism when they use
words, ideas, statistics, images, and/or graphics
from other sources, and present this material as
their own work or do not attempt to document
their sources. If students are unsure what
information should be cited, they should ask their
instructor(s) for guidance.

Examples of plagiarized assignments
include:

» word-for-word copies of essays and articles
taken from websites, books, periodicals, or
other sources;

e phrases, sentences, and longer sections that
are copied word-for-word from other sources
without using quotation marks and citing the
source; and

e paraphrased and summarized words and
ideas whose sources are not clearly cited in
the student’s text.
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All students are obligated to report incidents of
academic dishonesty of which they have
knowledge to the appropriate authorities.

Instructors who suspect a student has
participated in academic dishonesty/plagiarism
are authorized to request and examine the
student’s research notes and other materials.
Therefore, students are required to keep their
research notes until they receive final grades.
Verified cases of plagiarism may receive a grade
of zero for the assignment and will be reported to
the appropriate department head.

Classroom Behavior and Disciplinary Actions
Brunswick Community College is an institution for
adult learning. It is a partnership between
instructors with the desire to teach and students
with the desire to learn. In order to create an
appropriate environment for teaching and learning,
students must show respect for their instructors
and fellow students. Listed below are the
guidelines for classroom behavior which the
College has established to ensure the learning
environment is not compromised:

A. Attendance
Students are expected to be in class. They
should not enter late or leave early. Students
attend online classes through active
participation and by timely submitting
assignments.

B. Absences
Students should inform the instructor, in
advance, if an absence is necessary. It is the
student’s responsibility to obtain missed
assignments from the instructor or from their
classmates. Students should not expect to be
able to make-up work, such as unannounced
quizzes or exams. It is not the responsibility
of the instructor to re-teach material missed
due to an absence.

C. Verbal Disruption
Students should not engage in side
conversations in class.

D. Use of Class Time
Students should not use class time to work
on unrelated activities. This includes
homework for other courses or personal
activities.

E. Internet
Students may use the Internet for valid
academic purposes in class and may not
access non-academic sites which are

unrelated to the course. In all instances,
students must obey BCC’s Computer Usage
policy and directives. See Information
Technology Services (Appendix C) for
additional information.

F. Attentiveness
Students should be alert in class. Therefore,
they should avoid placing their heads on
desks, hiding behind hats or hoods, and
sleeping.

G. Attitude
Students are expected to maintain a civil
attitude in class. Inappropriate commentary
or body language that expresses a negative
attitude towards the course, the instructor,
assignments, or fellow students is not
allowed. In electronic communications,
responses should be similarly civil and
pertinent.

H. Profanity and Offensive Language

Profanity or offensive language is not
permitted in class.

I. Cell Phones and Other Devices
Students must turn off all cell phones and
other electronic devices when entering class.
They may not send/receive text messages or
telephone calls, surf the net, or listen to
music during class.

J. Guests
Friends or children are not allowed in class.
Also, children are not to be left unattended
anywhere on campus.

K. Food, Drink, and Tobacco Products
Students may consume bottled drinks with
screw tops with permission from the
instructor. No food items are to be consumed
in the classroom. Tobacco products are
prohibited from use on all Brunswick
Community College property.

L. Personal Business
Personal business transactions with
instructors, such as asking them to sign
forms, etc., should be conducted before or
after class.

Both faculty and students shall enjoy a positive
and supportive environment guided by clearly
defined expectations and policies. Therefore,
faculty should review these expectations,
including the Honor Code, with their students
during the first week of class. For each course,
the instructor shall clarify the extent to which
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collaboration on assignments or the use of
technology may be permitted.

It is the responsibility of the instructor to maintain
an environment that is conducive to learning.
Therefore, the instructor may remove a student
from class if that student’s behavior is deemed
disruptive to the academic environment.
Repeated or egregious offenses shall be directed
to the Vice President of Student Affairs or
appropriate administrator. See Student Code of
Conduct Appendix for additional information.

General Registration Procedures

All students are expected to register during
scheduled registration dates, which are published
on the College website. Curriculum students must
be admitted to the College following the
procedures and policies outlined in the
Admissions & Enrollment Services section of
BCC'’s Catalog and Student Handbook.

Each student must have the approval of one’s
advisor to initially register for courses and/or
make changes to one’s schedule. The College
reserves the right to schedule courses as
deemed appropriate to the best interest of the
student and the College.

In general, the College offers registration
opportunities each semester:

e Advising and Registration
Students are encouraged to meet with their
advisor periodically throughout the academic
year to review their academic plan. Students
and Advisors should discuss the future
academic plan, at a minimum of a 2-year
plan. Students may register for courses
through the College’s Self-Service
Registration system after the Registration
period begins. Students who have not yet
met with their advisors will require their
Academic Advisor to approve their Academic
Plan prior to registering.

e Open Registration
Open Registration is typically a two-day event
before the start of classes in a given
semester except in Summer, which is a one-
day event. A student may or may not register
with the College’s Self-Service Registration
system during Open Registration periods.

e Late Registration
A student can register for classes during the
Schedule Change (Add/Drop) Period. All late
registration activity must be conducted using

hard-copy forms that may be obtained from
the Academic Support office. Late registration
activity is limited to the first few days of each
semester.

Schedule Changes (Add/Drop)

After the start of the semester, a student who
wishes to add/drop course(s) is expected to
consult with one’s instructor and advisor, and
obtain approval before an official change can be
made to their schedule. Schedule changes are
limited to the first few days of each semester and
in some instances may occur up until the Course
Census Date. After the Course Census Date,
students who drop a course will need to withdraw
from the course.

It is the student responsibility to drop courses that
they do not plan on attending before the first day
of class to avoid being liable for tuition and fees.

See Curriculum Tuition Refund Policy in the
Tuition, Fees, & Expenses section of BCC’s
Catalog and Student Handbook for additional
information regarding financial implications of
dropping courses after the start of the semester.

Also, see Withdrawal Policy for information for
students wanting fo “withdraw” from a class after
the Course Census date. Any such request is a
transcript action and follows a different set of
procedures.

Audit Policy

Students may elect to audit a course for non-
credit purposes when space is available.
Students who wish to audit a course must follow
regular registration procedures and must have
approval of the Lead Instructor, Program Director,
Department Chair, and/or Dean that is
responsible for the course.

Permission to audit a course is granted one time
per course. Under extenuating circumstances,
such as illness, family death, job change, etc., a
student may be allowed to audit a course a
second time, subject to the approval of the Vice
President of Student Affairs. Students neither
receive credit nor have credit hours count in the
computation of grade point average for audited
courses. An audit course cannot be changed to a
credit course, but a credit course can be changed
to an audit course within the Schedule Change
(Add/Drop) period. Tuition and fees for audit
courses are the same as for credit courses.
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Approved by the Brunswick Community College
Board of Trustees September 16, 1992.
Amended: October 25, 1997 and June 28, 2013.

Requisite Reguirements & Waivers
Students are required to meet all course requisites
providing evidence of one of the following:

e demonstrating higher-level course or requisite
completion on a transcript,

e by providing previous evidence of awarded
credit based on professional/life experience,

¢ by obtaining placement level scores on an
assessment inventories

¢ being awarded an associate or higher level
degree, or

e by providing written documentation from a
peer/senior institution.

Senior Citizens

Brunswick Community College complies with
State Board of Community Code (LESBCCC
1000.2), and allows individuals at least 65 years
of age to audit a course section without payment
of required tuition or registration fee. Proof of age
is required as verified through a driver’s license,
State identification card, or other government-
issued document. Students who receive approval
to audit a course will not receive a grade,
academic credit, continuing education units, or
any certification upon completion of the course.

Students wishing to enroll as a Senior Citizen
must apply to the College and complete the
Residency portion of the application.

Certain classes or types of classes shall be
excluded from this policy at the discretion of the
College. The College reserves the right to deny or
delay a decision for a senior audit for any class
based on an analysis of course enrollment and
overall viability. Certain courses are not eligible for
senior audits based on their status as Self-
Supporting or other special circumstances
associated with the delivery of the course. Seniors
wishing to appeal a decision of an audit denial for
any course may direct their appeal to the area Vice
President whose decision is final. A senior citizen
(age 65+) may audit a Curriculum or Continuing
Education Workforce Development course only if a
seat is available once the course minimum
enrollment requirement has been met.

A student who audits a course shall not displace
other students seeking to enroll in the course

section. The student must make application to
audit the course prior to the start date of the
course and will be notified by the college
personnel handling their registration if the audit is
approved. The Senior will be subject to local fees
such as insurance, materials, supplies, books,
and other instructional materials.

Certain courses will not be eligible for senior audit,
such as those with classroom space constraints,
laboratory, work-based learning or clinical courses,
courses affected by strict teacher/student ratios, or
those with safety-related concerns. Directors,
Chairs and/or Deans make the determination if a
course is to be disallowed for senior audit.

Students Less Than the Age of 18
Students under the age of 18 are only permitted
to register for curriculum-level courses under the
established guidelines of the Career and College
Promise program.

It is important to note that in most cases, North
Carolina high school students graduate typically
after most summer courses are already in
session. As such, a high school student may
continue to register for summer courses through
CCP program of their graduating year. To enroll
in the following Fall semester, the student must
reapply to the College as a traditional college
student and complete a Residency determination.
See Additional Admission Considerations for
admission requirements.

Undocumented Immigrants

In accordance with North Carolina Community
College System policy and procedures,
undocumented immigrants, when admissible to
the College, are permitted to register for courses
beginning on the last day of registration prior to
the start of classes when receiving business
sponsorships or paying out-of-state tuition and
fees.

Self-Service Registration System

All pre-registration activity at the College is
electronic through the College’s Self-Service
registration system. Students are provided with a
BCC Username and unique password for entry
into Self-Service and, permitting registration
during defined periods. Students are only
permitted to register for courses in their active
program(s) of study and they must obtain Advisor
approval prior to registering for courses. Various
holds on the student’s accounts or record will
block a student from completing registration.
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Students should consult with their advisor and/or
the Business office to review any conditions that
may be preventing registration.

Class Size & Course
Repetition Policy

Enrollment in curriculum classes is based on an
individual’'s educational background, college
placement assessment scores, and/or the
potential for one to benefit from the class(es) as
determined by the faculty, staff, and
administration.

Class Size

In setting appropriate class enroliments for programs/
courses for effective and efficient operations,
Brunswick Community College considers the
following criteria: student needs; certification
requirements; course subject matter; time and
location; facilities; special equipment requirements;
funding sources; and economic feasibility. The Vice
President of Academic Affairs will ensure that
enrollment numbers are sufficient for a class to
operate effectively and efficiently.

Course Repetition
Students may repeat courses for credit in the
following circumstances:

A. Courses with an earned grade of “C” or better
may be repeated one time with the
permission of the student’s faculty advisor,
when space is available.

B. Courses with an earned grade of “D”, “F”, or
“W” may be repeated a maximum of two
times. College readiness math and English
courses (MAT003 and ENGO003) may be
repeated as often as needed; however,
financial aid may only pay for up to 30 credit
hours of college readiness coursework.

C. Audit courses may be repeated a second
time with the permission of the Vice President
of Student Affairs.

The Course Repetition Policy applies only when
students are able to enroll in regularly scheduled
courses. The policy does not guarantee courses
will be available to be repeated. All earned
grades will appear on a student’s official
transcript, but only the highest grade is used
when calculating a student’s grade point average.
Exceptions to the policy must be approved by the
Vice President of Student Affairs.

Approved by Brunswick Community College
Board of Trustees November 16, 1988.
Amended: August 21, 1991, October 25, 1997,
May 17, 2000, April 20, 2005, June 1, 2009, and
June 28, 2013.

Attendance &
Course Delivery

Each student has individual responsibility for
attending class regularly and for meeting course
objectives. A student is expected to attend all
class meetings in a course. Rules on tardiness
and leaving class early are addressed in each
instructor's course documents. Instructors are
required to record absences and report excessive
absenteeism to the Director of Records and
Enrollment Management.

Attendance Procedures

1. Students in face-to-face, blended, and hybrid
courses must be in attendance at a class
meeting time and recorded as present at least
one time on or before the census date of the
class. Failure to meet the census requirement
means the student will be reported as a “No
Show” unless the student officially drops the
class from one’s schedule. Students enrolled
in online courses must log into an online course
in the Learning Management System (Moodle)
and submit the enrollment or census
assignment on or before the course census
date or be reported as a No-Show.
Participation in a forum, Moodle survey, or on
another course site (ex: My Math Lab) other
than Moodle will not qualify for satisfying
census. (Departments and individual
instructors may not waive this requirement.)

2. No students are allowed to remain in a class
if their name is not on the attendance roster
and no students may be added to a class
after that class has reached its census date.

3. Course instructors will record attendance, at
least weekly, throughout the entire length of
the class.

4. Course instructors will post all critical dates
(census date, including the 75 percent point
of the course for withdrawal purposes) on the
Instructor’s syllabus for the students’
information.

5. Some programs (ex: BLET, Cosmetology)
with outside regulatory bodies may require a
minimum of course attendance hours other
than those dictated by Brunswick
Community College (BCC).
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6. Itis the responsibility of the student to inform
the instructor of circumstances which may
cause him/her to be away from class. The
student is responsible for completing any
work missed in a timely manner.

7. Student absence due to military deployment
can qualify for extenuating circumstances for
withdrawal (see below). Absences due to
deployment qualify for special consideration

such as:

e  Opportunity to make up missed tests/
coursework

e Options to continue coursework when
feasible

e Options to receive a temporary grade of
“Incomplete or I” Coursework must be
completed by a time specified by the
College

e Ability to drop the course with no
academic or financial penalty or opt to
withdraw from the course with no
academic penalty.

8. If a student is absent for any reason in
excess of 20 percent of the class hours, he or
she is in violation of the Brunswick
Community College Attendance Policy.

Students who are absent for any reason in
excess of 20 percent of class hours must
contact their instructor immediately to review
the conditions for withdrawing from the
course or for continuing the course.

Instructors are required to evaluate
attendance weekly. If it is determined a
student should be withdrawn due to
absences, and has not already instigated the
withdrawal, the instructor may instigate an
administrative withdrawal and inform the
Director of Records and Enroliment
Management of the student’s last date of
attendance.

Withdraw for attendance may affect the
student’s satisfactory academic progress
and continued financial aid eligibility.
Students who withdraw from class(es) prior
to completing at least 60% of the enroliment
term will have their financial aid eligibility
recalculated based on the percent of the
term completed. A student’s withdrawal
from class(es) can affect future financial aid
eligibility and can result in the student
needing to repay financial aid monies
already received.

Attendance Policy approved by Brunswick
Community College Board of Trustees July 13,
1994. Amended: October 25, 1997, June 28,
2013, and June 18, 2018.

Course Delivery

Courses at Brunswick Community College are
offered in various formats and via a multitude of
media. At present, a course may be offered in
one of the following formats:

A. Traditional Delivery (Seated) Courses
Traditional Delivery Courses are those
which meet at all times in the regular
classroom learning environment for lecture,
laboratory, etc.

B. Hybrid Courses
Hybrid Courses meet in person, but also
receive more than half of the course content
via the Internet.

C. Online Courses
Online Courses are delivered entirely online
and may require an on or off campus
proctored exam.

D. Blended Courses
Blended Courses meet in-person, but also
receive less than half of the course content
via the Internet.

E. Clinical, Hospital, or Workplace Setting
Courses
Clinical, hospital, or workplace setting
courses are delivered at professional sites
throughout the region, often outside of those
owned and maintained by the College.
These courses vary by program and afford
the student real-world, hands-on experience,
i.e. nursing practicum courses in area
hospitals, clinical courses in professional
healthcare environments and area schools,
and/or workplace settings such as area
businesses, golf courses, etc.

Withdrawal Policy

A student who elects to withdraw from a course
or from the College is expected to consult with
one’s instructor(s), a member of their success
team (success coach or faculty advisor), and if
applicable, a Financial Aid representative. To
officially withdraw from class(es), a student must
complete a Withdrawal Request Form which is
available through Student Services. The
Withdraw Request form must be signed by the
student, a member of student’s success team,
and if applicable, a Financial Aid representative.
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Financial Aid students must obtain the last date of
attendance from the student’s instructor(s) prior
to obtaining a Financial Aid representative’s
signature. To complete the withdraw process, the
completed Withdrawal Request form must be
submitted to the Records and Enrollment
Services Office within Student Services prior to
the last day to withdraw with a grade of “W”.

All students have the option to withdraw before
the 75% point of class without academic

penalty. A student who wants to withdraw from a
course is responsible for initiating the withdraw
request through the instructor of the course, their
Faculty Advisor, or Student Services.

If a student is absent for any reason in excess of
20 percent of the class hours, one is in violation
of the Brunswick Community College Attendance
Policy. Unless the student officially withdraws
from the course, the instructor and/or student
services administrator, in consultation with the
instructor, may instigate an administrative
withdrawal and inform the Director of Records
and Enrollment Management of the student’s last
date of attendance.

If the student presents written documentation of
extenuating circumstances which make it
impossible for the student to continue in the
course, a grade of W may be awarded upon
agreement of the instructor and the Vice President
of Student Affairs. Extenuating circumstances is
defined to be a condition that became existent
after the official withdrawal date, which forces the
student to withdraw from class(es) for reasons
beyond one’s control. Documentation, including
dates and the exact condition(s), must be provided
to the Vice President of Student Affairs. In
approved cases, a student will receive a grade of
“W” on one’s academic record with no effect to
GPA. Unsatisfactory academic performance does
not meet the requirement of an extenuating
circumstance.

Withdrawals can affect a student’s satisfactory
academic progress for continued financial aid
eligibility and can result in the student needing to
repay financial aid monies already received.
Students who withdraw from class(es) prior to
completing at least 60% of the enrollment term will
have their financial aid eligibility recalculated based
on the percent of the term completed.

Notice: Financial aid students who stop attending
courses prior to the 60% point of the semester

may owe a portion of the aid received back to the
College. Contact the Financial Aid Office to
determine the financial obligation.

Attendance Policy approved by the Brunswick
Community College Board of Trustees November
17, 2004. Amended June 28, 2013 and June 18,
2018. Withdraw Policy approved by Brunswick
Community College Board of Trustees, July 13,
1994, October 25, 1997, June 28, 2013, August,
2017, and amended June 18, 2018.

Curriculum Program
Selection & Expectations

Academic Advising

All students, regardless of their program of study
are assigned a Faculty Advisor and a Success
Coach. Students meet with a Faculty Advisor a
few times during the academic year to review
their academic progress and affirm their
coursework continues to align with their career
and educational goals. Optimally, the advisor
and student prepare a 2-year academic plan.
Once the registration period begins, students
may register for courses through the College’s
Self-Service Registration system, if they have
already meet with their advisor and received
academic plan approval.

In most cases, advising sessions are one-on-one.
In some cases, an advisor may elect to advise
the student over the phone, by email, or video
conference. Additionally, some programs may
elect to advise students within a particular cohort
in one group session (e.g. second-year Associate
Degree Nursing students).

Anticipated Completion Date

Regardless of full or part-time enrollment
classification, the anticipated completion date for
a student’s program of study is determined by
federal reporting standards and is routinely
reported to the National Student Clearinghouse
when the College reports enroliment data. The
expected amount of time necessary to complete
a certificate-level program is up to 11 months, 12-
23 months for a diploma-level program, and 24
months for a degree-level program.

Catalog of Record

A student’s Catalog of Record is a resource for
program requirements associated with the
student’s degree requirements. A student may
elect to change one’s Catalog of Record to a
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catalog issued at a later date. In any case, the
student must satisfy all requirements for the
desired degree under the catalog selected.

A re-enrolling student who has been separated
from the College for two or more consecutive
semesters (summer semester excluded) will be
automatically updated to the catalog effective at
the time of one’s re-enrollment. The student must
then satisfy all requirements of this updated
catalog of record.

Degrees, Diplomas, & Certificates
Brunswick Community College awards an
Associate in Applied Science (AAS) degree to
students who complete a two-year technical
program. Students are awarded an Associate in
Arts (AA), Associate in Engineering (AE), and/or
Associate in Science (AS) degree(s) for those
who complete a two-year college transfer
program. A diploma is awarded for completion of
a one-year technical program; and a certificate is
awarded to individuals who complete other
courses of the specific certificate program of
study which generally requires less than one year
of study.

Program of Study Changes

New students or those applying for re-admission
are enrolled in the program stated on their
“Application for Enrollment.” It is highly
recommended that students consult with their
Faculty Advisor or Success Coach before
requesting a change in Program of Study.
Program of Study Change Requests received
within the first three weeks of the semester are
processed for the current term; otherwise the
change is effective of the first day of the following
term. In some instances, the student may be
appointed a new Faculty Advisor.

It is important to note that changing a program of
study may have serious implications to continued
financial aid eligibility. All financial aid recipients
are required to obtain the approval of the Office
of Student Financial Resources prior to the
processing a “Program of Study Change Form.”

When a student changes from one program of
study to another, any course(s) taken in the first
program of study which is applicable to the new
curriculum will be transferred to the new program
of study with the grade earned in that course.
These course grades are used to calculate the
GPA for the new program.

Academic Progress

Each student enrolled in a degree, diploma, or
certificate program is expected to maintain
satisfactory progress toward completing their
program of study. At the end of each semester, a
student’s grade point average for the semester
and the student’s cumulative grade point average
are examined.

For purposes of determining satisfactory
academic progress, grade point averages are
computed on the basis of the credit hours
attempted for which final grades have been
received in the student’s program of study.

To be considered making satisfactory academic
progress, a student must maintain a minimum
cumulative grade point average of 2.0 in one’s
program of study.

See the Satisfactory Academic Progress (SAP)
for additional information as it pertains to financial
aid eligibility under the Student Financial
Resources section.

Academic Probation

A student’s cumulative GPA that falls below a 2.0
in any semester will be placed on academic
probation for the subsequent semester in which
they enroll. A letter will be sent from Student
Services & Enroliment Management to all
students that are on academic probation.
Students who demonstrate academic progress by
earning a cumulative 2.0 GPA or higher during
the probation period will be reinstated to “good
standing” academic status.

Financial Aid recipients should refer “Financial
Aid Suspension” in the Student Financial
Recourses section for additional information
relative to their continued financial aid eligibility.

Stacked Programs of Study

In certain cases, select programs of study at the
College afford students the opportunity to obtain
various certificates and/or diplomas during the
course of completing the requirements of their
parent (highest-level) program. These programs
are known as “stacked programs of study.”

The following is a list of stacked programs of
study currently offered at BCC (AAS denotes an
Associate in Applied Science Degree):

AAS in Accounting and Finance (A25800)
Diploma — Accounting and Finance (D25800)
Certificate - Accounting and Finance (C25800)
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Diplomain Accounting and Finance (D25800)
Certificate - Accounting and Finance (C25800)

AAS in Business Administration (A25120GB/SC)
Diploma — Business Administration (D25120)
Certificate - Business Administration (C25120)
Certificate - Accounting and Finance (C25800)
Certificate-Small Business Entrepreneur (C25120SB)

Diploma — Business Administration (D25120)
Certificate - Business Administration (C25120)
Certificate - Accounting and Finance (C25800)
Certificate-Small Business Entrepreneur (C25120SB)

AAS in Cosmetology (A55140)

Diploma - Cosmetology (D55140)

Certificate - Cosmetology (C55140)

AAS in Criminal Justice Technology (A55180)
Diploma — Criminal Justice Technology (D55180)
Certificate — Criminal Justice Technology (C55180)

Diploma — Criminal Justice Technology (D55180)
Certificate — Criminal Justice Technology (C55180)

AAS in Early Childhood Education Birth-
Kindergarten (B-K) Teaching Licensure Transfer
Option (A55220L)

Diploma - Early Childhood Education (D55220)
Certificate - Early Childhood Education (C55220)
Certificate - Infant and Toddler Care (C55290)

AAS in Early Childhood Education Birth-
Kindergarten (B-K) Non-Licensure Transfer Option
(A55220NL)

Diploma - Early Childhood Education (D55220)
Certificate - Early Childhood Education (C55220)
Certificate - Infant and Toddler Care (C55290)

AAS in Early Childhood Education Birth-
Kindergarten (B-K) Career Option (A55220CE)
Diploma - Early Childhood Education (D55220)
Certificate - Early Childhood Education (C55220)
Certificate - Infant and Toddler Care (C55290)

Diplomain Early Childhood Education
Certificate - Early Childhood Education (D55220)
Certificate - Infant and Toddler Care (C55290)

AAS in Health and Fitness Science (A45630)
Certificate — Health and Fitness Science (A45630)

AAS in Health Information Technology (A45360)
Diploma - Health Information Technology (D45360)

AAS in Horticulture Technology (A15240)
Diploma in Horticulture Technology (D15240)
Certificate - Horticulture Technology (C15240)

Diploma in Horticulture Technology (D15240)
Certificate - Horticulture Technology (C15240)

AAS in Computer Programming and
Development (A25590C)

Diploma — Computer Programming (D25590C)
Certificate — JAVA Programming (C25590J)
Certificate - C++ Programming (C25590C)
Certificate — Information Technology (C25590T)

AAS in Information Systems (A25590S)

Diploma —Information Systems (D25590S)

Certificate — Information Systems (C25590T)

AAS in Turfgrass Management Technology
(A15420)

Diploma - Turfgrass Management Technology (D15420)
Certificate - Turfgrass Management Technology
(C15420)

Diplomain Turfgrass Management Technology
(D15420)

Certificate - Turfgrass Management Technology
(C15420)

AAS in Web Development

Certificate — Information Technology (C25590T)
Certificate — Web Development (C25590WD)
Certificate — Internet Marketing (C25590M)

Diplomain Welding Technology (D50420)
Certificate - Welding Technology (C50420)
Certificate — NC3 — 3M Safety

Certificate — NC3 — Starrett PMI

Enrollment Classifications
& Course Load

Class Standing

Students in associate degree programs who have
completed less than one-half the credit hours
required for graduation are classified as
freshmen; those who have completed one-half or
more of the credit hours required for graduation
are classified as sophomores.

Course Load

Course schedules and course loads should be
carefully planned by the student in consultation
with one’s advisor. Each student is responsible
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for being familiar with the requirements of the
program of study which one is pursuing, and for
keeping account of one’s progress toward
credential completion of graduation requirements.

For students pursuing Associate in Arts, Associate in
Engineering, or Associate in Science degrees, the
course load is usually 16-17 semester credit hours.
The maximum load is 18 semester credit hours
and/or 20 semester contact hours.

For student pursuing Associate in Applied Science
and Professional and Technical diplomas and
certificates, course loads are outlined by semester in
the programs of study section of this catalog.

During the fall or spring mini-mesters, students
are limited to one course. Requests for exceeding
semester or mini-mester course loads must be
approved by the appropriate Dean of the
academic area.

Full-Time vs. Part-Time Status

A full-time student is defined as one who is
enrolled in a minimum of twelve (12) credit hours
during the fall or spring semesters or a minimum
of six (6) credit hours in the summer semester in
a certificate, degree, or diploma program.

A part-time student is defined as one who is
enrolled in fewer than twelve (12) credit hours
during the fall or spring semesters or fewer than

six (6) credit hours in the summer semester in a
degree, diploma, or certificate program.

Full-time and part-time status for financial aid
purposes may differ. See Student Financial
Resources for additional information.

Grading Policy

Brunswick Community College employs a system
of letter grades and corresponding quality points
per grade to evaluate a student’s performance in
meeting the stated goals and objectives for each
course. This grading system and the method
used to calculate grade point averages, are
published in the BCC Catalog and Student
Handbook. The grading system is also published
in the Course Instructor Syllabus.

Each Instructor Syllabus includes a detailed
description of the methods of evaluation the
instructor will use to evaluate a student’s
performance in the course and to arrive at a final
grade. The College provides grades at the end of
each course and maintains an official transcript of
grades for each student.

Adopted by the Brunswick Community College
Board of Trustees March 19, 2015

BCC Grading System

Curriculum-Level Courses
(Numbered 100 and Higher)

Grade Description

Quality Points

A Excellent

Good

Average

Poor

m |0 O |

Failure

O |, |IN W |~

Academic Success Courses

(Numbered 010 to 099)
(These grades do not compute in the GPA)

Grade Description

P Pass - Student has mastered course competencies.

R Re-Enroll - Student has mastered some course competencies but not all. Student must
re-enroll to master remaining competencies.
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Grade Description

P1, P2, P3 | Pass 1, Pass 2, and Pass 3: Students has mastered particular “tiers” of a Transition
English (ENG 002) and/or Transition Math (MAT 003) course(s). In ENG 002 students
can receive a P1 or a P2. In MAT 003 a student can receive a P1, P2 or a P3.

Other Grades
(These grades do not compute in the GPA)

Grade Description

AU Audit - Credit hours do not count in the computation of grade point average; all audited
courses are automatically assigned the grade of “AU”.

CR Credit by Proficiency Exam - Counts as hours earned for program completion but is
not included in the computation of grade point average.

I, IE Incomplete. See Below

TR or XT Transfer Credit - Counts as hours earned for graduation but is not included in the
computation of grade point average.

W, WE Official Withdrawal- The grade of “W/WE” is given when a student officially withdraws
from a course. Credit hours attempted do not count in the computation of grade point
average.

Grade of “lI/IE” (Incomplete)

A student should discuss with their instructor if they believe they are unable to complete course
requirements within the timeframe of a semester due to extenuating circumstances for a grade of “I/IE” to
be considered. It is the instructor’s decision of whether or not a student is eligible for a grade of “I/IE”
(Incomplete). The grade of “I/IE” may be removed by completing all work assigned by the instructor of the
course in which the grade of “I/IE” was received. It is the responsibility of the student to make the
necessary arrangements with the instructor to accomplish the required additional work needed to remove
the “I/IE” grade. If the student completes the required work during the semester subsequent to receiving
the “I/IE” grade, the instructor may assign a permanent grade, as appropriate. Otherwise, the “I/IE” grade
automatically becomes an “F” and is computed in the same manner as an “F” in the student’s grade point
average at the conclusion of the semester subsequent to that in which the “l/IE” was issued. Any
extensions beyond the end of the subsequent semester for completion of the “I/IE” must be approved by
the specific Dean of the department in which the course resides.

Grade Point Average Calculation

The grade point average (GPA) is a way to give objective value to grades on courses that have different
hours. The 4.0 grade point system is used to calculate student grade point averages. Each letter grade is
assigned quality points as follows:

A Excellent 4 Qualifying Points
B Good 3 Qualifying Points
C Average 2 Qualifying Points
D Poor 1 Qualifying Points
F Failure 0 Qualifying Points

To calculate a grade point average, use the following steps:

A. List your courses and grades for the semester.
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B. List the credit hours for each course, then add the credit hours.

Note: The credit hours for a course can be found in the Course Descriptions section of BCC’s
Catalog and Student Handbook the credit hours are the last number in the 5-number sequence in the

header for each course.

C. List quality points earned for the grade received in each course.

D. Multiply credit hours in each course by the quality points earned by each grade received to yield the

total quality points, then add the results.

E. Divide the total number of total quality points by the total number of credit hours to obtain the grade

point average (GPA).

For example:
Credit Quality Total
Course Grade Hours Points Quality Points
ACC 120 A 4 X 4 = 16
ENG 111 B 3 X 3 = 9
OST 131 C 2 X 2 = 4
REL 111 D 3 X 1 = 3
. Total Quality
Total Credit Hours Taken 12 Points Earned 32
32 Quiality Points / (divided by) 12 Credit Hours = 2.66 GPA

A student’s cumulative grade point average is based on all courses the student has attempted at BCC.
The program grade point average is based on all courses attempted at BCC, which are required in a

student’s program of study.

It is important to recognize that for the purposes of financial aid at the College, federal regulations require
that all courses be used in calculating a student’'s GPA. For this reason, a student’s Financial Aid GPA

and Academic GPA may differ.

Note: When a course is repeated, only the highest grade earned will be used to calculate the GPA, but all

courses attempted will be shown on the official transcript.

Academic Honors

Outstanding academic achievement by students
is recognized each fall and spring semester by
publication of the President’s List, Dean’s List,
and Honor Roll in area newspapers. Copies are
also posted outside of Student Services &
Enrollment Management and within the
College’s Learning Resource Center.

A. President’s List
The President’s List includes students who
are enrolled in a minimum of 12 credit hours
(academic support courses and courses
offered through Institutional Service
Agreements with sister colleges which yield
credit from the other institution are excluded)
and have achieved a semester grade point

average of 4.0. Students eligible for the
President’s List must be in an associate
degree, diploma, or certificate program.

Dean’s List

The Dean'’s List includes students who are
enrolled for a minimum of 12 credit hours
(academic support courses and courses
offered through Institutional Service
Agreements with sister colleges which yield
credit from the other institution are excluded)
and have achieved a semester grade point
average of 3.5 — 3.99 (with no grade lower
than “C”). Students eligible for the Dean’s
List must be in an associate degree,
diploma, or certificate program.
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C. Honor Roll
The Honor Roll includes students who are
enrolled in 6 to 11 credit hours (academic
support courses and courses offered
through Institutional Service Agreements
with sister colleges which yield credit from
the other institution are excluded) and have
achieved a semester grade point average of
3.5 — 4.0 (with no grade lower than “C”).
Students eligible for the Honor Roll must be
in an associate degree, diploma, or
certificate program.

Request for Cumulative Grade Point
Average Re-Calculation

A currently enrolled student may request to have
any grade of “F” of “WF” removed from the
calculation of the cumulative grade point
average, provided that the course(s) is not in the
student’s current program of study and was
completed at least five years prior to the date of
the request. The written request must include:

A. Student’s name,
B. Student’s BCC identification number

C. Student’s current and former program(s) of
study

D. Courses to be deleted from the cumulative
grade point average calculation

E. Reason for the request,

A returning student must be enrolled the
semester prior to making the request, having
taken a minimum of 12 credit hours, and earned
a semester grade point average of 2.0 or better.

Response to request for recalculation will be
made within five working days of receipt of the
request. If the request is approved, the courses
selected for removal from the cumulative grade
point average will still appear on the student’s
transcript with an asterisk (*), and a recalculated
cumulative grade point average will be shown on
the transcript. If the request is denied, the
student will receive a written explanation of the
reason for denial of the request. Approval of a
request for recalculation is granted only once for
each student.

Approved by Brunswick Community College
Board of Trustees March 18, 1992; Amended
January 15, 1997, and June 28, 2013.

Note: While recalculation applies to the
student’s academic GPA (which relates to
graduation and registration eligibility), it does not

apply to the student’s Financial Aid GPA. In
accordance with Federal Law, all attempted
credit hours must be considered with calculating
a student’s Satisfactory Academic Progress for
aid eligibility purposes.

Grade Changes/Grade Appeal Procedure
Students enrolled in classes at Brunswick
Community College have the right to appeal
grades assigned them. A student who desires to
appeal a grade should:

A. Schedule an appointment with the instructor
who assigned the grade. The student will
discuss the matter with the instructor, asking
to review the basis for assigning the grade.
If the dispute about the grade is resolved in
this discussion, the instructor should initiate
any needed grade change.

B. If not resolved in the above step, the student
will schedule an appointment with the Lead
Instructor, Program Director, or Department
Chair to review the basis for assigning the
grade. The student must present in writing
one’s issue with the grade to the Lead
Instructor, Program Director, Department
Chair and Dean. The Lead Instructor,
Program Director, Department Chair and
Dean may wish to consult individually with
the student and instructor. If the
disagreement about the grade is resolved in
the discussion, grade change action (when
needed) should originate through the
instructor and be approved by the Lead
Instructor, Program Director, or Department
Chair. In a situation where the grade in
guestion involves a dispute between a
student and a Lead Instructor, Program
Director, or Department Chair, the written
appeal should be presented to the
appropriate Dean.

Exception: In a situation where the grade in
guestion involves a dispute between a
student and a Dean, the appeal may move
directly to the third step in this process.

C. If the matter is still not resolved, the student
must inform the instructor and Lead
Instructor, Program Director, Department
Chair, or Dean that the case is being
presented to the Vice President of Student
Affairs for review.

D. Afinal review will be made by the Vice
President of Academic Affairs by
consultation with all the individuals involved.
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The grade in question may be upheld or it
may be declared invalid by the Vice
President of Academic Affairs. If declared
invalid, the Vice President of Student Affairs
may:

1. Ask the student be given a
comprehensive examination by the
department involved to establish a
grade of record; and/or

2. Assign a grade of “Incomplete” until the
comprehensive examination has been
completed.

The right to appeal a grade expires at the end of
the semester following the one in which the
grade is assigned. The time limit may be waived
by the Vice President of Student Affairs only in
unusual circumstances. When a student appeals
a grade assigned by an instructor no longer
employed by the institution, students should
begin with the second step in this process.

Graduation

Graduation Eligibility

To be eligible for graduation in an associate
degree, diploma, or certificate program, students
must have taken at least one-fourth of the total
number of credit hours required in their program
of study at BCC, and maintain a minimum of a
2.0 GPA in their program of study. There are no
exceptions to these rules. To be eligible for
graduation the student must:

e Pass all courses required in the student’s
chosen program of study;

e Earn a minimum cumulative grade point
average of 2.0 in the program of study.

e Satisfactorily complete at least one-fourth of
the total number of credit hours for the
program of study at Brunswick Community
College

¢ Meet all other additional requirements for
graduation from the college (i.e. and Early
College High School graduate must provide
a final high school transcript showing their
“actual” high school graduation date before
one’s college credential may be awarded).

In addition to the above requirements, certain
programs of study have clock-hour, state
examination, and /or minimum grade
requirements for a student to be eligible for
graduation from the program of study.

Graduation Procedure & Requirements
To apply for graduation from a degree, diploma, or
certificate program, the student must:

e Complete an “Application for Graduation” via
Self-Service for each graduating term and
each program of study (degree, diploma,
and/or certificate), regardless of the
student’s intent to participate in the actual

ceremony.
Term Application Due
Fall September 15th
Spring/Summer February 15th

Summer graduates should submit an
application by February 15 if the Summer
coursework completes one’s program of
study.

e Students consult with one’s Faculty Advisor
to ensure your Status “Pending Anticipated
Complete”; and

e Complete the online graduation survey.

Review of Graduation Readiness &
Program of Study Completion

Students may meet with their academic advisor to
determine readiness to graduate. Once an
Application for Graduation is received, the
Registrar completes an initial audit to determine
fulfillment of degree requirements. A final audit is
completed at the end of the semester.

Release of Printed Credentials &
Transcripts

No printed credentials and/or transcripts
showing earned credentials will be released to
any student who is financially indebted to the
College.

Further, confirmation of credential verification to
the National Student Clearinghouse and/or third-
party certification agencies will not be made until
all debts have been settled.

Awarding Dual Degrees & Diplomas

If a student wishes to earn a second degree or
diploma (i.e. an Associate in Arts student who
wishes to also complete an Associate in
Science), dual degree requests must be pre-
approved by the Vice President of Student
Affairs. Once this is approved, courses already
taken in one program of study are automatically
applied to each additional program of study.
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Further, it shall be the responsibility of the Lead
Instructor, Program Director, Department Chair,
or Dean to jointly determine which electives will
transfer as credit courses. Students are still
responsible for completing any additional
requirements of their new program(s) of study.

Graduation Survey

To properly evaluate the effectiveness of the
various programs offered, the College must gather
information from former students regarding their
education. A follow-up study of graduates is made
by the Office of Planning & Research to gather
information which indicates program effectiveness,
curricula critiqgues, and employer reactions to
graduates of the College. The results of these
surveys are compiled and presented to the
President, President’s Cabinet, and pertinent
faculty for the purpose of evaluating programs,
methods of instruction, course content, and
potential job markets for the alumni of each
program.

Graduation Honors & Distinctions

BCC bestows upon graduates a series of
graduation honors, recognizing academic
achievement and membership in certain student
organizations or activities on-campus.

Academic Honors

Students graduating from associate degree or
diploma programs of study are eligible for the
following graduation honors, based upon their
cumulative program GPA at the conclusion of the
fall semester:

A. Associate Degree Graduates

1. President’s Award
The President’s Award is given annually
to the associate degree graduate with
the highest cumulative GPA among the
pool of graduates. In the event of a tie,
the number of credit hours and
programs of study completed at the
College are used to determine the
recipient. This individual is recognized
during the graduation ceremony and is
presented with a keepsake in
recognition of one’s achievement.

2. Summa Cum Laude

A student graduating with a cumulative GPA
of a 3.90 or higher in one’s program of study

will be deemed to graduate Summa Cum
Laude, or “with the highest honors”.

3. Magna Cum Laude
A student graduating with a cumulative
GPA of 3.75 to 3.89 in one’s program of
study will be deemed to graduate Magna
Cum Laude, or “with high honors.”

4. Cum Laude
A student graduating with a cumulative
GPA of 3.50 to 3.74 in one’s program of
study will be deemed to graduate Cum
Laude, or “with honors”.

B. Diploma Graduates

Honor Graduate: A student graduating with
a cumulative GPA of a 3.50 or higher in
one’s program of study will be deemed an
“Honor Graduate®.

The above honors are both noted in the
graduation program and on the students’
printed credentials. Graduation ceremony
participants are additionally provided with
one gold honor cord to wear with their
regalia, even if one has completed more
than one program of study with “honors”.

Other Distinctions

Honor cords or stoles are provided (at no cost to
the student) to those who elect to participate in
the graduation ceremony and are part of the
following student organizations or activities on-
campus:

Brunswick County Early College High School
¢ National Technical Honor Society

e Phi Theta Kappa

¢ Student Government Association

o Varsity Athletics

e Veteran

Note: Students should not order cords and other
items from their honor organization other than
for a personal keepsake. To ensure uniformity,
graduates are only permitted to wear College-
issues honor cords and stoles for the
Commencement ceremony. Students who do
not wish to participate in the graduation
ceremony, or wish to obtain duplicate cords for
display purposes may do so after the graduation
ceremony at cost.
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Transfer &
Advanced Credit

While there is no limit as to the number of credit
hours a student may transfer into Brunswick
Community College, transfer or advanced credit
can only be used to complete 3/4 of the credit
hours in program of study for graduation purposes
(proficiency examination credit is limited to 1/4 of
the credit hours required in the program). Further,
transfer and advanced credit can be used to fulfill
BCC graduation requirements, but will not transfer
to another institution as BCC coursework (the
determination as to the transferability of this same
coursework is the sole decision of the other
institution, which must be provided with official
copies of the same transcripts and score reports
provided to BCC). Transfer and advanced credit
do not award quality points for GPA purposes.

Transfer Credit

The institution at which the course is taken
maintains regional accreditation with the
appropriate accrediting body,

The student earned a letter grade of “C” or
better,

The number of credit hours (or converted
guarter-hours) is greater than or equal to the
number of credit hours of BCC’s course (at
times this will require adding together a lecture
and a lab from the transfer institution to equate
credit hours), If credit is reported in quarter-
hours, these are converted to semester-hours (1
quarter-hour is equivalent to 2/3 of a credit
hour).

An equivalent course (in name and/or description)
is offered at BCC or is a part of the NC Community
College System Common Course Library and
Comprehensive Articulation Agreement, and

If credit is reported in quarter-hours, these

are converted to semester-hours (1 quarter-
hour is equivalent to 2/3 of a credit hour).

Transfer credit is awarded for previous college-level
studies. The general criteria for the transferability of
coursework is a course in which:

Advanced Placement (AP) Examinations

A student may receive advanced credit based on the AP Examinations from CollegeBoard. Students who take an AP
Examination should have an official score report sent from CollegeBoard to Student Services & Enroliment
Management. Once the score report has been received, examinations with scores of 3 or higher are awarded credit

as follows:

Advanced Placement Minimum | BCC Course Credit
Examination Name Score(s) Equivalent BCC Course Title Hours
Art History 3 ART 114 Art History Survey | 3
3 BIO 110 Principles of Biology 4
Biology 4 BIO 111 General Biology | 4
5 BIO 111 & BIO 112 General Biology | & Il 8
Calculus AB 3 MAT 271 Calculus | 4
Calculus BC 3 MAT 271 & MAT 272 Calculus | & 11 8
Chemistr 3 CHM 151 General Chemistry | 4
y 4 CHM 151 & CHM 152 | General Chemistry | & II 8
Computer Science A 3 CIS 115 Intrc_)ductlon to Program & 3
Logic
Writing & Inquiry
. . 3 ENG 111 Writing & Inquiry 3
English Language & Composition 4 ENG 111 & ENG 112 | & Writing/Research in the 6
Disciplines
English Literature & Composition 3 ENG 111 & ENG 131 | Writing & Inquiry 6
& Introduction to Literature
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Environmental Science 4 BIO 140 & BIO 140A Environmental Biology & Lab 4
European History 3 HIS 121 & HIS 122 Western Civilization | & Il 6
French Language 3 FRE 111 & FRE 112 Elementary French | & I 6
4 FRE111,FRE112, & Elementary French | & Il 9
FRE 211 & Intermediate French |

gglri?ig:ratlve Government & 3 POL 210 Comparative Government 3
United States Government & 3 POL 120 American Government 3
Macroeconomics 3 ECO 252 Principles of Macroeconomics 3
Microeconomics 3 ECO 251 Principles of Microeconomics 3
3 MUS 111 Fundamentals of Music 3
4 on MT, MUS 121 Music Theory | 4

. 5onAorN

MUSIC Theory subscores

5onall
subscores | MUS 121 & MUS 122 | Music Theory | & II 8
Phk’/lséccifmcs 3 PHY 251 General Physics | 4
Electricity & Magnetism 3 PHY 252 General Physics I 4
Psychology 3 PSY 150 General Psychology 3
Spanish Language 3 SPA 111 & SPA 112 Elementary Spanish | & I 6
4 SPA 111, SPA 112, & Elementary Spanish | & I 9
SPA 211 & Intermediate Spanish |

Statistics 3 MAT 152 Statistical Methods | 4
United States History 3 HIS 131 & HIS 132 American History | & I 6
World History 3 HIS 115 Introduction to Global History 3

College Level Placement Examinations (CLEP)

Students may receive credit at BCC for achieving acceptable scores on CLEP subject examinations. For most
examinations, specific course credit is awarded. Credit is not awarded for general examinations. Students who take a
CLEP Examination are required to have an official score report sent from CollegeBoard to Student Services &
Enroliment Management to award credit. Once the score report has been received, examinations with sufficient scores

(noted below) are awarded credit as follows:

College Level

Placement Examination Minimum | BCC Course BCC Course Credit
(CLEP) Name Score(s) |Equivalent Title Hours
American Government 55 POL 120 American Government 3
American Literature 50 ENG 231 & ENG 232 | American Literature | & Il 6
Analyzing and Interpreting 50 ENG 131 Introduction to Literature 3
Biology 50 BIO 110 Principles of Biology 4
Calculus 50 MAT 271 Calculus | 4
Chemistry 50 CH 131 & CHM 131A | Introduction to Chemistry & Lab 4
College Algebra 50 MAT 171 Precalculus Algebra 4
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College Composition 50 ENG 111 Writing & Inquiry 3
English Literature 50 ENG 241 & ENG 242 | British Literature | & Il 6
Financial Accounting 50 ACC 120 Principles of Financial 3
French Lanquage. Level | 41 FRE 111 Elementary French | 3

guage, 53 FRE 111 & FRE 112 | Elementary French | & I 6
Freshman College Composition 50 ENG 111 Writing & Inquiry 3
History of the United States | 50 HIS 131 American History | 3
History of the United States I 50 HIS 132 American History I 3
Human Growth & Development 55 PSY 241 Developmental Psychology 3
Information Systems .
& Computer 50 CIS 110 Introduction to Computers 3
Introduction to Psychology 55 PSY 150 General Psychology 3
Introductory Sociology 55 SOC 210 Introduction to Sociology 3
Principles of Macroeconomics 50 ECO 252 Principles of Macroeconomics 3
Principles of Microeconomics 50 ECO 251 Principles of Microeconomics 3
Spanish Lanquage. Level | 41 SPA 111 Elementary Spanish | 3
P guage, 50 SPA 111 & SPA112 | Elementary Spanish | & II 6
57 SPA 111, SPA 112, & | Elementary Spanish | & Il 9
: SPA 211 & Intermediate Spanish |

Spanish Language, Level SPA 111, SPA112, | Elementary Spanish | & II 12

63 SPA 211 & SPA 212 & Intermediate Spanish | & II

Western Civilization I: L
Ancient Near East to 50 HIS 121 Western Civilization | 3
Western Civilization Il R
1648 1o the Present 50 HIS 122 Western Civilization Il 3

International Baccalaureate (IB)

Students may receive credit at BCC for achieving acceptable scores on High Level International Baccalaureate (HL IB)
examinations. Students who take a HL IB examination should have an official score report sent to Student Services &

Enroliment Management to award credit. Once the score report has been received, examinations with scores of 5 or
higher are awarded credit as follows:

High Level International
Bacca_llaureate (HL 1B) Minimum BCC_ Course BCC Course Title Credit
Examination Name Score(s) |Equivalent Hours
Anthropology 5 ANT 220 Cultural Anthropology 3
Biolo 5 BIO 111 General Biology | 4
9y 6 BIO 111 & BIO 112 General Biology | & II 8
Chemistr 5 CHM 151 General Chemistry | 4
y 6 CHM 151 & CHM 152 General Chemistry | & Il 8
Computer Science 5 CIS 115 Introduction to Programming & 3
Economics 5 ECO 151 Survey of Economics 3
6 ECO 251 & ECO 252 Principles of 6
Microeconomics &
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2-Year Business Diploma
Programme

Passing the entire defined
business diploma
programme yields all
credit listed in this row. No
partial credit will be
awarded.

Pass

ACC 120
ACC 121
BUS 110
BUS 115
BUS 137

Principles of Financial
Accounting Principles of
Managerial Accounting
Introduction to Business
Business Law |

Principles of Management

English 5 ENG 111 Writing & Inquiry 3
Writing & Inquiry 6

6 ENG 111 & ENG 112 & Writing/Research in the

Disciplines
7 ENG 111, ENG 112, & | Writing & Inquiry, - 9
ENG 131 Writing/Research in the

French 5 FRE 111 Elementary French | 3
6 FRE 111 & FRE 112 Elementary French | & Il 6
Geography 5 GEO 112 Cultural Geography 3
. : 5 HIS 131 American History | 3
History (United States) 7 HIS 131 & HIS 132 American History | & II 6
Math 5 MAT 171 Precalculus Algebra 4
5 MAT 271 Calculus | 4
Further Math 7 MAT 271 & MAT 272 | Calculus | & I 8
Philosophy 5 PHI 210 History of Philosophy 3
Phvsics 5 PHY 251 General Physics | 4
Y 6 PHY 251 & PHY 252 General Physics | & II 8
Psychology 5 PSY 150 General Psychology 3
Spanish 5 SPA 111 Elementary Spanish | 3
P 6 SPA 111 & SPA 112 Elementary Spanish | & Il 6
Visual Arts 5 ART 111 Art Appreciation 3

WwWwwhh

Students may request course credit by passing a
proficiency examination. In order to be eligible, a student
must be enrolled at BCC and may not have enrolled in
the course prior to taking the proficiency examination. A
$25 exam fee must be paid when the exam is scheduled
and successful students will be given credit for the course

as a “CR” (Credit by Examination).

Proficiency examinations are normally administered
during the pre-registration periods. The Dean of the
respective area determines the exact examination
schedule. A student must first meet with one’s advisor to
determine which courses are eligible for proficiency
examination credit. A “Proficiency Exam Application”
must be completed, signed by the course instructor, the
advisor, the Lead Instructor, Program Director,
Department Chair, and the Dean. Students are allowed

Proficiency Examinations

following

ACC 150
CTS 130
DBA 110
MAT 121
MED 121
MED 122
PHY 131
WLD 115

courses are eligible for proficiency

examinations:
BCC Course

Accounting Software Applications
Spreadsheet

Database Concepts
Algebra/Trigonometry |

Medical Terminology |

Medical Terminology I
Physics-Mechanics

SMAW (Stick) Plate

Note: Additional Courses may be eligible. Contact
your Academic Advisor for details.

one attempt per course and must pass the proficiency
examination with a minimum grade of 80 percent. The
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Educational
Records

The Family Education Rights to Privacy Act
(FERPA) and other federal regulations govern
the College’s actions related to students’
personal and educational information retained
by the College. The following sections describe
how Brunswick Community College ensures
compliance with these regulations.

Directory Information

Brunswick Community College designates the
following items as directory information: student
name, address, telephone number, date of birth,
major field of study, participation in officially
recognized activities and sports, weight and
height of members of athletic teams, dates of
attendance, degrees and awards received, most
recent previous school attended, and
photograph. The College may disclose any of
these items without prior written consent unless
the student has notified Student Services &
Enrollment Management, in writing, stating that
one does not want such information released.

Disclosure of Educational Records
Brunswick Community College will disclose
information from a student’s education records
only with the written consent of the student,
except in the following allowable instances:

A. To school officials who have a legitimate
educational interest in the records. A school
official is:

1. A person employed by Brunswick
Community College in an administrative,
supervisory, academic or research
support staff position or work study
student.

2. A person elected to the Board of
Trustees.

3. A person employed by or under contract
to Brunswick Community College to
perform a special task, such as the
attorney or auditor.

4. A student serving on an official
committee, such as a disciplinary or
grievance committee, or who is assisting
another school official in performing
one’s tasks. A school official has a
legitimate educational interest if the
official is:

a. Performing a task that is specified in
one’s position description or contract
agreement.

b. Performing a task related to a
student’s education.

c. Performing a task related to the
discipline of a student.

d. Providing a service or benefit
relating to the student’s family, such
as childcare, job placement, or
financial aid.

e. Maintaining the safety and security
of the campus.

B. To officials of another school, upon request, in
which a student seeks or intends to enroll.

C. To certain officials of the U.S. Department of
Education, the Comptroller General, and State
and local educational authorities, in connection
with audit or evaluation of certain State and
federally supported education programs.

D. In connection with student’s request for or
receipt of financial aid to determine the eligibility,
amount or condition of the financial aid, or to
enforce the terms and conditions of the aid.

E. To State and local officials or authorities if
specifically required by State law that was
adopted before November 19, 1974.

F. To organizations conducting certain studies for
or on behalf of Brunswick Community College.

G. To accrediting organizations to carry out their
functions.

H. To parents of an eligible student who is
claimed as a dependent for income tax
purposes.

I.  To comply with a judicial order or a lawfully
issued subpoena.

J. To appropriate parties in a health or safety
emergency.

K. To individuals requesting directory information
so designated by Brunswick Community
College.

L. The results of any disciplinary proceeding
conducted by Brunswick Community College
against an alleged perpetrator of a crime of
violence to the alleged victim of that crime.

Records of Requests for Disclosure
Brunswick Community College will maintain a
record of all requests for and/or disclosures of
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information from a student’s education records.
The record will indicate the name of the party
making the request, any additional party to whom
it may be disclosed, and the legitimate interest
the party had in requesting or obtaining the
information. The record may be reviewed by the
eligible student.

Inspection of Educational Records
Students have the right to review their education
records retained at the College. Appointments
for this review may be made by calling Student
Services & Enroliment Management at
910.755.7320.

Correction of Education Records
Students have the right to ask to have records
corrected that they believe are inaccurate,
misleading, or in violation of their privacy rights.
Following are the procedures for the correction
of records:

A. A student must formally request, in writing,
for the Vice President of Student Affairs or
appropriate administrator to amend a record.
In so doing, the student should identify the
part of the record to be amended and
specify why the student believes it is
inaccurate, misleading or in violation of
one’s privacy rights.

B. Brunswick Community College may comply
with the request, or it may decide not to
comply. If it decides not to comply,
Brunswick Community College will notify the
student of the decision and advise the
student of one’s right to a hearing to
challenge the information believed to be
inaccurate, misleading, or in violation of the
student’s privacy rights.

C. Upon request, Brunswick Community
College will arrange a hearing and notify the
student, reasonably in advance, of the date,
place, and time of the hearing. The hearing
will be conducted by a hearing officer who is
a disinterested party. However, the hearing
officer may be an official of the institution.
The student shall be afforded full and fair
opportunity to present evidence relevant to
the issues raised in the original request to
amend the student’s educational records.
The student may be assisted by one or more
individuals, including an attorney.

D. Brunswick Community College will prepare a
written decision based solely on the evidence
presented at the hearing. The decision will

include a summary of the evidence presented
and the reasons for the decision.

E. If Brunswick Community College decides that
the information is inaccurate, misleading, or in
violation of the student’s right of privacy, it will
amend the record and notify the student, in
writing, that the record has been amended.

F. If Brunswick Community College decides that
the challenged information is not inaccurate,
misleading, or in violation of the student’s right
of privacy, it will notify the student that one has
a right to place in the record a statement
commenting on the challenged information
and/or a statement setting forth reasons for
disagreeing with the decision.

G. The statement will be maintained as part of
the student’s education records as long as the
contested portion is maintained. If Brunswick
Community College discloses the contested
portion of the record, it must also disclose the
statement.

Use of Social Security Numbers Policy
Brunswick Community College recognizes that it
collects and maintains confidential information
relating to its students and is committed to
maintaining the privacy and confidentiality of an
individual’s Social Security Number. This policy is to
comply with the provisions of North Carolina General
Statute 75- 60, the Identify Theft Protection Act of
2005. The policy applies to all individuals who have
access to, collect, or use an individual’s Social
Security Number.

The administrative computer system (Colleague)
generates a student ID number which shall replace
the Social Security Number as the primary identifier
used by Brunswick Community College. Therefore,
the use of the Social Security Number as an
identification number within the College shall be
limited as permitted by law. No office or individual at
the College shall:

A. post grades, assignments or other information
using a Social Security Number.

B. require an individual to use or transmit a
Social Security Number over the Internet or
a computer system or network unless the
connection is secure or the transmission is
encrypted.

Approved by Brunswick Community College Board
of Trustees February 21, 2007. Amended June 28,
2013, amended and included as part of the Student
Records & Privacy Act, November 16, 2017.
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TUITION, FEES, &
EXPENSES

Brunswick Community College, a member of the
North Carolina Community College System,
offers affordable educational opportunities for all
students. All tuition and fees are due and
payable at the time of registration unless
otherwise noted. Tuition is established by the
State Board of Community Colleges, and fees
are set by the Brunswick Community College
Board of Trustees in accordance with policies
established by the State Board of Community
Colleges. Tuition and fees are subject to change
without notice. The cost of textbooks and
supplies are additional expenses and may vary
between programs of study.

General Expenses & Billing Procedures
Tuition and fees are applied to a student’s
account up to a maximum of 16 credit hours. A
student is considered full-time for purposes of
reporting and activity fees if registered for 12 or
more semester hours of coursework. A part-time
student is defined as one who is registered for
less than 12 semester hours of coursework. A
student who audits a course pays normal tuition
and fees. Before a course is audited, the student
must complete an Audit Request, register, and
pay for the course.

Payment Responsibility

Students are responsible to pay for classes from
which they do not officially withdraw prior to the
first day of classes. If financial aid is removed or
the third-party sponsor does not pay due to a
student’s lack of attendance, the student is liable
for the tuition and/or fee charges. It is important
an official withdrawal occur if the student does
not plan on attending class so that the class seat
is available for other students.

Returned Checks

If payment of tuition and fees is made by check
and the check does not clear, the student will
have 10 days from the date of notification to pay
tuition and fees. If payment is not received by
the specified time, it will be considered
nonpayment and enrollment will be terminated.

The college will notify the student a minimum of
three times before the matter is turned over to
the North Carolina Department of Revenue Debt

Setoff or a collection agent. If a student officially
withdraws from all classes, the student is still
responsible for settling the returned check.
Failure to make restitution on a returned check
will result in the student not being allowed to
register for future semesters, and all academic
records will be flagged. Once a student issues a
check to the College that is returned to the
Business Office, the College will not accept any
other checks from that student.

Unpaid Financial Obligations

No student will be permitted to register for
classes, graduate, receive grades, or have a
transcript issued until all financial obligation to
the college is satisfied.

Additional Costs
of Attendance

Activity Fee
Students who register for a course load of four

hours or more are required to pay a student
activity fee during the fall and spring semesters
(there is no activity fee assessed during the
summer semester). These fees provide financial
support for student activities including Spring
Fling, Fall Festival, special projects, diversity
activities, and athletics. The activity fee is non-
refundable except when a class is cancelled by
the college.

Activity Fee

Credit Hours
(per semester)

7 hours or greater $32.50
4-6 hours 20.00
1-3 hours No Activity Fee

Student Accident Insurance

Accident insurance is required for all students at
a nominal rate of $1.50 per semester. The
insurance fee is non-refundable. For additional
information, contact the Business Office.

Technology Fee

The technology fee is used to defray the cost of
operating the computer labs. Fees are used to
purchase consumables (such as paper, ink
cartridges, etc.), equipment upgrades, and
software acquisition. The technology fee is non-
refundable except when a class is cancelled.
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Credit Hours Activity Fee
(per semester)
7 hours or greater $16.00
6 hours or fewer 8.00

Other Expenses

Textbooks and other items are an additional
expense for which the student should plan. The
cost of textbooks varies with the program of
study but usually ranges from approximately
$300 to $800 per semester.

Students should also be aware that in some
courses, the student also must provide, at their
own expense, certain items needed to perform
practice work required in those courses.

Reduced-Tuition
Programs

Basic Law Enforcement Training (BLET)
Students

Students in the BLET program gain sponsorship
from a local law enforcement agency through
the BLET admission process. As such, these
students are only liable for the College’s general
activity, student accident insurance, and
technology fees in the amount of $50.00, plus
$225.00 for equipment and ammunition (a total
of $275.00).

Career and College Promise Students
Students in any Career and College Promise
program (Career and Technical Education
Pathways, the Cooperative Innovative High
School [Early College High School], or the
College Transfer Pathways) are not charged
tuition during the fall or spring semesters.
Students are, however, liable for the student
accident insurance and technology fees,
amounting to $9.50-$17.50, depending on the
number of credit hours being completed, with
few exceptions.

Eligible Children of a Totally &
Permanently Disabled Public Safety
Officer

Tuition is waived for the children of a law
enforcement officer, firefighter, volunteer
firefighter, or rescue squad worker who is
permanently and totally disabled as a direct
result of traumatic injury sustained in the line of

duty. The student may still be liable for activity,
student insurance, and technology fees. Any
scholarships received will be applied to these
fees, with any remaining balance of the
scholarship returned to the student.

Eligible Spouse of a Totally &
Permanently Disabled Public Safety
Officer

Tuition is waived for the spouse of a law
enforcement officer, firefighter, volunteer
firefighter, or rescue squad worker who is
permanently and totally disabled as a direct
result of traumatic injury sustained in the line of
duty. The student may still be liable for activity,
student insurance, and technology fees, and any
scholarships received will be applied to these
fees, with any remaining balance of the
scholarship returned to the student.

Eligible Survivor of Public Safety
Officers Killed in the Line of Duty

Tuition is waived for any person who is the
eligible survivor of a law enforcement officer,
firefighter, volunteer firefighter, or rescue squad
worker killed as a direct result of a traumatic
injury sustained in the line of duty. The student
may still be liable for activity, student insurance,
and technology fees, and any scholarships
received will be applied to these fees, with any
remaining balance of the scholarship returned to
the student.

Wards of the State

Tuition is waived for any child, if the child is at
least seventeen (17) but not yet twenty-four (24)
years old, is a ward of the State of North
Carolina, or was a ward of the State at the time
the child reached eighteen (18), is a resident of
North Carolina, and is eligible for services under
the Chaffee Education and Training Vouchers
Program. The student may still be liable for
activity, student insurance, and technology fees,
and the waiver is limited only to any charges
remaining after financial aid has been applied to
the student’s account.

Residency for
Tuition Purposes

North Carolina Residency Basics

The tuition and fees for students who qualify as
residents of the State of North Carolina is less
than those charged for non-resident students.




BRUNSWICK COMMUNITY COLLEGE

45

To qualify for in-state tuition, as specified in
General Statute 116-143.1, a legal resident must
have maintained one’s domicile in North
Carolina for at least the 12 months immediately
prior to one’s classification as a resident for
tuition purposes. In order to be eligible for such
classification, the individual must establish that
one’s presence in the State during such 12-
month period was for purposes of maintaining a
bona fide domicile, rather than for purposes of
mere temporary residence incident to enrollment
in an institution of higher education. Further, if
the parents (or court appointed legal guardian)
of the individual seeking resident classification
are bona fide domiciliary of the state, this fact
shall be prima facie evidence of domiciliary
status of the individual applicant; and if such
parents or guardian are not bona fide domiciliary
of this State, this fact shall be prima facie
evidence of no domiciliary status of the
individual.

In-State Tuition for Certain Veterans and
Other Individuals

Effective July 2, 2015, S.L. 2015-116 (S478), In-
State Tuition for Certain Veterans/Federal
Program, makes certain veterans and other
individuals eligible for in-State tuition if certain
conditions are met.

For veterans, the 12-month residency
requirement for in-State tuition is waived for any
veteran who meets all of the following criteria:

e Served active duty for at least 90 days in the
Armed Forces, the Commissioned Corps of
the U.S. Public Health Service, or the National
Oceanic and Atmospheric Administration.

e Was discharged or released under conditions
other than dishonorable.

e Qualifies for and uses federal educational
benefits under either the Montgomery Gl Bill
Active Duty Education Program or the Post -
9/11 Educational Assistance.

e Qualifies for admission to the community
college

e Enrolls within three years of the veteran’s
discharge or release.

e The veteran’s abode is North Carolina,
meaning the veteran must actually live in
NC, whether temporarily or permanently

e Provides the college with a letter of intent to
establish legal residence in North Carolina.

For other individuals, the 12-month residence
requirement is waived if the person meets all of the
following criteria:

e The person is the recipient of a veteran’s
federal educational benefit under either 38 USC
Chapter 30 (Montgomery Gl Bill Active Duty
Education Program) or 38 USC Chapter 33
(Post-9/11 Educational Assistance).

e The person qualifies for admission and enrolls
in a community college within three years of
the veteran’s discharge or release from the
Armed forces, the Commissioned Corps of the
US Public Health Service or the National
Oceanic and Atmospheric Administration.

e The person’s abode is North Carolina
Meaning the person must actually live in NC,
whether temporarily or permanently.

e Provides the college with a letter of intent to
establish legal residence in North Carolina

Furthermore, after the expiration of the three-
year period, any enrolled veteran or other
enrolled individual eligible for the educational
benefits listed above and for whom the 12-
month residency requirement was waived will
continue to be eligible for the in-State tuition rate
so long as the veteran or qualified individual
remains continuously enrolled at the same
institution of higher education.

Tuition for Non-Residents

Any student whose legal residence is outside
the State of North Carolina, or students who are
living with relatives in the community (whose
parents or guardians live outside the State) and
who do not qualify as residents, for tuition
purposes under General Statute 116-143.1,
shall pay tuition at out-of-state rates as
established by the North Carolina Community
College System.

For additional information about NC Residency
for Tuition Purposes, see Appendix F: North
Carolina Residency for Tuition Purposes.

Curriculum Tuition
Refund Policy

General Refunds

The curriculum tuition refund policy for the
College is set forth by the State Board of
Community Colleges [23 SBCCC 02D.0202 (d-
e)] as follows:
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A. Arefund shall not be made except under the

following circumstances:

regulations supersede the state refund
regulations stated in this rule.

1. A 100 percent refund shall be made if C. Where a student, having paid the required
the student officially withdraws prior to tuition for a semester, dies during that
the first day of class(es) of the academic semester (prior to or on the last day of
semester or term as noted in the college examinations of the college the student was
calendar. Also, a student is eligible for a attending), all tuition and fees for that
100 percent refund if the class in which semester may be refunded to the estate of
the student is officially registered is the deceased.
cancelled by the college due to D. For a class(es) which the college collects

insufficient enrollment.

2. A 75 percent refund shall be made if the
student officially withdraws from the
class(es) prior to or on the official 10
percent point of the semester.

3. For classes beginning at times other

receipts which are not required to be
deposited into the State Treasury account,
the college shall adopt local refund policies.

Military Tuition Refunds

Upon request of the student, each college shall:

than the first week (seven calendar A. Grant a full refund of tuition and fees to
days) of the semester a 100 percent military reserve and National Guard

refund shall be made if the student personnel called to active duty or active duty
officially withdraws from the class prior personnel who have received temporary or
to the first class meeting. A 75 percent permanent reassignments as a result of
refund shall be made if the student military operations then taking place that
officially withdraws from the class prior make it impossible for them to complete

to or on the 10 percent point of the their course requirements; and

class. B. Buy back textbooks through the colleges’

4. Arefund of 100 percent shall be made
if the student officially withdraws from a
contact hour class prior to the first day
of class of the academic semester or
term or if the college cancels the class.
A 75 percent refund shall be made if
the student officially withdraws from a
contact hour class on or before the

bookstore operations to the extent possible.
Colleges shall use distance learning
technologies and other educational
methodologies to help these students, under
the guidance of faculty and administrative
staff, complete their course requirements.

Note: Since a curriculum student is charged per
credit hour up to a maximum of 16 credit hours,

10th calendar day of the class. a refund would not be applicable unless the

Refunds are calculated by the credit hours enrolled were reduced to less than
Colleague System. 16.

B. To comply with applicable federal
regulations regarding refunds, federal
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2020-21 Cost of Attendance

IN-STATE RESIDENTS FOR TUITION PURPOSES

Credit Hours| Tuition Activity Fee | Insurance Fee | Technology Fee | Total Tuition & Fees
1 $ 76.00 $0.00 $1.50 $8.00 $ 85.50
2 152.00 0.00 1.50 8.00 161.50
3 228.00 0.00 1.50 8.00 237.50
4 304.00 20.00 1.50 8.00 333.50
5 380.00 20.00 1.50 8.00 409.50
6 456.00 20.00 1.50 8.00 485.50
7 532.00 32.50 1.50 16.00 582.00
8 608.00 32.50 1.50 16.00 658.00
9 684.00 32.50 1.50 16.00 734.00
10 760.00 32.50 1.50 16.00 810.00
11 836.00 32.50 1.50 16.00 886.00
12 912.00 32.50 1.50 16.00 962.00
13 988.00 32.50 1.50 16.00 1,038.00
14 1,064.00 32.50 1.50 16.00 1,114.00
15 1,140.00 32.50 1.50 16.00 1,190.00
16 or more 1,216.00 32.50 1.50 16.00 1,266.00
OUT-OF-STATE RESIDENTS FOR TUITION PURPOSES
Credit Hours Tuition Activity Fee Insurance Fee Technology Fee Total Tuition & Fees
1 $ 268.00 $0.00 $1.50 $ 8.00 $277.50
2 536.00 0.00 1.50 8.00 545.50
3 804.00 0.00 1.50 8.00 813.50
4 1,072.00 20.00 1.50 8.00 1,101.50
5 1,340.00 20.00 1.50 8.00 1,369.50
6 1,608.00 20.00 1.50 8.00 1,637.50
7 1,876.00 32.50 1.50 16.00 1,926.00
8 2,144.00 32.50 1.50 16.00 2,194.00
9 2,412.00 32.50 1.50 16.00 2,462.00
10 2,680.00 32.50 1.50 16.00 2,730.00
11 2,948.00 32.50 1.50 16.00 2,998.00
12 3,216.00 32.50 1.50 16.00 3,266.00
13 3,484.00 32.50 1.50 16.00 3,534.00
14 3,752.00 32.50 1.50 16.00 3,802.00
15 3,020.00 32.50 1.50 16.00 4,070.00
16 or more 4,288.00 32.50 1.50 16.00 4,338.00

The College accepts cash, checks, Discover, MasterCard, and Visa for payment of tuition and fees.
Note: Tuition is determined by the North Carolina General Assembly and is subject to change without notice.
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STUDENT FINANCIAL
RESOURCES

The primary purpose of the Office of Student
Financial Resources is to provide assistance to
students who, without aid, would be unable to
begin or continue their college education. The
College administers federal, state, and
institutional aid designed to assist students and
their families in meeting the cost of obtaining a
college education. These aid programs are
intended to supplement available family

resources, considered to be the primary source of

educational funding, i.e. the “expected family
contribution”. Students needing financial
assistance should contact their high school
guidance counselor or contact:

Office of Student Financial Resources
910.755.7322
bccfinancialaid@brunswickcc.edu,
http://www.brunswickcc.edu/financial-aid
Title IV School Code: 015285

General Financial Aid Eligibility

To be eligible for financial assistance, a student
must be enrolled in an eligible curriculum
program of study. The student must also submit
an official high school/GED/Adult High School
Equivalency transcript and any other official
transcript(s) from college(s) attended. New and
re-enrolling students must meet all admissions
requirements. Continuing students must be in
good academic standing and must not exceed
the maximum time frame allowed in their
program of study.

Additionally, students may only receive federal
or state financial aid during the time necessary
to complete the first baccalaureate degree (a
lifetime maximum12 academic semesters, or
600 percent). For example, if a student attends
a full-year (fall and spring semesters) of college
at a full-time status, the student will have
received 100 percent of their scheduled award
for that year. If the same student attends their
next full-year of college at half-time status, the
student will have received 50 percent of their
scheduled award. At the end of the two years,
this student’s “lifetime eligibility used” (LEU) is
150 percent.

Degree Audit Requlations

The Department of Education Financial Aid
Regulations state that students are only eligible
to receive financial aid funds for courses that
count toward completion of their eligible program
of study.

Title IV Eligible
Programs of Study

The following associate degree programs are
available at Brunswick Community College and
eligible for financial aid under the Title IV
Federal Financial Aid program guidelines:

Associate in Arts

Accounting and Finance
Associate in Engineering
Associate in Science
Associate Degree Nursing
Business Administration
Cosmetology

Criminal Justice Technology
Early Childhood Education
Emergency Medical Science
Health and Fitness Science
Health Information Technology
Horticulture Technology
Information Technology
Medical Assisting

Public Safety Administration
Turfgrass Management Technology

In addition, the following non-associate degree
level programs are eligible for Title IV Federal
Financial Aid:

Accounting & Finance (Diploma)

Basic Law Enforcement Training (Certificate)
Cosmetology (Diploma)

Cosmetology (Certificate)

Early Childhood Education (Diploma)

Health Information Technology (Diploma)
Horticulture Technology (Diploma)

Practical Nursing (Diploma)

Turfgrass Management Technology (Diploma)
Welding Technology (Diploma)
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Enrollment Statuses

Depending on the form of aid awarded, a
minimum enrollment status is required. In most
cases, there is also a considerable difference in
the amount of aid available to those who are
enrolled full-time versus those who are enrolled
half-time or less.

Enroliment status categories for financial aid
purposes are as follows:

Credit Hours
Full-Time 12 or greater
Three-Quarter Time 9-11 hours
Half-Time 6-8 hours
Less than Half-Time 5 or fewer

Note: Funding for summer semester may be
available. Students should contact the Office
of Student Financial Resources at
910.755.7322 for additional information.

FEDERAL & STATE AID
PROGRAMS

Federal Pell Grant

This program is federally funded, and awards
are based on need. Pell grants are only awarded
to undergraduate students who have not earned
a bachelor’s degree or higher.

Federal Supplemental Education
Opportunity Grant

The Federal Supplemental Education
Opportunity Grant (FSEOG) is limited funding
awarded to undergraduate students with
exceptional financial need. Federal Pell Grant
recipients receive priority for FSEOG funds.

Federal Work Study

Work-study awards provide part-time
employment opportunities for eligible students to
earn money to meet college expenses.

NC Community College Grant

This is a need based grant to help meet the
educational costs of North Carolina residents
attending a community college. Student must be
enrolled at least half-time and considered a
North Carolina resident. Students can receive
the NC Community College Grant for a

maximum of six semesters of full-time
enrollment.

NC Education Lottery Scholarship

This need-based scholarship provides financial
assistance to NC students attending eligible
colleges and universities. Students must be
enrolled at least half-time and considered a NC
resident. Eligible students can receive the NC
Education Lottery Scholarship for a maximum of
ten semesters of full-time enrollment.

Federal Direct Loans

Brunswick Community College does not
participate in any loan programs including
Federal Direct loans. However, the College will
provide confirmation of enrolliment for students
seeking to obtain private loans from various
third-party banks and lenders.

Other Forms of
Aid & Resources

BCC Scholarships

The BCC Foundation provides scholarships to
students through an annual application process
each spring (March 1st through May 31%).
Criteria for scholarships are specified by the
donor in collaboration with the Foundation staff
and vary by scholarship. For additional
information, contact BCC’s Foundation office.

Brunswick Guarantee Scholarship

Supported by the Brunswick County
Commission, the Brunswick Guarantee
scholarship program provides local community
college students with in-state tuition, fees, and
$750 toward books not covered by other
financial aid and scholarship programs.

To qualify, students must be a United States
citizen or documented lawful permanent resident
of the United States, enrolled in a Brunswick
County public, private, or home school in
Brunswick County for the duration of their high
school education, graduated in 2016 or in
subsequent years, and earned an unweighted
2.3 High School GPA.

To apply for this scholarship program, students
must annually complete a BCC Scholarship
Application as well as a Federal Financial Aid
Application (FAFSA). Only curriculum program
(certificate, diploma, or degree) are covered by
the Brunswick Guarantee Scholarship Program.
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For additional information, contact Student
Services, Admissions office.

Child Care Assistance

Child Care Assistance awards do not require
repayment. Awards are based on identified
financial need on a first-come, first-serve basis,
for full time enrolled students. If approved to
receive this award, the student will select a child
care provider of one’s choice. For additional
information, contact Student Services.

Outside Scholarships

In addition to scholarships available through the
BCC Foundation, there are innumerable
scholarships from local, state, federal, and
private entities. Students are encouraged to
actively search for outside scholarship
opportunities with search tools such as
http://www.fastweb.com. For additional
information and assistance, contact the Office of
Student Financial Resources.

Tax Credits

The Hope Scholarship Credit may be claimed for
qualified tuition and related expenses for each
student in a taxpayer’s family who is enrolled at
least half-time in one of the first two years of
post-secondary education. The student must be
enrolled in a program leading to a degree,
certificate, or other recognized educational
credential.

The Lifelong Learning Credit may be available
for those who have completed the first two years
of college or are taking classes part-time to
improve or upgrade their job skills. The credit is
available for net tuition and fees (less grant aid)
paid for post-secondary enrollment. Additional
information on either program can be provided
by your tax advisor or the Internal Revenue
Service.

Vocational Rehabilitation

Students with physical disabilities may obtain
grants-in-aid covering tuition, fees, books, and
supplies through the County’s Vocational
Rehabilitation Service office.

Workforce Innovation and Opportunity
Act (WIOA)

The Workforce Innovation and Opportunity Act is
a federal workforce development program,
which provides training, education and

employment services using a one-stop delivery
system. In Brunswick County, these services are
provided by the EDSI Workforce Services, which
is located in Shallotte, North Carolina. Call
910.754.6120, http://www.edsisolutions.com for
additional information.

Veterans Services

Funds may be available to those who have
served in the armed forces as well as to
dependents of deceased veterans or disabled
veterans with a service-connected disability.

The College cooperates with the US Department
of Veterans Affairs and the NC Department of
Veterans Affairs to assist veterans in securing
their educational benefits. Veterans are provided
admissions counseling and guidance in the
selection of an educational program. Eligible
spouses, widows, and children of disabled or
deceased veterans are also provided
assistance. For information, students should
visit: http://www.gibill.va.gov.

Certification of Eligibility

Students must submit a Certificate of Eligibility
to the Office of Student Financial Resources.
The student must also submit an official high
school/GED/Adult High School Equivalency
transcript and any other official transcript(s) from
any college(s) attended to Student Services,
Admissions office.

Continued Eligibility

When a veteran or dependent enrolls, one must
make satisfactory academic progress (SAP) in
order to continue to receive veteran benefits. If a
student fails to maintain SAP, the same
consequences relating to academic warning and
financial aid termination (as well as eligibility to
receive benefits) apply to veterans as to all other
students.

Enrollment & Payments of Veterans
Benefits

Department of Veterans Affairs payments are
based on an individual’s classification according
to one’s credit hours per semester. Eligible
students must submit a Class Schedule for
Veteran Education Benefits to the Office of
Student Financial Resources to claim
educational benefits during the registration
period for each semester in which they plan to
use their benefits. Students may be certified for
courses in their program of study.
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Special Note Regarding College
Readiness Coursework

To be certified for college readiness transitional
coursework, veteran benefit students must enroll
in approved sections of transition and co-
requisite courses. A student not enrolled in
approved college readiness transitional courses
must be enrolled for 12 credit hours in addition
to one’s college readiness course(s) to be
considered full-time.

Applying for Financial
Aid & Priority Dates

All Forms of Financial Aid

Applicants must file a Free Application for
Federal Student Aid (FAFSA) online at
http://lwww.fafsa.ed.gov, designating Brunswick
Community College, Title IV School Code:
015285, as a recipient of the needs analysis. A
FAFSA should be completed as soon after
October 1 as possible.

A completed FAFSA, along with all required
documentation, must be received by the priority
date for each semester (see below) to be
guaranteed that all eligible funding will be
applied to a student’s account by the required
payment dates.

Semester Date

Fall June 15"
Spring November 15t
Summer April 1st

FAFSAs are accepted after the priority dates,
but students providing late or incomplete
submissions will be required to pay tuition, fees,
and book charges and be reimbursed from
eligible funds.

Scholarships
Students who wish to apply for scholarships

must complete the Universal Scholarship
Application available through BCC’s Foundation
office (March 1st — May 31sY).

Verification

Verification is a process to confirm information
you or your parents provided on your FAFSA is
accurate. The US Department of Education
selects some FAFSAs for verification. Others
are institutionally selected to clarify
discrepancies in the information provided on the
FAFSA.

Dependency Status

Certain questions on the FAFSA will determine
whether the student is considered dependent on
the income of their parents. If a student is under
24 years of age and has children or other
dependents that they are providing more than
50% of the support for, that student will be
required to complete and submit a Proof of
Dependents Form along with required
documentation to prove they provide more than
50% of the support.

A student may also be declared independent if
they answer yes to other questions on the
FAFSA. There may be additional information the
student will be required to submit to the Office of
Student Financial Resources for determination.

Awards, Notifications, & Deadlines
Students will be notified by email if they are
eligible for financial aid or need to submit
additional information. Awards may be viewed
via the College’s Self-Service System.

Refunds

Financial aid is awarded by the Office of Student
Financial Resources but is disbursed by the
Business Office. Aid awards made for the
academic year are disbursed in two semester
installments (unless a student is enrolled for
mini-mesters) in the fall and spring.

Financial aid refunds are mailed to the student’s
permanent address on the 21st of each month
after the semester has started and the Late
Registration/Add/Drop period has ended
(example: the first round of fall checks will not be
disbursed until September).

To ensure receipt of your financial aid
disbursements, make sure your mailing address
is correct on your BCC Student account.
Corrections may be made online using the
College’s Self-Service or through the Student
Services & Enrollment Management office.

Financial aid refunds that are not cashed within
240 days of disbursement will be voided and the
funds returned to the Department of Education.

Out-of-State Residents for Tuition
Purposes

Students that are paying out-of-state tuition may
not receive enough financial aid to pay tuition,
fees, and books. Please be aware of the amount
of financial aid you are receiving and the cost for
your semester.
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Special Circumstances

If a student or their family has experienced a
significant reduction in family income since the
prior-prior year income reported on the FAFSA,
they may request a Professional Judgment Form
from the Office of Student Financial Resources
based on the current year situation.

Examples of reasons for change are
unemployment, divorce, separation, death,
disability, high medical expenses, etc. A student
may obtain a form from the Office of Student
Financial Resources and return it with all
required paperwork.

Withdrawing from Courses and/or the
College

Students who register and withdraw from
courses will have their eligibility for aid
recalculated based on the percentage of the
semester completed.

If the amount disbursed to the student is more
than the amount earned as calculated by federal
regulations, unearned funds must be repaid to
the College. Additionally, funds will be adjusted
accordingly to student’s enroliment.

The amount due for repayment is calculated
based on actual number of days the student was
in “academic attendance” versus the number of
days scheduled in the course.

Academic Attendance
Academic attendance includes:

e physically attending class

e submitting assignments

e taking exams

e participating in interactive tutorial or
computer-based instruction

e attending school assigned study groups

e participating in online discussions about
academic matters

e initiating contact with faculty to ask question
about subject matter.

Academic attendance does not include:

e logging into an online course without active
participation in academic subject matter or
academic counseling.

If a student registers for classes and decides not
to attend, it is the student’s responsibility to drop

the class(es) before the first day of class. If not,
the student will be liable for the charges.

Further, it shall be the responsibility of the
student to complete any required paperwork to
initiate the drop or withdrawal from a course.
Otherwise, students will be liable for all related
charges.

Federal
Procedures

Return of Title IV Funds

The Return of Title IV Funds procedure shall
apply to all students who withdraw, drop out or
are expelled from Brunswick Community College
(BCC), and receive financial aid from Title IV
funds. The term “Title IV Funds” refers to the
Federal financial aid programs authorized under
the Higher Education Act of 1965 (as amended)
and includes the following programs:

e Federal Pell Grant

o Federal Supplemental Education
Opportunity Grant

Students who withdraw from all classes prior to
completing more than 60% of an enroliment
term will have their eligibility for aid recalculated
based on the percent of the term completed. For
example, a student who withdraws completing
only 25% of the term will have “earned” only
25% of any Title IV aid received. The remaining
75% must be returned by the school and/or the
student. Once you have completed more than
60% of the enrollment term, you earn all the
assistance that you were scheduled to receive
for that period.

Withdrawal Date

To officially withdraw from the College, a student
must complete a Withdrawal Request Form
which is available through the Academic Support
Office. A student that is completely withdrawing
from all courses is expected to consult with
one’s instructor(s), faculty advisor and the Office
of Student Financial Resources. The instructor
will identify the last date of attendance on the
Withdrawal Request form for financial aid
recalculation purposes.

Brunswick Community College is an institution
that is required to take attendance; therefore, a
student’s withdrawal date is always the last date
of academic attendance as determined by the
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school from its attendance records. This date is
used for all students who cease attendance and
those who officially withdraw.

Calculating Title IV Refund

Title IV aid is earned in a prorated manner on a
per diem basis up to and including the 60% point
in the semester. The percentage of Title IV aid
earned shall be calculated by dividing the
number of days completed by the student by the
total number of days in the semester/term. The
percent of term completed shall be the
percentage of Title IV aid earned by the student.

If you withdraw or cease attending courses on or
before the 60% of the period, BCC is required to
return a portion of your financial aid that is
unearned. The amount of aid that the College
will return to the Federal aid programs is the
total amount of unearned Title IV assistance.

As a result of this calculation, Federal funds may
not cover all unpaid school charges due to
Brunswick Community College upon your
withdrawal. Any debt created by your
withdrawal, and the requirement that BCC must
return a portion of your aid to the Federal
programs, is due and payable by you. Unpaid
debts will prevent you from receiving an official
academic transcript and prevent you from
registering for future courses until the debt is
paid in full.

If you did not receive all of the funds that you
earned, you may be due a post-withdrawal
disbursement. BCC will automatically use all or
a portion of your post-withdrawal disbursement
of grant funds for tuition, fees and other
institutional charges. BCC must obtain your
permission to use the post-withdrawal grant
disbursement for charges other than current
academic year charges. A student will receive
any post-withdrawal disbursement due to them
no later than 45 days after the date of BCC'’s
determination that the student withdrew.

Returning Funds to the Department of
Education

The College must return funds to the programs
from which the student received aid during the
payment period or period of enrollment up to the
net amount disbursed and is required to return
unearned funds for which it is responsible no
later than 45 days from the determination of a
student’s withdrawal.

Unearned Title 1V aid shall be returned to the
following programs in the following order:

o Federal Pell Grant
e Federal Supplemental Education
Opportunity Grant

Any amount of unearned grant funds that must
be returned to the Department of Education is
called an overpayment. You must make
arrangements with the College to return the
unearned grant funds.

Unofficial Withdrawal Procedure for
Federal and State Aid

A student who stops attending class or leaves
Brunswick Community College without following
the official procedures for withdrawal from a
course or from BCC may be administratively or
receive a grade of “F” on one’s record for each
course in question.

Failure to complete courses may also have a
significant impact on a student’s financial aid
status. When a student receives all “Fs”, “Ws”,
or “Rs”, or a combination of these grades for a
semester, the student may be administratively
withdrawn for Title IV purposes.

At the end of each term, the last date of
participation is determined and the Return of
Title IV calculation will be based on the length of
attendance. Unofficially withdrawn students will
be billed for resulting institutional charges and
repayments of Federal and State Aid.

STATE GRANT FUNDS
PROCEDURES

Return of State Grant Funds

Brunswick Community College is required to
complete a withdrawal worksheet provided by
the North Carolina State Education Assistance
Authority to calculate the amount of funds it
must return when a student withdraws from the
College. In completing the worksheet, the
student’s last date of attendance is determined
consistent with Title 1V regulations for Return of
Title IV funds. Any debt to BCC created by this
withdrawal calculation is due and payable by
you.




54

BRUNSWICK COMMUNITY COLLEGE

Official Withdrawal

Institutional Charges: If you are entitled to a
refund of a portion of tuition and fees, the state
grant funds must be returned before issuing you
any funds.

Non-Institutional expenses: If you withdraw
prior to or at the 35% point of the term, BCC
shall use the State Grant Withdrawal Worksheet
and prorate the amount of State funds disbursed
for non-institutional expenses and return State
funds.

Any credit balance created by State funds and
awaiting disbursement must be returned to the
State grant program rather than be released to
you.

BCC is not required to return any funds for non-
institutional expenses when you officially
withdraw after the 35% point of the term.

Unofficial Withdrawal or No Academic
Credit Earned

If you do not officially withdraw from a term,
BCC shall determine and document the last date
of attendance consistent with regulations for the
return of Title IV funds.

BCC will use the State-provided worksheet to
calculate any required return of State funds; the
worksheet will calculate using the same method
identified for an official withdrawal.

In all cases where you earn no academic credit
for a term, BCC must determine whether you
completed the term. If BCC determines that the
student did not withdraw, but instead completed
the courses and earned no academic credit,
BCC is not required to return State funds.

If BCC determines that the student unofficially
withdrew, BCC must use the worksheet to
determine if any funds must be returned to State
grants.

Future disbursements of State aid are subject to
Federal Title IV satisfactory academic progress
determinations by BCC.

Order of Return of State Funds for
Withdrawal

The return of State funds required by this policy
will be applied in the following order up to the
maximum amount of funds disbursed from each
program:

1. NC Education Lottery Scholarship Program
(NCELS);

2. NC Community College Grant (NCCCG);

3. North Carolina National Guard Tuition
Assistance Program

Unpaid Financial Obligations

All balances due to the college must be fully
paid before a student may re-enter at the
beginning of any semester. No degree, diploma,
or certification will be granted, nor a transcript of
credits furnished, to a student until all financial
obligations to the College have been paid.

Satisfactory Academic Progress (SAP)
Federal and state regulations require that
students receiving financial aid maintain
Satisfactory Academic Progress (SAP) to be
eligible to continue to receive funding. The SAP
policy applies to all students receiving
assistance from any financial aid program
administered by the Office of Student Financial
Resources at BCC.

Scope of SAP Review

Federal regulations require that BCC track the
academic progress of all financial aid recipients
from their first date of enroliment at the College.
As such, a student’s entire education career at
the College is examined when determining SAP,
even if the student was not receiving financial
aid during a previous period of attendance.

QUALITATIVE &
QUANTITATIVE
STANDARDS

Financial aid recipients must meet both a
“quantitative” and “qualitative” standard to
maintain SAP and eligibility for financial aid.

Qualitative Standard
Students must maintain a 2.0 cumulative
Financial Aid GPA.

In accordance with Federal Law, all attempted
credit hours must be considered with calculating
a student’s SAP for aid- eligibility purposes. As
such, a student’s Academic GPA and Financial
Aid GPA are likely to differ.
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Quantitative Standard
Students must complete at least 67% credit
hours attempted each semester.

All terms of enroliment at the College are
considered in this standard, even those in which
the student did not received financial aid
(including summer semester).

Maximum Time Frame Allowed

In addition to the qualitative and quantitative
standards, students must complete a program of
study in a timeframe not to exceed 150 percent of
the designated length of time needed to complete
the program of study for a full-time student. By
doing so, the student should complete the
program of study within the maximum time frame
allowed. Students who have changed their
program of study or are pursuing a second degree
are more likely to reach their maximum time frame
for SAP purposes. The maximum time frame
calculation will include all credits other than
developmental and transition coursework
attempted in all programs of study in which the
student has been enrolled. Transfer credits are
included in the maximum time frame allowed.

Required Max.
Credit Credits for
Hours in Financial Aid
Program of Program Eligibility
Study* of Study (150%)
Certificate 18 27
Diploma 48 72
Associate in Arts/
Associate in 60 90
Science
Associate in
Applied Science 76 114

*Note: The “credit hours required” represent an
average for these programs of study at the
College. For the actual number of credit hours
required in a particular program of study, consult
the BCC Catalog and Student Handbook.

Impact of Grades

All grades issued by the College are considered
when evaluating a student’'s SAP. Attempted
coursework for SAP will include passing grades,
withdrawals, incompletes, failing grades,
excessive absences, and repeated courses.

Grades of “I”, “F”, “R”, and “W” do not qualify as
successful completion of hours attempted.
Students who habitually withdraw from classes
will eventually fail to make SAP and may have
their financial aid suspended.

Additionally, an “I” (Incomplete) will be
considered as credit hours attempted and not
completed. If this grade should later change to a
grade of successful completion of the course, a
student may request that one’s SAP be
recalculated for the given term.

Repeated Coursework

A student is permitted to repeat a previously
passed course one additional time for the
repeated course to be eligible for Financial Aid
prior to graduation from the program. A student
can repeat a previously-failed course an
unlimited number of times prior to graduation
from the program. All earned grades will be used
to determine a student’s compliance with the
cumulative GPA and successful completion of
67% requirement and all attempted hours will be
included in the calculation of maximum time
frame.

Note: Financial aid cannot be used to pay for
the same course twice in one semester.

Re-Enrollment at the College

Students who return to BCC after an absence of
one semester or more will have their academic
status carried forward.

Students who have graduated from one program
of study at BCC and then return to enroll in a
second eligible program of study should contact
the Office of Student Financial Resources to
determine their individual SAP status under the
new program of study.

Transfer Credit

Transfer credits will be counted as attempted
hours for the calculation of the maximum time
frame allowed only and will not affect the student’s
GPA calculation.

If financial aid is awarded under the basis of a
consortium agreement, those transfer hours will be
considered in the overall calculation of both
attempted but not earned.
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CONSEQUENCES OF NOT
MEETING SAP REQUIREMENTS

When a student fails to meet the SAP
requirements, the student’s Financial Aid
eligibility is impacted. Upon a student’s first
failure to meet SAP, the student is placed on an
academic warning. If a student fails to return to a
period of SAP good standing during the period
of warning, the student’s financial aid is
suspended and remains in suspension until they
meet SAP requirements.

Academic Warning

Students whose cumulative Financial Aid GPA
falls below a 2.0 and/or fails to complete 67% of
cumulative coursework, will be placed on
academic warning for the next semester enrolled.
Students will be notified by email from the Office of
Student Financial Resources when on academic
warning, and must contact office for required
financial aid counseling. Students may continue to
receive financial aid during the warning period.

Students who demonstrate academic progress
by earning a cumulative 2.0 or better Financial
Aid GPA and/or complete 67% or more of
cumulative coursework, during the academic
warning period will be reinstated to a good
academic standing the next semester the
student enrolls. Students who fail to meet SAP
during this period will have their financial aid
suspended.

Financial Aid Suspension

Students who do not earn a cumulative 2.0
Financial Aid GPA and/or fails to complete 67%
of their cumulative coursework during the
academic warning period will be determined to
not have made SAP and will have financial aid
suspended. Students will become ineligible to
receive financial aid until the student, at their
expense, enrolls for a subsequent semester (or
semesters) and earns a cumulative Financial Aid
GPA of 2.0 or better and completes 67% of
cumulative coursework.

Appeals & Mitigating
Circumstances
Affecting SAP

Appeal Process for Financial Aid & SAP
A student who becomes ineligible for financial
aid has the opportunity to appeal the decision. If
student’s appeal is approved, the student will be
placed on academic warning for the term and be
eligible to continue to receive financial aid. The
process for appeals is as follows:

A. The Office of Student Financial Resources
will provide the student with an Appeal for
Waiver of Unsatisfactory Progress form. The
student must complete the form in its entirety
and submit all required documentation to the
Office of Student Financial Resources.

B. The Director of Student Financial Resources
will process the appeal and/or present the
appeal to a committee. The Office of
Student Financial Resources will then
respond in writing with the decision.

C. If the student’s appeal to the Office of
Student Financial Resources is denied, the
student may appeal, in writing, to the Vice
President of Student Affairs or appropriate
administrator within ten (10) business days
of the date of the denial letter. The Vice
President of Student Affairs will respond to
the student, in writing, with the decision.
This decision is final.

Mitigating Circumstances

Students with mitigating circumstances are
encouraged to use the appeal process. The
circumstances must be properly documented
and will be evaluated by the Director of Student
Financial Resources and/or a Committee.

This evaluation pertains only to financial aid
recipients and is not applicable for the purpose
of continued enrollment, since such
determinations are made according to other
institutional policies.

Examples of mitigating circumstances include
illness or injury to the student, iliness or death of
a student’s immediate family member, and other
circumstances that are beyond the student’s
control.
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STUDENT
RESOURCES

Bookstore

The bookstore has everything you need from
textbooks and supplies to BCC apparel and
convenience items. Textbooks are available new
and used, with rental, digital, and price match
options. The BCC Bookstore is located in the
Student Activity Center, and online at
http://www.brunswickccbooks.com. It is
independently operated by Follett. Hours are
posted outside the bookstore:

Monday — Thursday 8:30 am — 5:00 pm
Friday 8:30 am — 2:00 pm

Advising/Success Coaching

The Advising/Success Coaching office provides
centralized support services offering students a
one-stop-shop for advising, coaching, mentoring,
career planning, and student
leadership/development. Success Coaches work
in unison with the student’s Faculty Advisor to help
student’s complete their educational goals.
Available throughout the day, counselors and
success coaches work one-on-one with students
recognizing and valuing students’ needs. Success
Coaches help students understand their roles and
responsibilities as college students, while
providing learning resources and motivational
strategies to help them overcome barriers to their
success. Success Coaches are located in
Building A (first floor) and are Coaches are
typically available Monday through Thursday 7:30
a.m. to 5:00 p.m. and Friday 8:00 a.m. to 3:00
p.m.

ID/Library Cards

College identification cards are required for
curriculum and select continuing education
students. Students should have the identification
card in their possession while on campus.
Campus officials may ask to see a college
identification card and this card is needed to
access ACE services and library resources. The
college provides an initial card and a replacement
card free of charge.

Tutoring and Academic Assistance

BCC'’s Tutoring and Academic Assistance Center
offers individual tutoring, testing, and technology
services. Face-to-face tutoring is available
throughout the day to help you in reading,
writing, and math. Other subjects may require
tutoring appointments.

The tutoring staff is also available to help students
at any stage of the writing process, from prewriting
to final paper.

In addition to in-person tutoring opportunities, BCC
also offers online tutoring through Smarthinking,
which is a tool used to provide BCC students
tutoring services 24/7. Smarthinking features a
variety of tutoring options for English, math,
sciences, and other subject areas. Students can
access Smarthinking through their course Moodle
website.

BCC'’s Tutoring and Academic Assistance Center
is located in the Learning Resource Center,
Building A (second floor) and is open Monday
through Thursday from 8 a.m. to 5 p.m. and
Friday 8 a.m. to 3 p.m. Hours may vary during
semester breaks, holidays, and summer months.
For additional information, 910.755.7334.

Learning Resource Center (Library)
BCC'’s Library located in Building A (second
floor) and provides its patrons with a diverse
collection of print and electronic resources.

A variety of services are provided to enhance the
use of available resources. A pleasant
atmosphere allows patrons to do research, to
study, read, and to participate in other
educational activities.

The physical library collection of books and
audiovisual materials contains about 20,000
volumes. The library’s electronic collection
contains over 100 databases which provides
access to a vast array of scholarly resources.
These resources can be accessed through the
online Library portal.

A catalog of books and audiovisual materials
held by the BCC Library is available online. This
online database may be accessed in the library
or at any Internet accessible computer at
http://cclinc.nccommunitycolleges.edu. This
same URL allows patrons to search any library in
the Community College Libraries in North
Carolina (CCLINC) consortium, giving access to
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books and materials from more than 45 North
Carolina Community Colleges.

Faculty may request group instruction on library
skills, such as using the library portal to find
scholarly resources. Individuals may ask for
assistance from the staff by visiting the library in-
person or online.

Brunswick County residents age 16 and over are
welcome to use the College library. Library hours
are typically 7:30 a.m. - 7:30 p.m. Monday
through Thursday and 8 a.m. to 3 p.m. on Friday.
During semester breaks, holidays, and during the
summer, hours may vary. For additional
information, 910.755.7331.

Mentoring Services

Mentoring services are provided to promote the
development of academic, personal and
professional skills of students. The program
offers a great opportunity for participants to
connect with peers and with mentors who offer
support. The atmosphere is accepting and
encouraging and focuses on helping students to
gain the knowledge and skills to be successful in
College and beyond. For additional information,
910.755.7344.

Counseling Services

Counseling services are provided by trained
personnel. These services are available to
students from admission through graduation.
Counselors can assist students with personal
and relationship concerns, educational planning,
problem solving, goal setting, study habits,
career counseling, information on transferring to
another college or university, and other general
information.

Students whose needs cannot be accommodated
with short-term counseling are referred to
community resources. For additional information,
910.755.7344.

Student Housing

Housing for students is not provided on campus.
Students seeking assistance with housing needs
may contact a local real estate company or see
what is available online in local media outlets.

Health Services & Standards

The College does not provide medicine,
hospitalization, or surgical services. The College
does not assume responsibility for injuries incurred
by students when taking part in intramural sports,

physical activity courses, classes, or student
activities. Medical services are available at
Brunswick Novant Medical Center and J.A. Dosher
Memorial Hospital, and the Brunswick County
Health Department.

Students with communicable diseases may be
prohibited from registering for classes when
health records indicate that attendance would be
hazardous to the health and safety of the student
or other persons with whom they may come in
contact.

Students who have significant health problems or
limitations may be required to submit a report of
medical examination prior to initial registration
and are encouraged to inform their instructors at
the beginning of each semester. When deemed
appropriate by the Vice President of Student
Affairs or appropriate administrator, faculty
advisors, instructors, and/or counselors are
notified of students who have significant health
problems.

Certain programs have technical standards that
must be met for admission to the program.
Technical standards are defined as physical,
mental, social, and psychological requirements
needed for specific educational training. Those
standards are required to ensure that the student is
not a danger to oneself or others with whom one
comes into contact in the pursuit of one’s
educational objective.

The College seeks to assist students who have
special health problems or limitations in the
attainment of their educational goals. Services
are provided in accordance with Section 504 of
the Rehabilitation Act of 1973 and the Americans
with Disabilities Act.

In the event of accident or illness, Brunswick
County Sheriff’s office, Student Services &
Enroliment Management, and/or the Business
Office should be notified immediately. First aid
will be provided by College personnel, in
accordance with their capabilities. First aid kits
are located in each building.

Environmental health and safety on the campus
are addressed in the College’s Safety Plan under
the direction of the Vice President of Operations.

Americans with Disabilities Act Policy &
Non-Discrimination Policy

Title IV of the Americans with Disabilities Act and
Section 504 of the Rehabilitation Act (the
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“Disability Laws”) require that no qualified
individual with a disability be excluded from
participation in or be denied the benefits of any
of Brunswick Community College’s (BCC or the
College) services, programs or activities on the
basis of his or her disability. BCC strives to make
all hard copy and electronic resources including
website content accessible to all users.
Individuals with disabilities may not be subjected
to retaliation, intimidation, or other mistreatment
on the basis of their assertion or enforcement of
these rights.

The College complies with Disability Laws
by providing reasonable modification in its
rules, policies, and practices, by removing
architectural, communication, and
transportation barriers, and by providing
auxiliary aids and services, when necessary
to insure that individuals with disabilities
who meet the College’s essential eligibility
requirements for the receipt of services or
participation in College programs or
activities are afforded equal opportunities to
those of non-disabled individuals. College
personnel have been instructed not to
presume that a disabled individual will need
an accommodation or to question students
and other persons unnecessarily about their
disabilities. However, students and other
individuals with disabilities who desire
access to College services, programs, or
activities are encouraged to request
accommodation of their disabilities and
provide the necessary documentation to
support their request in accordance with the
established College procedures.

Brunswick Community College is committed to
ensuring equal access for disabled students,
staff and faculty, as well as guests and visitors to
its campuses. BCC permits Service/Support
Animals, as defined by the Americans with
Disabilities Act,
(https://www.ada.gov/service_animals_2010.htm
) in approved campus areas which will generally
be mulched or natural outdoor areas (locations to
be determined on an individual basis) and
according to College procedures.

Brunswick Community College does not make
pre- or post-admission inquiries or referrals
based on an assumption that a student has a
disabling or handicapping condition. It is the
responsibility of the individual with a disability to
initiate the request for accommodations/services

by contacting the College’s Disability Resources
Director.

Students With Special Needs

The College recognizes its responsibility, under
Section 504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act (ADA), to
provide equal access to students with special
needs. Assistive services may be provided for
students with a documented disability. Students
are requested to make applications for these
services in advance of the semester in which
they plan to enroll. Students with special needs
are also encouraged to participate in college-
related activities, and special services may be
provided for these functions when requested.
Regular College procedures for applications and
admission apply to all students.

Accommodation Reguests

Brunswick Community College believes that an
individual knows what is needed to
accommodate his/her disability. Some
accommodation requests can and should be
handled on an informal basis (i.e., asking to sit at
the front of a classroom when a visual or hearing
impairment will be aided by being closer to the
instructor). When a request for accommodation
is more extensive and cannot be handled on an
informal basis, accommodations should be
requested through the College’s Disability
Resources Director.

A. Requesting Accommodations
The student or individual seeking
accommodations should submit a Disability
Accommodation Request to the Disability
Resources Director. To allow adequate time to
arrange accommodation services, Disability
Accommodation Requests, when possible,
should be submitted at least 30 days prior to the
start of a semester. To receive services, ample
documentation must be submitted to support
the disability accommodation request. Specific
documentation requirements will be established
in consultation with the Disability Resources
Director.

B. Confidentiality
The College will make every effort to maintain
the confidentiality of information pertaining to
the individual’'s disability. College personnel
will inform only those persons who need to
know of a request for accommodations and of
the circumstances surrounding that request.
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C. Accommodation Determination
The College will make every effort to provide
you with the requested accommodation or an
equally effective accommodation providing
access to the particular service, program, or
activity, taking into consideration the nature of
the service, program, or activity and the
financial resources and administrative
obligations of the College. Although the
College is required to make its services,
programs, and activities accessible to persons
who meet the essential eligibility
requirements, the Disability Laws do not
require the College to make all of its facilities
accessible to such persons or to provide the
student with personal equipment or services
to accommodate his/her disability. The
Disability Laws permits the College to deny a
request, if the accommodation would result in
a fundamental alteration in the nature of a
service, program, and/or activity, or if the
accommodation creates undue financial and
administrative burdens to the College.

Once the determination is made, the Disability
Resources Director will notify the individual of
the accommodation denial or approval. The
Disability Resources Director also notifies the
instructors of the allowed accommodation(s)
and assists with any arrangements as
needed.

Service Animals

Students who have a disability that requires the
assistance of a Service Animal are permitted to
bring such animals to campus. The Owner
should contact the Office of Disability Services
as soon as he/she is aware of plans to bring a
Service Animal to campus. The Office of
Disability Services will encourage the Owner to
provide documentation of his/her disability and
documentation for the need of the
Service/Support Animal.

A Service Animal is any dog (or miniature horse)
that is individually trained to do work or perform
tasks for the benefit of an individual with a
disability, including a physical, sensory,
psychiatric, intellectual, or other mental disability.
The tasks performed by a Service Animal must
be directly related to the handler’s disability.
Examples of service tasks include but are not
limited to, assisting individuals who are blind or
have low vision with navigation, alerting
individuals who are deaf or hard of hearing to the
presence of people or sounds, providing non-
violent protection or rescue work, pulling a

wheelchair, assisting an individual during a
seizure, alerting individuals of potential allergens,
retrieving items such as medicine or the
telephone, providing physical support and
assistance with balance and stability to
individuals with mobility disabilities, and helping
persons with psychiatric and neurological
disabilities by preventing or interrupting impulsive
or destructive behaviors. [28 C.F.R. S35.104]

If the animal meets the ADA definition of a
Service Animal (trained to perform service
tasks), then the student may be asked two
guestions:

1. Is this a service animal that is required due to
a disability? And

2. What work or tasks has the dog or miniature
horse been trained to perform?

A Support Animal is a non-service animal
selected or prescribed to an individual with a
disability by a healthcare or mental health
professional to assist with a significant part of a
person’s treatment process (alleviating the
symptoms). An emotional support animal does
not assist a person with a disability with activities
of daily living, and does not accompany a person
with a disability at all times. [28 C.F.R. S 35.104:
Fair Housing & Equal Opportunity Notice — HEO-
2013-01].

a. Documentation for a Service/Support Animal
The student requesting permission to have a
Service/Support Animal on—campus must
provide (from a certified clinician) a letter which
substantiates:

1. If the Service/Support Animal is required
because of a disability, and

2. What work or task the Service/Support
Animal has been trained to perform [28
C.F.R.S 35.136(f)].

The letter must be dated, on the certified
clinician’s letterhead, and it must provide
information establishing the existence of an
impairment. The certified clinician’s letter
should also provide sufficient information
concerning the individual’s functional
limitation to show the work or tasks
performed by the animal is related to those
limitations. Documentation that does not
fulfill the outlined requirements may result in
accommodation delay or denial. The letter
must also contain an explanation of the tasks
or function the animal has been trained to
perform as a disability-related
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accommodation, and the type/description of
the animal.

Conflicting Health Conditions

Students with medical conditions affected by
animals (e.g., respiratory diseases, asthma,
severe allergies) are asked to contact
Disability Services if they have a health or
safety related (fear) concern about exposure
to a Service/Support Animal. If possible, the
College will address the concern or attempt
to make suitable adjustments to assist the
individual that has the concern, while
protecting the rights of both individuals to a
quality learning environment.

Guidelines for Maintaining an
Approved Service or Support Animal
on Campus

1. Care and Supervision
Care and supervision of the animal are
the responsibility of the individual who
benefits from the support of the
approved animal. The person is
required to maintain control of the
animal at all times. The person is also
responsible for ensuring the cleanup of
the animal’s waste and, when
appropriate, must toilet the animal in
areas designated (to be determined on
an individual basis) by the College
consistent within the reasonable
capacity of the owner.

2. Animal Health and Well-being
Vaccination: In accordance with local
ordinances and regulations the animal
must be immunized against diseases
common to that type of animal. Dogs
must have current vaccination against
rabies and wear a rabies vaccination tag.

3. Health
Animals must have an annual clean bill of
health from a licensed veterinarian.
Documentation can be a vaccination
certificate for the animal or a
veterinarian’s statement regarding the
animal’s health. The College has authority
to direct that the animal receives
veterinary attention.

4. Licensing
The College reserves the right to request
documentation showing that the animal
has been licensed if required in the local
municipality.

5. Training

Service Animals must be properly trained.

6. Leash
If appropriate, the animal must be on a
leash/harness unless the leash/harness
would inhibit the animal’s ability to be of
service.

7. Readily Identifiable as a Service Animal
Service animals must be readily
identifiable as a service/support animal
with either a marked vest, collar, or
apparatus that is obvious to observers.

8. Other Conditions
Disability Services may place other
reasonable conditions or restrictions on
the animal depending on the nature and
characteristics of the animal.

other members of the College

Members of the College community are
required to allow a Service Animal to
accompany its owner at all times and in all
places on campus; however, members of the
College community shall refrain from:

1. Touching or petting a Service or Support
Animal unless invited to do so by the
owner.

2. Feeding a Service or Support Animal.

3. Startling a Service or Support Animal.

4. Separating or attempting to separate an
owner from his/her Service/Support
Animal.

5. Inquiring about details of the owner’s
disabilities. The nature of a person’s
disability is confidential.

. Removal of Approved Animal

A Service Animal may be excluded from
campus, classrooms, or other facilities when:

1. The animal’s behavior poses a direct
threat to the health or safety of others.

2. The animal is out of control and the animal’s

handler does not take effective action to
control it.

3. The animal is not housebroken.

4. The animal’s behavior fundamentally
alters the nature of the programs,
services, facilities, privileges, or
accommodations for other learners. If a
Service Animal is properly excluded, the
individual with a disability shall be given
the opportunity to participate in the

d. Requirements for Faculty, Staff, Students, and
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service, program, or activity without
having the Service Animal on the
premises [28 C.F.R. S 35.136(f)].

f. Damage
Owners of approved animals are solely
responsible for any damage sustained to
persons or College property caused by
their animals.

Approved by Brunswick Community College
Board of Trustees January 15, 1997. Amended
October 25, 1997, June 28, 2013, and January 4,
2018.

Compliance Statement

Brunswick Community College complies with
Title IX of the Educational Amendments of 1972
in assuring that no student or employee shall, on
the basis of sex, be excluded from the
participation in, be denied the benefits of, or be
otherwise subjected to discrimination in any
program or activity of the College.

In accordance with requirements of Title IX of the
Educational Amendments of 1972, Brunswick
Community College ensures the equality of
treatment and access for all students and
employees, female or male. Complaints related
to sex or sexual harassment should be filed with
the Director of Human Resources, the
designated Title IX Coordinator for Brunswick
Community College, who may be contacted at:

Employees: Nancy Disbrow
Students: Adrienne Gray
50 College Road
Building A, Room 268
Bolivia, NC 28422
910.755.7391
disbrown@brunswickcc.edu
graya@brunswickcc.edu
or by mail:

P.O. Box 30
Supply, NC 28462
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STUDENT LIFE

Co-curricular activities, which are recognized as
a vital part of a full and meaningful educational
experience, are organized by students in
response to student interest and needs. In
addition to student government events,
intramural recreation activities, dances,
cookouts, student clubs and organizations, field
day competition, special social events, contests,
and other events are held at the College.

Athletics

Brunswick Community College is a member of
the National Junior College Athletic Association
(NJCAA). The following are intercollegiate
sports:

e Men’s Baseball

¢ Men’s Basketball

¢ Women'’s Basketball
e Women’s Softball

Information regarding eligibility can be found in
the NJCAA Handbook.

The intercollegiate athletics program seeks to
support the mission of Brunswick Community
College by providing opportunities for students to
improve their lives and well-being through
participation in organized sports. The purpose of
the athletic program is to promote and encourage
in such a way that results will be consistent and
supportive with the total educational purpose of
Brunswick Community College. This will include
academic success, physical and emotional well-
being, and social development.

It is the philosophy of the athletic program at
Brunswick Community College that students can
best be served in an environment which
recognizes the contributions and importance of
faculty and staff. Brunswick Community College
believes in academics first and athletics second.
Through feedback received from faculty, staff
and students, Brunswick Community College
can determine the effectiveness of the athletics
program.

These teams compete against other community
college, junior college, and four-year junior
varsity teams in North Carolina, South Carolina,
Virginia and Florida.

Intercollegiate Athletics Policy

Brunswick Community College’s intercollegiate
athletic program contributes to the personal
development of the students and is designed to
promote total growth, including academic
success, as well as physical and emotional well-
being. In recognizing its obligation to develop
and deliver a comprehensive educational
program, the College acknowledges that
academic study, taken solely and apart from
other activities, may limit the achievements of
the individual student later in life. Accordingly,
the Trustees direct the President and staff to
pursue a viable student development program,
which may include intercollegiate athletics, with
limitations imposed by college resources and the
students themselves. Ultimate responsibility for
control of the athletic program rests with the
President of the College.

The athletic program provides an opportunity for
students to participate in some type of
competitive sports activity as regularly as their
interest, abilities and time permit. Students
wishing to participate on various athletic teams
must be in good academic and disciplinary
standing. The academic standards are published
in the BCC Catalog and Student Handbook.

Recruiting, admissions, financial aid, and
academic eligibility are the same for all students.
The Athletic Department provides some athletic
scholarships through fundraising. All athletes
adhere to the policies established by the
National Junior College Athletic Association.

Approved by Brunswick Community College
Board of Trustees March 18, 1992; Amended
January 5, 1997; January 15, 1997, and June
28, 2013.

Procedures

The athletic teams offered each year are based on

student interest, financial resources, and the
approval of administration. Student interest is
determined by an annual survey and unsolicited
requests for sports programs.

The College complies with the Constitution and
Bylaws of the NJCAA, as published in their
handbook.

Intercollegiate athletics are coordinated by the
Director of Athletics. The members of the Board
of Trustees are informed of student activities
and intercollegiate athletics at their regularly
scheduled meetings. The annual budget for
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athletics is a Special Funds budget, which also
includes funds from the Student Activity budget.

The Special Funds budget is submitted to the
Board of Trustees by the Vice President of
Budget and Finance and the President, with
coordination from the Director of Athletics and
Student Government Association. Fiscal
oversight for the programs is provided by the
Director of Athletics and the Director of Fiscal
Services. The budget is audited annually as part
of the audit conducted by representatives of the
Office of the State Auditor.

The intercollegiate athletic program is evaluated
annually by the Athletics Committee, which is
appointed by the President and includes faculty,
staff, and student representation. This
committee makes recommendations to the
Director of Athletics, Vice President of Student
Affairs or appropriate administrator, and to the
President. The Athletics Committee also reviews
the Intercollegiate Athletics Policy to ensure that
it is an integral part of the education of athletes
and the educational purpose of the institution.

Brunswick Community College requires the
same academic, admission, and financial
policies of all students regardless of participation
in athletics.

Clubs & Organizations

Student clubs and interest groups develop
common bonds of friendship and purpose
among students with similar career, civic, or
academic interests. Faculty and staff members
serve as advisors and assist student leaders in
planning club programs and developing group
activities. Student organizations on campus also
include clubs associated with curriculum
programs as well as honor societies.

Membership in student organizations is open to
all eligible students in accordance with the
constitutions and/or bylaws of the various
student organizations.

Discrimination in student organizations on the
basis of race, religion, national origin, ethnicity,
color, age, citizenship, sexual orientation,
political affiliation, or disability is specifically
prohibited. Brunswick Community College is an
equal opportunity institution and is committed to
full compliance with all federal laws and
regulations prohibiting discrimination.

Student clubs and organizations include:
African American Book Club

Circle K

Cosmetology Club

Crochet Club

Equality Club

Fellowship of Christian Athletes
Gaming & Watch Club

Health Information Technology (HIT) Club
Math Club

National Technical Honor Society
Nursing Club

Phi Theta Kappa Honor Society
Science Club

Sociology Club

Student Ambassadors

Student Government Association (SGA)
Veterans Club

Young Americans for Liberty

National Technical Honor Society
The National Technical Honor Society is an
honor organization for outstanding students
enrolled in associate degree, vocational, or
technical programs.

The purpose of this organization is to promote
service, leadership, honesty, career
development, and skilled workmanship; to
reward student achievement; to encourage and
assist student education and career goal setting;
and to promote the image of vocational-technical
education in America.

To be considered for membership, a student
must have completed at least 16 semester credit
hours and must be enrolled in a curriculum
program 3/4 time. The student’s cumulative
grade point average in their current program
must be 3.60 or higher.

Phi Theta Kappa International Honor
Society

Phi Theta Kappa International Honor Society
recognizes academic excellence in the two-year
college setting. Students who are enrolled in an
associate degree program are eligible for
membership.

To be considered for membership, a student

must have completed at least 12 semester hours
(college transition courses are not considered) in
an associate degree program and be enrolled in
a minimum of six semester hours. The student’s



BRUNSWICK COMMUNITY COLLEGE

65

cumulative grade point average in their current
program of study must be at least 3.5.

In addition to academic excellence, members
are expected to be community minded, as
chapter activities focus on helping others.

Student Government Association (SGA)

The SGA is the primary student organization at
Brunswick Community College. The SGA
constitution is included as Appendix D.
Representing all students of the College, the
SGA participates in, and gives direction
regarding, student life beyond the classroom
The SGA sponsors other activities such as
parties, speakers, and other related activities
that are of interest to students.

Membership consists of all curriculum students
who are registered for four or more credit hours.
All other duly registered curriculum or
community and continuing education students
may elect to join by paying the appropriate
student activity fee.

The SGA exists to promote good relationships
and understanding among the students,
administration, faculty, and trustees; to unify the
student body in the development of self-
government and good citizenship; and to set a
high level of standards for students through
responsible conduct. It is responsible for
developing and administering student activities.

The SGA President also serves as an ex officio
member of the College Board of Trustees.
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DISTANCE
LEARNING

Distance Learning at BCC consists of educational
opportunities in which any portion of instruction
occurs when the student and instructor are not in
the same place. In the case of interactive video,
courses may be offered locally which would not
otherwise be available, and in the case of web-
based courses, opportunities are provided that
help eliminate work, child care, and transportation
conflicts and problems.

The roles of the student and instructor are different
in a distance learning course than traditional
seated courses. The instructor becomes a
facilitator, guiding students through the material.
The student works independently and becomes an
active learner. This involves taking more
responsibility for keeping on schedule, completing
assignments, and asking questions. Students
must complete an orientation, assignments, and
tests in a timely fashion.

Instructors interact with students and are available
through one or more of the following methods:
email or telephone, through course discussion
forums or online chats, announcements, or in
person. Instructors assign grades based on the
current BCC grading system with no distinction
made on the student’s transcript between distance
learning and traditionally taught courses.

Password/Username Information

For complete login information, please review
the Student Technologies Orientation located at
http://moodle.brunswickcc.edu. Click on either
the Student Technologies Orientation link in the
right column or the Tech Orientation link at the
top of the page to begin. The orientation
contains information on getting assistance,
Moodle, student email, Self-Service, and other
topics, and does not require the use of a
username or password.

Online Courses

Online (or web-based) courses provide access to
College courses via the Internet, anywhere, at any
time, using a computer. An online course is an
interactive class with an instructor and students
primarily communicating via email, discussion forums,
and online chats. These contacts are usually held at
different times and in different places, or, in the case
of online chats, same time but different places.

BCC offers its online courses through Moodle. This
course platform provides a user friendly format and
ensures that after taking one online course at BCC, a
student will find a familiar layout for other online
courses. Students taking online courses should have
a computer and Internet access at home; however,
students may use the computers on campus to
complete their work.

Note: Moodle access is password protected.
Students only have access to courses in which they
are registered.

Hybrid and Blended Courses

Courses which combine two or more types of
instruction may be called hybrid or blended. These
courses take many forms, and the exact format for
each course will be explained at the first class
meeting, orientation session, or on the semester
schedule. Most courses in this category combine
required class meetings and web based instruction.
For example, a course that traditionally meets twice
a week may meet once a week and have
assignments, reading materials, etc. on the web.

Course Supplements

All BCC courses (traditional as well as distance)
have an online component that is accessible via
Moodle. In addition, many textbooks have online
supplements that may be required in various
courses.

Note: If the college is closed due to adverse weather
or other emergency, instruction will continue using
Moodle.
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PUBLIC SAFETY/
CAMPUS SECURITY

Sheriff’s Office at BCC

BCC maintains a safe and secure environment
for students, employees and visitors by
complying with local, state and federal
regulations. The Brunswick County Sheriff’'s
office has law enforcement and security
authority on all BCC campuses. Contact the
Brunswick County Sheriff’s office for non-
emergency calls at 910.755.7330; for
emergencies, dial 911.

Campus Watch

Campus Watch is a program designed to alert
the campus community that a formal process for
reporting crimes and safety hazard exists on
campus. Individuals can report incidents to the
Brunswick County Sheriff’s office in person, by
phone at 910.755.7330; remain anonymous by
calling 910.755.7410, or by email at
tipline@brunswickcc.edu.

Counseling and
Other Services

Survivor Services

Students and employees may obtain counseling
assistance or referrals through the Hope Harbor
Home, Inc., the Brunswick County Sheriff’s
Office, Rape Crisis Center, or Coastal Horizons.
For additional information, please visit
http://www.brunswickcc.edu/public-safety.

Emergency Notification System

An Emergency Notification System is available
to alert BCC students, faculty, and staff of
emergency conditions at the College. The alert
will be sent via email and/or text messaging. The
service is free; however, subscribers may incur
messaging costs from their cell phone provider.
Full information is available in Student Services
& Enroliment Management or the Brunswick
County Sherriff's office. This notification system
is part of the College’s compliance with the Clery
Act. For additional information, please visit:
http://www.brunswickcc.edu/public-safety.

Fire Alarms/Evacuations

In the event of a fire alarm or evacuation order,
everyone must leave the building and report to
their instructor or other campus authority as

soon as possible. Take your personal
belongings with you. Do not reenter the building
until instructed to do so by the Brunswick County
Sherriff's Deputies or other authority. A list of
evacuation areas can be found in the
Emergency Action Plan located at
http://www.brunswickcc.edu/public-safety.

Lost and Found

Lost and found items should be checked for or
turned in at the Brunswick County Sherriff’'s
office located in the LaDane Williamson Student
Center in Building A.

Pets On Campus

Pets are not permitted on campus, with the exception
of service animals (seeing eye, drug enforcement,
etc.).

Reporting Crime On Campus

All criminal acts occurring on campus should be
reported to a Brunswick County Sherriff's office. A
Brunswick County Sheriff's Deputy may be reached
by dialing 910.755.7330, or in the case of an
emergency, dial 911. The Brunswick County
Sherriff's Deputies have direct radio contact with the
911 Center and will summon outside assistance if a
need exists. For additional information regarding
reporting procedures, please visit
http://www.brunswickcc.edu/public-safety.

Traffic & Parking Requlations

Traffic regulations of the State of North Carolina
are applicable to all persons who drive a motor
vehicle on the campus.

All students are required to register their
vehicles and to display a current parking permit.
Student parking permits may be obtained at
Student Services & Enroliment Management.
Parking is permitted in designated areas. Traffic
tickets will be given, and fines levied for violation
of traffic regulations. Certain spaces in Lots 2, 5
and 6 are for faculty/staff parking only. These
areas are clearly designated by signs. Student
vehicles are not permitted to park in these
spaces.

e Registered students are NOT considered as
visitors at any time (always park in student
parking).

Park in marked spaces only.

Vehicles parking in a handicapped space
must display a valid handicapped place card
or license plate.

e Campus-wide speed limit is 25 MPH.


http://www.brunswickcc.edu/public-safety
http://www.brunswickcc.edu/public-safety
http://www.brunswickcc.edu/public-safety
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For additional information, please refer to the
BCC Traffic Rules and Regulations, pursuant to
N.C.G.S. 115D-21, found online at
http://www.brunswickcc.edu/public-safety.

Weapons On Campus

It is unlawful for any person to carry, openly or
concealed, any weapon on any of the Brunswick
Community College sites. Exceptions are made
for those students or employees whose training
(such as Basic Law Enforcement Training) or as
authorized by North Carolina General Statutes.

Emergency On Campus

Brunswick Community College is committed to
the safety of faculty, staff, students, and visitors.
In the event of a significant emergency or
dangerous situation involving an immediate
threat to the health and safety of students or
employees, college officials will immediately
notify the campus community. For additional
information, review the Emergency Action Plan
at http://www.brunswickcc.edu/public-safety

Sexual Assault

The crime of rape is legally defined by North
Carolina law as forced sexual intercourse by a
male on a female against her will. In North
Carolina, the “force” necessary to convict for
rape may be other than physical force. It may be
fear, fright, or duress. Those who aid or abet a
rape may be equally guilty. Under North
Carolina law, forced sexual intercourse with a
woman who is physically helpless, as from
overuse of alcohol, or mentally
handicapped/incapacitated constitutes rape.
“Acquaintance rape” and “date rape” are terms
commonly used to describe forced intercourse
by a male on a female he knows.

Educational Programs

Programs include publications, programs and
seminars to promote awareness of sexual
assault and other sex offenses. Information is
available to students and employees submitted
by outside public agencies such as Hope
Harbor, Rape Crisis Center, Brunswick County
agencies, etc.

Reporting Procedures

All sexual assaults occurring on campus should
be reported to the Brunswick County Sheriff's
Office. In addition to appropriate criminal
charges, sexual assaults committed by students
will be referred to the Title IX Coordinator.
Sanctions include permanent removal from the
College Campus Disciplinary Actions in Cases
of Alleged Sexual Assault:

A. The accuser and accused are entitled to the
same opportunities to have others present
during a campus disciplinary proceeding.

B. Both the accuser and the accused shall be
informed of the outcome of any campus
disciplinary proceeding alleging sexual
assault.
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Campus Crime Report

Colleges and universities are required to provide crime statistics relative to several specific categories of
crimes. These categories include murder, rape, robbery, sexual assault (including both forcible and non-
forcible offenses), arson, burglary, aggravated assault, motor vehicle theft, liquor law violations, drug
violations, weapons, and hate crimes relative to the aforementioned crimes. Statistics are published by
October 1st of the fall semester and include the past three calendar years. They are distributed to
students and employees and/or are available upon request.

South
Brunswick Brunswick
Main Leland Islands Educational
Offense Type Campus Center Center [Transition Center|
Year ‘17 (‘18|19 | 17 | 18 |19 |17 |“18| 19 | 17 | 18 | 19
Criminal Offenses
Murder/Non-Negligent Manslaughter 0(0]O0 o|lo0ojO0Oj0O0]|0O| O 0 0 0
Manslaughter by Negligent 0(0]O0 o|lo0oj0j0O0]|0O| O 0 0 0
Rape 0|00 ojo0o|j0|0O0|0]|] O 0 0 0
Fondling ojo0f0|O0O|0]0O0jO0]O0O]O 0 0 0
Incest 0|00 ojo0|j0|0O0|0] O 0 0 0
Statutory Rape 0(0]O0 o|lo0ojo0ojo0|0| O 0 0 0
Robbery ojo0f0|]0|0]0jO0]O0O]O 0 0 0
Aggravated Assault 170,00 0]0|0]|0|O0 0 0 0
Burglary o0 0]J0O0]O0O]JO]O0O]|O0O] O 0 0 0
Motor Vehicle Theft ojo0of0|]0O0|0]0O0jO0O]O0O] O 0 0 0
Arson o|o0f0|]O0O|0]0O0jO0]O]O 0 0 0
Hate Crimes oy,0{0]J]0O0]O0O)J0O]jO0O]|O0O] O 0 0 0
VAWA Offenses
Domestic Violence o|o0jO0O|O0O|O0O0|0O0O|J0O]|O0O]| O 0 0 0
Dating Violence o0 0]J]O0O]O0O]J0O]O0O0]|O] O 0 0 0
Stalking o|jo0of0|0|0]0O0jO0]O0O]O 0 0 0
Arrests and Judicial Referrals

Liquor Law Violations o|jo0joO0O|0O0O|0O0O|0O|J0O]O0| O 0 0 0
Drug Abuse Violations o|jo0jO0O|O0O|O0O|0O|J0O]O0O]|O 0 0 0

lllegal Weapons Violations 2|0/ 0|l0|]O0|0O0|J0]O0O|0] O 0 0
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Non-Campus
Southport Building or Public
Offense Type Campus Property Property
Year ‘17 |'18| 19 | ‘17 | 18 | 19 |“17|*18| ‘19

Murder/Non-Negligent Manslaughter 0O|0j0|O0O]|]O0O]O0O]|O0O|O] O
Manslaughter by Negligent ofojojojofojojo| o0
Rape ofojojojofojojo| o0
Fondling ofojojojofojojo| o0
Incest Ooj0jo0o|jo0j0O0O}j0O0]|]0|O] O
Statutory Rape ofoyojo0ojo0ojo0of(o0ojoy| o
Robbery ofojojojo|j0O0oj0O0jO| O
Aggravated Assault Ooj0jo0o|jo0j0O0O}j0O0]|]0|O] O
Burglary Ooj0jo0o|jo0j0O0}j0O0]|]0|O]| O
Motor Vehicle Theft 0O|0j0|0O0O]0O0O}|O0O]|]O0O|O] O
Arson ojojojojojofjojoy| o0
Hate Crimes ofojojojofjojojo| o0
Domestic Violence ofojojojofojojo| o0
Dating Violence Ooj0jo0|jo0j0O0O}j0O0]|]0|O] O
Stalking ofojojojofjo0ojoOojO| O
Liquor Law Violations o|jojojojojo|ojoy] 0
Drug Abuse Violations ojojoj|jojojo|ojo] 0
lllegal Weapons Violations ojojojojojo|ojo] 0
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CURRICULUM ARTICULATION AGREEMENT

Consortium: Brunswick County Schools and Brunswick Community College
Effective August 2017

Prospective college students may receive college credit for the high school courses listed below by meeting the
following criteria:

1. Grade of B or higher in the high school course and
2. A score of 93 or higher on the standardized CTE post assessment. (Courses with an asterisk (*) require a
stanine score of 7 or higher.)

To receive articulated credit, students must enroll at the community college within two years of their high school
graduation date.

HIGH SCHOOL COURSES COMMUNITY COLLEGE COURSES

Course # Course Title Course # Course Title
BD102X0 Multimedia and Webpage Design WEB 110 (Internet/Web Fundamentals
BM102X0 Microsoft Word and Power Point OST 136 Word Processing

(Either MOS Word 2013 Certificate or

CTE post assessment scores may be

used.)
BF052X0 Personal Finance BUS 125 |Personal Finance
MM512X0 Marketing MKT 120 |Principles of Marketing
MU922X0 Strategic Marketing MKT 120 |Principles of Marketing
MH312X0 & Sports and Entertainment Marketing | and MKT 120 [Principles of Marketing
MH322X0 Sports and Entertainment Marketing I
IAS312X0 /Agricultural Mechanics | WLD 112 [Basic Welding Processes
IAS322X0 Agricultural Mechanics Il WLD 110 (Cutting Processes
AP412X0 & Horticulture | and Horticulture I HOR 162 |Applied Plant Science
IAP422X0
AP412X0 & Horticulture | and Horticulture II: TRF 152 |Landscape Maintenance
AP432X0 or Turfgrass or Horticulture 1l: Landscape
IAP442X0
IAP442X0 Horticulture II: Landscape HOR 152 [Horticultural Practices
FE112X0 & Early Childhood Education | and EDU 119 |Introduction to Early Childhood Education
FE122X0 Early Childhood Education
HU402X0 Health Science | MED 121 [Medical Terminology | & Medical

MED 122 [Terminology Il

HP705X0 & *PLTW Principles of Bioscience and BTC 181 [Basic Lab Techniques
HP715X0 & *PLTW Human Body Systems and*PLTW
HP725X0 Medical Interventions
1L422X0 Aquaculture 111 AQU 111 |Aquaculture |
11112X0 (Cisco) |Network Engineering Technology | — NET 110 |Networking Concepts

(Cisco)
11212X0 Computer Engineering Tech. | CTS 120 [Hardware/Software Support
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11222X0 Computer Engineering Tech. Il CTS 220 |Advanced Hardware/Software Support
(Students must receive articulated credit for or
must pass CTS 120 with a C or higher for
credit for CTS 220.)
Course Additions:
BM202X0 Microsoft Excel and Access CTS 130 |[Spreadsheet
(Either MOS Excel 2013 Certification or
CTE post assessment scores may be
used.)
BM102X0 Microsoft Word and Power Point (Either OST 137 [Office Software Applications
IAND MOS Word 2013 Certification or CTE
BM202X0 post assessment scores may be used.)
AND
Microsoft Excel and Access
(Either MOS Excel and Access 2013
Certification or CTE post assessment
scores may be used.)
BF055X0 Honors Personal Finance BUS 125 |Personal Finance
MM515X0  |Honors Marketing MKT 120 |Principles of Marketing
AP412X0  Horticulture | HOR 162 |Applied Plant Science
and and
AP425X0  |Honors Horticulture 11

Brunswick Community College Board of Trustees Approved: May 22, 2015, Updated August 17, 2017,
Brunswick County Schools Board of Education Approved: June 2, 2015, Updated May 24, 2017
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HIGH SCHOOL
PROGRAMS

Career and College Promise &
Cooperative Innovative High
School

The Career and College Promise program offers
structured dual enrollment opportunities for
qualified high school students to dually enroll in
community college courses that provide pathways
that lead to a certificate, diploma, degree, State, or
industry-recognized credentials as well as provide
entry-level jobs. The program is available to public,
private, and home-schooled students.

Career and College Promise offers North Carolina
high school students a clear path to success in
college or in a career. The program is free to all
students who maintain a “B” average and meet
other eligibility requirements. Through a
partnership of the Department of Public Instruction,
the N.C. Community College System, the
University of North Carolina system and many
independent colleges and universities, North
Carolina is helping eligible high school students to
begin earning college credit at a Community
College campus at no cost to them or their
families.

Career and College Promise offers high school
students several pathways, each with specific
eligibility criteria, leading to a certificate, diploma,
degree, or skills for the workforce. Students who
continue onto a university after graduating from
high school while dually enrolled can complete a
bachelor degree in less time than would normally
be required.

Brunswick Community College offers Career and
Technical Education, College Transfer, and
Cooperative Innovative High Schools pathways.

1. College Transfer Pathways (CTP) requires the
completion of at least 30 semester hours of
transfer courses including English and
mathematics.

2. Career and Technical Education Pathways
(CTE) leading to a certificate or diploma
aligned with a high school career cluster.

3. Workforce Continuing Education Pathway
(WCEP) leading to a state or industry
recognized credential aligned with a high
school career cluster.

4. Cooperative Innovative High School Programs
(CIHSP) like Brunswick County Early College
High School (BCECHS) are located on college
campuses (unless a waiver was provided)
providing opportunities for students to
complete an associate degree program or earn
up to two years of college credit within five
years.

College Transfer
Pathway (CTP)

The College Transfer Pathway is designed for high
school students who wish to begin the pathway
toward a 4-year degree. The College Transfer
Pathway offers tuition free course credits toward a
four-year degree. Insurance and technology fees
are paid by the student and some courses may
require additional fees. Brunswick Community
College offers four College Transfer pathways that
lead to an: Associate in Arts, Associate in
Engineering, Associate in Science; or Associate
Degree Nursing.

The Career and College Promise College Transfer
Pathway requires the completion of at least 30
semester hours of transfer courses, including
English, mathematics, and a College Transfer
Success Course (ACA122).

Upon completion of the degree and admission to a
North Carolina public university or participating
independent college or university, students will
receive credit for the undergraduate, lower-division
general education core as established in the
Comprehensive Articulation Agreement between
the University of North Carolina and the North
Carolina Community College System. (Pathway
areas and specific courses subject to state
approval.)

1. To be eligible for enrollment, a high school
student must:

a. be afreshman or sophomore who meets
academically or intellectually gifted (AIG)
criteria.

b. be a high school junior or senior; and
¢ have an unweighted GPA of 2.8 on
high school courses; or
e demonstrate college readiness in
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English, reading and mathematics on
an assessment or placement test or
meet provisional status.

2. To maintain eligibility for continued enroliment,
a student must:

e continue to make progress toward high
school graduation; and

e maintain a 2.0 GPA in college coursework
after completing two courses. A student
who falls below a 2.0 GPA after completing
two college courses will be subject to the
College’s policy for satisfactory academic
progress.

3. A student must enroll in one College Transfer
Pathway and may not substitute courses in
one pathway for courses in another. In
addition, the student may change one’s
Pathway and/or concurrently enroll in one/two
College Transfer Pathway(s) and a Career
Technical Education (CTE) Pathway upon
approval of the high school principal and
designated administrator and the High
School’s Center of Advanced Studies Advisor.

4. With approval of the high school principal or
designated administrator and the student’s
Center for Advanced Studies Advisor, a
student who completes a College Transfer
Pathway while still enrolled in high school may
continue to earn college transfer credits
leading to the completion of the Associate in
Arts (AA), Associate in Science (AS),
Associate in Engineering (AE), or Associate in
Nursing Degree (ADN).

A student may complete the AA/AS/AE/ADN
pathway and then continue towards completion of
the AA/AS/AE/ADN.

The College Transfer Pathways and approved
courses are:

LEADING TO THE
ASSOCIATE IN ARTS
(P1012C)

The College Transfer Pathway Leading to the
Associate in Arts Degree is designed for high
school students who wish to begin study toward
the Associate in Arts degree and a 4-year non-
STEM major.

English Composition (6 Credit Hours)

ENG 111....Writing and InqQuiry...........ccccceeeeenenee. 3

ENG 112 ... Writing/Research / Disciplines............ 3

Humanities/Fine Arts (9 Credit Hours)
Three courses from at least two disciplines are
required. At least one course must be in
Communications:

Communications

COM 231... Public Speaking...........ccccuvvvvveeeeeriiinns 3
Humanities & Fine Arts

ART 111.... Art Appreciation .........ccoccveeeviveeeennnnne. 3
ART 114 .... Art HiStOry SUrvey.........ccocceevviveeennnnn. 3
ART 115.... Art History Survey Il........c.cccoovveennnnn. 3
ENG 231 ... American Literature | ..........cccooeuvvnnen. 3
ENG 232 ... American Literature Il .............cccuvveeeen. 3
MUS 110 ... Music Appreciation ...........ccccoceeeeennnne. 3
MUS 112 ... Introduction t0 Jazz ........cccccceevvuvrnneen. 3
PHI 215 ..... Philosophical ISSU€eS..........c.ccccvvvvvvvnnnnes 3
PHI 240 ..... Introduction to Ethics..........ccccceevnnies 3
Social/Behavioral Sciences (9 Credit Hours)

ECO 251 ... Principles of Microeconomics............. 3
ECO 252 ... Principles of Macroeconomics............ 3
HIS 111 ..... World Civilizations | ..........cccceeeeeinnee 3
HIS 112 ..... World Civilizations Il ...........ccccceeeennnee 3
HIS 131 ..... American History | .........cccceevviieeennnnne. 3
HIS 132 ..... American History Il ........ccccoovieeennnne. 3
POL 120.... American Government .............ccueeee.. 3
PSY 150.... General Psychology .........ccccccceeennne. 3
SOC 210 ... Introduction to Sociology ..........cceeennee 3
Mathematics (3-4 Credit Hours)

MAT 143.... Quantitative Literacy...........cccoceeernnnn. 3
MAT 152.... Statistical Methods | ........cc.cceevenveneeen. 4
MAT 171.... Precalculus Algebra............ccocuveennne. 4
Natural Sciences (4 Credit Hours)

BIO 110..... Principles of Biology .........c.cccccvveennee. 4
BIO 111..... General Biology .......cccoeeeeviiiiiiiiciieenn, 4
CHM 151... General Chemistry l.........ccccvvvvvvvvennnes 4
GEL 111.... Introductory Geology ............evvvvvvvennnes 4
PHY 110.... Conceptual Physics...........ccccceeeeee. 3
&PHY110A Conceptual Physics Lab..................... 1
Academic Transition (1 Credit Hour)

ACA 122 College Transfer Success .........cccccveee.... 1
Total Program CreditS: .......cccceeeeeiiiiniinnnen. 32-33

Note: High school students in the College Transfer
Pathway Leading to the Associate in Arts must

complete the entire pathway before taking additional
courses in the Associate in Arts degree.
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LEADING TO THE
ASSOCIATE IN ENGINEERING
(P1052C)

The College Transfer Pathway Leading to the
Associate in Engineering is designed for high
school students who wish to begin study toward
the Associate in Engineering degree and a 4-year
degree in a STEM or technical major.

English Composition (6 Credit Hours)
ENG 111....Writing and INQUIry ..........ccccceevuveeennee. 3
ENG 112....Writing/Research in / Disciplines........ 3

Humanities, Fine Arts, and Communications
(3 Credit Hours)

Humanities & Fine Arts

ART 111 ....Art Appreciation ..................oeeeeeeee. 3
ART 114 ....Art History Survey.............ccccoeeeeee. 3
ART 115 ....Art History Survey Il.......................... 3
COM 231 ...Public Speaking ........cccccceeeeinnnnnnnnnn 3
ENG 231.... American Literature | ............ceeerenen. 3
ENG 232.... American Literature Il .............ccce...... 3
ENG 241....British Literature |..........cccooovvvvverenenn. 3
ENG 242....British Literature ll..........ccocoevevverenenn. 3
MUS 110.... Music Appreciation............ccccoevveeennee. 3
MUS 112....Introduction t0 JAzzZ........ccccoevvvvenrerenen. 3
PHI 215...... Philosophical Issues ...........cc.ccceenee. 3
PHI 240...... Introduction to Ethics .........cccoeeevvvnnnnene 3

Social/Behavioral Sciences (3 Credit Hours)
This course is required.
ECO 251.... Principles of Microeconomics............ 3

Mathematics (8 Credit Hours)

Calculus I is the lowest level math course that will
be accepted by the engineering programs for
transfer as a math credit. Students who are not
calculus-ready will need to take additional math
courses. Students who do not place directly into
MAT 271 must complete MAT 171 and MAT 172
prior to enrolling in MAT 271 Calculus I.

MAT 271 ....Calculus | ......cccvveiiiiiiiiiiie e 4
MAT 272 ....Calculus ll.......ccoceeviiiriiiiiie e, 4
Natural Sciences (8 Credit Hours)

CHM 151 ..General Chemistry | ........ccoeeeiiineenne 4
PHY 251 ....General Physics I.......cccocvieiiiinennnne 4
PHY 252 ....General Physics Il........ccccoceeeviiinennee. 4
Academic Transition (1 Credit Hour)

ACA 122 ...College Transfer Success.................. 1
Other Required Hours (5 Credit Hours)

EGR 150....Introduction to Engineering................ 2
DFT 170.....Engineering Graphics ............c.occu...... 3

Total Program CreditS: ...cccccevvicivieeiiee e, 34

Note: High school students in the CCP College
Transfer Pathway Leading to the Associate in
Engineering must complete the entire pathway
before taking additional courses in the Associate in
Engineering degree with the following exception:
Students may take additional math courses beyond
MAT 272 that are required for the Associate in
Engineering degree.

LEADING TO THE
ASSOCIATE IN SCIENCE
(P1042C)

The College Transfer Pathway Leading to the
Associate in Science is designed for high school
students who wish to begin study toward the
Associate in Science degree and a 4-year degree
in a STEM or technical major.

English Composition (6 Credit Hours)
ENG 111 ... Writing and Inquiry............cccccoeeeeee. 3
ENG 112 ... Writing/Research / Disciplines............ 3

Humanities/Fine Arts (9 Credit Hours)
Three courses from at least two disciplines are
required. At least one course must be in
Communications:

Communications
COM 120 Intro to Interpersonal Communication ...3

COM 231 Public Speaking........ccceeeeiniieeiiiiienanns 3
Humanities & Fine Arts

ART 111.... Art Appreciation .........ccocceeeernvneeennnnn. 3
ART 114 .... Art History Survey...........ccccceeeeeeen... 3
ART 115.... Art History Survey Il............................ 3
DRA 111.... Theatre Appreciation........................... 3
ENG 231 ... American Literature | ...........ccoeuvvneeen. 3
ENG 232 ... American Literature Il ..........ccocuvveeeen. 3
ENG 241 ... British Literature | ...........ccccccovvnininneen. 3
ENG 242 ... British Literature Il ..........ccccccovvenvnnneen. 3
MUS 110 ... Music Appreciation ...........ccccccveeeenunne. 3
MUS 112 ... Introduction to Jazz ........cccceeevvevvvnnenn. 3
PHI 215 ..... Philosophical Issues.............ccccceeenee. 3
PHI 240 ..... Introduction to Ethics........cccccceeeinnees 3
Social/Behavioral Sciences (6 Credit Hours)
ECO 251 ... Principles of Microeconomics............. 3
ECO 252 ... Principles of Macroeconomics............ 3
HIS 111 ..... World Civilizations | .........ccccceeeeeinnnes 3
HIS 112 ..... World Civilizations Il ...........cccceeeennee 3
HIS 131 ..... American History | ........ccccccoevviiiiinneen. 3
HIS 132 ...... American History Il ........cccceoviveennen. 3
POL 120.... American Government .............ccvveee.. 3
PSY 150.... General Psychology .........cccccccceeennnee. 3
SOC 210 ... Introduction to Sociology ..........cccee..... 3
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Mathematics (8 Credit Hours)

MAT 171....Precalculus Algebra...........cccoecuveennee. 4
MAT 172....Precalculus Trigonometry.................. 4
MAT 263....Brief Calculus..........cccooovverierinniennenne 4
MAT 271 ....Calculus | .......ccooveiiiiiie e 4
MAT 272....Calculus ll........cccoeriiiiice e 4

Natural Sciences (8 Credit Hours)

Take 1 of 6 Groups:
Group 1 (8 Credits)

BIO 111 ........ General Biology I.........ccccoevunneen. 4
BIO 112 ........ General Biology Il........c.ccccvuneeee. 4
Group 2 (8 Credits)
CHM 151 ..... General Chemistry | ........c......... 4
CHM 152...... General Chemistry Il .................. 4
Group 3 (8 Credits)
BIO 110........ Principles of Biology ................... 4
PHY 110....... Conceptual Physics................... 3
& PHY 110A Conceptual Physics Lab .............. 1
Group 4 (8 Credits)
PHY 151 ...... College Physics I.....ccccccvvvevenenn. 4
PHY 152....... College Physics ll.......ccccvevunnen. 4
Group 5 (8 Credits)
GEL 111....... GeOologY ....covveeeeiiiiiee e 4
PHY 110....... Conceptual Physics............c....... 3
& PHY 110A Conceptual Physics Lab .............. 1
Group 6 (8 Credits)
BIO 110 ....... Principles of Biology ................... 4
GEL 111....... Introduction to Geology ............. 4
Academic Transition (1 Credit Hour)
ACA 122 College Transfer Success...................... 1
Total Program CreditS: ...cccccoevvicivieeiiee e, 38

Note: High school students in the College Transfer
Pathway Leading to the Associate in Science must
complete the entire pathway before taking additional
courses in the Associate in Science degree with the
exception of the mathematics courses beyond MAT
271.

Optional General Education Hours (0-8 Credit

Hours

A student may take up to 8 credit hours of foreign
language courses and accompanying labs, in a
single language, designated as General Education
in the CAA as a part of the Leading to the
Associate in Arts (P1012C), Leading the Associate
in Science (P1042C), or Leading to the Associate
in Engineering (P1052C) pathways.

These courses are not a part of the Universal

General Education Transfer Component. Students

who complete these courses with a grade of “C” or

better will receive transfer credit. The receiving
university will determine whether the courses will
count as general education, pre-major, or elective
credit.

LEADING TO THE
ASSOCIATE DEGREE NURSING
(P1032C)

The College Transfer Pathway Leading to the
Associate Degree in Nursing is designed for high
school students who wish to begin study toward
the Associate Degree Nursing and a 4-year
Nursing degree. The Pathway is based on Block 1
of the Uniform Articulation Agreement between the
University of North Carolina’s Registered Nurse to
Bachelor of Science in Nursing programs and the
North Carolina Community College Associate
Degree Nursing Programs that was approved by
the State Board of Community Colleges and the
UNC Board of Governors in February 2015.

A student who completes an Associate in Applied
Science (AAS) Nursing, which includes the
courses listed below, with a GPA of at least 2.0
and a grade of “C” or better and completes the
courses in Blocks 2-3 of the Uniform Articulation
Agreement between the University of North
Carolinas registered Nurse to Bachelor of Science
in Nursing programs and the North Carolina
Community College Associate Degree Nursing
programs with a GPA of a last 2.0 and a grade of
“C” or better, and who holds a current unrestricted
license as a Registered Nurse in North Carolina
will have fulfilled the UC institutions lower-division
general education requirements as well as nursing
program entry requirements. However, because
nursing program admissions are competitive, no
student is guaranteed admission to the program of
one’s choice.

English Composition (6 Credit Hours)

ENG 111 ... Writing and InQUIry.........ccccccevcveeennnnnn. 3
ENG 112 ... Writing/Research / Disciplines............ 3
Humanities/Fine Arts (3 Credit Hours)

ART 111.... Art Appreciation .........ccccceevviiviieeeeeenn. 3
ART 114 .... Art HiStory SUIVeY.......cccccooviivvieenenenn. 3
ART 115.... Art History Survey Il..........coccvvieeeeeenn. 3
MUS 110 ... Music Appreciation .........ccccccoeveuvvnneen. 3
MUS 112 ... Introduction t0 Jazz ............cccccvveernen. 3
PHI 215 ..... Philosophical Issues.............ccccceeeneee. 3
PHI 240 ..... Introduction to EthicS..........ccccvevrnneen. 3
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Social/Behavioral Sciences (6 Credit Hours)

PSY 150 ....General Psychology..........ccccccuveennee. 3
PSY 241 ....Developmental Psychology ............... 3
Natural Sciences (8 Credit Hours)

BIO 168 ..... Anatomy Physiology | ......cccccceeennneee. 4
BIO 169 .....Anatomy Physiology | ......ccccccceeunneee. 4
Academic Transition (1 Credit Hour)

ACA 122 College Transfer Success............ccvee..... 1
Total Program CreditS: ......ccoocvveeiiiee e 24

Optional General Education Hours (0-8 Credit
Hours)

A student may take up to 8 credit hours of foreign
language courses and accompanying labs, in a single
language, designated as General Education in the
CAA as a part of the Leading to the Associate in Arts
(P1012C), Leading the Associate in Science
(P1042C), or Leading to the Associate in Engineering
(P1052C) pathways.

These courses are not a part of the Universal General
Education Transfer Component. Students who
complete these courses with a grade of “C” or better
will receive transfer credit. The receiving university
will determine whether the courses will count as
general education, pre-major, or elective credit.

The Career and Technical
Education
Curriculum Pathway (CTE)

The Career and Technical Education pathways offers
tuition free course credits toward an entry level job
credential, certificate or diploma for eligible high school
for junior and senior students while freshmen and
sophomore pathways leads to an Industrial,
Engineering, or Agriculture and Natural Resources
certificate or diploma career cluster. Insurance and
technology fees are paid by the students and some
courses may require additional fees.

Curriculum Pathways include:

Accounting and Finance
Business Administration

Cosmetology

Criminal Justice Technology
Cyber Security

Early Childhood Education
Health and Fitness Science
Health Information Technology
Horticulture Technology

Internet Marketing

Information Technology — Computer

Programming and Development

Information Technology — Information
Systems

Simulation and Game Development

Turfgrass Management Technology

Web Development

Welding Technology

To be eligible for enroliment, a high school
student must:

Be a high school junior or senior and:

¢ have an unweighted GPA of 2.8 on high
school courses or have the
recommendation of the high school
principal or designated administrator; or

e demonstrate college readiness in English,
reading and mathematics on an
assessment or placement test or meet
provisional status; and

¢ have received career pathway information
outlining program requirements for
completion of the certificate or diploma

Or, be a high school freshman and:
e passed Math | with a grade of “C” or better;

e scored a 3, 4, or 5 on End of Course
assessment (EOC) for Math I;

e scored a 3, 4, or 5 on the 8th grade End of
Grade ELA assessment.

e received career pathway information
outlining program requirements for
completion of the certificate or diploma.

¢ have the recommendation of the high
school principal or designated administrator
(based on assessment of student maturity
and ability to effectively participate in a
class that may include adult students); and

e are only eligible to enroll in Horticulture,
Turfgrass Management and Welding
Technology programs.

Or, be a high school sophomore and meets:
¢ All of the freshmen criteria listed above, and

e Have an unweighted GPA of 3.0 on high
school courses or have the
recommendation of the high school
principal or designated administrator.
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High school counselors should consider
students’ Pre-ACT scores in making pathway
recommendations.

The Career Technical Education Pathways and
approved courses are:

College Career Technical Education courses ACCOUNTING AND FINANCE

may be used to provide partial or full fulfillment CERTIFICATE
of a four-unit career cluster. Where possible, Certificate (C25800P)
students should be granted articulated credit ) ] )
based on the |Oca| or state North Carollna ngh ACC 120 PI’InC Of Flnal’lCIa| ACCtg ............... 4
School to Commun|ty College ar“cula“on ACC 121.... PI’InC Of Manage”al ACCtg ........... 4
agreement. ACC 150.... Apcour_ntmg Software Applic......... 2

o ) BAF 143 .... Financial Planning ...........cc.ccc...... 3
To maintain eligibility for continued enroliment, BUS 225 ... Business Finance .................... 3
a student must:

TOTAL PROGRAM CREDITS: .....cccoveeieee 16

e continue to make progress toward high
school graduation, and maintain a 2.0 GPA
in college coursework after completing two
courses. A student who falls below a 2.0
GPA after completing two college courses
will be subject to the College’s policy for

BUSINESS ADMINISTRATION
Diploma (D25120P)

General Education Courses (6 Credit Hours)

Satisfactory academic progressl ENG 111 .. Wl’ltlng & Inquiry ................................. 3
) COM 231... Public Speaking........cccceevnvveeeiniieeanns 3
e a student must enroll in one College )
Transfer Program of Study and may not Core Courses (22 Credit Hours)
substitute courses in one program for BUS 110.... Intrqductlon to Business.........ccccceeeen. 3
courses in another. BUS 115....Business Law | .........ccccoeiiiiin. 3
BUS 137.... Principles of Management.................. 3
e the student may change one’s Program of MKT 120.... Principles of Marketing ....................... 3
Study with approval of the high school ACC 120.... Principles of Financial Accounting......4
principal or designated administrator and ECO 252 ... Principles of Macroeconomics............ 3
the Center of Advanced Studies Advisor. CIS 110 ..... Introduction to Computers.................. 3
e a student may enroll in both a College Other Required Courses (17 Credit Hours)
Transfer Pathway program of study and a ACC 121.... Princ of Managerial Accounting.......... 4
Career Technical Education (CTE) Program BUS 121.... Business Math.........c..ccceevvveverireinne. 3
of Study. BUS 153.... Human Resource Management ......... 3
BUS 280.... REAL Small BUSINESS ........ccoevvuurrnneen. 4
With approval of the high school principal or CTS 130.... Spreadsheet ........cccccceeevvvviiieeeeeeeeenns 3
designated administrator and the student’s . .
Center of Advanced Studies Advisor, a student Other Required Courses (1 Credl_t Hour)
who completes a College Transfer Pathway ACA 115 ... Success and Study Skills ................... 1
while still enrolled in high school may continue Total Program CreditS: .......ccovveerinnccninnnenen. 46

to earn college transfer credits leading to the
completion of the Associate in Arts, Associate

in Science, Associate in Nursing, or Associate
in Engineering degrees.

A student may be awarded a certificate or

BUSINESS ADMINISTRATION
Certificate (C25120P)

Core Courses (12 Credit Hours)

: : : : BUS 115.... Business Law | .......cccccovviveeiniiieeennnn. 3
diploma prior to high school graduation. A S
student may complete the CTE certificate or Egg ;271 IZ::EE:B:Z: g: m%:ggsgg:;'ié's' """"""" g
diploma and then continue towards completion MKT 120.... Principles of Marketing ...........c.c.c....... 3

of the Associate in Applied Science (AAS)

degree. Total Program CreditS: .......ccocvevviiiieiiiiieeeee, 12
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COSMETOLOGY
Diploma (D55140P)

English Composition (6 Credit Hours)
ENG 111...Writing & INQUIrY.........cceviiieeeiniiiieennas 3
ENG 114....Prof. Research & Reporting............... 3
Core Courses (34 Credit Hours)
COS 111....Cosmetology Concepts |.....ccccceeeennnns 4
COS 112 ...SaloN l.eeeiiiiiiiiiiiiee e 8
COS 113....Cosmetology Concepts Il ................... 4
COS 114 ...Salon Il ....cccvvveeiiiiiee e 8
COS 115 ...Cosmetology Concepts Il .................. 4
COS 116....Salon lll .....coeveeiiiieeiciiee e 4
COS 117....Cosmetology Concepts IV ................. 2
Other Major Courses (7 Credit Hours)
COS 118....Sal0N IV..ooiiiiiiiiiieeee e 7
Other Required Courses (1 Credit Hour)
ACA 115 Success & Study SKillS .......ccoovriiiirneneen. 1
Total Program CreditS: ...ccccccovvvivveeeieeeee e, 48

COSMETOLOGY

Certificate (C55140P)

Core Courses (32 Credit Hours)

COS 111....Cosmetology Concepts l........cccuvvnnees 4
COS 112 ...SAlION | .eeeeiiiiiiiiiiieeeee e 8
COS 113....Cosmetology Concepts Il ................... 4
COS 114 ...SaloN Il eeeeeeeeieeieeeee e 8
COS 115 ...Cosmetology Concepts Il .................. 4
COS 116....SaloNn lll ..cooeeeieiieieee e 4
Other Major Courses (2 Credit Hours)

COS 224 ... Trichology and Chemistry .................. 2
Total Program CreditS: ...ccccceevvicivieeiiee e, 34

CRIMINAL JUSTICE TECHNOLOGY
Diploma (D55180P)

General Education Courses (6 Credit Hours)

ENG 111....Writing and INQUIry .........cccvvveeveveeeeneee. 3
COM 231 ...Public SpeaKing ..........ccccuvvveeeeerrinnns 3
Core Courses (15 Credit Hours)

CJC 111.....Introduction to Criminal Justice.......... 3
CJC 112.....CriMIN0IOQY ..eeevvivieeeeiiiiee et 3
CJC 113 ....Juvenile JUSHICE.......coeveeeeeeeeeeeeeeis 3
CJC 212.....Ethics & Comm Relations.................. 3
CJC 231.....Constitutional Law...........c.covvvereeennn... 3
Other Major Courses (15 Credit Hours)

Cis 110...... Introduction to Computers ................. 3
CJC 141 ....COITECLIONS.....evveeeieiieeeeee e 3

CJC 213.....Substance Abuse........cccccoevvvveerernnnn.n. 3

CJC 214 .... VictimOlOgy ....cocvvveeeiiiieeeiiiieee s 3
CJC 240 .... Law Enforcement Mgmtand Superv........... 3
Total Program Credits: ......ccccoveveeeeeviiciiieeeeeen, 36

CRIMINAL JUSTICE TECHNOLOGY
Certificate (C55180P)

Core Courses (6 Credit Hours)

CJC 111 .... Introduction to Criminal Justice........... 3
CJC 113 ... Juvenile JUSLICE ....cooeeeviveiviieeeeeeeeeeea, 3
Other Major Courses (6 Credit Hours)

CJIC 141 ... COITECLIONS ...cevveeeeeeieeeeee e 3
CJC 231.... Constitutional Law .........cccoeevveeeeeennnnnns 3
Total Program CreditS: ......ccooeviviiiiiiiiiiicceeeee, 12

CYBER SECURITY
Certificate (C25590YP)

CCT 110.... Intro to Cyber Crime .................... 3
CCT 112.... Ethics & High Technology ........... 3
CJC 132..... Court Procedures & Evidence............. 3
CCT 121.... Computer Crime Investigation............. 3
CCT 231.... Technology Crimes & Law .......... 3
CJC 231 .... Constitutional Law ...............cce..... 3
TOTAL PROGRAM CREDITS ....coceevviieee 18

EARLY CHILDHOOD EDUCATION

Diploma (D55220P)
General Education (3 Credit Hours)
ENG 111 ... Writing & INQUIrY .......ooovviiiieeniiiieene, 3
Core Courses (25 Credit Hours)
EDU 119.... Intro to Early Child Education............. 4
EDU 131.... Child, Family, & Community ............... 3
EDU 153.... Health, Safety, and Nutrition .............. 3
EDU 146.... Child Guidance............cccccceeeennnirnnneen. 3
EDU 151.... Creative ACtVitieS.........ccccceeeveinirinneen. 3
EDU 221.... Children with Exceptional ................... 3
EDU 234.... Infants, Toddlers, and Twos................ 3
EDU 280.... Language & Literacy Exper................ 3
Other Major Courses (9 Credit Hours)
EDU 144.... Child Development | ...........ccccveeennne. 3
EDU 145.... Child Development Il ............ccceeenneee. 3
PSY150..... General Psychology .........cccccccceeennnne. 3
Other Regquired Courses
ACA 122.... College Transfer Success .................. 1
Total Program Credit: ........ccovieeeeiiiiiiiiiieeeeen, 38
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EARLY CHILDHOOD EDUCATION
Certificate (C55220P)

Core Courses (16 Credit Hours)

EDU 119....Intro to Early Child Education ............ 4
EDU 131....Child, Family, & Community .............. 3
EDU 144 ....Child Development l...........ccccccuveenee. 3
EDU 145 ....Child Development Il ...........ccccueeennee. 3
EDU 153....Health, Safety, and Nutrition.............. 3
Total Program Credit: .......ccoocvveeiiiiieeiieee e 16

HEALTH AND FITNESS SCIENCE
Certificate (C45630P)

Core Courses (17 Credit Hours)

HFS 111 .. Fitness & Exercise Testing I ........ 4
HEA 112 ..First Aid & CPR .....coovviiiiiiiiiinen, 2
HFS 110 .Exercise Science...........ccccccveeennn. 4

HFS 116 .. Prevent/Care Exercise Injuries .... 3
HFS 118 .. Fitness Facility Management........ 4

Total Program CreditS: .......ocvvvviiiiiieenniennns 17

HEALTH INFORMATION
TECHNOLOGY
Certificate (C45360P)

Core Courses (15 Credit Hours)

HIT 110 ... Fundamentals of HIM .................. 3
HIT 112....Health Law & Ethics .................... 3
HIT 114.... Health Data Sys./ Standards........ 3
MED 121.. Medical Terminology ................... 3
MED 122.. Medical Terminology Il................. 3
Other Major Courses (3 Credit Hours)

CIS 110.... Introduction to Computers ........... 3
Total Program CreditS: ...........cuvvvvvvvivinnnnns 18

HORTICULTURE TECHNOLOGY
Diploma (D15240P)

General Education (6 Credit Hours)

ENG 111....Writing & INQUIrY.......coooiiiiieiieeennies 3
MAT 143....Quantitative Literacy ..........ccccccoevuuueee 3
Core Courses (20 Credit Hours)

HOR 112....Landscape Design | .......cccccceeeennnnnnee 3
HOR 160....Plant MaterialS | ..........cccocovveeiiiiieeennns 3
TRF 110.....Intro Turfgrass Cult & ID .................... 4
TRF 120..... Turfgrass Irrig & Design..........ccccu.e.. 4
HOR 164....Horticulture Pest Management........... 3

HOR 166....Soils & Fertilizers ......c.occoveveveeneerennnnn. 3

Other Major Courses (11 Credit Hours)

HOR 162 .. Applied Plant Science ...........ccccccou..... 3
HOR 134 .. Greenhouse Operations ..................... 3
HOR 168 .. Plant Propagation...........cccccccoeeuvvnneen. 3
HOR 257 .. Arboriculture Practices ...........ccccocvene 2
Total Program CreditS: .......ccooeeiiiiieeiiniieeeee, 37

HORTICULTURE TECHNOLOGY
Certificate (C15240P)

Core Courses (6 Credit Hours)

HOR 160 ... Plant Materials I........ccccccooveeiviieeennnnne. 3
HOR 162 ... Applied Plant Science .............ccuuueee.. 3
Core/Major Courses (6 Credit Hours)

HOR 134 ... Greenhouse Operations ..................... 3
HOR 168 ... Plant Propagation .............ccccccveeeennee. 3
Total Program CreditS: ......ccooevveiiiiiieiieicceeceen, 12

INFORMATION TECHNOLOGY
COMPUTER PROGRAMMING
Diploma (D25590CP)

General Education (6 Credit Hours)

ENG 111 ... Writing & INQUIrY .......coovviiieeniiieeenne, 3
MAT 143.... Quantitative Literacy.........c.cccccveernune. 3
Core Courses (24 Credit Hours)

CiIS 110..... Introduction to Computers................... 3
CTI 110 ..... Web, Pgm, & DB Foundation ............. 3
CTI120 ..... Network & Security Foundation.......... 3
CTS 115.... Info Sys Business Concepts............... 3
CSC 134.... C++ Programming ............eeeeevevevenennnns 3
CSC 139.... Visual BASIC Programming ............... 3
CSC 151.... JAVA Programming.............eeeeeeeeeennnns 3
CSC 234.... Advanced C++Programming............... 3
Other Major Courses (6 Credit Hours)

CIS 115 .... Intro to Programming & Logic............. 3
NOS 110 ... Operating Systems Concepts.......... 3
Other Required Hours (1 Credit Hour)

ACA 115.... Success & Study SKills..........cccccceneee. 1
Total Program CreditS: .......ccccvevviiieeiiiiieeeee, 37

INFORMATION TECHNOLOGY
INFORMATION SYSTEMS
Diploma (D25590SP)
General Education (6 Credit Hours)

ENG 111 ... Writing & INQUIrY ......cccvvvveeeeeenniiiiiee. 3
MAT 143.... Quantitative Literacy............cccoecuvvuneen. 3
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Core Courses (12 Credit Hours) Other Major Courses (15 Credit Hours)
CIS 110...... Introduction to Computers ................. 3 HOR 162 ... Applied Plant Science ...........c........... 3
CTI 110......Web, Pgm, & DB Foundation............. 3 TRF 152 .... Landscape Maintenance .................... 3
CTI 120......Network & Security Foundation ......... 3 TRF 230 .... Turfgrass Mgmt AppS ........c.cccveeveueenean. 2
CTS 115 ....Info Sys Business Concepts............... 3 TRF 210.... Turfgrass Eqgmt Mgmt............cccceennee. 3
Other Major Courses (18 Credit Hours) TRF 260 .... Adv. Turfgrass Mgmt.....coooeiviiin, 4
CIS 115...... Intro to Programming & Logic ............ 3 Total Program CreditS: .......ccoceevviiieeiiiiieeee 38
CTS 120 ....Hardware/Software Support .............. 3
NET 110 .... Networking Concepts............c.cocuen.... 3 TUREGRASS MANAGEMENT
NOS 110....Operating Systems Concepts............. 3 TECHNOLOGY
NOS 130....Windows Single User...........c..cceeeen.e. 3 Certificate (C15420P)
SEC 110....Security CONCEPLS.......uuuvrrmrmrrrnnnrnnnnnns 3 (Also available to Freshman and Sophomores)
Other Required Hours (1 ((j:redklf[”Hour) Core Courses (6 Credit Hours)
ACA 115..... Success _& Study SKillS ......ovvivennenee 1 TRF 110..... Intro to Turfgrass Cultures/ID ............. 4
Total Program CreditS: ......ccccevviviviiiiiiiiee 37 TRF 230 .... Turf Management Operations ............ 2
Core/Major Courses (6 Credit Hours)
INTERNET MARKETING HOR 164 ... Horticulture Pests Management......... 3
Certificate (C255901P) HOR 166 ... Soils and Fertilizers ........c.ccccccovveennnnn. 3
Total Program CreditS: ......ccoooveviiiiiieiiiecceceeen, 12
MKT 232....Social Media Marketing ..................... 3
WEB 210 ... Web DESIgN ......coeovvveeeeerircreseeeees 3 WEB DEVELOPMENT
WEB 213 ...Internet Marketing & Social Media..... 3 Certificate (C25590WP)
WEB 214 ...Social Media .........cccoovvviiiiiiiiiiine, 3 o
WEB 225 ... Content Management Systems ......... 3 wgg Eg YVeb IMarkup fc/lslt?flptgl_g --------------------- g
. ... Intro Internet Multimedia.....................
Total Program CreditS.....cccccevvivvieenieeeeeiiieee, 15 WEB 125.... Mobile Web DESIgN ........ooo oo 3
WEB 182... PHP Programming.............................. 3
SIMULATION & GAME WEB 250... Database Driven Websites................. 3
DEVELOPMENT Total Program Credits ......ccoooeeiiiieiiiiiiiiccecceenn, 15
Certificate (C25590GP)
SGD 111....Introduction to SGD .........ccccueeeeeeeenns 3 WE[IS.DllNG TESS%IX(ZDOLF?GY
SGD 113....SGD Programming.........c..co.oovevverreen. 3 Diploma ( )
SGD 112....SGD DESIGN cvveoverveeeeeeeeeeeeeeeeeeeee. 3 (Also available to Freshman and Sophomores)
SGD 213....SGD Programming Il...........ccccccvvnnnns 3 General Education (6 Credit Hours)
Total Program CreditS.......cccoocvveevviieeeeiiieeee 12 ENG 111 ... Writing & INQUIrY .......coovviiieeniiieeenne, 3
MAT 143.... Quantitative Literacy............ccceecuvvveeen. 3
TURFGRASS Core Courses (18 Credit Hours)
MANAGEMENT TECHNOLOGY WID 115 SMAW (Stck Pt s
_Diploma (D15420P) WLD 121 ... GMAW (MIG) FCAW/Plate.................. 4
(Also available to Freshman and Sophomores) WLD 131 ... GTAW (TIG) Plate ......cooveeveveeeererennn., 4
General Education (6 Credit Hours) WLD 141 ... Symbols and Specifications ............... 3
ENG 111Wr|t|ng &lnqL“ry ................................. 3 Other Maior courses (12 Cred|t Hours)
MAT 143....Quantitative Literacy .................c........ 3 WLD 117 ... Industrial SMAW ...........cccccovrvirerennnn. 3
Core Courses (17 Credit Hours) WLD 132 ... GTAW (TI(_B) PIate/Pipe ...................... 3
HOR 160.... Plant Materials | .....................cccccccoe 3 WLD 116... SMAW (Stick) Plate/Pipe.................... 4
TRF 110..... Intro to Turfgrass Cultures/ID ........... 4 WLD 261 ... Certification Practices...........cccccvveeen.. 2
TRF 120..... Turfgrass Irrigation & Design............. 4 Total Program Credits: ........ccccoveevevevseennns 36
HOR 164....Hort Pest Management..........cccc.c..... 3
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WELDING TECHNOLOGY
Certificate (C50420P)

(Also available to Freshman and Sophomores)

Core Courses (18 Credit Hours)

WLD 110....Cutting Processes..........ccccceevvuveeennne. 2
WLD 115.... SMAW (Stick Plate) ........cccccoeeverennee 5
WLD 121.... GMAW (MIG) FCAW/Plate ................ 4
WLD 131....GTAW (TIG) Plate.........cccovveeriverennnne. 4
WLD 141....Symbols and Specifications................ 3
Total Program CreditS: ...ccccccoevvcvvveeeree e, 18

The Career and Technical
Education Workforce Continuing

The Career and Technical Education pathways offers

Education Pathway

tuition free course. If applicable, Insurance and
technology fees are paid by the students. Some
courses may require additional fees. Career and

Technical Education pathways offers credits toward

an entry level job credentials related to workforce
development that includes:

EMT

Firefighter Academy
HVAC

Pharmacy Technician

1. To be eligible for enrollment, a high school
student must meet the following criteria:

Be a high school junior or senior and;

Or,

Have an unweighted GPA of 2.8 on high
school courses or have the
recommendation of the high school
principal or designated administrator
(assessment scores should be
considered); and

Have received career pathway information
outline program requirements for
completion of the Workforce Continuing
Education pathway

be a high school freshman and:

Passed Math 1 with a grade of “C” or
better;

Scored a 3, 4, or 5 on End of Course
assessment (EOC) for Math I;

Scored a 3, 4, or 5 on the 8th grade End of
Grade ELA assessment.

e Received career pathway information
outlining program requirements for
completion of the certificate or diploma.

e Have the recommendation of the high
school principal or designee; and

e Enroll in Engineering, Industrial,
Agriculture and Natural Resources, or
Transportation System Technologies
programs.

Or, be a high school sophomore and meets:

e All of the freshmen criteria listed above,
and

¢ Have a weighted GA of 3.0 on high school
courses.

5. To maintain eligibility for continued enroliment,
a student must:

e Continue to make progress toward high
school graduations, and

e Continue to make progress toward
successful completion of the Workforce
Continuing Education pathway as defined
within the syllabus. A student who does
not meet these criteria will be subject to
the college’s policy for satisfactory
progress.

6. A student may be awarded a completion
certificate prior to high school graduation.

Cooperative Innovative High
School Pathway

Leads to the completion of a high school diploma and
Associate Degree or provides up to two years of
college credit within five years for Brunswick County
Early College High School.

Brunswick County Early College High School
(BCECHS) enrolls approximately 80 freshmen per
year, and provide opportunities for students to
complete an associate degree program or earn up to
two years of college credit within five years.
BCECHS is a partnership between Brunswick
County Schools and Brunswick Community College
(BCC). In addition to being an Innovative High
School, BCECHS is a North Carolina New Schools
Project STEM school: Science, Technology,
Engineering, and Mathematics.

Eligibility requirements for Cooperative Innovative High
School Programs are established jointly by local
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boards of education and local boards of trustees in
accordance with G.S. 115C-238.50.Through a rigorous
application process, freshmen high school students
that are accepted to BCECHS become members of a
small, student-centered academic community.

Collaboratively, students, teachers, parents/
guardians, business, community, and BCC faculty
and staff create a culture that fosters respect and
responsible learning environments, on and off
campus.

Students experience an innovative and flexible
approach to learning, which enables them to meet
rigorous academic standards. Students have the
opportunity to earn their North Carolina High School
Diploma and an Associate’s Degree from Brunswick
Community College in 5 years. Some students may
earn their high school diploma and degree in 4 years or
graduate and continue their postsecondary education
with the transferrable credits they have earned.
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College Readiness
Coursework

BCC offers College Readiness Coursework
(transition and co-requisite support courses) that
give students an opportunity to improve their
skills in reading, writing, and/or mathematics.

Transition English and math courses are semester-
long courses designed to build knowledge and
confidence for students who are entering college
after years away from school or students who need
to enhance math and English skills necessary for
successful completion of college-level (curriculum)
coursework. Students complete Transition course
curriculum at their own pace and are offered a high
level of instructor support as they master course
material.

Co-requisite English and math support courses
are semester-long courses and are completed at
the same time a student is completing their
gateway (first year) English and/or math classes.
Co-requisite English and/or math courses are
designed to assist students in the skills and
strategies necessary to be successful in the
gateway courses. There is little to no outside
homework assigned in the co-requisite courses,
so regular attendance and active participation in
the course are required.

Students are enrolled in Transition and/or co-
requisite courses based on multiple criteria
which indicate proficiency in English, reading,
and mathematics, including high school GPA,
standardized test scores (ACT, SAT, GED),
and/or assessment inventory scores. Students
may be exempt from Transition and co-requisite
support coursework based on the multiple
criteria mentioned above. In some
circumstances, students can choose to take
Transition or co-requisite support courses if they
believe that enrollment in these courses will
prepare them to be successful in curriculum
English and math courses. An academic advisor
or success coach will work with a student to
review the best options to assure student
success.

Progressing Through Transition and/or
Co-requisite Support Coursework

Students must earn a “P” (Pass) to successfully
complete Transition English and math courses.
Both Transition English and Transition Math

have multiple “tiers” of coursework; students’
program of study will indicate how much of the
coursework the student needs to complete. In
Transition English, students can receive a P1 or
a P2. In Transition Math, a student can receive a
P1, P2 or a P3. Once a student enrolls in the
course, the instructor will create a customized
plan for the student to help him or her achieve
the necessary passing score.

If a student does not complete the minimum
required coursework in a single semester, the
student receives an “R” (Repeat) and must
repeat the course until a grade of “P” (Pass) is
earned. Depending on the student’s progress in
the Transition course, a student may move from
the Transition course directly into a gateway
English or math course. In some instances, the
student may be required to take the co-requisite
support course concurrently with that gateway
course. Transition English and math courses do
not count against students’ GPAs, nor is there a
limit on the number of times students may
repeat a Transition course.

In co-requisite English and math courses,
grades are Pass/Fail. Importantly, students must
stay enrolled and attend both the gateway
English and/or math course(s) as well as the
support course(s). If a student stops attending or
withdraws from either course, he/she must also
withdraw from the co-requisite course and
retake both courses. In general, students who
make a “C” or higher in the gateway course and
attend and participate in their support courses
will also pass the support course. If a student is
not successful in the gateway English and/or
math course, it is likely that the student will need
to re-enroll in both courses.

Note: Federal regulations stipulate that financial
aid may only be used to pay for the first 30 credit
hours attempted in Transition and college
readiness coursework.

Course Offering Methods

Most Transition and co-requisite courses are
offered every term, and classes usually meet in
face-to-face or blended (face-to-face classes
with online labs and activities) formats. Classes
are small, allowing instructors time to give
students individual assistance. Because much of
the instruction in Transition and co-requisite
courses happens during class time, it is critical
that students are attending and actively
participating in class.
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Transition and Co-Requisite English
Academic Support offers two courses to
specifically address and refine reading and
writing skills.

ENG-002 Transition English
ENG-011 Writing and Inquiry Support

Students who place in ENG-002 will be required
to complete the course with a passing grade
before being permitted to enroll in curriculum
English courses.

For detailed information about the content of
each course, see the BCC Catalog and Student
Handbook.

Transition and Co-Requisite Math
Academic Support offers four courses to
address and refine various mathematical skill
sets necessary for success in curriculum
mathematics courses.

MAT-003 Transition Math

MAT-043 Quantitative Literacy Support
MAT-052 Statistical Methods Support
MAT-071 Pre-calculus Algebra Support

Students who place in MAT-003 will be required
to complete the course with a passing grade
before being permitted to enroll in the curriculum
math course needed for their program of study.

For detailed information about the content of
each course, see the BCC Catalog and Student
Handbook.
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COLLEGE TRANSFER
PROGRAMS

Brunswick Community College offers three
College Transfer programs of study:

Associate in Arts (AA)
Associate in Engineering (AE)
Associate in Science (AS)

These programs of study are designed to
prepare students to transfer to four-year
colleges and universities. They are also
excellent general studies degrees for students
who want to complete an associate degree
and begin jobs and careers in various fields.

Each degree program includes a core
curriculum of basic courses in English
composition, humanities and fine arts, social
and behavioral sciences, and natural sciences
and mathematics, as well as both elective
courses which prepare a student for transfer to
a particular four-year university and/or
program of study.

Full-time students, who normally take five or
six courses each semester (at least 16 credit
hours), can graduate in four semesters, or two
years.

Associate in Arts (AA) (A10100)
Associate in Engineering (AE) (A10500)
Associate in Science (AS) (A10400)

The Associate in Arts (AA), Associate in
Engineering (AE), and Associate in Science
(AS) degree programs allow students to
transfer to four-year colleges and universities.
Students are able to complete the coursework
equivalent of the first two years of four-year
bachelor’s degree programs and upon
graduation often transfer to four year
institutions with junior status. These degrees
are recognized and accepted by colleges and
universities as the standard college transfer
degrees.

Associate in Arts Deqgree

When students complete the AA degree, they
are prepared to transfer and begin work on
Bachelor’s degrees in the liberal arts and/or
pre-professional fields such as education, law,
and business.

Associate in Engineering Degree

The AE degree plan includes required general
education and prerequisite courses that are
acceptable to all state funded Bachelor of
Engineering programs. Students who follow
the degree progression plan will meet the
entrance requirements at all of the North
Carolina public Bachelor of Science
Engineering programs. Associate in
Engineering graduates may then apply to any
of these programs without taking additional
and sometimes duplicative courses.
Admission to Engineering programs is highly
competitive and admission is not guaranteed.

Associate in Science Degree

The AS degree prepares students to pursue
bachelor’'s degrees in scientific, health care,
and technological fields such as biology,
chemistry, mathematics, and computer
science, and/or pre-professional fields such as
medicine, public health, and engineering.

Structure of the AA, AE, & AS Programs
The AA, AE, & AS degree programs require
students to complete 60-61 credit hours of
coursework, including 45 credit hours of
Universal General Education Transfer
Component (UGETC) and General Education
courses, 15 credit hours of additional elective
courses, and a 1 credit hour orientation/ study
skills course.

Transfer of Courses in the AA, AE, & AS
Programs

When all grade requirements are satisfied,
UGETC courses are guaranteed to transfer to
universities within the UNC-system as course-
equivalents, whereas other general education
and elective courses are guaranteed to
transfer, but the individual accepting institution
makes a determination as to whether the
course transfers as a course- equivalent or as
general elective credit towards graduation
from a Bachelor’s degree program.

Making Plans to Transfer

Brunswick Community College assists
students in making plans to transfer to four-
year colleges or universities. However, each
student is responsible for contacting the
schools to which one may apply for admission
and should obtain information in writing about
transfer admission procedures and
requirements.




BRUNSWICK COMMUNITY COLLEGE

Students should plan their BCC programs in
consultation with both their BCC advisors and
the admissions counselors at senior
institutions. This will help assure that students
take the courses they need for admission to
the senior institutions and to the various
bachelor’'s degree majors and pre-professional
programs. Students are advised to begin the
application process two semesters before they
intend to transfer.

Transferring to
UNC-System Universities

Transferring to one of the 16 universities of
The University of North Carolina (UNC)
system has been simplified under the 2014
Comprehensive Articulation Agreement (CAA)
between the UNC-system and the NC
Community College System (NCCCS). The
CAA addresses the transfer of credits and the
admission of NCCCS graduates to the UNC-
system.

Transfer of AA and AS Degrees

BCC graduates of the AA and AS programs
will normally receive 60-61 hours of academic
credit upon admission to a UNC-system
university and have junior status if they have
received a grade of “C” or better in all their
college transfer coursework and have
complied with the receiving institution’s
advising guidance, and a GPA of 2.0 ona 4.0
scale. Under special circumstances, a
university may accept additional credit hours.
Graduates of the AA and AS programs are
required to meet any additional requirements
of the receiving institution before or after
admission to the institution.

Transfer of Individual Courses

A minimum grade of “C” or better is required
for all courses to be acceptable as transfer
credit. A minimum GPA of 2.00 or better is
required in the program of study for the degree
to be acceptable as a transferrable degree.

Transfer Assured Admissions Policy

The transfer assured admissions policy of the
2014 Comprehensive Articulation Agreement
(CAA) and Independent Comprehensive
Articulation Agreement (ICAA) guarantees
admission to a UNC institution for students who

have graduated from a community college with an
AA, AE, or AS degree. Students must meet all the
requirements of the CAA. They must have a grade

of “C” or better in all transfer courses with an

overall GPA of 2.0 on a 4.0 scale from the college

they graduated from and be eligible for
readmission.

Students must also meet the judicial and
application requirements of the institution they
apply to and submit all required documents on
time. Under this policy, admission is not
guaranteed to a particular UNC institution nor
does it constitute admission to a professional
school or a specific program within the
university. Detailed transfer information is
available at
http://www.northcarolina.edu/?q=nc-
community-college-transfer/comprehensive-
articulation-agreement-CAA.

1997 Comprehensive Articulation Agreement
Approved by the Board of Governors of The
University of North Carolina and the State
Board of the NC Community College systems
March 1, 1996. Revised January 1997, June
1999, November 1999, October 2002, April
2003, September 2004, November 2004,
December 2004, May 2005, February 2007,
September 2007, February 2008, June 2008,
September 2008, and June 2010.

2014 Comprehensive Articulation Agreement
Approved by the Board of Governors of The
University of North Carolina and the State
Board of the NC Community College Systems
February 2014.

2015 Independent Comprehensive Articulation
Agreement Approved by the Board of
Governors of the University of North Carolina
and the State Board of the NC Community
College Systems May 2015.

Bilateral Articulation Agreements

The transfer assured admission policy, while
guaranteeing that a student who has met the criteria
will be accepted at a UNC institution, does not
assure admission to the university of their choice.
Therefore, Brunswick Community College has
established individual agreements with particular
institutions regarding admission of students,
including but not limited to: Campbell University,
East Carolina University, Fayetteville State
University, Regis University, Salem International
University, University of Mount Olive, University
of North Carolina at Greensboro, University of
North Carolina at Pembroke, University of North


http://www.northcarolina.edu/
http://www.northcarolina.edu/
http://www.northcarolina.edu/
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Carolina at Wilmington, and Western Governors
University

College Transfer Program Courses
Which Meet Graduation
Requirements

An alphabetical list of course descriptions is
provided in this Catalog and Student
Handbook. Approved College Transfer
courses are identified in course descriptions
with a closing statement describing the use of
the course and the way it will transfer to a
UNC-system institution:

e This is a Universal General Education
Transfer Component (UGETC) course in
(subject area) for the (degree type).

e This course has been approved for
transfer under the CAA and ICAA as a
general education course in (subject
area) for the (degree type).

Only courses with these statements have been
approved for transfer to the 16 universities of
The University of North Carolina system.
Courses which do not have these statements
are not approved for use in the Associate in
Arts, Associate in Engineering, or Associate in
Science curricula. Certain courses are only
approved for use in the Associate in Science or
Associate in Engineering curriculum (or vice
versa); this will be noted in the CAA statement

following these courses. Brunswick Community

College offers a selection from among these
courses each semester.

Students should select courses based on
college transfer plans, expected baccalaureate
majors, career goals, and special interests.
Students should meet with their advisors every
semester to update their degree programs and
to ensure they are taking appropriate courses.
The course selection and scheduling process
is driven by the need to help students, whose
requirements and personal schedules vary
widely, get the courses they must have to
make progress toward completing their degree
programs. All classes are subject to minimum
enrollment requirements and availability of
instructors.

Courses which are reqularly scheduled for
the Fall and Spring Semesters

The AA, AE, and AS degree programs are
flexible. Students can generally begin the
college transfer program in fall, spring, or
summer semesters/session and can choose
from a variety of courses that meet degree
requirements. Courses in the highest demand,
such as ENG 111 (Writing & Inquiry), MAT
143 (Quantitative Literacy), and MAT 171
(Precalculus Algebra), are offered every
semester, as are selections of courses from
traditional general education areas:
humanities/fine arts, social/behavioral
sciences, and natural sciences/mathematics.

However, certain courses are normally offered
only one semester each year and may be part
of a two or three course sequence. For
instance, PHY 251 (General Physics ) is
offered in the Fall semester and PHY 252
(General Physics ) is offered in the Spring
semester. Thus, students need to plan ahead.

ASSOCIATE IN ARTS

(A10100)
(Seated and Online Credential Options)

General Education Requirements

Universal General Education Transfer
Components (UGETC)

These courses have been approved to satisfy
the Comprehensive Articulation Agreement
general education core UGETC courses and
will transfer for equivalency credit.

English Composition (6 Credit Hours)
ENG 111....Writing & INQUIrY........ccccveeernnnneen. 3
ENG 112....Writing/Research/Disciplines........ 3

Humanities/Fine Arts/Communication (9

Credit Hours)
Take 3 Groups:

Group 1 (3 Credits)
COM 120...... Intro Interp Communication......3

COM 231...... Public Speaking........c....co..... 3
Group 2 (3 Credits)

ENG 231....... American Literature | ............. 3
ENG 232....... American Literature Il............. 3
ENG 241....... British Literature I .................. 3

ENG 242....... British Literature Il ................. 3
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Group 3 (3 Credits) Additional General Education Hours

ART 111........ Art Appreciation..................... 3 (14 Credit Hours)

ART 114........ Art History Survey I ............... 3 .

ART 115........Art History Survey Il .............. 3 .S’t“dfj”tdse'e?ts courses ?ased.on ”.‘te'r

DRA 111 ....... Theatre Appreciation............. 3 ggelﬂsgs m:lorrn;nbe rdaunsligzr;\tirg\;zfr; )(/).ther
ENG 231 ........ American Literature I............. 3 q y X P

ENG 232 ........ American Literature Il ............ 3 egree components.

HUM 110....... Technology and Society........ 3 Antropology

HUM 115....... Critical Thinking..................... 3 ANT 210.....General Anthropology ..................
MUS 110....... Music Appreciation................ 3 ANT 220.....Cultural Anthropology ..................
MUS 112 ....... Introduction to Jazz............... 3 ANT 221 ....Comparative Cultures...................
PHI 215......... Philosophical Issues.............. 3

PHI 240 ......... Introduction to Ethics............. 3 Art

ART 111.....Art Appreciation..........ccccceevuveeenns
ART 114.....Art History Survey | .........ccceeeenee

Social/Behavioral Sciences (9 Credit Hours) ART 115.....Art History Survey Il ..........cceeenee

Take 2 Groups:

Biology
Group 1 (3 Credits) BIO 110......Principles of Biology.....................
HIS 111......... World Civilizations I............... 3 BIO 111...... General Biology I..........ccvvvvvvveennnes
HIS 112......... World Civilizations II.............. 3 BIO 112 ..... General Biology Il...........covvvveennnnes
HIS 131......... American History I................. 3 BIO 140...... Environmental Biology .................
HIS 132......... American History Il................ 3 & BIO 140A...Environmental Biology Lab...........
Group 2 (6 Credits) Chemistry
ECO 251 ....... Princ of Microeconomics....... 3 CHM 132 ...Organic and Biochemistry............
ECO 252 ....... Princ of Macroeconomics...... 3 CHM 151 ...General Chemistry | ...........c.c......
POL 120........ American Government.......... 3 CHM 152 ...General Chemistry Il ....................
O it G5 Computer mformation Systems
"""" GY e CIS 110......Introduction to Computers............
Mathematics (3-4 Credit Hours) CIS115...... Intro to Program & Logic ..............
MAT 143.... Quantitative Literacy...........ccc..... 3 Communications
MAT 152.... Statistical Methods | .................... 4 COM 120 ...Intro Interp Communication
MAT 171.... Precalculus Algebra..................... 4 e e

COM 231 ...Public Speaking .................coo.......

Dance
DAN 110....Dance Appreciation.............cc.......

Natural Sciences (4 Credit Hours)
One course is required.

Take 1 of 5 Groups:

Drama
Group 1 (4 Credits) DRA 111 ....Theatre Appreciation....................
BIO 110......... Principles of Biology.............. 4 .

Economics
Group 2 (4 Credits) ECO 251 ....Princ of Microeconomics..............
BIO 111......... General Biology | ...........uuvee. 4 ECO 252....Princ of Macroeconomics.............
Group 3 (4 Credits) English
CHM 151....... General Chemistry I .............. 4 ENG 114....Prof. Research & Reporting..........

ENG 231....American Literature I....................

Group 4 (4 Credits) ENG 232....American Literature Il ...................

GEL 111....... Introductory Geology............ 4 ENG 241....British Literature I........................
Group 5 (4 Credits) ENG 242 ....British Literature Il...........c..cceeeee.
PHY 110........ Conceptual Physics .............. 3

Geology

&PHY110A....Conceptual Physics Lab ....... 1 GEL 111.....GEO0l0GY ... veeeeeeeeeeeeeeeeeeeeesesenne
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Geography Sociology
GEO 111 ... World Regional Geography ......... 3 SOC 210....Introduction to Sociology.............. 3
GEO 112 ... Cultural Geography ...........c.c....... 3 SOC 213....Sociology of the Family................ 3
GEO 130 ... General Physical Geography....... 3 SOC 220....Social Problems.........ccccccceeeinns 3
History SOC 225 ....Soc@al DIVErSity...ccvvveeeiiiciiieeeeeen, 3
HIS 111 ... World Civilizations | .................... 3 SOC 240....Social PSYenology ..o vvssvvesv 3
HIS 112 .....World Civilizations Il .................... 3 Spanish
HIS 131 ..... American History | ..........ccceeeee.. 3 SPA 111.....Elementary Spanish |................... 3
HIS 132 ..... American History Il ............ccceee.e 3 SPA 112.....Elementary Spanish Il.................. 3
- SPA 211.....Intermediate Spanish I................. 3
Humanities
HUM 110... Technology and Society .............. 3
HUM 115 .. Critical ThinKING .................oooovvvr. 3 OTHER REQUIRED HOURS
Required Course (1 Credit Hour)
Mathmatics o ACA 122 ....College Transfer Success............ 1
MAT 143 ... Quantitative Literacy ................... 3 o . i
MAT 152.... Statistical Methods | ................... 4 Additional Elective Courses (14 Credit Hours)
MAT 171.... Precalculus Algebra ..................... 4 Student selects courses based on their intended
MAT 172 ... Prgcalculus Trigonometry ........... 4 major and transfer university. Courses may not
MAT 263.... Brief Calculus............ccovvieeereennnns 4 be duplicated from other degree components.
MAT 271....Calculus |......ccccoovvveeiiiiiieiiiiiees 4 _
MAT 272.... CalCulus 1l ..o 4 Accounting
MAT 273.... Calculus Ml ....ccooovrriirniiirieenns 4 ACC 120 ....Princ of Financial Accounting.......4
) ACC 121 ....Princ of Managerial Accounting. .....4
Music
MUS 110 ... Music Appreciation ...................... 3 Anthropology
MUS 112 ... Introduction to Jazz ..................... 3 ANT 210.....General Anthropology.................. 3
. ANT 220.....Cultural Anthropology ..........c....... 3
Philosophy , ANT 221.....Comparative Cultures .................. 3
PHI 215 ..... Philosophical Issues.................... 3
PHI 240 ..... Introduction to Ethics.................... 3 Art
. ART 111.....Art Appreciation...........cccceeeeeeeennnn. 3
Physics _ ART 114 ....Art History Survey | .........ccccc....... 3
PHY 110.... Conceptual PhySics .................... 3 ART 115 ....Art History Survey Il ..................... 3
PHY 110A.. Conceptual Physics Lab.............. 1 ART 121.....Two-Dimensional Design............. 3
PHY 151.... College PhysiCS I ..........coccooovvrnve. 4 ART 131.....DrAWING | ovooveeeeeeee e, 3
PHY 152.... College Physics Il .........cccovvveeene 4
PHY 251.... General PhysicS | .........ccccceueee... 4 Biology
PHY 252.... General Physics Il ...........cc.c........ 4 BIO 110......Principles of Biology..................... 4
o ) BIO 111...... General Biology I...........cevvvvvevnnnnns 4
Political Science BIO 112 .....General Biology ll........ooovvvrve... 4
POL 120 .... American Government................. 3 BIO 140......Environmental Biology ................. 3
POL 210.... Comparative Government ........... 3 & BIO 140A... Environmental Biology Lab.......... 1
POL 220.... International Relations................. 3 BIO 155......NULTItON ........rvveeorrrreereeeereneens 3
Psychology BIO 163......Basic Anatomy & Rhysiology ....... 5
PSY 150.... General Psychology ................... 3 BIO 168......Anatomy and Physiology I ........... 4
PSY 237.... Social Psychology ....................... 3 BIO 169......Anatomy and Physiology Il .......... 4
PSY 239.... Psychology Of Persona“ty ........... 3 BIO 275 ...... MICfObI0|Ogy ................................. 4
PSY 241 .... Developmental Psychology......... 3 Business
PSY 281.... Abnormal Psychology ................ 3 BUS 110 ....Introduction to Business............... 3
Religion BUS 115 ....Business Law | .........ccccccevnurnnneen. 3
REL 110 .... World Religions .............ccccvuevnv... 3 BUS 137 ....Principles of Management ........... 3
REL 211 ....Intro to Old Testament................. 3 Chemistry
REL 212.....Intro to New Testament............... 3 CHM 132....Organic and Biochemistry............ 4
REL 221 .... Religion in America...........cccce...... 3 CHM 151 ...General Chemistry | ..........co........ 4

CHM 152 ...General Chemistry Il .................... 4
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CHM 251 ..
CHM 252 ..

Organic Chemistry |
Organic chemistry Il

Communications
COM 120... Intro Interp Communication .........

COM 231...

Public Speaking......

Computer Information Systems

CIS110.....
CIS115.....

Intro to Computers..

Intro to Programming & Logic......

Computer Science
Computing Fundamentals I..........
Computing fundamentals Il ..........

CSC 120....
CSC 130....
CSC 134....
CSC 139....
CSC151....
CSC 239....

CJC 141 ...

Dance
DAN 110....

Drama

C++ Programming ..

Visual BASIC Programming ........
JAVA BASIC Programming .........
Adv. Visual BASIC Program........

Criminal Justice
CJC 111 .... Intro to Criminal Justice................
CJC 121 .... Law Enforcement Operations......

Corrections .............

Dance Appreciation

DRA 111.... Theatre Appreciation ...................

Economics

ECO 251.... Princ of Microeconomics .............
ECO 252.... Princ of Macroeconomics.............

Education
EDU 144...
EDU 145...
EDU 216....
EDU 221....

English

ENG 114....
ENG 231....
ENG 232....
ENG 241....
ENG 242....

Geology
GEL 111....

Geography
GEO 111 ...
GEO 112 ...
GEO 130 ...

Health
HEA 110....
HEA 112....

History
HIS 111 .....
HIS 112 .....

. Child Development |
. Child Development |

Foundations of Education............
Children w/ Exceptionalities.........

Prof. Research & Reporting.........

American Literature
American Literature
British Literature | ...
British Literature |1 ..

Geology ......ccovveee..

World Regional Geo
Cultural Geography

graphy .........

General Physical Geography.......

Personal Health/Wellness ...........

First Aid & CPR.......

World Civilizations |
World Civilizations Il
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HIS 131......American History l........ccccccoouneen. 3
HIS 132......American History Il ............ccceee. 3
Humanities
HUM 110....Technology and Society............... 3
HUM 115....Critical Thinking........cccccceevvcuvvnnen. 3
Mathmatics
MAT 171 ....Precalculus Algebra..................... 4
MAT 172 ...Precalculus Trigonometry ........... 4
MAT 263 ....Brief Calculus..........ccccceevviiinnnneen. 4
MAT 271 ....Calculus | ......ccooviiiiiiiieieieiie, 4
MAT 272 ....Calculus Il ..., 4
MAT 273 ....Calculus 1l ..., 4
MAT 280 ....Linear Algebra...........cccccceevnnnneen. 3
MAT 285 ....Differential Equations................... 3
Music
MUS 110....Music Appreciation.............cccceunn. 3
MUS 111 ...Fundamentals of Music................ 3
MUS 112....Introduction to Jazz............cc........ 3
Philosophy
PHI 215...... Philosophical Issues .................... 3
PHI 240...... Introduction to Ethics ................... 3
Physical Education
PED 110 ....Fit & Well for Life......ccccccceevuvrnnen. 2
Physics
PHY 110 ....Conceptual Physics .........c..cuuee... 3
PHY 110A..Conceptual Physics Lab .............. 1
PHY 151 ....College Physics I........cccceeeveieennnn. 4
PHY 152 ....College Physics Il.........ccccceeeennnn. 4
PHY 251 ....General Physics |.........cccoeeeeennnn. 4
PHY 252 ....General Physics Il...........ccccennnnn. 4
Political Science
POL 120.....American Government................. 3
POL 130.....State & Local Government........... 3
POL 210.....Comparative Government............ 3
POL 220.....International Relations ................. 3
Psychology
PSY 150.....General Psychology............ccc...... 3
PSY 237.....Social Psychology............ccoeennnn. 3
PSY 239.....Psychology of Personality............. 3
PSY 241.....Developmental Psychology.......... 3
PSY 263.....Educational Psychology............... 3
PSY 281.....Abnormal Psychology .................. 3
Religion
REL 110.....World Religions..........cc.cc..cecvvveeen. 3
REL 211.....Intro to Old Testament.................. 3
REL 212.....Intro to New Testament................ 3
REL 221.....Religion in America............ccc....... 3
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Sociology

SOC 210.... Introduction to Sociology ............. 3
SOC 213.... Sociology of the Family ............... 3
SOC 220.... Social Problems..........cccccevunenn. 3
SOC 225.... Social Diversity .......cccccceeeevicvnnnen. 3
SOC 240.... Social Psychology ......c..c.ccccuvueeee. 3
Spanish

SPA 111.... Elementary Spanish I................... 3
SPA 112 .... Elementary Spanish II.................. 3
SPA 211 .... Intermediate Spanish I................. 3
Total Program Credits: .........occcvvveeennn. 60-61

ASSOCIATE IN ARTS
Business Administration

(A10100BU)

(Seated and Online Credential Options)

Fall Semester #1

ACA 122.... College Transfer Success ........... 1
BUS 110....Intro to BUSINESS.........oevuvrrveeennnn. 3

or SPA 111* Elem Spanish I..................... 3
CIs 110..... Introduction to Computers ........... 3
ENG 111.... Writing and Inquiry............cccccuvue. 3
MAT 171.... Precalculus Algebra...................... 4
Semester Total .....cccccvveeeeviiiiiieee e 14

*If transferring to UNCW take SPA 111
Spring Semester #1

ENG 112.... Writing/Research in Discp ........... 3
ECO 251.... Princ of Microeconomics ............. 3
MAT 263.... Brief Calculus..........c.ccovvveveivnnnen 4
HIS 131 ..... American History | .........cccocveeene 3
UGETC Humanities/Fine Arts Elective*........ 4
Semester Total .....cooevvveviiiiieiiiieieeeee, 16

*If transferring to ECU, NC State, UNC Charlotte,
UNC Wilmington, UNC Pembroke, Take ART 111,
ART 114, MUS 110, MUS 112, PHI 215, PHI 240

Fall Semester #2
ACC 120.... Princ of Financial Accounting ...... 4

ECO 252.... Princ of Macroeconomics ............ 3
COM 231... Public Speaking.........ccccceeerunnenn. 3
UGETC Natural Science Elective*.................. 4
ENG 231/232 American Litlorll................. 3
Semester Total ..ooocevveeeeeeiiiee e 17

*Choose from BIO 110, BIO 111, CHM 151, GEL
111, PHY 110/PHY110A

Spring Semester #2

ACC 121.... Princ of Managerial Acctg............ 4
MAT 152.... Statistical Methods I .................... 4
General Education Credits*..........ccocoevevvnneene. 3
General Education Credits** ...........cccoevvevvneee.. 3
Semester Total .....oooovevvveeeiiiiiiiiieeeeeeees 14

*If transferring to ECU or APP State take BUS115; if
transferring to UNCW take SPA 112; If transferring
to UNCC take HIS 111

**Take additional UGETC Humanities/Fine Arts or
UGETC Social/Behavioral Science or UGETC
Natural Science Elective. If transferring to UNCC
take PSY 150; If transferring to UNCW take 2nd
UGETC Natural Science.

TOTAL PROGRAM CREDITS........ccccceveeenn. 61

ASSOCIATE
IN ENGINEERING (A10500)

General Education Requirements

Universal General Education Transfer
Components (UGETC)

These courses have been approved to satisfy
the Comprehensive Articulation Agreement
general education core UGETC courses and
will transfer for equivalency credit.

English Composition (6 Credit Hours)
ENG 111....Writing & INQUIrY........coccovvvevnunneen. 3
ENG 112....Writing/Research / Disciplines .....3

Humanities/Fine Arts/Communication (6 Credit

Hours)
Take 2 Groups:

Group 1 (3 Credits)

ENG 231....... American Literature | ............. 3
ENG 232....... American Literature Il............. 3
ENG 241....... British Literature I .................. 3
ENG 242....... British Literature Il ................. 3
PHI 215......... Philosophical Issues.............. 3
PHI 240......... Introduction to Ethics............. 3
REL 110........ World Religions ...........cccc...... 3
Group 2 (3 Credits)

ART 111 ....... Art Appreciation ...........cccc...... 3
ART 114 ....... Art History Survey I................ 3
ART 115 ....... Art History Survey ll............... 3
COM 231...... Public Speaking...........c.c....... 3
MUS 110....... Music Appreciation ................ 3
MUS 112....... Introduction to Jazz ............... 3

Social/Behavioral Sciences (6 Credit Hours)

Take 2 Groups:

Group 1 (3 Credits)
ECO 251....... Princ of Microeconomics ....... 3

Group 2 (3 Credits)

HIS 111......... World Civilizations I ............... 3
HIS 112......... World Civilizations Il .............. 3
HIS 131......... American History I ................. 3
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HIS 132......... American History Il......
POL 120........ American Government
PSY 150........ General Psychology....

SOC 210....... Introduction to Sociology.......

Mathematics (12 Credit Hours)

Calculus | is the lowest level math course that
will be accepted by the engineering program for
transfer as a math credit. Students who are not

calculus-ready are required to complete

additional math courses.

MAT 271....Calculus |.......cccoevvverinenen
MAT 272....Calculus Il .......cccovvvrnnennnn.
MAT 273....Calculus lll.........cccvvernnennnn.

Natural Sciences (12 Credit Hours)

CHM 151 ... General Chemistry I...........
PHY 251.... General Physics I ..............
PHY 252.... General Physics II .............

Other General Education (3 Credit Hours)

GEL 111.... Geology ...cccovvvereiiirireee
HUM 110... Technology and Society ....

OTHER REQUIRED HOURS
Required Course (3 Credit Hour)

ACA 122.... College Transfer Success

EGR 150.... Intro to Engineering ...........

OTHER REQUIRED HOURS (12 Credit

Hours)

Student selects courses based on their

intended major and transfer university.

Courses may not be duplicated from other

degree components.

Biology

BIO 111 ..... General Biology .................

Chemistry

CHM 152 ... General Chemistry Il..........
CHM 251 ... Organic Chemistry I...........
CHM 252 ... Organic Chemistry Il ..........

Computer Science

CSC 134 ...C++ Programming ............
CSC 151 ... JAVA Programming ..........

Drafting

DFT 170 .... Engineering Graphics.........

Economics

ECO 252.... Princ of Macroeconomics ..

Engineering
EGR 210.... Intro Electrical/lComput Engin

EGR 212....Logic System Design I .................
EGR 215....Network Theory.........ccccccvevnunnren.
EGR 216....Logic and Network Lab ................
EGR 220....Engineering StaticS ......................
EGR 225....Engineering Dynamics.................
EGR 228....Intro Solid Mechanics...................

Humanities

HUM 115....Critical Thinking........cccccceevvcuvvnnen.

Mathematics

MAT 280 ....Linear Algebra...........cccccceevnnnnen.
MAT 285 ....Differential Equations...................

Physical Education

PED 110 ....Fitness & Wellness for Life ..........

ASSOCIATE IN
SCIENCE (A10400)

General Education Requirements

Universal General Education Transfer
Components (UGETC)

These courses have been approved to satisfy the

Comprehensive Articulation Agreement general

education core requirements as Universal
General Education Transfer Component
(UGETC) courses and will transfer for
equivalency credit.

English Composition (6 Credit Hours)

ENG 111....Writing & Inquiry.........cccoeeeeeeeeennnn.
ENG 112....Writing/Research/Disciplines .......

Humanities/Fine Arts/Communication (6

Credit Hours)
Take 2 Groups:

Group 1 (3 Credits)
COM 120............ Intro Interp Communication

COM 231...... Public Speaking.............c.......

Group 2 (3 Credits)

ENG 231....... American Literature | .............
ENG 232....... American Literature Il.............
ENG 241....... British Literature | ..................
ENG 242....... British Literature Il .................

Social/Behavioral Sciences (6 Credit Hours)

Take 2 Groups:
Group 1 (3 Credits)

HIS 111......... World Civilizations I ...............
HIS 112......... World Civilizations II ..............
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HIS131......... American History I................. 3 ANT 220 ....Cultural Anthropology .................. 3
HIS 132......... American History Il................ 3 ANT 221.....Comparative Cultures .................. 3
Group 2 (3 Credits) Art
ECO 251 ....... Princ of Microeconomics....... 3 ART 111.....Art Appreciation.............ccccecuvvvneen. 3
ECO 252....... Princ of Macroeconomics...... 3 ART 114 ....Art History Survey | .........ccceuveee. 3
POL 120........ American Government.......... 3 ART 115.....Art History Survey ll ..................... 3
PSY 150........ General Psychology.............. 3 Biology
SOC210 ... Introduction to Sociology....... 3 BIO 110......Principles of Biology..................... 4
. . BIO 111......General Biology I..........cccceevnunnen. 4
athenales (6 Gt tows) . 0l Envionmenal Biogy 3
MAT 172.... Precalculus Trigonometry............ 4 & BIO140A...Environmental Biology Lab......... 1
MAT 263.... Brief Calculus........cc..ccoevuviiennnenn. 4 Chemistry
MAT 271....Calculus |.......ccocvveeiiiiieiiiieeee 4 CHM 132....Organic and Biochemistry............ 4
MAT 272....Calculus Il .........ocveeiiiiiiiiiee 4 CHM 151 ...General Chemistry | .................... 4
CHM 152....General Chemistry Il .................... 4
Natural Sciences (8 Credit Hours) L
Communications
Take 1 of 7 Groups: COM 120 ...Intro Interp Communication.......... 3
Group 1 (8 Credits) COM 231 ...Public Speaking ...............cceeeee. 3
CHM 151 ...... General Chemistry | ............. 4 Computer Information Systems
CHM 152....... General Chemistry Il ............. 4 CIS 110......Intro to COMPULErS .........ccveveeee.e. 3
Group 2 (8 Credits) CIS 115...... Intro Programming & Logic .......... 3
PHY 151 ....... College Physics ..........cuvueees 4 Dance
PHY 152........ College Physics II.................. 4 DAN 110 ....Dance Appreciation..........c..c.c...... 3
Group 3 (8 Credits) Drama
PHY 251 ....... General Physics | ................ 4 DRA 111 ....Theatre Appreciation.................... 3
PHY 252 ....... General Physics Il ................ 4 ,
Economics
Group 4 (8 Credits) ECO 251....Princ of Microeconomics.............. 3
BIO 111......... General Biology I......cccceeennne. 4 ECO 252....Princ of Macroeconomics............. 3
BIO 112......... General Biology Il.................. 4 .
English
Group 5 (8 Credits) ENG 114....Prof Research & Reading ............ 3
BIO 110 ........ Principles of Biology.............. 4 ENG 231....American Literature |........c........... 3
GEL 111........ Introduction to Geology ........ 4 ENG 232....American Literature Il ................... 3
Group 6 (8 Credits) ENG 241 ....British Literature I .............cccvveeee. 3
BIO 110......... Principles of Biology.............. 4 Geology
PHY 110........ Conceptual Physics............... 3 GEL 111.....G€0I0QY ...ccvveveveaierieieieieeeeeieees 4
& PHY 110A Conceptual Physics Lab......... 1
Geography
Group 7 (8 Credits) GEO 111....World Regional Geography.......... 3
GEL 111........ Geology .....ccoovvveeieiiiiiieiiien, 4 GEO 112....Cultural Geography..........co........ 3
PHY 110........ Conceptual Physics............... 3 GEO 130....General Physical Geography....... 3
& PHY 110A Conceptual Physics Lab......... 1 )
History
Additional General Education Hours (11 HIS 111......World Civilizations I...................... 3
Credit Hours) HIS 112......World Civilizations Il.................... 3
Student selects courses based on their HIS 131...... Amer!can H!storyl ........................ 3
intended major and transfer university. HIS 132......American History Il ..........ccccceee. 3
Courses may not be duplicated from other Humanities
degree components. HUM 110....Technology and Society............... 3
HUM 115....Critical Thinking..........cccccvevruneeen. 3

Anthropology
ANT 210 ... General Anthropology.................. 3
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Mathematics

MAT 143.... Quantitative Literacy...........c........
MAT 152 ... Statistical Methods | ....................
MAT 263.... Brief Calculus.............cccceeviiieennne
MAT 271....Calculus | ......cccovivieeiiiiieiiiiieee
MAT 272....Calculus Il .........ccoeeeiiiiiiiiiiieee
MAT 273....Calculus Il .........ccceevviiiiiiiiiienns
Music

MUS 110 ... Music Appreciation .............c.ce.....
MUS 112 ... Introduction to Jazz .....................
Philosophy

PHI 215 ..... Philosophical Issues....................
PHI 240 ..... Introduction to Ethics...................
Physics

PHY 110.... Conceptual Physics..........ccccvvveee
PHY 110A.. Conceptual Physics Lab..............
PHY 151.... College PhysicS | ........cccvvvvvvinnnnns
PHY 152.... College Physics Il .........ccccvvvvvnnnnns
PHY 251.... General PhysiCS | ........cccccvvvvvnnnnes
PHY 252.... General Physics Il ........ccccocveeenne

Political Science

POL 120.... American Government.................
POL 210.... Comparative Government ...........
POL 220.... International Relations.................
Psychology

PSY 150.... General Psychology ...........cc.......
PSY 237 .... Social Psychology ..........cccccuvvune.
PSY 239 .... Psychology of Personality ...........
PSY 241 .... Developmental Psychology .........
PSY 281 .... Abnormal Psychology..................
Religion

REL 110 .... World Religions ...........ccccovvuveeenne
REL 211 ....Intro to Old Testament.................
REL 212 .... Intro to New Testament................
REL 221 .... Religion in America............ccceeen.
Sociology

SOC 210.... Introduction to Sociology .............
SOC 213.... Sociology of the Family ...............
SOC 220.... Social Problems...........ccccoounnnee
SOC 225.... Social Diversity ...........ccoeeeeeeeeennn,
SOC 240.... Social Psychology ........ccccoceuvueee.
Spanish

SPA 111 .... Elementary Spanish | .................
SPA 112 .... Elementary Spanish Il .................
SPA 211 .... Intermediate Spanish I.................

Additional Elective Courses (14 Credit
Hours)

Student selects courses based on their
intended major and transfer university.
Courses may not be duplicated from other
degree components.

Take 2 Groups:
Group 1 (11 Credits)

Biology

BIO 110 ..... Principles of Biology .................
BIO 111 .....General Biology | ..........c.cccn....
BIO 112 ....General Biology Il......................
BIO 140 ..... Environmental Biology ..............
&BIO140A . Environmental Biology Lab.......
BIO 155 ..... NULFtION......ooiiiiiiieeeeie,
BIO 163 ..... Basic Anatomy & Physiology......
BIO 168 ..... Anatomy and Physiology I ........
BIO 169 ..... Anatomy and Physiology Il .......
BIO 275 ..... Microbiology........cccccceevveeinnnnn.

Chemistry

CHM 132 ... Organic and Biochemistry.........
CHM 151 ..General Chemistry |I..................
CHM 152 ..General Chemistry Il .................
CHM 251 ..Organic Chemistry | .................
CHM 252 ..Organic Chemistry Il .................

Computer Information Systems
CIS 110 ..... Introduction to Computers .......
CIS 115...... Intro to Programming & Logic.....

Computer Science

CSC 120....Computing Fundamentals I.......
CSC 130....Computing fundamentals Il .......
CSC 134....C++ Programming ....................
CSC 151....JAVA BASIC Programming ......
CSC 239....Adv. Visual BASIC Program .....

Drafting
DFT 170..... Engineering Graphics ...............

Engineering

EGR 150....Intro to Engineering ..................
EGR 210....Intro Elect/Computer Engin.......
EGR 212....Logic System Design I..............
EGR 215....Network Theory | .........c.c.on.
EGR 216....Logic and Network Lab.............
EGR 220.... Engineering Statics...................
EGR 225.... Engineering Dynamics..............
EGR 228....Intro Solid Mechanics ...............

OTHER REQUIRED HOURS
Required Course (1 Credit Hour)

ACA 122....

College Transfer Success ...........

Geology

GEL 111 ....Geology.....ccccevvveeeeiiiiienenns
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Mathmatics Computer Information Systems

MAT 143 ... Quantitative Literacy................. 3 CIS 110 ..... Introduction to Computers ....... 3
MAT 152 .. Statistical Methods | ................ 4 CIS 115...... Intro to Programming & Logic.......... 3
MAT 263 ... Brief Calculus ............ccveeennene. 4

Computer Science

MAT 271 ... Calculus l.....cccceevviiiieiiiieeee 4 CSC 120.... Computing Fundamentals |....... 4
MAT 272 ... Calculus Il........ccoocvvveiiiieeee 4 .
CSC 130.... Computing fundamentals Il ....... 4
MAT 273 ... Calculus lll........ccccveveiiiieeene 4 .
MAT 280 ... Linear Algebra..............ooo........ 3 CSC 134.... C++ Programming .................... 3
MAT 285 ... Differential Equations 3 CSC 139....Visual BASIC Programm_lng ...... 3
o T T T CSC 151.... JAVA BASIC Programming ...... 3
Physics CSC 239....Adv. Visual BASIC Program.....3
PHY 110.. Conceptual Physics...................... 3 L
PHY 110A Conceptual Physics Lab.............. 1 Communications I
; COM 120.... Intro Interp Communication ...... 3
PHY 151.. College Physics | ......cccovuvirennnne. 4 COM 231.... Public Speaking 3
PHY 152.. College Physics Il ........cccvveeennnee. 4 T T TR
PHY 251.. General Physics | ...........cceeeeen. 4 Criminal Justice
PHY 252.. General Physics Il .............cccoen. 4 CJC 111..Intro to Criminal Justice ............... 3
CJC 121..Law Enforcement Operations ...... 3
Group 2 (3 Credits) CJC 141..COrTeCtiONS .....ccveviviieeeiiiiee e 3
Accounting Dance
ACC 120 ... Princ of Financial Acct.............. 4 DAN 110..Dance Appreciation...................... 3
ACC 121 ... Princ of Managerial Acct .......... 4 .
Drafting
Anthropology DFT 170..... Engineering Graphics ............... 3
ANT 210.... General Anthropology .............. 3 Drama
ANT 220.... Cultural Anthropology............... 3 o
ANT 221.... Comparative Cultures............... 3 DRA 111.... Theatre Appreciation ................ 3
Al £C0 251 Princ of i T
ART 111.... Art Appreciation.............cccuvuveee. 3 - T 1INC OTVIICrOECONOMICS...........
ART 114 ... Art HiStory SUVey | .................. 3 ECO 252.... Princ of Macroeconomics.......3
ART 115.... Art History Survey II.................. 3 Engineering
ART 121.... Two-Dimensional Design ......... 3 EGR 150....Intro to Engineering .................. 2
ART 131....Drawing | .......cccccvvvvvvvvvvnvnnnnnnnnns 3 EGR 210.... Intro Elect/Computer Engin....... 2
Biology Egg gié I,;Iogic Slzlitﬁm Design I .............. g
o : .... Networ [<To] oY A
BIO 110..... Principles .of Biology ................. 4 EGR 216.... Logic and Network Lab ........... 1
BIO 111..... General Biology l........cccoeueeeeee. 4 EGR 220 Engineering Statics 3
BIO 140..... Environmental Biology.............. 3 EGR 225"" Engineering D nam.i.c;.s. """"""" 3
&BIO140A. Environmental Biology Lab....... 1 EGR 228"" Intrgo Solid %/Ieg/hanics """"""" 3
BIO 155..... NULFtioN ..., 3 e T T TR e
BIO 163..... Basic Anatomy & Physiology............ 5 English
BIO 168..... Anatomy and Physiology I........ 4 ENG 114.... Prof Research & Reading......... 3
BIO 169..... Anatomy and Physiology Il....... 4 ENG 231.... American Literature I................. 3
BIO 275..... Microbiology .........cccoevvveveeenenn. 4 ENG 232.... American Literature Il................ 3
Business ENG 241....British Literature I...................... 3
BUS 110.... Introduction to Business........... 3 Geology
BUS 115.... Business Law | .........cccccvvvenenee. 3 GEL 111 ....GEOIOGY.....eeiteeeiieeiieeeiiee e 4
BUS 137.... Principles of Management........ 3
Geography
Chemistry GEO 111....World Regional Geography ...... 3
CHM 132.... Organic and Biochemistry ........ 4 GEO 112....Cultural Geography..........c........ 3
CHM 151 ... General Chemistry I.................. 4 GEO 130.... General Physical Geography ......... 3
CHM 152 ... General Chemistry Il................. 4 Health
GHM2%2 . Organic chemisuy 1. HEA 110.. Personal HealtWeliess.....

HEA 112 ....First Aid & CPR........ccocvevenne. 2
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History

HIS 111 .. World Civilizations I ...............
HIS 112.. World Civilizations Il ..............
HIS 131 .. American History | .................
HIS 132 .. American History Il.................

Humanities
HUM 110 Technology and Society ........
HUM 115 Critical Thinking .........cccccoene.

Mathematics

MAT 143 ... Quantitative Literacy...........
MAT 152 .. Statistical Methods | ..........
MAT 263 ... Brief Calculus .....................
MAT 271 ... Calculus l.....ccccoovvvueereinnnnnn
MAT 272 ... Calculus Il .......cccceeveeererinnnnn.
MAT 273 ... Calculus lll .......cceeveeeririnnnne,
Music

MUS 110... Music Appreciation..............
MUS 111 ... Fundamentals of Music.......
MUS 112 ... Introduction to Jazz ............

Physical Education
PED 110.... Fit and Well for Life ............

Philosophy
PHI 215..... Philosophical Issues...........
PHI 240..... Introduction to Ethics..........

Physics

PHY 110..... Conceptual Physics............
PHY 110A .. Conceptual Physics Lab.....
PHY 151..... College Physics I................
PHY 152..... College Physics II...............
PHY 251..... General Physics | ...............
PHY 252..... General Physics Il ..............

Political Science

POL 120.... American Government .......
POL 210.... Comparative Government ..
POL 220.... International Relations........

Psycholog
PSY 150.... General Psychology ...........

PSY 237.... Social Psychology ..............
PSY 239.... Psychology of Personality ..
PSY 241.... Developmental Psychology
PSY 281.... Abnormal Psychology.........
Religion

REL 110.... World Religions ..................
REL 211.... Intro to Old Testament........
REL 212.... Intro to New Testament......
REL 221 .... Religion in America ............
Sociology

SOC 210 ... Introduction to Sociology....
SOC 213... Sociology of the Family ......
SOC 220 ... Social Problems .................

SOC 225....Social Diversity .........ccccceevvveeen. 3

SOC 240.... Social Psychology..................... 3

Spanish

SPA 111 ....Elementary Spanish I................ 3

SPA 112 ....Elementary Spanish II............... 3

SPA 211 ....Intermediate Spanish I.............. 3
Total Program CreditS:.......cccccoeviinnnee. 60-61

ASSOCIATE IN SCIENCE
Computer Science

(A10400CS)

(This degree can be completed fully online
or on-campus.)

Fall Semester #1

ACA 122 ....College Transfer Success............ 1
CIS 110...... Introduction to Computers............ 3
CIS115...... Intro Programming & Logic .......... 3
ENG 111....Writing and Inquiry ............ccceennn. 3
MAT 171 ....Precalculus Algebra..................... 4
Semester Total ..o, 14

Spring Semester #1

CSC 151....JAVA Programming ..................... 3
ENG 112....Writing/Research in Discp............ 3
Humanities/Fine Arts Elective® ..............ccu...... 3
CSC 134 ....C++ Programming...........ccceeeeueee. 3
MAT 172 ....Precalculus Trigonometry .......... 4
Semester Total ..., 16
Fall Semester #2

BIO 111...... General Biology I...........cvvvvvvvvnnnnns 4
Social/Behavioral Science Elective“................ 3
CSC 139....Visual BASIC Programming......... 3
Humanities/Fine Arts Elective? ............ccccccue... 3
Additional General Education Hours?............. 4
Semester Total ..o 17
Spring Semester #2

BIO 112......General Biology Il.........ccccevnunnen. 4
COM 231 ...Public Speaking .........c.cocvveeennnn. 3
Social/Behavioral Science Elective ................. 3
Mathematics (per 4-year institution) ............... 4
Semester Total ..........cc 14
TOTAL PROGRAM CREDITS........ccccvvveenn.n. 61

Note: See Humanities/Fine Arts Electives and
Social/Behavioral Sciences Electives at the
end of this section for a complete listing of
eligible courses.

'Recommendations for transferring institutions: UNC-G

- MAT 172, MAT 271, MAT 272, MAT 273; Fayetteville

State & APPST (Computer Science) - MAT 171, MAT
172, MAT 271, MAT 272; APPST (Information
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Systems) - MAT 152, ECO 251, ECO 252 and one
additional Social/Behavioral Science elective listed
under footnote #3; UNC-W - MAT 152, MAT 171, MAT
271, MAT 272; NC A&T, UNC-C & HPU - MAT 171,
MAT 172, MAT 271, MAT 272; Mount Olive — MAT 143
or MAT 152 or MAT 171 or MAT 172 and ECO 251
and ECO 252 and REL 211 and REL 212; ECU — MAT
171, MAT 271, MAT 152, and HEA-110 in place of one
MAT course, UNC-P — MAT 171 and MAT 172 or MAT
271, and 3 additional credit hours in Social Sciences
and 2 additional credits in Physical Education. The
appropriate sequence will depend upon initial
placement.

2Recommendations for transferring institutions: UNC-
W, UNC-G, ECU, Mount Olive, APPST, HPU - COM
231, NC A&T- COM 110 or 111; UNC-C - PHI 240 or
HUM 110.

3Recommendations for transferring institutions: UNC-
G, APPST, HPU, - ART 111 or 114, or ENG 231 or
MUS 110; NC A&T - REL 110; UNC-W - MUS 110 or
PHI 215; Mount Olive — ART 111 or ART 114 or ART
115 or MUS 110 or MUS 112.E\

4 For most institutions students may select from ECO
251, ECO 252, PSY 150, POL 120, or SOC 210.
Students transferring to UNC-W should take HIS 111
and SOC 210 or PSY 150; Mount Olive students
should take PSY 150 or SOC 210 and an additional
Social/Behavioral Science in HIS 111 & HIS 112 or
HIS 131 & HIS 132; HPU students should select two
from this list.

SStudents transferring to UNC-P should take the
following course instead of BIO 112: PHY 151 or PHY
251.
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HEALTH SCIENCES

Health Sciences programs prepare graduates to
be clinical professionals in healthcare provider's
offices, hospitals, and other businesses in the
healthcare industry. Brunswick Community
College offers the following programs of study:

Associate in Applied Science
Deqgree Programs

Associate Degree Nursing (ADN)
Emergency Medical Science
Medical Assisting

Diploma Programs

Practical Nursing (PN)

Admission Requirements

Health Sciences programs have competitive
admission processes. Admission to the College
does not automatically entitle a student to
admission to Health Sciences programs.
Instead, students must apply for admissions to
Health Sciences Programs.

For specific admissions requirements and
additional information, visit
https://www.brunswickcc.edu/programs/health-
sciences/

ASSOCIATE DEGREE
NURSING (ADN)

The Associate Degree Nursing Curriculum
provides knowledge, skills, and strategies to
integrate safety and quality into nursing care, to
practice in a dynamic environment, and to meet
individual needs which impact health, quality of life
and achievement of potential. Course work
includes and builds upon the domains of
healthcare, nursing practice, and the holistic
individual. Content emphasizes the nurse as a
member of the interdisciplinary team providing
safe, individualized care while employing
evidence-based practice, quality improvement,
and informatics.

This program has selective admission
requirements. Contact Student Services or the
Nursing Department for information.

99
Associate in Applied Science Degree
(A45110)

Fall Semester #1

ACA 122 ....College Transfer Success............ 1
BIO 168......Anatomy and Physiology I ........... 4
ENG 111....Writing & INQUIry......cccceeeevviivnnnen. 3
NUR 111....Intro to Health Concepts .............. 8
NUR 117....Pharmacology ........ccccccceevriiurrnnnnn. 2
Semester Total ......occccvveeveeii e, 18

Spring Semester #1

BIO 169......Anatomy and Physiology Il .......... 4
NUR 112....Health-lliness Concepts................ 5
NUR 114....Holistic Health Concepts.............. 5
PSY 150.....General Psychology.........c..c....... 3
Semester Total ... 17

Summer Semester #1

NUR 211....Health Care Concepts.................. 5
PSY 241.....Developmental Psychology.......... 3
Semester Total ........ccocevvieie i, 8

Fall Semester #2

BIO 275...... Microbiology.......ccccevvvvvieiinn. 4
NUR 113....Family Health Concepts............... 5
NUR 212....Health System Concepts ............. 5
Humanities/Fine Arts Elective..........ccccccovuvee. 3

ART 111, ART 115, MUS 110, MUS
112, PHI 215, PHI 240

Semester Total.......ooccvveieiiiiiiiiiees 17
Spring Semester #2

ENG 112....Writing/Research/Discip............... 3
or ENG 114 Profess Research & Rpt........ 3
NUR 213....Complex Health Concepts ......... 10
Semester Total ......ooocvvieevieeiiieeee e 13
Total Program CreditS.......ccccvvvvvvvvevevevenennnns 73

Students must complete all non-nursing
courses with a grade of “C” or better, and all
nursing (NUR) courses with a numerical
grade of “80” or higher.

RN to BSN Bridge Program with UNCP:
Brunswick Community College (BCC) Associate
Degree Nursing Students who successfully pass
the NCLEX-RN examination, will be considered
for admission, transferring up to 62 semester
hours of credit, into UNC Pembroke’s Bachelor of
Science in Nursing degree.
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EMERGENCY MEDICAL
SCIENCE

Emergency Medical Science curriculum
provides individuals with the knowledge, skills
and attributes to provide advanced emergency
medical care as a paramedic for critical and
emergent patients who access the emergency
medical system and prepares graduates to
enter the workforce.

Students will gain complex knowledge,
competency, and experience while employing
evidence based practice under medical
oversight, and serve as a link from the scene
into the healthcare system.

Graduates of this program may be eligible to
take state and/or national certification
examinations. Employment opportunities
include emergency medical services, fire
departments, rescue agencies, hospital
specialty areas, industry, educational and
government agencies.

Associate in Applied
Science Degree (A45340)

Fall Semester #1

BIO 168 ..... Anatomy & Physiology I............... 4
MAT 143.... Quantitative Literacy.................... 3
ENG 111.... Writing and Inquiry...........cccceeene 3
EMS 110.... EMT .o 9
Semester Total ......ccccoviiiiiiiiiieeee 19

Spring Semester #1

PSY 150.... General Psychology ...........cc....... 3
BIO 169..... Anatomy & Physiology Il.............. 4
EMS 120.... Advanced EMT .......c.ccovevevevvnnnes 6
EMS 121.......Advanced EMT Clinical Pract........ 2
Semester Total .....cooovveeveiiiiiieeeieeeeees 15
Summer Semester #1

EMS 130.... Pharmacology........c.ccccceerriieeennnns 4
EMS 160.......Cardiology l........ccccceevuveeeiiiiiennnns 3
EMS 210......Advanced Patient Assessment.......... 2
EMS 221.....EMS Clinical Practicum Il ........... 2
Semester Total ......ooovevvvveeeiiiiiiiieee e, 11
Fall Semester #2

EMS 220.... Cardiology Il........ccccceeiiniiiiiinnnnnn. 3
EMS231....... EMS Clinical Practicum Il ............ 3

EMS 250......Medical Emergencies ............ccccee... 4

EMS 260.... Trauma Emergencies................... 2
EMS 270....Life Span Emergencies................ 4
Semester Total ......ccoveveeiie e 16

Spring Semester #2
ENG 112.... Writing/Research in Disc
or ENG 114 Prof Research...............ccceeueee. 3
Humanities/Fine Arts Elective..............coevveeee. 3
HUM 115, PHI 215, PHI 240
EMS 240....Patients w/ Spcl Challenges ........ 2

EMS 241....EMS Clinical Practicum IV ........... 4
EMS 285....EMS Capstone......ccccccceevvrevrrennnnen 2
Semester Total .....cooevvveeviiiiiiiiiie e, 14
TOTAL PROGRAM CREDITS.........covvvvennn. 75

Bridge Option (A45340B)

Fall Semester #1

BIO 168......Anatomy & Physiology I............... 4
MAT 143 ....Quantitative Literacy .................... 3
ENG 111....Writing and Inquiry ...........cccceennn. 3
EMS 280....EMS Bridge Course ...........ccceunnn. 3
EMS 235....EMS Management ....................... 2
Semester Total ......ococceevviiieinie e, 15

Spring Semester #1

PSY 150.....General Psychology...........ccccu..... 3
BIO 169......Anatomy & Physiology Il .............. 4
Humanities/Fine Arts Elective..............cccceeeee.. 3
ENG 112.... Writing/Research in Disc

or ENG 114 Prof Research..............ccuuuvn...e. 3
EMS 210....Advanced Patient Assess ............ 2
Semester Total ......ooevveeeiiiiiiiiiieeieeeeeeeeeeen 15

NOTE: Applicants must have a current and
unencumbered North Carolina and/or National
registry Paramedic credentials and successfully
complete EMS 280 with a “C” or better to be
awarded credit for prior learning for the
following:

EMS 110....EMT .cooiiiiiiiiiic e 9
EMS 130....Pharmacology .........ccccecuveeerrunneen. 4
EMS 131....Advanced Airway Mgmt................ 2
EMS 122....Clinical Practicum | .........cccocuveee. 1
EMS 160......Cardiology | .........cccceeviieeennnnnnen, 3
EMS 220......Cardiology l.......ccuvvieeieiiiiiiieen. 3
EMS 221......EMS Clinical Practicum Il............. 2
EMS 231......EMS Clinical Practicum Ill............ 3
EMS 240....Patients w/ Spcl Challenges ........ 2
EMS 241 ....EMS Clinical Practicum IV ........... 4
EMS 250....Medical Emergencies................... 4
EMS 260.... Trauma Emergencies................... 2
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EMS 270.... Life Span Emergencies ............... 4
EMS 285.... EMS Capstone ............coccvvveeerenn, 2
Semester Total ......ccccoviiiiiiiiiieee 45
TOTAL PROGRAM CREDITS.........ccovveenee 75

MEDICAL ASSISTING

The Medical Assisting curriculum prepares multi-
skilled health care professionals to perform
clinical, laboratory, and administrative procedures.

Course work includes instruction in assisting with
clinical examinations/treatments, performing routine
laboratory procedures, electrocardiography,
supervised medication administration,
confidentially/HIPAA training and ethical/legal
issues associated with patient care; administratively
instruction includes training in scheduling
appointments, coding, and processing insurance
accounts, billing, collections, computer operations,
and basic administrative office procedures.

Graduates of CAAHEP-accredited medical
assisting programs may be eligible to sit for the
American Association of Medical Assistants’
Certification Examination to become Certified
Medical Assistants. Employment opportunities
include physicians’ offices, urgent care facilities,
specialty offices, and health departments.

NOTE: The Medical Assisting AAS Degree
Program is accredited by the Commission on
Accreditation of Allied Health Education
Programs (www.caahep.org) upon the
recommendation of the Medical Assisting
Education Review Board (www.maerb.org)
(MAERB).

Commission on Accreditation of Allied Health
Education Programs (CAAHEP)
25400 U.S. Highway 19 North, Suite 158
Clearwater, FL 33763
(727) 210-2350
www.caahep.org

Graduates of CAAHEP accredited medical
assisting programs may be eligible to sit for
the American Association of Medical
Assistants' Certification Examination to
become Certified Medical Assistants.
(www.aama-ntl.org) (AAMA).

Associate in Applied
Science Degree (A45400)

Fall Semester #1

ACA 115 ....Success and Study Skills............. 1
MED 116....Intro to Anatomy & Physiology.....4
Cis 110...... Introduction to Computers............ 3
MED 110....Orient to Medical Assisting .......... 1
MED 121....Medical Terminology I.................. 3
MED 130....Admin Office Procedure I............. 2
Semester Total .....ococvevviieeiiiiee e, 14
Spring Semester #1

ENG 111....Writing & INQUIry........ccccovvvernnnneen. 3
MAT 143 ....Quantitative Literacy .................... 3
MED 122....Medical Terminology II................. 3
MED 131....Admin Office Procedure 1I............ 2
MED 140....Exam Room Procedure I.............. 5
Semester Total ......ooocvvieeiieiiiiiee e 16
Summer Semester #1

MED 270....Symptomatology ..........cccceeeruveen. 3
MED 272....Drug Therapy .......ccccccovcvveeeincinnnen. 3
Semester Total ... 6
Fall Semester #2

ENG 112....Argument-Based Research.......... 3
MED 118....Medical Law and Ethics ............... 2
MED 150....Laboratory Procedures I............... 5
MED 232....Medical Insurance Coding ........... 2
MED 240....Exam Room Procedures Il ........... 5
Semester Total ......ooocvieevieiiiieee e 17
Spring Semester #2

BIO 155 ..... NUtrition.........cccc 3
MED 260....MED Clinical Practicum ............... 5
MED 262....Clinical Perspectives.................... 1
MED 264 ....Medical Assisting Overview ......... 2
Humanities/Fine Arts Elective..............cccvveeee. 3
Social/Behavioral Sciences Elective ............... 3
Semester Total ..o 17
TOTAL PROGRAM CREDITS........cccvvveenn. 70

Note: See Humanities/Fine Arts Electives and
Social/ Behavioral Sciences Electives at the
end of this section for a complete listing of
eligible courses.


http://www.caahep.org/
http://www.maerb.org/
http://www.caahep.org/
http://www.aama-ntl.org/
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PRACTICAL NURSING (PN)

Diploma (D45660)

The Practical Nursing curriculum provides
knowledge and skills to integrate safety and
quality into nursing care to meet the needs of
the holistic individual which impact health,
quality of life, and achievement of potential.

Course work includes and builds upon the
domains of healthcare, nursing practice, and
the holistic individual. Content emphasizes
safe, individualized nursing care and
participation in the interdisciplinary team while
employing evidence-based practice, quality
improvement, and informatics.

Graduates are eligible to apply to take the
National Council Licensure Examination
(NCLEX-PN) which is required for practice as
a Licensed Practical Nurse. Employment
opportunities include hospitals,
rehabilitation/long term/home health facilities,
clinics, and physicians’ offices.

For specific admissions requirements and
additional information, visit
https://www.brunswickcc.edu/program/

d45660/. In addition to the day program,
BCC now offers an Evening and Weekend
Practical Nursing Option.

Summer Semester #1
*BIO 163 ....Basic Anatomy & Physiology ....... 5

ENG 111..... Expository Writing .........ccccccuveeen. 3
*PSY 150.... General Psychology .........cc........ 3
Semester Total ...........cc 11
Fall Semester #1

*NUR 117 ....... Pharmacology........cccccceee..n. 2
NUR 101.......... Practical Nursing | .............. 11
Semester Total ....occceevviieiiiie e, 13
Spring Semester #1

NUR 102....Practical Nursing Il ..................... 10
Semester Total ....occceevviieiiiie e, 10
Summer Semester #2

NUR 103....Practical Nursing lll...................... 9
Total Program CreditS.......ccccvvvvvvvvvvvveiennnnnns 43

Students must complete all non-nursing courses
with a grade of “C” or better, and all nursing
(NUR) courses with a numerical grade of “77” or
better.

*Must not be more than 5 years old at the start
of the program.

**Must not be more than 1 year old at the start
of the program.


https://www.brunswickcc.edu/program/d45660/
https://www.brunswickcc.edu/program/d45660/
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PROFESSIONAL AND
TECHNICAL PROGRAMS

The Professional and Technical division offers
Associate, Diploma, and Certificate programs
that prepare students for entry-level jobs in
professional fields. These programs provide
students with specialized training and skills
that enable them to become employable and
competent in their discipline and, in many
cases, earn industry-recognized

certifications. In addition to job placement,
opportunities for students to earn academic
credit allowing them to matriculate
successfully in a four-year college or university
are provided.

Professional Technical programs vary in
length: Associate in Applied Science (AAS)
degrees, from 61-74 credit hours; Diploma
programs range from 36-48 hours; Certificate
programs range from 12-18 credit hours; and
the Associate in Science transfer degree with
concentration in Computer Science and
Associate in Arts in Business Administration
degrees are 61 credits each. Classes are
taught in traditional, online, and/or
hybrid/blended formats to ensure students
have the flexibility necessary to be successful
in their educational goals.

Associate in Applied Science
Degree Programs

Most professional and technical programs are
two years in duration and must contain a
general education core of 15 credit hours. The
core must include two communication courses
and at least one course from each of the
following areas: humanities/fine arts,
social/behavioral sciences, and natural
sciences/mathematics. When certain
conditions are met, the following technical
programs are available at Brunswick
Community College and lead to an Associate
in Applied Science degree:

Accounting and Finance

Business Administration - General Business

Business Administration - Supply Chain Mgmt

Business Administration - Public Administration

Cosmetology

Criminal Justice Technology

Early Childhood Education Birth-Kindergarten
(B-K) Teaching

Early Childhood Education Non-Licensure Option

Early Childhood Education, Career Entry Option

Health and Fitness Science

Health Information Technology

Horticulture Technology

Information Technology - Computer Programming
and Development

Information Technology - Information Systems

Information Technology — General Studies

Information Technology — Web Development

Public Safety Administration — Law Enforcement

Public Safety Administration — Corrections

Public Safety Administration — Emergency
Medical Science

Turfgrass Management Technology

Diploma Programs

When certain conditions are met, the following
professional and technical programs are available
at Brunswick Community College and lead to
diplomas:

Accounting and Finance

Business Administration

Cosmetology

Criminal Justice Technology

Early Childhood Education

Health Information Technology

Horticulture Technology

Information Technology - Computer Programming
and Development

Information Technology - Information Systems

Turfgrass Management Technology

Welding Technology

Certificate Programs

When certain conditions are met, the following
professional and technical programs are available
at Brunswick Community College and lead to
certificates:

Accounting and Finance

Athletic Training

Basic Law Enforcement Training (BLET)
Business Administration

Business Administration/Small Business Entrepreneur
Cosmetology

Cosmetology Instructor

Criminal Justice Technology

Early Childhood Education

Early Childhood Education/Administration
Health and Fitness Science

Health and Wellness Management
Health Promotions

Horticulture Technology

Infant and Toddler Care
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Information Technology — Information Systems

Information Technology — Cyber Security

Information Technology — C++ Programming

Information Technology — JAVA Programming

Information Technology — Internet Marketing

Information Technology—Simulation and Game
Development

Information Technology-Web Development

Public Health

Sports Officiating

Turfgrass Management Technology

Welding Technology

University Transfer Opportunities

A majority of Professional and Technical
Programs at BCC have bilateral agreements
for the transferability of Associate in Applied
Science degrees with various public and
private four-year institutions. In addition,
Professional and Technical Degree programs
are specifically designed to contain
Comprehensive Articulation Agreement (CAA),
Independent Comprehensive Articulation
Agreement (ICAA), or Universal General
Education Transfer Component (UGETC)
courses that transfer to a UNC four-year
system institution, provided the student makes
a “C” or better in the course.

These transfer and bilateral articulation
agreements are of great benefit to students as
they often provide opportunities to enter four-
year institutions with junior status. For
instance, North Carolina Wesleyan College,
The University of Mount Olive, and UNC
Pembroke are just a few of the colleges that
offer four-year degree transfer opportunities to
any BCC Professional and Technical Program
graduate. Participating programs include:

e Accounting and Finance with UNC
Greensboro

e Business Administration with UNC
Greensboro and Lees McRae College

e Early Childhood Education with UNC
Greensboro, UNC Wilmington, and Barton
College (NOTE: UNC System Universities
also accept Early Childhood Education
Programs under a statewide Transfer
Articulation Agreement for students wanting
to pursue a Bachelor’s Degree Birth-
Kindergarten teaching licensure program or
a Bachelor’s Degree in a related Early
Education non-licensure program.)

e Health and Fitness Science with
UNC Pembroke and UNCW

e Health Information Technology with
UNC Greensboro; pending approval
with UNC Wilmington and East
Carolina University

e Information Systems with UNC
Greensboro and the University of
Mount Olive

e Criminal Justice Technology with
Lees McRae College, NC Wesleyan,
UNC Pembroke, and Fayetteville
State University

ACCOUNTING AND

FINANCE
(Seated and Online Credential Options)

The Accounting and Finance curriculum is
designed to provide students with the
knowledge and the skills necessary for
employment and growth in the accounting and
finance profession. Accountants and finance
professionals assemble and analyze, process,
and communicate essential information about
financial operations. Course work includes
accounting, finance, business law computer
applications, financial planning, insurance,
marketing, and real estate. Related skills are
developed through the study of
communications, critical thinking skills and
ethics.

Graduates should qualify for entry-level
accounting positions in many types of
organizations including accounting firms, small
businesses, manufacturing firms, banks,
hospitals, school systems, and government
agencies. With work experience and additional
education, an individual may advance in the
accounting and finance profession.

Note: BCC and UNCG have an articulation
agreement allowing students who complete an
Associate in Applied Science Degree in
Accounting at BCC to transfer to UNCG into
Bryan School of Business and Economics.



Note: See Humanities/Fine Arts Electives
and Social/Behavioral Sciences Electives at
the end of this section for a complete listing
of eligible courses. ECO 251 and ECO 252
are not electives in the Accounting program
of study.

ACCOUNTING AND FINANCE
Diploma (D25800)

Fall Semester # 1
ACA 115.... Success & Study Skills................. 1
ACC 120.... Princ of Financial Accounting...... 4

municipal governments, or with private
enterprise.

This program utilizes state commission-
mandated topics and methods of instruction.
General subjects include, but are not limited to
criminal, juvenile, civil, traffic, and alcoholic
beverage laws; investigative, patrol, custody,
and court procedures; emergency responses;
and ethics and community relations.

Students must successfully complete and
pass all units of study mandated by the North
Carolina Criminal Justice Education and
Training Standards Commission and the North
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ACCOUNTING AND FINANCE BUS 110 ....Introduction to Business............... 3
Associate in Applied (B;l|J58111%)5 ....IBusiges§ Law Ié ........................... g
-~ rerorm CIs110... ntroduction to Computers............
Science Degree (A25800) Semester Total ... 14
Fall Semester # 1 Spring Semester #1
ACA 115.... Success & Study Skills................. 1 ACC 121 ....Princ of Managerial Acctg............. 4
ACC 120.... Princ of Financial Accounting ...... 4 BAF 143.....Financial Planning........................ 3
BUS 110.... Introduction to Business............... 3 ACC 130....Business Income Taxes............... 3
BUS 121....Business Math .............cccccoeeune.n. 3 ACC 150 ....Accounting Software Applic.......... 2
CIS 110 ..... Introduction to Computers............ 3 BUS 225 ...Business Finance ........................ 3
ECO 251.... Princ of Microeconomics ............. 3 ENG 111....Writing and Inquiry ..............c........ 3
or ECO252  Princ of Macroeconomics...... 3 Semester Total .......ccccoeevviiiii 18
Semester Total .....ccccceeiiieiiiiie e 17 Fall Semester # 2
Spring Semester #1 RLS 220.....Real Estate Investment Analy......3
ACC 121.... Princ of Managerial Acctg............ 4 ACC 215 ....Ethics in Accounting..................... 3
ACC 122.... Princ of Financial Acctg Il ............ 3 MAT 143 ....Quantitative Literacy .................... 3
ACC 130.... Business Income Taxes .............. 3 CTS 130.....Spreadsheet...........cccceeeveeeeennnn. 3
ACC 150.... Accounting Software Applic......... 2 ACC 210....Enterprise Risk Management.......3
BUS 225....Business Finance ........cccccueveeer... 3 Semester Total .........ccc 15
ENG 111.... Writing and Inquiry.........c.c.ccceeene 3 TOTAL PROGRAM CREDITS ... 47
Semester Total ......ccccceeeieiiiiiiiee 18
Fall Semester #2 ACCOUNTING AND FINANCE
RLS 220 .... Real Estate Investment Analy .....3 Certificate (C25800)
ACC 215.... Ethics in Accounting .............eeeeees 3
BAF 143 ... Financial Planning ....................... 3 ACC 120....Princ of Financial Acctg ............... 4
BUS 115.... Business Law 1 ...........cc.ccceunenee, 3 ACC 121 ....Princ of Managerial Acctg............ 4
MAT 143.... Quantitative Literacy.................. 3 ACC 150....Accounting Software Applic. ........ 2
Social/Behavioral Sciences Elective ............... 3 BAF 143.....Financial Planning....................... 3
Semester TOtal ...ooovoveeeeeeeeeeeeeeeeeenn 18 BUS 225 ...Business Finance ........................ 3
Spring Semester # 2 TOTAL PROGRAM CREDITS: ..., 16
ACC 210.... Enterprise Risk Management....... 3
BUS 147....Business Insurance..................... 3
CTS 130.... Spreadsheet ........cccccccvvveeviiinnnnn. 3 BASIC LAW
COM 110... Intro to Communication .............. 3 ENFORCEMENT TRAINING
or COM 231 Public Speaking...............cce..... 3 ) o )
WBL 111.... Work-Based Learning I............... 1 Basic Law Enforcement Training (BLET) is
Humanities/Fine Arts EleCtive ..............c.cc....... 3 designed to give students essential skills
Semester Total .....ccoccevvviveeiiciie e 16 required for entry-level employment as law
enforcement officers with state, county, or
TOTAL PROGRAM CREDITS: ........ccevven. 69
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Carolina Sheriffs’ Education and Training
Standards Commission to receive a certificate.

BASIC LAW
ENFORCEMENT TRAINING
Certificate (C55120)

CJC 110.... Basic Law Enforcement ............ 20

Semester Total .......ooovvvvveeeiiiiiiiiieeeeeeeees 20

TOTAL PROGRAM CREDITS: ....coeoevevereen. 20
BUSINESS

ADMINISTRATION
(Seated and Online Credential Options)

The Business Administration curriculum is
designed to introduce students to the various
aspects of the free enterprise system.
Students will be provided with a fundamental
knowledge of business functions, processes,
and an understanding of business
organizations in today’s global economy.

Course work includes business concepts such
as accounting, business law, economics,
management, and marketing. Skills related to
the application of these concepts are
developed through the study of computer
applications, communication, team building,
and decision making.

Through these skills, students will have a
sound business education base for lifelong
learning. Graduates are prepared for
employment opportunities in government
agencies, financial institutions, and large to
small business or industry.

Note: BCC and UNCG have an articulation
agreement allowing students who complete an
Associate in Applied Science Degree in Business

Administration at BCC to transfer to UNCG into
Bryan School of Business and Economics.

Business Administration

General Business
(Seated and Online Credential Options)

Associate in Applied Science
Degree (A25120GB)

Fall Semester #1
ACA 115.... Success & Study Skills
or ACA 122 College Transfer Success....... 1

BUS 110 ....Introduction to Business............... 3
LOG 110 ....Introduction to Logistics ............... 3
ENG 111....Writing and InqQuiry ..........cccoecuveee. 3
MAT 152 ....Statistical Methods I..................... 4
ACC 120....Princ of Financial Acctg ............... 4
Semester Total .....coovvveeeiiiiiiiieeceee e 18
Spring Semester #1
BUS 115 ....Business Law | ........cccceeevereerriennn. 3
CTS 130.....Spreadsheet...........cccvveeeeieeeiinnnns 3
BUS 121 ....Business Math...........ccceeeevevunnnnnnn. 3
BUS 137 ....Principles of Management ........... 3
CIS 110...... Introduction to Computers............ 3
ACC 121 ....Princ of Managerial Acctg ............ 4
Semester Total .....cooevvveeiiiiiiiiiiee e, 19
Fall Semester #2
MKT 120 ....Principles of Marketing................. 3
COM 231 ...Public Speaking ...............cceeeee. 3
ECO 251....Princ of Microeconomics

or ECO 252 Princ of Macroeconomics........ 3
BUS 280 ....Real Small Business.........c.......... 4
BUS 153 ....Human Resource Mgmt............... 3
Humanities/Fine Arts Elective...............ccoeeeeee. 3
Semester Total ....cooovvvvveeiiiiiiiiei e, 19
Spring Semester #2
BUS 225 ....Business Finance............cccceee..... 3
OMT 222....Project Management.................... 3
BUS 147 ....Business Insurance...................... 3
Social/Behavioral Sciences Elective ............... 3
WBL 111....Work-Based Learning I ................ 1
Semester Total ......ooevveeeiiiiiiiiiieee e, 13
TOTAL PROGRAM CREDITS: ... 69

Note: See Humanities/Fine Arts Electives and
Social/ Behavioral Sciences Electives at the
end of this section for a complete listing of
eligible courses. ECO 251 and ECO 252 are
not electives in the Business Administration
program of study.

Business Administration

Supply Chain Management
(Seated and Online Credential Options)

Associate in Applied Science
Degree (A25120SC)

Fall Semester #1
ACA 115 .... Success & Study Skills
or ACA 122 College Transfer Success........ 1

BUS 110 ....Introduction to Business............... 3
LOG 110 ....Introduction to Logistics ............... 3
ENG 111....Writing and Inquiry ..............c....... 3

MAT 152 ....Statistical Methods I...................... 4



Note: See Humanities/Fine Arts Electives and
Social/ Behavioral Sciences Electives at the
end of this section for a complete listing of
eligible courses. ECO 251 and ECO 252 are
not electives in the Business Administration
program of study.

Business Administration

Public Administration
(Seated and Online Credential Options)

Associate in Applied
Science Degree (A25120PA)

Fall Semester #1
ACA 115.... Success & Study Skills
or ACA 122 College Transfer Success....... 1

BUS 110.... Introduction to Business.............. 3
PAD 151.... Intro to Public Administration....... 3
ENG 111.... Writing and Inquiry.........cccccceeene 3
MAT 152.... Statistical Methods I .................... 4
ACC 120.... Princ of Financial Acctg ............... 4
Semester Total .....cooovveeeiiiiieieieieeees 18
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ACC 120.... Princ of Financial Acctg................ 4 Spring Semester #1
Semester Total ......ooovvvvveeeiiiiiiiiieeeeeeeees 18 BUS 115 ....Business Law | ........ccccceeeereerrennnen. 3
Spring Semester #1 CTS 130..... Sprgad;heet ................................. 3
BUS 115.... BUSINESS LAW |.vvvvvvrrroooooooooo 3 PAD 152.....Ethics in Government.................. 3
CTS 130.... SPreadsheet ...........ooovvverevvveen.... 3 BUS 137.....Principles of Management........... 3
ISC 210 Operations and Product Plan 3 CIS 110...... Int.roduct|on to Cqmputers ............ 3
""" L ACC 121....Princ of Managerial Acctg ............4
BUS 137.... Principles of Management........... 3 Semester Total 19
CIs 110..... Introduction to Computers ........... 3 TTTTTT T
ACC 121.... Princ of Managerial Acctg............ 4 Fall Semester #2
Semester Total ......ccccocovevieeiiiieniee e, 19 MKT 120 ....Principles of Marketing................. 3
COM 231 ...Public Speaking .........cccocvvveennnn. 3
Ifﬂ‘gll(ll'rslezrgﬁ.s.tg:iféples of Marketing ................ 3 ECO 251 ....Prlng of Mlcroeconomlcs'
COM 231... Public Speaking...........ccceeevunnnn. 3 or ECO 252 Pr.|nc .Of Macroeconomlgs """"" 3
. i : PAD 251 ....Public Finance and Budgeting ....... 3
ECO 251.... Princ of Microeconomics o
or ECO 252 Princ of Macroeconomics. ... 3 PAD 254 ....G_rantertmg T RPN 3
L Humanities/Fine Arts Elective.........c...coouuuveene. 3
LOG 211.... Distribution Management............. 3 Semester Total 18
LOG 215.... Supply Chain Management ......... 3 Semester Total ..
Humanities/Fine Arts Elective ..........coocevvuvnnenen 3 Spring Semester #2
Semester Total .....cccccevveieiiiiieeee e, 18 PAD 252 ....Public Policy Analysis .................. 3
Spring Semester #2 OoMT 222....Proj_ect Management................... 3
LOG 240.... Purchasing Logistics...........c........ 3 BUS. 147 ....3usmes§ Insurance... """""""""" 3
OMT 222 ... Project Management ... 3 Social/Behavioral Sciences Elept|ve ............... 3
: WBL 111....Work-Based Learning I ................ 1
BUS 147.... Business Insurance ..................... 3 Semester Total 13
Social/Behavioral Sciences Elective. ............... L 7
WBL 111.... Work-Based Learning I................. 1 TOTAL PROGRAM CREDITS:.......cccccvveenn. 68
Semester Total .....coovvveeeiiiiiiiie e 13 Note: See Humanities/Fine Arts Electives and
TOTAL PROGRAM CREDITS: ......ceevvvveee. 68 Social/ Behavioral Sciences Electives at the end

of this section for a complete listing of eligible
courses. ECO 251 and ECO 252 are not
electives in the Business Administration program
of study.

Business Administration
Diploma (D25120)

Fall Semester #1

ACA 115 ....Success And Study SkKills ............ 1
BUS 110 ...Introduction to Business............... 3
BUS 153 ....Human Resource Mgmt............... 3
CIs 110...... Introduction to Computers............ 3
MKT 120 ....Principles in Marketing.................. 3
Semester Total ......oocceveeeiiiiiiiiie 13
Spring Semester #1

BUS 121 ....Business Math...........cc..c.eeeuvrnnnn. 3
CTS 130.....Spreadsheets.........ccccvvvveeeeerinnns 3
ECO 252....Principles of Macroeconomics .....3
ENG 111....Writing and InqQuiry ..............c....... 3
Semester Total ......occcvvveeveeeiiiieeee e 12
Fall Semester #2

ACC 120....Princ of Financial Acctg ............... 4
BUS 115 ....BuSIN€SS Law ..........ccevveereiiiinnnen. 3

BUS 280 ....Real Small Business.........c.......... 4
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COM 231... Public Speaking.........ccccceeeeuveneee. 3 COSMETOLOGY
Semester TOta| ........................................... 14 ASSOCIate in Applled
Spring Semester #2 Science Degree (A55140)
ACC 121.... Princ of Managerial Acctg............ 4 Fall Semester #1
ggri elsgt?eﬁstrg;c of Management ............... ;’ ACA 115 ....Success & Study SKills ................ 1
............................................. COS 111.... Cosmetology CONCepts I.........4
TOTAL PROGRAM CREDITS........cccvvvveeee. 46 COS 112...3aloNn ..o 8
ENG 111....Writing and InqQUiry ..........ccccccuveee. 3
Semester Total .......ccccoeveveiiii 16
Busmes_s_ Administration Spring Semester #1
Certificate (C25120) CIS 110......Introduction to computers ............ 3
. or CIS115 Intro to Program & Logic........ 3
BUS 115....Business Law l..........ccccoeeeeereennnns 3
BUS 137.... Principles of Management........... 3 ggg ﬂimggﬁmﬁomgy Concepts Il ....oovee. :31
BUS 153.... Human Resource Mgmt............... 3 ENG 114““Profess"Iiégé;rgﬁléuli"i """"""" 3
MKT 120.... Principles of Marketing ................ 3 Semest rT tal ' PIg oo 1 8
Semester Total .......oooevvveiieiiiiiiiiiieieeeeees 12 EMESIEN TOTAL oo
Summer Semester #1
TOTAL PROGRAM CREDITS - .-cvvvvsivvren 12 COS 115....Cosmetology Concepts Il ............ 4
COS 116....Salon l......ceeeeeiiiiiieeeeeeeeeeee, 4
Sma” Business Entrepreneur Semester TOta| .............................................. 8
Certificate (C25120SB) Fall Semester #2
. . BUS 240 ....Business Ethics.........ccccoeeeeeeveenee. 3
232 ﬁg g”‘?d“"“OL” to IB“S'”GSS -------------- g or BUS 115  BUSINESS LAW l....vvrrere.. 3
++ BUSINESS LAW T .ovvcveee COS 117....Cosmetology concepts IV ............ 2
BUS 153.... Human Resource Mgmt............... 3
BUS 280 .. REAL Small Busi 4 COS 118...SalonV.....ccccceiviii 7
Semester.'ll'létal Mall BUSINESS......oovevene. '13 COS 240....Contemporary Design.................. 2
"""""""""""""""""""""""""" COS 260....Design Applications .....................2
TOTAL PROGRAM CREDITS ......ccccceeee. 13 PSY 150.....General Psychology..................... 3
Semester Total ......ccoceeeeiiiiiiiiiiiiii e, 19
Spring Semester #2
COSMETOLOGY COS 223....Contemp Hair Coloring ................ 2
The Cosmetology curriculum is designed to COS 224....Tr|cho_logy anq Chemistry ............ 2
provide competency- based knowledge, MAT 143 ....Quantltanve L|Feracy .................... 3
scientific/artistic principles, and hands-on Hunjanltles/F_lne Arts_ Electlve......_ .................... 3
fundamentals associated with the cosmetology Social/Behavioral Sciences Elective ............... 3
industry. The curriculum provides a simulated Semester Total .oo.ooveevieeieeee e, 13
salon environment which enables students to TOTAL PROGRAM CREDITS ......cccceovvnee. 74

develop manipulative skills.

Coursework includes instruction in all phases
of professional imaging, hair design, chemical
processes, skin care, nail care, multi-cultural
practices, business/computer principles,
product knowledge, and other selected
topics.

Graduates should qualify to sit for the State
Board of Cosmetic Arts examination. Upon
successfully passing the State Board exam,
graduates will be issued a license.
Employment is available in beauty salons and
related businesses.

Note: See Humanities/Fine Arts Electives
and Social/ Behavioral Sciences Electives at
the end of this section for a complete listing
of eligible courses.

Students must successfully complete at least
1,200 clock hours during their enroliment in
the cosmetology program before the student
is eligible for graduation.
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COSMETOLOGY
Diploma (D55140)

Fall Semester #1

ACA 115 Success & Study SKills ........cccceennnns 1
COS 111 Cosmetology Concepts I................. 4
COS 112 SalON | .o 8
Semester Total .....ccccceeveieiiiiiiee s 13
Spring Semester #1
COS 113.... Cosmetology Concepts I ............ 4
COS 114....Salon l...cecciiieiccieec e 8
Semester Total .....cccccvvviiiiiine e 12
Summer Semester #1
COS 115.... Cosmetology Concepts llI ........... 4
COS 116.... Salon ..., 4
ENG 111.... Writing and Inquiry...........ccccccuvuees 3
Semester Total .....cccocvevveveiiiiieeee e 11
Fall Semester #2
COS 117.... Cosmetology Concepts IV ........... 2
COS 118....SaloN IV ..o 7
ENG 114.... Profess Research & Rpt.............. 3
Semester Total ......ccccoeeeieiiiiiiiees 12
TOTAL PROGRAM CREDITS ......cccocveenee 48
COSMETOLOGY

Certificate (C55140)

Fall Semester #1

COS 111.... Cosmetology Concepts I ............. 4
COS 112....S@lON L. 8
Semester Total ......ccccceeeeiiiiiiiiiiiees 12
Spring Semester #1

COS 113.... Cosmetology Concepts I ............ 4
COS 114...8alon ll..cceeeeieiiiiiiiiiiieeeeeee, 8
COS 224.... Trichology and Chemistry............ 2
Semester Total .....ccccvevvveveiiiiieeee e 14
Summer Semester #1

COS 115 Cosmetology Concepts Il ............... 4
COS 116 Salon Hl ... 4
Semester Total ....cccccvvvveeeiiiieee e, 8
TOTAL PROGRAM CREDITS.....ccccccveeeinnns 34

COSMETOLOGY
INSTRUCTOR

The Cosmetology Instructor curriculum
provides a course of study for learning the
skills needed to teach the theory and practice
of cosmetology as required by the North
Carolina Board of Cosmetic Arts.Course work

includes requirements for becoming an
instructor, introduction to teaching theory,
methods and aids, practice teaching, and
development of evaluation instruments.

Graduates of the program may be employed
as cosmetology instructors in public or private
education and business. Upon passing State
Board Exams, students are eligible for
employment.

COSMETOLOGY INSTRUCTOR
Certificate (C55160)

Eall Semester

COS 271....Instructor Concepts | .................... 5
COS 272....Instructor Practicum | ................... 7
Semester Total ....coovvvveeiiiiiiiie e 12
Spring Semester

COS 273....Instructor concepts Il ..........ccc.neee. 5
COS 274....Instructor Practicum Il .................. 7
Semester Total ....ooovvvvveiiiiiiiieee 12
TOTAL PROGRAM CREDITS.......coeveeeeeee. 24

CRIMINAL JUSTICE

TECHNOLOGY
(Seated and Online Credential Options)

The Criminal Justice Technology curriculum is
designed to provide knowledge of criminal
justice systems and operations. Study will focus
on local, state, and federal law enforcement,
judicial processes, corrections, and security
services. The criminal justice system’s role
within society will be explored.

Emphasis is on criminal justice systems,
criminology, juvenile justice, criminal and
constitutional law, investigative principles,
ethics, and community relations. Additional
study may include issues and concepts of
government, counseling, communications,
computers, and technology.

Employment opportunities exist in a variety of
local, state, and federal law enforcement,
corrections, and security fields. Examples
include police officer, deputy sheriff, county
detention officer, state trooper, intensive
probation/parole surveillance officer, and loss
prevention specialist.
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CRIMINAL JUSTICE TECHNOLOGY

Associate in Applied Science
Degree (A55180)

Fall Semester #1
ACA 115.... Success & Study Skills
or ACA 122 College Transfer Success ....... 1

CJC 111 .... Intro to Criminal Justice................ 3
CJIC 112 .... CriminolOgy......cccovvrereiiiieeeniinenen 3
CJC 113 .... Juvenile Justice ........ccceeeeeeereennnnn. 3
CJC 131 ....Criminal LaW........ccocovevvnvieiiieee. 3
ENG 111.... Writing and Inquiry............cccce...... 3
Semester Total ....coovvveeeeiiiieei e 16
Spring Semester #1
Cis 110..... Introduction to Computers.......... 3
CJC 121 .... Law Enforcement Operations...... 3
CJC 231 .... Constitutional Law .............euvve..ee. 3
CJC 141 ...COITECLIONS ..evveveveeeeierieeeeeee e 3
COM 231... Public Speaking.........cccceverunnenn. 3
or ENG 112 Writing/Rsrch/Discipline............ 3
Semester Total .....coovvvvveiiiiiiiiee e 15
Summer Semester #1
MAT 143.... Quantitative Literacy.................... 3
POL120..... American Government................. 3
or PSY 150 General Psychology ................. 3
Semester Total .......ooovveeeiiiiiiiiiiceeeeeeeee, 6

Fall Semester #2
CJC 132 .... Court Procedures & Evidence...... 3

CJC 161 .... Intro Homeland Security .............. 3
CJC 212 .... Ethics & Community Relations ....3
CJC 214 ... Victimology ......coovvvveeeiniieeeiienennn 3
HUM 115 ... Critical Thinking .........cccccvvieeenne 3
Semester Total ......cccccvvvieiiiicinc e 15

Spring Semester #2
CJC 240 .... Law Enforcement Mngt & Supet........ 3

CJC 213 .... Substance Abuse ............cccevuuee. 3
CJC 221 .... Investigative Principles................. 4
CJC 225 ...Crisis Intervention........................ 3
CJC 232 ....Civil Liability ........ccccvveeeeeeiiiinnee, 3
Semester Total .......oooevvvveeeiiiiiiiieieee e, 16
TOTAL PROGRAM CREDITS........cccceeve. 68

CRIMINAL JUSTICE TECHNOLOGY
Diploma (D55180)

Fall Semester #1

CJC 111 ....Intro to Criminal Justice................ 3
CJIC 112 ....Criminology......coovcuvreeeieeeeeiiiienn 3
ENG 111.... Writing and Inquiry....................... 3
Semester Total .....coovvvveeeeiiiiiieieeie e, 9

Spring Semester #1

CIS 110...... Introduction to Computers........... 3
CJC 141 ....COITECLIONS ...eeeevee e 3
CJC 231.....Constitutional LaW...............evuen.... 3
Semester Total .....coevvieieiiiiieceee e, 9

Fall Semester #2
CJC 212.....Ethics & Community Relations.....3

CJC 214.....Victimology .....cccceeveeiviiieeeee e, 3
CJC 113.....Juvenile JustiCe........ccceevrvvueeeennnn. 3
Semester Total .....ocveeviiiiiiiieiee e, 9

Spring Semester #2
CJC 240.....Law Enforcement Mngt & Super ........ 3

CJC 213.....Substance Abuse..........cccceeeeeene. 3
COM 231 ...Public Speaking .........ccceevvveennnnn. 3
Semester Total ......cveeeeiiiiiiiiiee e, 9
TOTAL PROGRAM CREDITS.......coeveeeeeee. 36

CRIMINAL JUSTICE TECHNOLOGY
Certificate (C55180)

Core Courses (6 Credit Hours)

CJC 111.....Intro to Criminal Justice ............... 3
CJC 113 ....Juvenile JustiCe........cooevvrvvueeeeennnn. 3
Other Major Courses (6 Credit Hours)

CJC 141 ....COITECLIONS ...ueceeveieeeee e, 3
CJC 231.....Constitutional Law............cccceeee... 3
Total Program CreditS:......cccccceevviivvinenennnn. 12

EARLY CHILDHOOD
EDUCATION

(Seated and Online Credential Options)

The Early Childhood Education curriculum
prepares individuals to work with children from
birth through eight in diverse learning
environments. Students will combine learned
theories with practice in actual settings with
young children under the supervision of
qualified teachers.

Coursework includes child growth and
development; physical/nutritional needs of
children; care and guidance of children; and
communication skills with families and children.
Students will foster the cognitive/language,
physical/motor, social/emotional, and creative
development of young children. Graduates are
prepared to plan and implement
developmentally appropriate programs in early
childhood settings. Employment opportunities
include child development and child care
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programs, preschools, public and private
schools, recreational centers, Head Start . .
Programs, and school-age programs. Early Chlldh(_)()d Education
Non-Licensure
. . Seated and Online Credential Options
Birth-Kindergarten (B-K) ( ptions)
Teaching Licensure Associate in Applied
(Seated and Online Credential Options) Science Deqgree (A55220NL)
Associate in Applied Science Fall Semester #1
Degree (A55220L ACA 115 ....Success & Study SKills ................ 1
Fall Semester #1 or ACA 122 College Transfer Succe;s ......... 1
ACA 115.... Success & Study Skills................ 1 EDU 119....Intro to Early Child Education ......4
or ACA 122 College Transfer Success ........... 1 EDU 131 ....Child, Family, & Community.......... 3
EDU 119.... Intro to Early Child Education...... 4 EDU 144 Chl|d Deyelopment D 3
EDU 131.... Child, Family, & Community ........ 3 EDU 146 ....Ch!|(_j Gwdance.._ ........................... 3
EDU 144.... Child Development I .........c.......... 3 ENG 111....Writing and Inquiry ...........cccceennn. 3
EDU 146.... Child Guidance ........ovveomeeeii 3 Semester Total ....cooovvviveeiiiiiie 17
ENG 111.... Writing and Inquiry............cccccuvue. 3
Semester TOta| ........................................... 17 Sprlnq Semester #1
Spring Semester #1 EDU 145 ....Child _Develo'p.ment | 3
EDU 145.... Child Development I................... 3 EDU 151 ....Creative Act|V|t|es......:.: ................ 3
EDU 151 ... Creative Activities ........................ 3 EDU 153 ....Health, Safety, & Nutrition............. 3
EDU 153.... Health, Safety, & Nutrition ........... 3 MAT 143 ....Qu_a_ntltauve L|teracy s 3
MAT 143.... Quantitative Literacy.................... 3 ENG 112....Writing/Research/Disciplines ....... 3
ENG 112.... Writing/Research/Disciplines....... 3 Semester Total ......ocooceeiviiieiiiee 15
Semester TOta| ........................................... 15 Summer Semester #l
Summer Semester #1 Na.tura.l SCIenCG E|eCtIV€ .................................. 4
Natural Science Elective ............cccocovvveeenenne, 4 CHM 151, GEL 111 or PHY110/110A
CHM 151, GEL 111 or PHY110/110A P00 231 ECO 252, HIG 111, W 115, HiS 131,
Social/Behavior Science Elective.................... 3 ' : ' : '
ECO 251, ECO 252, HIS 111, HIS 112, HIS 132, POL120, or SOC 210
HlS 131’ Hlslgz, POLlZO’ or- SOCZlO Semester Total .............................................. 7
Semester Total .....ccccceeeeeiiiiiiiiiie, 7 Fall Semester #2
Fall Semester #2 EDU 221 ....Children with Exceptionalities ...... 3
EDU 221.... Children with Exceptionalities...... 3 EDU 234 ....Infants, Toddlers & Twos ............. 3
EDU 234.... Infants, Toddlers & TWos............. 3 EDU 280 ....Language & Literacy Exper.......... 3
EDU 280.... Language & Literacy EXper ......... 3 PSY 150..... Ge_ne_ral Psychplogy ..................... 3
PSY 150.... General Psychology .........c.......... 3 BIO 110...... Principles _of Biology.....cccooovvveeennn. 4
BIO 110 ..... Principles of Biology ..........co...... 4 or BIO111 General Biology I.........cccccvveevinnneee 4
or BIO 111 General Biology | ..........cccovun.... 4 Semester Total .......ccccvvveeiiiiiiiiiie 16
Semester Total ......cccccvvvieiiiicinc e 16 .
) Spring Semester #2
Spring Semester #2 _ EDU 261 ....Early Childhood Admin | .............. 3
EDU 216.... Foundations of Education............ 3 EDU 262 ....Early Childhood Admin II ............. 3
EDU 250.... Teacher Licensure Preparation ... 3 EDU 284 ....Early Childhood Capst Pract........ 4
EDU 284.... Early Childhood Capst Pract ....... 4 COM 231 ...Public Speaking ..........c.c.cccovevun... 3
COM 231... Public Speaking.............ccccceuuv. 3 Humanities/Fine Arts Elective........................ 3
Humanities/Fine Arts Elective ........cc.cccoevevnneen. 3 ART 111, ART 114, ART 115, MUS 110,
ART 111, ART 114, ART 115, MUS 110, MUS 112, PHI 215, or PHI 240
MUS 112, PHI 215, or PHI 240 Semester Total ......ccoceeeeveeeiieeiieccieeee, 16
Semester Total ....ccccccvvveevviicieeeee e 16
TOTAL PROGRAM CREDITS........ccccvvveenn.n. 71
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Early Childhood Education

Career Entry Option
(Seated and Online Credential Options)

Associate in Applied
Science Degree (A55220CE)

Fall Semester #1

ACA 115.... Success & Study Skills................. 1
or ACA 122 College Transfer Success......... 1
EDU 119.... Intro to Early Child Education...... 4
EDU 131.... Children, Family & Community....3
EDU 144.... Child Development I .................... 3
EDU 146.... Child Guidance ...........c.cccoeuveeene 3
ENG 111.... Writing and Inquiry............cccccuvue. 3
Semester Total .....cccocvvvvieeiiiiiieeeee e 17
Spring Semester #1
EDU 145.... Child Development Il ................... 3
EDU 151.... Creative ActivitieS ..........cccceeeeee... 3
EDU 153.... Health, Safety & Nutrition ............ 3
MAT 143.... Quantitative Literacy.................... 3
ENG 112.... Writing/Research/Disciplines....... 3
Semester Total .....cccocvevveveiiiiieeee e 15

Summer Semester #1
EDU 271.... Educational Technology.............. 3
Humanities/Fine Arts Elective .........ccooeevvvunnenen 3
ART 111, ART 114, ART 115, MUS 110,
MUS 112, PHI 215, or PHI 240
Semester Total ....coevvveeeeeiiiiiee e 6

Fall Semester #2

EDU 221.... Children with Exceptionalities...... 3
EDU 234.... Infants, Toddlers & Twos............. 3
EDU 280.... Language & Literacy Exper ......... 3
PSY 150 .... General Psychology ..........ccccec... 3
EDU 251.... Exploration Activities ................... 3
Semester Total .....cccccceeveeiiiiiiiiiiee 15
Spring Semester #2

EDU 261.... Early Childhood Admin I.............. 3
EDU 262.... Early Childhood Admin II............. 3
EDU 284.... Early Childhood Capst Prac ........ 4
COM 231... Public Speaking.........cccccceeeuvunee. 3
Semester Total ....occcccvveeeeeeviiceeee e 13
TOTAL PROGRAM CREDITS: ...ccoccvveeeins 66

Early Childhood Education
Diploma (D55220)

Fall Semester #1

ACA 115.... Success & Study Skills................. 1
or ACA 122 College Transfer Success....1
EDU 119.... Intro to Early Child Education...... 4

EDU 131 ....Child, Family, & Community......... 3
EDU 144 ....Child Development I..................... 3
EDU 146 ....Child Guidance..........c...cccoeeuvueeeen. 3
Semester Total ... 14
Spring Semester #1

EDU 145 ....Child Development Il.................... 3
EDU 151 ....Creative ActivitieS.........ccccvevrvneen. 3
EDU 153 ....Health, Safety, & Nutrition............ 3
ENG 111....Writing and InqQuiry ..........ccccccuveee. 3
Semester Total .....ccooceevviieeiiiie e, 12

Fall Semester #2

EDU 221 ....Children with Exceptionalities ...... 3
EDU 234 ....Infants, Toddlers and Twos.......... 3
EDU 280 ....Language & Literacy Exper.......... 3
PSY 150.....General Psychology............cccuu.... 3
Semester ..Total ......cccceeviiiiiiiiie 12
TOTAL PROGRAM CREDITS.........cooveeeene 38

Early Childhood Education
Certificate (C55220)

ACA 115 ....Success & Study Skills ................ 1

or ACA122 College Transfer Success........... 1
EDU 119 ....Intro to Early Child Education ...... 4
EDU 131 ....Child, Family, & Community......... 3
EDU 144 ....Child Development I..................... 3
EDU 145 ....Child Development Il.................... 3
EDU 153 ....Health, Safety, & Nutrition............ 3
Semester Total ......ooocvieevieiiiieee e 17
TOTAL PROGRAM CREDITS.......ccccoeveenn. 17

Early Childhood Education
Administration Certificate

C55220A

ACA 115 ....Success & Study SKills ................ 1

or ACA122 College Transfer Success.......... 1
EDU 119 ....Intro to Early Child Education ...... 4
EDU 144 ....Child Development I..................... 3
EDU 153 ....Health, Safety, & Nutrition............ 3
EDU 261 ....Early Childhood Admin I .............. 3
EDU 262 ....Early Childhood Admin II ............. 3
Semester Total ......oocccveeeiiiiiiiis 17
TOTAL PROGRAM CREDITS.........ccccvvveene 17

Infant and Toddler Care

The curriculum prepares individuals to work
with children from infancy to three years of
age in diverse learning environments.
Students will combine learned theories,
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competency-based knowledge, and practice in
actual settings with young children under the
supervision of qualified teachers.

Coursework includes infant/toddler growth and
development: physical/nutritional needs of
infants and toddlers; safety issues in the care
of infants and toddlers; care and guidance;
communication skills with parents and
children; design and implementation of
appropriate curriculum; and other related
topics.

Graduates should be prepared to plan and
implement developmentally appropriate
infant/toddler programs in early childhood
settings. Employment opportunities include
child development and child care programs,
preschools, public and private schools,
recreational centers, Early Head Start
Programs, and other infant/toddler programs.

Infant and Toddler Care
Certificate (C55290)

ACA 115.... Success & Study Skills................. 1
or ACA 122 College Transfer Success ........... 1
EDU 119.... Intro Early Child Education.......... 4
EDU 131.... Child, Family, & Community ........ 3
EDU 144.... Child Development | .................... 3
EDU 153.... Health, Safety & Nutrition ............ 3
EDU 234.... Infants, Toddlers, & Twos............ 3
Semester Total ......ccccoviiiiiiiiieieeee 17
TOTAL PROGRAM CREDITS........cccveeenne 17

Early Childhood Education
Articulation Agreements

The Early Childhood Education Articulation
Agreement is a statewide academic
progression agreement that will promote
educational advancement opportunities for
early childhood education (ECE) students
matriculating from the North Carolina
Community College System to the constituent
institutions of the University of North Carolina in
order to complete a Bachelor’s Degree in Birth-
Kindergarten teaching licensure program or a
Bachelor’s Degree in a related Early Education
non-licensure program.

This articulation agreement describes a
progression degree plan that includes required
general education for all Birth-Kindergarten (BK)
education degree plans (licensure and non-

licensure) and pre-major courses that are
acceptable to all state funded ECE to BK
programs (licensure and non-licensure)

options. Students who follow the progression
degree plan will have 60 hours applied to all of
the North Carolina public ECE to BK programs,
both licensure and non-licensure. Early
Childhood Education students following the plan
are guaranteed not to take additional, and often
duplicative, courses.

This agreement does not guarantee student
acceptance into any bachelor program at UNC
institutions. ECE students must meet
applicable admissions criteria and policies
designated by, and earn admission into the
UNC institution of their choice. These criteria
and admissions requirements may include (but
are not limited to) minimum GPA and Praxis
scores and their associated timelines, as
published by each university’s Bachelor's Degree
in Birth-Kindergarten and Early Education-related
programs (both licensure and non-licensure
options).

Early Childhood Education
Bilateral Articulation Agreements

BCC and the University of North Carolina at
Greensboro (UNCG) have a bilateral
articulation agreement allowing students who
complete an Associate in Applied Science
degree in Early Childhood Education at BCC
to transfer to UNCG into Human Development
and Family Studies, Early Care and
Education, Option I-A: Non-Licensure or
Option I-B: B-K Licensure programs leading to
a Bachelor of Science Degree at UNCG.

BCC and the University of North Carolina
Wilmington (UNCW) have a bilateral
articulation agreement allowing students who
complete an Associate in Applied Science
degree in Early Childhood Education at BCC
to transfer to UNCW into the Education of
Young Children program leading to a Bachelor
of Arts Degree at UNCW. The Early Childhood
Education program director and the UNCW
Academic Advisor are available for details with
the terms and conditions of this agreement
and advice on course selection.

BCC and Barton College have a bilateral
articulation agreement allowing students who
complete an Associate in Applied Science
degree in Early Childhood Education at BCC to
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pursue a Bachelor of Science Degree in Birth to
Kindergarten with Teacher Certification (B-K) at
Barton College.

HEALTH & FITNESS
SCIENCE

(Seated and Online Credential Options)

The Health and Fitness Science program is
designed to provide students with the knowledge
and skills necessary for employment in the
fithess and exercise industry.

Students will be trained in exercise science and
be able to administer basic fitness tests and

health risk appraisals, teach specific exercise and

fitness classes, and provide instruction in the
proper use of exercise equipment and facilities.
Graduates should qualify for employment
opportunities in schools, commercial fithess
clubs, YMCA's/YWCA'’s, well programs in
business and industry, Parks & Recreation
Departments, and other organizations
implementing exercise and fithess programs.

HEALTH & FITNESS SCIENCE
Associate in Applied Science
Deqgree (A45630)

Fall Semester #1

ACA 115.... Success & Study Skills................. 1
BIO 168..... Anatomy & Physiology I............... 4
ENG 111.... Writing and Inquiry.............cccuvue. 3
MAT 143.... Quantitative Literacy...........ccc..... 3
PED 110.... Fit and Well for Life............ccccc.... 2
orHEA 110....Personal Health/Wellness .......... 3
HFS 110 .... Exercise SCience ..........ccccocuveeeenns 4
Semester Total c.ovevveveiieirienianenn 17-18
Spring Semester #1
BIO 155 ..... NULHtioN ......ooooiiiieeieee e, 3
BIO 169 ..... Anatomy & Physiology Il.............. 4
CIS 110..... Introduction to Computers ........... 3
HFS 111 .... Fitness & Exercise. Testing I....... 4
HFS 116..... Prev & Care of Excer Injuries....... 3
Semester Total ......ccccoovviiiiiiie e 17
Fall Semester #2
COM 231... Public Speaking.........cccccceeeuvuneee. 3
HEA 112....CPR & First Aid.........ccccecvrrnnenn 2
HFS 120.... Group Exercise Instruction .......... 3
HFS 214 .... Health & Fitness Law................... 3
HFS 218.... Lifestyle Change & Wellness....... 4
Semester Total ......ccccceeeeeiiiiiiiiiiies 15

Spring Semester #2
HFS 118.....Fitness Facility Management........ 4

HFS 210.....Personal Training ............ccccccuvee... 3
HFS 212.....Exercise Programming................. 3
PSY 150.....General Psychology..................... 3
WBL 111....Work-Based Learning I ................ 1
Humanities/Fine Arts Elective..........ccccccovvveee. 3
Semester Total ... 17
TOTAL PROGRAM CREDITS.............. 66-67

Note: BCC students who complete the
Associate in Applied Science Degree in Health
& Fitness Science can seamlessly transfer to
UNC Pembroke’s Health Promotion and
Exercise Science Majors and UNC Wilmington
Exercise Science Program.

See Humanities/Fine Arts Electives and
Social/ Behavioral Sciences Electives at the
end of this section for a complete listing of
eligible courses.

HEALTH & FITNESS SCIENCE
Certificate (C45630)

Fall Semester #1

HFS 110.....Exercise Science........ccc..cccvvueeeee. 4
HEA 112 ....CPR & First Aid .......ccovvverevivenn. 2
Semester Total ....cooovvivieiiiiiice e, 6

Spring Semester #1

HFS 111.....Fitness & Exercise Testing | ........ 4
HFS 116.....Prev & Care of Excer Injuries....... 3
HFS 118.....Fitness Facility Management ....... 4
Semester Total ......ooocvveeevieiiiieeee e 11

TOTAL PROGRAM CREDITS.......cccccvvveeennn. 17

ATHLETIC TRAINING
Certificate (C45630AT)

Fall Semester #1

HEA 112 ....CPR & First Aid ........ccoccouvvernnnneen. 2
BIO 168......Anatomy & Physiology I............... 4
BIO 155......NULHtiON .....cocveeiiiiieeee e 3
Semester Total ..., 9

Spring Semester #1
BIO 169......Anatomy & Physiology Il .............. 4
PED 259 ....Prevention and Care of
Athletic Injuries
or HFS 116  Prevention and Care
of Exercise Injuries ........cccocceevviiieeeinnn. 3
Semester Total ....coooeveeiiiiiiiiieieeceeeeeee 6-7

TOTAL PROGRAM CREDITS............... 15-16
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HEALTH PROMOTIONS
Certificate (C45630H)

Fall Semester #1

ENG 111.... Writing and Inquiry.........c.c.cceeene 3
PED 110.... Fit and Well for Life.......c.ccoceeeeee 2
or HEA 110....Personal Health/Wellness...... 3
Semester Total .....cooevveeeveiieiiiieeeieee e, 5-6
Spring Semester #1
BIO 155..... NULFItION oo 3
PSY 150 .... General Psychology ..........ccce..... 3
COM 231... Public Speaking...........ccccvvevunnenn. 3
Semester Total ......oooovveeeiiiiiiiiieeeeeeeeei, 9
TOTAL PROGRAM CREDITS................ 14-15

HEALTH AND WELLNESS
MANAGEMENT
Certificate (C45630HW)

Fall Semester #1

ENG 111.... Writing and Inquiry............cccccuvue. 3
PED 110.... Fit and Well for Life...........ccccuevn.... 2
or HEA 110....Personal Health/Wellness...... 3
COM 231... Public Speaking.........cccceverunnenn. 3
Semester Total .....cooevvveviiiiiiiiiiee e, 8-9
Spring Semester #1
BUS 137.... Principles of Management........... 3
or PED 165 Exercise Science as a Career...3
PSY 150.... General Psychology ...........cc....... 3
Semester Total ......oooovvveeeiiiiiiiiieeeeeeeeee, 9
TOTAL PROGRAM CREDITS................ 14-15

SPORTS OFFICIATING
Certificate (C45630S)

Fall Semester #1
ENG 111.... Writing and Inquiry.........c.c.cceeene 3
HEA 112....CPR & First Aid.........cccccvvvvvvnvnnnns 2
PED 250 Officiating Basketball and Volleyball

or PED 251 Officiating Football and Soccer

or PED 252 Officiating Baseball and Softball... 2

Semester Total .....ccccceveeeiiiiiiiiee, 7
Spring Semester #1

PSY 150.... General Psychology .................... 3
COM 231... Public Speaking.........cccccceeeuveneee. 3
Semester Total ......ccccvviiiiiiiie, 6
TOTAL PROGRAM CREDITS........cccveeenee 13

PUBLIC HEALTH
Certificate (C45630PH)

Fall Semester #1

HEA 112 ....CPR & First Aid ........covveeeeieeerinnnn. 2
BIO 168......Anatomy & Physiology I ............... 4
Semester Total .....coevvieieiiiiieceee e, 6
Spring Semester #1

BIO 155...... NULFItION ... 3
BIO 169......Anatomy & Physiology Il .............. 4
Semester Total .....ccvveeeiiiiiiiieee e, 7
TOTAL PROGRAM CREDITS.......ccccvvvenn. 13

HEALTH INFORMATION
TECHNOLOGY

(Seated and Online Credential Options)

The Health Information Technology curriculum
provides individuals with the knowledge and skills
to process, analyze, abstract, compile, maintain,
manage, and report health information.

Students will supervise departmental functions;
classify, code, and index diagnoses and
procedures; coordinate information for cost
control, quality management, statistics,
marketing, and planning; monitor governmental
and non-governmental standards; facilitate
research; and design system controls to monitor
patient information security.

The Health Information Technology Program is
accredited by the Commission on Accreditation of
Health Informatics and Information Management
Education (CAHIIM). Graduates of the Associate
in Applied Science (AAS) degree in Health
Information Technology program may be eligible
to write the national certification examination to
become a Registered Health Information
Technician (RHIT). Employment opportunities
include hospitals, consulting firms, computer and
software vendors, rehabilitation facilities, nursing
homes, health insurance organizations, outpatient
clinics, physicians’ offices, hospice, and mental
health facilities.

Note: BCC and UNCG have an articulation
agreement allowing students who complete an
Associate in Applied Science Degree in Health
Information Technology at BCC to transfer to
UNCG into Public Health Education.
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A student who has been convicted of a felony
or misdemeanor may not be eligible to
complete the professional practice experience
and therefore not be able to complete the
program.

HEALTH INFORMATION
TECHNOLOGY
Associate in Applied
Science Deqgree (A45360)

Fall Semester #1

ACA 115.... Success & Study Skills................. 1
BIO 168 ..... Anatomy and Physiology I ........... 4
CIS110..... Introduction to Computers ........... 3
ENG 111.... Writing and Inquiry.........c.cocceeene 3
HIT 110...... Fundamentals of HIM .................. 3
MED 121 ... Medical Terminology | ................. 3
Semester Total ......ccccceeeieiiiiiiiee 17
Spring Semester #1

BIO 169..... Anatomy and Physiology II.......... 4
HIT 112...... Health Law and Ethics................. 3
HIT 114...... Health Data System &Stand........ 3
MAT 143.... Quantitative Literacy...........ccc...... 3
MED 122 ... Medical Terminology II ................ 3
Semester Total ......ccccceeeeieiiiiiiiieees 16
Summer Semester #1

HIT 124...... Profess Practice Exper I ............. 1
HIT 226...... Principles of Disease................... 3
Humanities/Fine Arts Elective ............ccccceee..... 3
Social Behavioral Science Elective................. 3
Semester Total .....ccccvevvvveeiiiiieeeee e 10
Fall Semester #2

DBA 110.... Database Concepts..........cccuvuvnnee 3
ENG 114.... Profess Research & Rptg............ 3
HIT 210...... Healthcare StatisticS.................... 3
HIT 211...... ICD Coding ....ccvvvveveiiieeeeiiie e, 4
HIT 216...... Quality Management ................... 2
HIT 220...... Health Informatics & EHRs.......... 2
Semester Total ......ccccceeeeiiiiiiiiiiiees 17

Spring Semester #2
HIT 214...... CPT/Other Coding Systems......... 2
HIT 215...... Reimbursement Methodology...... 2

HIT 218...... Mgmt Principles in HIT ................ 3
HIT 221...... Lifecycle of EHR ........ccccccceeis 3
HIT 222...... Profess Practice Exper Ill............. 2
HIT 280...... Professional Issues ..................... 2
Semester Total ......ccccoovvviiiiiiie e 14
TOTAL PROGRAM CREDITS........ccceeiveenen 74

Note: See Humanities/Fine Arts Electives and
Social/ Behavioral Sciences Electives at the

end of this section for a complete listing of
eligible courses.

HEALTH INFORMATION
TECHNOLOGY
Diploma (D45360)

Fall Semester #1

ACA 115 ....Success & Study Skills ................ 1
BIO 168......Anatomy and Physiology I ........... 4
Cis 110...... Introduction to Computers............ 3
HIT 110...... Fundamentals of HIM................... 3
MED 121....Medical Terminology I.................. 3
Semester Total .....ococvevviieeiiiee e, 14

Spring Semester #1

BIO 169......Anatomy and Physiology II .......... 4
HIT 112...... Health Law and Ethics ................. 3
HIT 114...... Health Data Sys & Standards...... 3
MED 122....Medical Terminology II................. 3
Semester Total ..o 13
Summer Semester #1

HIT 124...... Profess Practice Exper I ............. 1
HIT 226...... Principles of Disease ................... 3
Semester Total ... 4
Fall Semester #2

ENG 111....Writing and InqQUiry ..........cccoecuveee. 3
HIT 211...... ICD CodiNg..evveeeeeeeeiiiiiiiieeeeeeeeees 4
Semester Total ..., 7

Spring Semester #2

ENG 114....Profess Research & Rpt .............. 3
HIT 214...... CPT/Other Coding Systems......... 2
HIT 215...... Reimbursement Methodology...... 2

HIT 222...... Profess Practices Exper lll ........... 2
Semester Total ..o 9
TOTAL PROGRAM CREDITS.......c.ccccvveeene 47

Note: A student must earn a minimum grade
of “C” for all courses in the HIT curriculum. HIT
students are required to obtain group liability
insurance coverage, submit to a criminal
background check and drug testing, and
complete a medical form with required
immunizations prior to professional practice
experience assignments.
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HORTICULTURE
TECHNOLOGY

Associate in Applied Science
Degree/Diploma/Certificate

The Horticulture Technology curriculum is
designed to prepare individuals for various
careers in horticulture. Classroom instruction
and practical laboratory applications of
horticultural principles and practices are
included in the program of study.

Course work includes plant identification, pest
management, plant science and soil science.
Also included are courses in sustainable plant
production and management, landscaping,
and the operation of horticulture businesses.

Graduates should qualify for employment in a
variety of positions associated with nurseries,
garden centers, greenhouses, landscape
operations, governmental agencies/parks, golf
courses, sports complexes, highway
vegetation, turf maintenance companies, and
private and public gardens. Graduates should
also be prepared to take the North Carolina
Pesticide Applicator's Examination and/or the
North Carolina Certified Plant Professional
Examination.

A program that focuses on the general
production and management of cultivated
plants, shrubs, flowers, foliage, trees,
groundcovers, and related plant materials; the
management of technical and business
operations connected with horticultural
services; and the basic scientific principles
needed to understand plants and their
management and care.

Note: See Program Director for information
about the Horticulture AAS Degree and
Diploma.

HORTICULTURE TECHNOLOGY
Associate in Applied
Science Deqree/ (A15240)

General Education Requirements
(May be completed in any term, pending
requisite requirements)

COM 110... Intro to Communication ............... 3
or COM 231 Public Speaking.........cccccceennee 3
or ENG114 Profess Research & Rptg ....... 3

ENG 111.... Writing and Inquiry....................... 3

MAT 143.... Quantitative Literacy.................... 3

Humanities/Fine Arts Elective.........cc..coouuuvnenn. 3
Social/Behavioral Sciences Elective ............... 3
Semester Total .....coovvvveeiiiiiiiieeceeeeeee e 15
Fall Semester #1

HOR 160....Plant Materials I...........cccccoeevreennee. 3
HOR 162....Applied Plant Science................... 3

TRF 110.....IntroTurfgrass Cultures & ID ........ 4
TRF 230.....Turfgrass Mgmt Applications ....... 2

Semester Total .....ocoocvevviiee i, 12
Spring Semester #1

HOR 134....Greenhouse Operations............... 3
HOR 164....Horticulture Pest Mgmt ................ 3
HOR 166....Soils & Fertilizers ..........c..occuvveeeee. 3
HOR 168....Plant Propagation ........................ 3
Semester Total ..o 12
Fall Semester #2

HOR 112....Landscape Design | ........ccceeennnnn. 3
TRF 152.....Landscape Maintenance............... 3
TRF 120..... Turfgrass Irrigation & Design ....... 4
TRF 240.....Turfgrass Pest Control................. 3
Semester Total ... 13
Spring Semester #2

HOR 257....Arboriculture Practices................. 2
HOR 273....Horticulture Mgmt Marketing........ 3
TRF 210.....Turfgrass Equipment Mgmt.......... 3
TRF 260.....Advanced Turfgrass Mgmt........... 4
Semester Total ......ooccvieevieeiiiieeee e 12
TOTAL PROGRAM CREDITS........cccvvveenn. 64

Note: See Humanities/Fine Arts Electives and
Social/ Behavioral Sciences Electives at the end
of this section for a complete listing of eligible
courses.

HORTICULTURE TECHNOLOGY
Diploma (D15240)

General Education Requirements
(May be completed in any term, pending requisite
requirements.)

ENG 111....Writing and Inquiry ............ccccenn. 3
MAT 143 ....Quantitative Literacy .................... 3
Semester Total ..o, 6
Fall Semester #1

HOR 112....Landscape Design | ........cccocueeee. 3
HOR 160....Plant Materials ..........cc.cc.ccecuvvnenn. 3
HOR 162....Applied Plant Science................... 3

TRF 110.....Intro Turfgrass Cultures & ID ....... 4
TRF 120.....Turfgrass Irrigation & Design ....... 4

Semester Total ......ococeevviieiii e, 17
Spring Semester #1

HOR 134....Greenhouse Operations............... 3
HOR 164....Horticulture Pest Mgmt ................ 3
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HOR 166 ... Soils & Fertilizers..........ccccocveeene 3 Graduates should qualify for employment in
HOR 168 ... Plant Propagation ..............ccccec.... 3 entry-level positions with businesses,
HOR 257 ... Arboriculture Practices ................ 2 educational systems, and governmental
Semester Total .....ccccceeeeiieiiiiieees 14 agencies which rely on computer systems to
TOTAL PROGRAM CREDITS.......cccoovo....... 37 design and manage information. The program

HORTICULTURE TECHNOLOGY
Certificate (C15240)

Complete 12 Credit Hours from:

HOR 112 ... Landscape Design |........ccccueeeee.. 3
HOR 134 ... Greenhouse Operations .............. 3
HOR 160 ... Plant Materials.............ccccvvveeeeen.. 3
HOR 162 ... Applied Plant Science.................. 3
HOR 164 ... Horticulture Pest Mgmt................. 3
HOR 166 ... Soils & Fertilizers..........ccccvvveeene.. 3
HOR 168 ... Plant Propagation ..............ccccee... 3
HOR 257 ... Arboriculture Practices ................ 2
HOR 273 ... Horticulture Mgmt & Mrktg........... 3
TRF 110 .... IntroTurfgrass Cultures & ID........ 4
TRF 120 .... Turfgrass Irrigation & Design....... 4
TRF 152 .... Landscape Maintenance ............. 3
TRF 210 .... Turfgrass Equipment Mgmt.......... 3
TRF 230 .... Turfgrass Mgmt Applications........ 2
TRF 240 .... Turfgrass Pest Control................. 3
TRF 260 .... Advanced Turfgrass Mgmt .......... 4
TOTAL PROGRAM CREDITS: .....cccocveenee 12
INFORMATION
TECHNOLOGY

(Seated and Online Credential Options)

The Information Technology (IT) curriculum
prepares graduates for employment in the
technology sector as designers, testers, support
technicians, system administrators developers,
or programmers who use computer software
and/or hardware to design, process, implement
and manage information systems in specialties
such as database services, security, business
intelligence, healthcare informatics and others
depending on the technical path selected within
this curriculum.

Course work includes development of a
student’s ability to create, store, communicate,
exchange and use information to solve technical
issues related to information support and
service, interactive media, network systems,
programming and software development,
information security and other emerging
technologies based on the selected area of
study.

will incorporate the competencies of industry-
recognized certification exam.

Note: Transfer and bi-lateral agreements are
available for UNC Greensboro and Mount Olive
University. While many of our AAS degrees
transfer to four-year colleges and universities,
students may also want to consider

the Associate in Science - Computer Science
degree that is fully articulated with all UNC

System Institutions.

Information Systems
Associate in Applied
Science Degree (A25590S)

Fall Semester #1

ACA 115 ....Success & Study Skills ................ 1
CIS 110...... Introduction to Computers............ 3
CIS115...... Intro Programming & Logic .......... 3

CTI110...... Web, Pgm, & DB Foundation....... 3
CTI 120...... Network and Sec Foundation....... 3
CTS 115.....Info Sys Business Concepts......... 3
NOS 110....Operating Systems Concepts ...... 3
Semester Total ......ococveevieiiiieeeee e 19

Spring Semester #1
CTS 120.....Hardware/ Software Support........ 3

DBA 110 ....Database Concepts ........cc.ccuvee... 3
SEC 110 ....Security Concepts........ccccuveeernnen. 3
MAT 143 ....Quantitative Literacy .................... 3
ENG 111....Writing and Inquiry ..........cccoecuveeen. 3
Semester Total .......ccccevveeiiiiiiiiies 15
Fall Semester #2

CTS 130.....Spreadsheet...........cccceeeveeenennn. 3
CTS 285.....System Analysis & Design........... 3
NET 110.....Networking Concepts................... 3
NOS 130....Windows Single User................... 3
Social/Behavioral Science Elective ................. 3
Semester Total ......ooccvvveeveeeiiiieeee e 15
Spring Semester #2

NOS 230....Windows Administration I............. 3
CTS 287.....Emerging Technology .................. 3
NOS 120....Linux/UNIX Single User ............... 3
Humanities/Fine Arts Elective..............cccvveeee.. 3
COM 231 ...Public Speaking ..........cccccceeevinnes 3
Semester Total ......occcvvveeveeeiiiieeee e 15
TOTAL PROGRAM CREDITS......ccccoeeveeennn. 64
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Note: See Humanities/Fine Arts Electives and CTI 110...... Web, Pgm, & DB Foundation....... 3
Social/Behavioral Sciences Electives at the end of CTI120...... Network & Sec Foundation .......... 3
this section for a complete listing of eligible CTS 115.....Info Sys Business Concepts........ 3
courses. NOS 110....Operating Systems Concepts ......3

. Semester Total .......cooceevviiiiiiiieee, 19
Info_rmatlon Systems Spring Semester #1
Diploma (D255909S) General Studies™ ... 9
Fall Semester #1 Natural Science/Mgthemat_ig:s Elective**  3-4
ACA 115.... Success & Study SKillS ............... 1 ENG 111....Expository Writing ............ccccvvveeee. 3
CIS 115 ..... Intro Programming & LOgiC .......... 3 Semester Total ......cceeeeveeeiiiiiiiiiieeeeeeeees 15-16
CTI110...... Web, Pgm, & DB Foundation ...... 3 Summer Semester #1
CTI120...... Network and Sec Foundation ......3 COM 110 ...Interpl Communication................. 3
CTS 115 .... Info Sys Business Concepts........ 3 or COM 231  Public Speaking..................... 3
Semester Total ... 13 Semester TOtal .....cocccveveveeeeeieeeeeeeeesenennn 3
Spring Semester #1 Fall Semester #2
CTS 120.... Hardware/ Software Support........3 General StUdieS* ........c.ccooveveereerersrnrenens 12
CIS 110 ..... Introduction to Computers............ 3 Social/Behavioral SCIENCes ............c..cccovvuren. 3
MAT 143.... Quantitative Literacy................... 3 Semester Total ........cccveeveveeeeceeeereeeens 15
SEC 110.... Security Concepts ..........eeeeeeennn. 3 )
Semester Total ......ccccceeeviiiiiienieee e, 12 Spring Semgster #2
General StudieS* ......ccceevviiiiiie e 6
Fall Semester #2 CTS 287.....Emerging Technologies ............... 3
NOS 110.... Operating Systems Concepts......3 CTS 288.....Prof Practices in IT ..........c........... 3
NET 110.... NetWOfking Concepts .................. 3 or WBL 111 Work-Based Learning oo, 1
ENG 111ertlng and |nquiry ....................... 3 or WBL 112 Work-Based Learning | 2
NOS 130.... Windows Single User .................. 3 HUM 115....Critical Thinking..............cccc.evun.... 3
Semester Total .....coovvvveeeiiiiiiie e 12 Semester TOtal ..o 13-15
TOTAL PROGRAM CREDITS........ccccceeveee. 37 TOTAL PROGRAM CREDITS ...covvviiii 65-68
*General Study Courses
Information Systems CCT 110 ...Intro to Cyber Crime..........c..cocu... 3
i CCT 112 ...Ethics & High Technology............ 3
Certificate (C25590T) CCT 121 ...Computer Crime Investigation .....3
CIS 110..... Introduction to Computers ........... 3 CCT 231 ...Technology Crimes & Law............ 3
CIS115..... Intro Programming & Logic.......... 3 CJC 132 ....Court Procedures & Evidence......3
CTI 110...... Web, Pgm, & DB Foundation ...... 3 CJC 231 ....Constitutional Law................vue..... 3
CTI 120...... Network and Sec Foundation ...... 3 CSC 134.... C++ Programming..........ccceeeeuneee. 3
CTS 115.... Info Sys Business Concepts........ 3 CSC 151 ...JAVA Programming ...........c.cec..... 3
NOS 110.... Operating Systems Concepts...... 3 CSC 139 ...Visual BASIC Programming......... 3
CSC 234 ...Adv. C++ Programming ............... 3
TOTAL PROGRAM CREDITS.........ccceeeeee. 18 CSC 249 ... Data Structure & Algorithms ....... 3
CSC 251 ...Adv. Java Programming............... 3
. CSC 289 ...Program Capstone Project........... 3
Information TeCh_nomgy CTS 287 ....Emerging Technology .................. 3
General Studies CTS 120 ....Hardware/ Software Support........ 3
(Seated and Online Credential Options) CTS 130 ....Spreadsheet............cccccevvevevnernee. 3
Associate in Applied CTS 285 ....System Analysis & Design........... 3
. DBA 110 ...Database Concepts ........cccccuveee. 3
Science Degree (A25590GS) NET 110 ....Networking Concepts................... 3
NOS 120 ...Linux/UNIX Single User ............... 3
Fall Semester #1 . NOS 130 ...Windows Single User................... 3
ACA115.... Success & Study Skills SEC 110 ...Security CONCeptS......ccevveeeerrrnnnnns 3
or ACA 122 College Transfer Success....... 1 SGD 111 ..IntroduCtion t0 SGD ...........ooooo... 3
CIS 110...... Introduction to COMPUters............ 3 SGD 112 ...SGD DESIgN ..ooeoveeeeeeeeerreee. 3
CIS 115 ..... Intro Programming & Logic.......... 3 SGD 113....SGD Programming........c............ 3
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SGD 213 ... SGD Programming Il ................... 3 Information Techno|ogy -
WEB 115... Web Markup & Scripting.............. 3 C =) . q
WEB 120... Intro Internet Multimedia............... 3 OmDUter rogramming an
WEB 125... Mobile Web Design ..................... 3 Development
WEB 182... PHP Programmlng ....................... 3 (Seated and Online Credential 0ptions)
WEB 210... Web DeSign .....ccccceeveeeviivnineneennnn, 3
WEB 213... Internet Marketmg & Social Media ... 3 Associate in Applied
WEB 214 ... Social Media............ccoceeevvvenennnne 3 Sci D (A25590C)

WEB 225 ... Content Management Systems....... 3 cience Degree
WEB 250 ... Database Driven Websites.......... 3
Fall Semester #1
- : . ACA 115 ....Success & Study Skills ................ 1
Natural SC|e.nc'e/Math E]ectlves Courses CIs 110...... Introduction to Computers............ 3
BIO 110 .... Principles of Biology .................... 4 ; X
. CIS115...... Intro Programming & Logic .......... 3
BIO 111 ..... General Biology |.......ccccceevvveeene 4 )
. CTI110...... Web, Pgm, & DB Foundation....... 3
BIO 112 ..... General Biology Il ............cvvvvvnnnes 4 }
. . CTI120...... Network & Sec Foundation .......... 3
BIO 163 .... Basic Anatomy & Physiology....... 5 :
. CTS 115.....Info Sys Business Concepts......... 3
BIO 168 .... Anatomy and Physiology I........... 4 ;
. . NOS 110....Operating Systems Concepts....... 3
BIO 275 .... Microbiology.........ccccceevniiiiiinnnnnn. 4 Semester Total 19
CHM 132 .. Organic and Biochemistry ........... 4 SemesterTotal ...
CHM 151 ..General Chemistry | .................... 4 Spring Semester #1
GEL 111 GeOlogy.....ceeerureeeiiiiieieiiieeeenivnees 4 CSC 134....C++ Programming.......cccccceeeeeenenes 3
MAT 143 ... Quantitative Literacy...........c.c...... 3 CSC 151 ....JAVA Programming ...........cc....... 3
MAT 152.... StatistiCS .......coccvvvveieeeeieiiiiiieeenn, 4 CSC 249 ....Data Structure & Algorithms ........ 3
MAT 171 ... Precalculus Algebra.........c........... 4 ENG 111....Writing and Inquiry ............ccceennn. 3
MAT 172 ... Precalculus Trigonometry............ 4 DBA 110 ....Database Concepts ...........ccceeunne. 3
MAT 263 ... Brief Calculus.............coceeerriieennns 4 MAT 143 ....Quantitative Literacy .................... 3
MAT 271 ...Calculus I.......cccovieeiiiiiiiiieeee, 4 Semester Total ... 18
MAT 280 ... Linear Algebra ............cccccuvvvvvnnnns 3
: Fall Semester #2
PHY 110 ... Conceptual P_hyS|cs ..................... 3 CSC 139 ....Visual BASIC Programming........ 3
PHY 151 ... College PhysicS | ..........cvvvvvvvinnnnns 4 )
PHY 251 ... College PhySics Il ......oooooovvvvvoo... 4 CSC 234.....Adv. C++ Programming ............... 3
CSC 251 ....Adv. Java Programming............... 3
Note: See Humanities/Fine Arts Electives and NOS 130....Windows Single User................... 3
Social/Behavioral Sciences Electives at the Social/Behavioral Science Elective ................. 3
end of this section for a complete listing of Semester Total ......ooocvieevieiiiieee e 15
eligible courses. Spring Semester #2
Inf ti Technol CSC 289....Program Capstone Project........... 3
nformation lec _no ogy CTS 287.....Emerging Technologies ............... 3
Cyber Security NOS 120....Linux/UNIX Single User ............... 3
Certificate (C25590CY) Humanities/Fine Arts Elective.............c..c......... 3
(Online Credential) COM 231 ...Public Speaking .........cccccceeeevennes 3
Semester Total .......cccevveeiiiiiiiiiies 15
Fall Semester #1
CCT 110....Intro to Cyber Crime .................... 3 TOTAL PROGRAM CREDITS...........ccvee. 67
CCT 112.... Ethics & High Technology ........... 3 Note: - ; ;
) ote: See Humanities/Fine Arts Electives and
g‘]C 13t2 '"_I'_CtOlfrt Procedures & Evidence........ g Social/Behavioral Sciences Electives at the
emester Total ....ccccceveviiieeiiiiee e end of this section for a complete listing of
Spring Semester #1 eligible courses.
CCT 121.... Computer Crime Investigation.............. 3
CCT 231.... Technology Crimes & Law........... 3
CJC 231 .... Constitutional Law ..............c........ 3
Semester Total .....cccccvvveeeeeeviiieeee e 9



Programming and Development
Certificate (C25590T)

CIS 110..... Introduction to Computers ........... 3
CIS115..... Intro Programming & Logic.......... 3
CTI 110...... Web, Pgm, & DB Foundation ...... 3
CTI120...... Network and Sec Foundation ...... 3
CTS 115.... Info Sys Business Concepts........ 3
NOS 110.... Operating Systems Concepts...... 3

TOTAL PROGRAM CREDITS.......ccccceeeis 18

Information Technology - Computer
Programming and Development
Web Development
Associate in Applied
Science Degree (A25590WD)

Fall Semester #1

ACA 115.... Success & Study Skills................. 1
CIS 110..... Introduction to Computers ........... 3
CIS115..... Intro Programming & Logic.......... 3

CTI 110...... Web, Pgm, & DB Foundation ...... 3
CTI 120...... Network & Sec Foundation.......... 3
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Information Technology - Computer CTS 115.....Info Sy§ Business Concepts......... 3
Programming and Development NOS 110....Operating Systems Concepts....... 3
Diploma (D25590C) Semester Total ... 19
Spring Semester #1
Fall Semester #1 ENG 111....Writing and InqQuiry .........ccccoeevveee. 3
ACA 115.... Success & Study Skills................. 1 WEB 115....Web Markup & Scripting .............. 3
CIS115..... Intro Programming & Logic.......... 3 WEB 120....Intro Internet Multimedia............... 3
CTI110...... Web, Pgm, & DB Foundation ...... 3 WEB 182....PHP Programming ............cc..c...... 3
CTI 120...... Network and Sec Foundation...... 3 WEB 250....Database Driven Websites .......... 3
CTS 115..... Info Sys Business Concepts........ 3 Natural Science Elective..................ccoeueee 3-4
Semester Total .....cccccevvcivvieviciiee e 13 BIO 110, BIO 111, BIO 112, BIO 163, BIO 168, BIO
275, CHM 132, CHM 151, GEL 111, MAT 143, MAT
Spring Semester #1 152, MAT 171, MAT 172, MAT 263, MAT 271, MAT
CSC 134.... C++ Programming ...........coceevun. 3 280, PHY 110, PHY-110A, PHY-151
CIs110..... Introduction to Computers ........... 3 Fall Semester #2
MAT 143.... Quantitative Literacy.................... 3 MKT 232 ....Social Media Marketing................ 3
CSC 151.... JAVA Programming ..................... 3 WEB 210....Web DeSigN..........cccceevevererereernnnes 3
Semester Total .....coovvveeeiiiiiiiie e 12 WEB 213....Internet Marketing & Social Media .3
Fall Semester #2 WEB 214....Social Media.........ccccccceeeviiinrnnnnnn. 3
CSC 234.... Advanced C++ Programming ...... 3 WEB 225.... Content Management Systems....3
CSC 139.... Visual BASIC Programming ........ 3 Semester Total ... 15
ENG 111.... Writing and Inquiry.............ccc....... 3 Spring Semester #2
NOS 130.... Windows Single User .................. 3 COM 231 ...Public Speaking .........cccccevevennne. 3
Semester Total .....cccocvevveveiiiiieeee e 12 HUM 115....Critical Thinking..........c.cccevevevnee. 3
WEB 125....Mobile Web Design...........cccccu.... 3
TOTAL PROGRAM CREDITS......oooccose 37 WEB 287....Web E-Portfolio..........ccccevvvieenns 3
or WEB 111 Work-Based Learning I.......... 1
Information Technology - Computer or WEB 112 Work-Based Learning Il......... 2
Social/Behavioral Science Elective ............. 3-4

ANT 210, ANT 220, ANT 221, ECO 251, ECO 252,
GEO 111, GEO 130, HIS 111, HIS 112, HIS 121, HIS
122, HIS 131, HIS 132, HUM 115, POL 120, POL 130,
POL 210, POL 220, PSY 110, PSY 150, SOC 210,
SOC 213, SOC 220, SOC 225, SOC 240

Semester Total ....cooovvveveveeeieiiieeiieeeeee, 13-15
TOTAL PROGRAM CREDITS............... 65-68

Information Technology - Computer
Programming and Development
Web Development
Certificate (C25590WD)

WEB 115....Web Markup & Scripting .............. 3
WEB 120....Intro Internet Multimedia .............. 3
WEB 125....Mobile Web Design............c......... 3
WEB 182....PHP Programming .............ccc....... 3
WEB 250....Database Driven Websites .......... 3
TOTAL PROGRAM CREDITS.......c.covveeeenee 15
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Information Technology - Computer
Programming and Development
Internet Marketing

Certificate (C255901M)
(Online Credential)

MKT 232.... Social Media Marketing ............... 3
WEB 210... Web Design .......cccecvvvevniireeeenne 3
WEB 213... Intemet Marketing & Social Media........ 3
WEB 214 ... Social Media ..........cccoevevviiirennnnn 3
WEB 225 ... Content Management Systems.......... 3
TOTAL PROGRAM CREDITS.........ccocveennne 15

Information Technology - Computer
Programming and Development
Simulation & Game Development

Certificate (C25590SG)
(Online Credential)

Fall Semester #1

SGD 111.... Introduction to SGD..........c..uu....... 3
SGD 113.... SGD Programming ..........cccccuuve... 3
Semester Total ....coovvvveeeeiiiiiieeee e 6

Spring Semester #1

SGD 112.... SGD DesSign.....c.cocvveieiiiiereniinennn 3
SGD 213.... SGD Programming Il ................... 3
Semester Total .....ccccovviiiiiii, 6
TOTAL PROGRAM CREDITS........cccveeenne 12

Information Technology - Computer
Programming and Development
C++ Programming

Certificate (C25590C)
(Online Credential)

CIS115..... Intro Programming & Logic.......... 3
CSC 134....C++ Programming ..........cceeeeeennn. 3
CSC 234.... Advanced C++ Programming ...... 3
CSC 249.... Data Structure & Algorithms......... 3

TOTAL PROGRAM CREDITS........cccceeeis 12

Information Technology - Computer
Programming and Development
JAVA Programming

Certificate (C25590J)
(Online Credential)

CIS115..... Intro Programming & Logic.......... 3
CSC 151.... JAVA Programming .........cccccueeee.. 3

CSC 251 ....Advanced JAVA Program ............ 3
CSC 249 ....Data Structure & Algorithms ........ 3
TOTAL PROGRAM CREDITS........ccccvveenee 12

PUBLIC SAFETY
ADMINISTRATION

(Seated and Online Credential Options)

The Public Safety Administration curriculum is
designed to provide students, as well as
practitioners, with knowledge and skills in the
technical, managerial, and administrative
areas necessary for entrance or advancement
within various public safety and government
organizations.

Course work in diverse subject areas includes
public safety administration and education,
interagency operations, crisis leadership,
government and agency financial
management, professional standards, incident
management, administrative law, and
supervision, while providing a streamlined
pathway that recognizes the value of
previously earned skillsets and credentials
within the public safety sector.

Employment opportunities exists with fire or
police departments, emergency management
organizations, governmental agencies,
industrial firms, correctional facilities, private
industries, insurance organizations,
educational organizations, security and
protective organizations, and through self-
employment opportunities.

LAW ENFORCEMENT

(Seated and Online Credential Options)

Associate in Applied Science
Dearee (A55480LE

Fall Semester #1
ACA 115 .... Success & Study Skills
or ACA 122 College Transfer Success........ 1

CJC 111.....Intro to Criminal Justice ............... 3
ENG 111....Writing and InqQuiry ..........cccoecuveeen. 3
EPT 150.....Incident Management .................. 3
PAD 151 ....Intro to Public Administration ....... 3
CJC 131.....Criminal Law .........ceevveereiiiieeeennnn. 3
Semester Total .....coovvveeeiiiiiiiiiieeeeeeeeeeeen 16
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Spring Semester #1 Summer Semester #1
CJC 121 .... Law Enforcement Operations...... MAT 143 ....Quantitative Literacy .................... 3
PAD 152.... Ethics in Government................... POL120......American Government................. 3
CIS 110 ....Intro to Computers............ccuveeee. or PSY 150 General Psychology................. 3
COM 231... Public Speaking..........ccccevevunnnn. Semester Total ..o 6
or ENG 112  Writing/Rsrch/Discipline ........
CJC 231 ... CONSHtUtIONAl LaW w.vrrrevvvoceree Fall Semester #2
Semester Total ......oooeeeeiiiiiiiiii, PAD 254 ....Grant W.rltlng """"""""""" A 3
PAD 251 ....Public Finance and Budgeting .....3
Summer Semester #1 HUM 115....Critical Thinking...........ccccceevnnnneen. 3
MAT 143.... Quantitative Literacy.................... CJC 112.....CrimiN0IOGY ....evvveiiiiiie e 3
POL120..... American Government................. Semester Total .....ccooceevviieeiiiie e, 12
Sé)r:ngt\s(a%ioot(agleneral Psychology ................. Spring Semester #2
""""""""""""""""""""""" CJC 232.....Civil Liability ........cccovvveeiiiieeennnnn.3
Fall Semester #2 CJC 225 ....Crisis Intervention ............ccccceueee.. 3
PAD 254.... Grant Writing.........cccceevvvvvieeeeenn. PAD 252 ....Public Policy Analysis .................. 3
PAD 251.... Public Finance and Budgeting CJC 240.....Law Enforcement Mgmt&Super.....3
HUM 115... Critical Thinking ...............cccvvvnnnn. CJC 213.....Substance Abuse..............cece... 3
CJC 132 .... Court Procedures & Evidence Semester Total ......ooccvvveevieiiiiie e 15
Semester Total .....cccccevveieiiiiieeee e, TOTAL PROGRAM CREDITS ... 64
Spring Semester #2
CJC 232 .... Civil Liability .........ccocvveviirereiinnnnn,
CJC 225 ...Crisis Intervention.............ccccuue.... EMERGENCY MEDICAL
PAD 252.... Public Policy Analysis.................. SCIENCE
CJC 240 .... Law Enforcement Mngt&Super (Seated and Online Credential OptionS)
CJC 213 .... Substance Abuse .............cccuvueee.
Semester Total .....cccccevveieiviiiieeee e
Associate in Applied Science
TOTAL PROGRAM CREDITS..........ccevvvn. Dear (A55480EM
CORRECTIONS Fall Semester #1
(Seated and Onllne Credentlal Optlons) EMS 110EMT .............................................. 9
EPT 150.....Incident Management .................. 3
Associate in Applied Science PAD 151 ....Intro to Public Administration ....... 3
Dearee (A55480CR) EMS 235....EMS Management .............cccee.... 2
Semester Total ......occcvvveeiiiiiiiiiees 17
Fall Semester #1 Spring Semester #1
ACA 115.... Success & Study Skills ACA 115 .... Success & Study Skills
or ACA 122 College Transfer Success ....... or ACA 122 College Transfer Success........ 1
CJC 111 ....Intro to Criminal Justice................ PAD 152 ....Ethics in Government................... 3
ENG 111.... Writing and Inquiry....................... CIS 110 ..... Intro to Computers ..........cceeeeennnn. 3
EPT 150 .... Incident Management.................. MAT 143 ....Quantitative Literacy .................... 3
PAD 151....Intro to Public Administration....... ENG 111....Writing and Inquiry ............ccccenn. 3
CJC 131 ...Criminal Law.........eeeeeeeeieeeeeeennn, Semester Total ...........cc 13
Semester Total ......oooeeeeiiiiii, Summer Semester #1
Spring Semester #1 EMS 130....Pharmacology .........ccccecvverernunnren. 4
CJC 141 ....Corrections ........cceceeeeeeeeeeieieceeeennn, POL120......American Government................. 3
PAD 152.... Ethics in Government .................. or PSY150 General Psychology.................. 3
CIS 110 ....Intro to Computers............oecevvneee. Semester Total ... 7

COM 231... Public Speaking.........cccccceeeuvunee.

or ENG 112 Writing/Rsrch/Discipline.............
CJC 231 ...Constitutional Law ..............c........
Semester Total ......ccccooviiiiiiiie e

Fall Semester #2

PAD 254 ....Grant Writing ............ceeeeeieiniinnen. 3
PAD 251 ....Public Finance and Budgeting .....3
HUM 115....Critical Thinking.........cccccevvivinneen. 3
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BUS 153.... Human Resource Mgmt............... 3
Semester Total ......ooovvvvveeiiiiiiiiiieeeeeeees 12
Spring Semester #2
CJC 232 .... Civil Liability ........ccccovvveeeeriirinnen, 3
CJC 225 ...Crisis Intervention................ceuue... 3
CJC 213 .... Substance AbuUSE ...........cceerveuneee. 3
PAD 252.... Public Policy Analysis.................. 3
COM 231... Public Speaking........cccccceeveuvnnen. 3
or ENG 112 Writing/Rsrch/Discipline............. 3
Semester Total ......oooovvvvvieeiiiiiiiiieeeeeeees 15
TOTAL PROGRAM CREDITS........ceevvrvvenee. 64

TURFGRASS MANAGEMENT
TECHNOLOGY

The Turfgrass Management Technology
curriculum prepares individuals for various
careers in horticulture. Classroom instruction
and practical laboratory applications of
horticulture principles and practices are
included in the program of study.

Course work includes plant identification, pest
management, plant science and soil science.
Also included are courses in sustainable plant
production and management, landscaping,
and operation of horticulture businesses.

Graduates should qualify for employment in a
variety of positions associated with nurseries,
garden centers, greenhouses, landscape
operations, governmental agencies/parks, golf
courses, sports complexes, highway
vegetation, turf maintenance companies, and
private and public gardens.

Graduates should also be prepared to take the
North Carolina Pesticide Applicator’'s
Examination.

This program focuses on turfgrass and related
groundcover plants and prepares individuals
to develop ornamental or recreational grasses
and related products; plant, transplant, and
manage grassed areas; and to produce and
store turf used for transplantation. Potential
course work includes instruction in applicable
plant sciences, genetics of grasses, turf
science, use analysis, turf management, and
related economics.

TURFGRASS MANAGEMENT
TECHNOLOGY
Associate in Applied
Science Degree (A15420)

General Education Reguirements
(May be completed in any term, pending requisite
requirements.)

COM 110 ...Intro to Communication................ 3
or COM 231 Public Speaking ..........cccceveeenn. 3
or ENG 114 Profess Research & Rpt........... 3

ENG 111....Writing and Inquiry .............cc........ 3

MAT 143 ....Quantitative Literacy .................... 3

Humanities/Fine Arts Elective.............cccvuneee. 3

Social/Behavioral Sciences Elective ............... 3

Semester Total: ... 15

Fall Semester #1

HOR 160....Plant Materials | ............c.cccuvveeeen. 3

HOR 162....Applied Plant Science................... 3

TRF 110.....IntroTurfgrass Cultures&ID .......... 4

TRF 230..... Turfgrass Mgmt AppliC................. 2

Semester Total ... 12

Spring Semester #1

HOR 134....Greenhouse Operations............... 3

HOR 164....Horticulture Pest Mgmt ................ 3

HOR 166....Soils & Fertilizers ............occvveeeee. 3

HOR 168....Plan Propagation.............ccccccuuee... 3

Semester Total ... 12

Fall Semester #2

HOR 112....Landscape Design | ........cccocueeee. 3

TRF 120.....Turfgrass Irrigation & Design ....... 4

TRF 152.....Landscape Maintenance............... 3

TRF 240.....Turfgrass Pest Control.................. 3

Semester Total ......ooocvveeevieiiiieeee e 13

Spring Semester #2

HOR 257....Arboriculture Practices................. 2

HOR 273....Horticulture Mgmt & MKktg ............ 3

TRF 210.....Turfgrass Equipment Mgmt.......... 3

TRF 260.....Adv Turfgrass Mgmt..................... 4

Semester Total.......ooccveiieiiiiiiiiiees 12

TOTAL PROGRAM CREDITS: ...ccccovvveeene 64

Note: See Humanities/Fine Arts Electives and
Social/ Behavioral Sciences Electives at the end
of this section for a complete listing of eligible
courses. Students planning to transfer to UNCW
(or any other UNC-system institution) must
substitute MAT-171 for MAT-143.
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TURFGRASS MANAGEMENT
TECHNOLOGY
Diploma (D15420)

General Education Requirements
(May be completed in any term, pending requisite
requirements.)

ENG 111 Writing and INQUIry ........cccccovcvveeeene 3
MAT 143 Quantitative Literacy...........ccccueee.... 3
Semester Total .....ccccceeeeeiiiiiieeeee e, 6
Fall Semester #1

HOR 160 ... Plant MaterialS |.........cccccovevveeenne 3
HOR 162 ... Applied Plant Science.................. 3

TRF 110 .... Intro Turfgrass Cultures & ID....... 4
TRF 120 .... Turfgrass Irrigation & Design....... 4

TRF 152 .... Landscape Maintenance ............. 3
TRF 230 .... Turfgrass Management Apps ...... 2
Semester Total ......ccccceeveieiiiiiiiie s 19
Spring Semester #1

HOR 164 ... Horticulture Pest Mgmt................. 3
HOR 166 ... Soils & Fertilizers..........ccccvvveeeeenn. 3
TRF 210 .... Turfgrass Equipment Mgmt.......... 3
TRF 260 .... Adv.Turfgrass Management......... 4
Semester Total .....cccccvvvveieiiiiieeee e 13
TOTAL PROGRAM CREDITS......cccccveeeinnns 38

TURFGRASS MANAGEMENT
TECHNOLOGY._
Certificate (C15420)

Complete 12 Credit Hours From:

HOR 112 ... Landscape Design l........ccccvvveeeee 3
HOR 134 ... Greenhouse Operations............... 3
HOR 160 ... Plant Materials | ..........ccccccocvveeenne 3
HOR 162 ... Applied Plant Science.................. 3
HOR 164 ... Hort Pest Management................ 3
HOR 166 ... Soils & Fertilizers........c.ccccocveeene 3
HOR 168 ... Plant Propagation ..............ccccee... 3
HOR 257 ... Arboriculture Practices ................ 2
HOR 273 ... Hort Mgt & Marketing................... 3
TRF 110....Intro to Turf Cult & ID................... 4
TRF 120 .... Turf Irrigation & Design................ 4
TRF 152 .... Landscape Maintenance ............. 3
TRF 210 .... Turgrass Equip Mgmt .................. 3
TRF 230 .... Turfgrass Mgmt AppsS ......ccccceeeee 2
TRF 240 .... Turfgrass Pest Control................. 3
TRF 260 .... Adv Turfgrass Mgmt .................... 4

TOTAL PROGRAM CREDITS........cccveeeine 12

WELDING
TECHNOLOGY

The Welding Technology curriculum provides
students with a sound understanding of the
science, technology, and applications essential for
successful employment in the welding and
metalworking industry.

Instruction includes consumable and non-
consumable electrode welding and cutting
processes. Courses may include math, print
reading, metallurgy, welding inspection, and
destructive and non- destructive testing
providing the student with industry-standard
skills developed through classroom training
and practical application.

Graduates of the Welding Technology
curriculum may be employed as entry-level
technicians in welding and metalworking
industries. Career opportunities also exist in
construction, manufacturing, fabrication, sales,
guality control, supervision, and welding-
related self-employment.

WELDING TECHNOLOGY
Diploma (D50420)

Fall Semester

ENG 111....Writing and InqQUiry ..........cccoecuveeen. 3
WLD 110....Cutting Processes.........c.cccccveeene 2
WLD 115AB...SMAW (Stick) Plate ................. 3
WLD 131....GTAW (TIG) Plate............cuu....... 4
WLD 117...Industrial SMAW .........ccoeoevvvnnenn. 3
Semester Total .....ooovvveeeiiiiiiiiiieeeeeeeeeeeen 15
Spring Semester

WLD 141....Symbols & Specifications............. 3
WLD 115BB...SMAW (Stick) Plate ................. 2
WLD 121....GMAW (MIG) FCAW/Plate .......... 4
WLD 132....GTAW (TIG) Plate/Pipe ............... 3
MAT 143 ....Quantitative Literacy .................... 3
Semester Total ....ccooevivveiiiiiiiiceee e 15
Summer Semester

WLD 116....Industrial SMAW .......cccoevvvivnnerenn. 4
WLD 261....Certification Practices .................. 2
Semester Total ....ocovveeeiiiiiiieeeee e, 6
TOTAL PROGRAM CREDITS.........cevvvvennn. 36
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WELDING TECHNOLOGY
Certificate (C50420)

Fall Semester

WLD 110 ... Cutting Processes .........cccccveeene... 2
WLD 115AB SMAW (Stick) Plate...........c........ 3
WLD 131 ... GTAW (TIG) Plate ..........cceveenneee. 4
Semester Total ......oooevveeeiiiiiiiiieeeeeeeei, 9
Spring Semester

WLD 115BB SMAW (Stick) Plate................... 2
WLD 121 ... GMAW (MIG) FCAW/Plate........... 4
WLD 141 ... Symbols & Specifications ............ 3
Semester Total ....coovvvveeeeiiiiiieeeeeee e 9

TOTAL PROGRAM CREDITS.......ccccceeeiis 18
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Approved Elective Courses for
Professional & Technical Programs of Study

Humanities & Fine Arts Social & Behavioral Sciences
ART o Anthropology
ART 111 ... Art Appreuatlon .......................... 3 ANT 210 ... General Anthropology ................. 3
ART 114 ... Art H!story Survey | s 3 ANT 220 ... Cultural Anthropology.................. 3
ART 115 ... Art History Survey Il ................... 3 ANT 221.... Comparative Cultures.................. 3
ART 121 ... Two-Dimensional Design............. 3
ART 131.... Drawing 3 Economics
Dance ECO 251 ... Prin of Microeconomi(;s ............... 3
DAN 110.... Dance Appreciation ............c.c...... 3 ECO 252 ... Prin of Macroeconomics.............. 3
Humanities Geography
HUM 110... Technology and Society .............. 3 GEO 111 .. World Regional Geography......... 3
HUM 115... Critical Thinking ............ccccvvveeee.nn. 3 GEO 130... General Physical Geography ...... 3
*Literature Histor
ENG 231.... American Literature | .................. 3 M\i ... World Civilizations I ..................... 3
ENG 232.... American Literature Il ................ 3 HIS 112 .... World Civilizations Il.................... 3
ENG 241 BI’ItISh L|terature I ........................ 3 H|S 131 _____ Amerlcan H|Story | T 3
Music HIS 132..... American History ll............cc....... 3
MUS 110 ... Music Appreciation .............c.cc..... 3 Political Science
MUS 111 ... Fundamgntals of Music ............... 3 POL 120 . American Government 3
MUS 112 ... Introduction to Jazz ..................... 3 POL 130 .. State & Local Government ... 3
Philosophy POL 210.... Comparative Government........... 3
PHI 215 .... Philosophical Issues..................... 3 POL 220.... International Relations................. 3
PHI 240 ..... Introduction to Ethics................... 3
Psychology
Religion PSY 110.... Life Span Development............... 3
REL 110 .... World Religions ............ccccvvvvnnnnes 3 PSY 150.... General Psychology ............c....... 3
REL 211 ....Intro to Old Testament................. 3
REL 212 .... Intro to New Testament............... 3 Sociology
REL 221 .... Religion in America...................... 3 SOC 210 .. Intro tIO SOCifOIr?gy ------- VR 3
N . - . SOC 213... Sociology of the Family ............... 3
cEEIrSels.lz or ENG 114 is a prerequisite for Literature SOC 220... Soc!al Problems ................................ 3
SOC 225 ... Social DIiversity........ccccvvvveeeennnee. 3
SOC 240 ... Social Psychology .............cccou..... 3

**ECO 251, and ECO 252 are not electives in the
Accounting and Business Administration programs.
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COURSE DESCRIPTIONS

Course Numbering System

Course designations consist of a three-letter course prefix followed by a three-digit course number. This
is followed by the title of the course. Course titles are followed by a sequence of five numbers (formatted
as 0-0-0-0-0) which indicate the course hours:

class lecture hours per week;

lab hours per week;

clinical or shop hours per week;

work experience hours per week; and

credit hours earned when the course is successfully completed.

College Transition courses have course numbers between 010 and 099 (e.g. ENG 002, MAT 003). All
associate degree, diploma, and certificate curriculum courses have course numbers between 100 and
299 (e.g. AQU 111, COS 271, ENG 112, NUR 101, SOC 210).

Prerequisites and Requisites

Many courses have prerequisites--other courses that must be completed prior to enrollment. For example,
a student must complete PSY 150 before enrolling in PSY 241; ACC 120 is a prerequisite for enrolling in
BUS 225.

Many courses have college transitions mathematics or reading and writing course prerequisites: for
example, ENG002 before ENG 111; ENG 002 and MAT 003 before MAT 143; ENG 002 before HIS 131.
To gain admission to the curriculum courses, students must either pass the appropriate college
transitions prerequisites or make appropriate scores on assessment inventories that measure skills in
English, mathematics, and reading.

Most college transfer courses have as minimum prerequisites. Science, accounting, computer science,
and economics courses have math course prerequisites.

Corequisites are courses which are taken at the same time. For example, PSY 241 has a corequisite of
ENG 111, this means that a student should be taking both courses in the same semester unless the
student has already completed ENG 111. Additionally, some science courses have mandatory corequisite
lab sections. For example, BIO 140 requires enroliment in BIO 140A, CHM-131 requires enrollment in
CHM 131A, and PHY 110 requires enrollment in PHY 110A.

State-mandated prerequisites can only be waived in special circumstances. If the occasion arises in
which a local prerequisite should be waived prior to a student registering for a course, the Lead Instructor,
Program Director, Department Chair, or Dean, and Vice President for Academic and Student Affairs must
approve the waiver in writing. If a course affects more than one division, written approval may be
necessary from more than one program director before the student registers for that course.

See Requisite Requirements & Waivers for additional information about requisite waivers.
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Display of Courses in the Catalog
The following legend should be used to interpret each course block in the catalog:

Course Hours Number Sequence

Class Hours — Lab Hours — Clinic Hours — Work Experience Hours — Credit Hours

Couria N.ru.-‘

ll\‘ll
Corarsa Prefic
rsm:.«u

ENG111 Writing & Inquiry

Preoquisites.  DRE 098
Corequisiies:  None

This course 1s designed to develop the abilty 1o produce

Course
Description

Comprehensive Articulation Agreement (CAA) Courses
Approved college transfer courses are identified in course descriptions with a closing statement
describing the use of the course and the way it will transferred to a UNC-system institution:

e Universal General Education Transfer Component (UGETC) - UGETC courses are guaranteed to
transfer as equivalency credit at the receiving institution with the grade of “C” or better. This is a
Universal General Education Transfer Component (UGETC) course in (subject area) for the
(degree type).

Note: Unless otherwise noted, UGETC courses are applicable to both the Associate in Arts (AA) and
Associate in Science (AS) degrees. Courses applicable only to either the AA or AS will be noted as
such in the individual course descriptions.

* CAA Core Courses
CAA core courses will transfer to the receiving institution with a grade of “C” or better; however, it is
up to the receiving institution as to how the course transfers (as equivalency credit or simply credit
towards graduation). This course has been approved for transfer under the CAA as a general
education course in (subject area) for the (degree type).

* Pre-Major/Elective CAA Courses
CAA pre-major/elective courses will transfer to the receiving institution with a grade of “C” or better;
however, it is up to the receiving institution as to how the course transfers (as equivalency credit or
simply credit towards graduation). This course has been approved for transfer under the CAA as
a pre-major and/or elective course requirement for the (degree type).

Only courses with these statements have been approved for transfer to the 16 universities of the
University of North Carolina. Courses which do not have these statements are not approved for use in the
Associate in Arts or Associate in Science curricula. Finally, certain courses are only approved for use in
the Associate in Science curriculum (or vice versa); this will be noted in the CAA statement following
these courses.

Course Availability

Courses may not be offered every semester. Certain courses are normally offered only one semester
each year and may be part of a two or three course sequence. For instance, MAT 271 (Calculus I) and
PHY 151 (College Physics I) will only be offered in the fall semester and MAT 272 (Calculus Il) and PHY
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152 (College Physics II) will only be offered in the spring semester. Thus, students need to plan ahead.
All classes are subject to minimum enrollment requirements and availability of instructors.

Course Equivalencies

College Readiness Courses have gone through extensive redesigns 2012-2014 and again in 2019-

2020. As such, students may meet prerequisites and/or co-requisites of current courses in the catalog by
having completed or received credit for previous college readiness course work. The following tables
should be used to equate older college readiness courses to the current prerequisite and co-requisite
requirements:

Mathematics

Previous Previous
Equivalent Equivalent
Current Course Course(s) Course(s)
MAT 003 DMA 010 - Operations with Integers MAT 060
Grade of P1 DMA 020 - Fractions & Decimals Essential
DMA 030 - Proportions/ Ratios/Rates/ Percentages Mathematics
MAT 003 DMA 040 - Expressions/Linear/Equations/ Inequalities MAT 070
Grade of P2 DMA 050 - Graphs/Equations of Lines Introductory
Algebra
MAT 003 DMA 060 - Polynomial/Quadratic Applications MAT 080
Grade of P3 DMA 070 - Rational Expressions & Equations Intermediate
DMA 080 - Radical Expressions & Equations Algebra

English
Previous
Equivalent
Current Course Course(s) Previous Equivalent Course(s)
Continuing Education DRE 096 ENG 075 - Reading & Language Essentials; or
Basic Skills Integrated Reading | ENG 070 - Basic Language Skills and
& Writing | RED 070 - Essential Reading Skills
ENG 002 DRE 097 ENG 085 - Reading & Writing Foundations; or
Grade of P1 Integrated Reading | ENG 080 - Writing Foundations; and
& Writing Il RED 080 - Introduction to College Reading
ENG 002 DRE 098 ENG 095 - Reading & Composition Strategies;
Grade of P2 Integrated Reading | ENG 090 - Composition Strategies; and

& Writing 1l RED 090 - Improved College Reading
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Course Descriptions

Course Hours Number Sequence:
Class Hours — Lab Hours — Clinic Hours — Work Experience Hours — Credit Hours

ACA 115 - Success & Study Skills 0-2-0-0-1

ACC 121 - Princ of Managerial Accounting  3-2-0-0-4

Prerequisites: None; Corequisites: None

This course provides an orientation to the
campus resources and academic skills necessary
to achieve educational objectives. Emphasis is
placed on an exploration of facilities and services,
study skills, library skills, self-assessment,
wellness, goal-setting, and critical thinking. Upon
completion, students should be able to manage
their learning experiences to successfully meet
educational goals.

ACA 122 - College Transfer Success
Prerequisites: None; Corequisites: None

0-2-0-0-1

This course provides information and strategies
necessary to develop clear academic and
professional goals beyond the community college
experience. Topics include the CAA, college
culture, career exploration, gathering information
on senior institutions, strategic planning, critical
thinking, and communications skills for a
successful academic transition. Upon completion,
students should be able to develop an academic
plan to transition successfully to senior
institutions. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees.

ACC 120 — Princ of Financial Accounting 3-2-0-04
Prerequisites: MAT 003 with Grade of P2 or P3;
Corequisites: None

This course introduces business decision-making
accounting information systems. Emphasis is
placed on analyzing, summarizing, reporting, and
interpreting financial information. Upon
completion, students should be able to prepare
financial statements, understand the role of
financial information in decision- making and
address ethical considerations. This course has
been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.

Prerequisites: ACC 120; Corequisites: None

This course includes a greater emphasis on
managerial and cost accounting skills. Emphasis
is placed on managerial accounting concepts for
external and internal analysis, reporting and
decision-making. Upon completion, students
should be able to analyze and interpret
transactions relating to managerial concepts
including product-costing systems. This course
has been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.

ACC 122 - Princ of Managerial Accounting Il 3-0-0-0-3
Prerequisites: ACC 120; Corequisites: None

This course provides additional instruction in the
financial accounting concepts and procedures
introduced in ACC 120. Emphasis is placed on
the analysis of specific balance sheet accounts,
with in-depth instruction of the accounting
principles applied to these accounts. Upon
completion, students should be able to analyze
data, prepare journal entries, and prepare reports
in compliance with generally accepted accounting
principles.

ACC 130 - Business Income Taxes 2-2-0-0-3
Prerequisites: ACC 120; Corequisites: None

This course introduces the relevant laws
governing business and fiduciary income taxes.
Topics include tax law relating to business
organizations, electronic research and
methodologies, and the use of technology for the
preparation of business tax returns. Upon
completion, students should be able to analyze
basic tax scenarios, research applicable tax law,
and complete various business tax forms.

ACC 150 - Accounting Software Applications 1-3-0-0-2
Prerequisites: ACC 115/ACC 120; Corequisites:
None

This course introduces microcomputer
applications related to accounting systems.
Topics include general ledger, accounts
receivable, accounts payable, inventory, payroll,
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and correcting, adjusting, and closing entries.
Upon completion, students should be able to use
a computer accounting package to solve
accounting problems.

ACC 180 - Practices in Bookkeeping 3-0-0-0-3
Prerequisites: ACC 120; Corequisites: None

This course provides advanced instruction in
bookkeeping and record-keeping functions.
Emphasis is placed on mastering adjusting
entries, correction of errors, depreciation, payroll,
and inventory. Upon completion, students should
be able to conduct all key bookkeeping functions
for small business.

ACC 210 — Enterprise Risk Management 3-0-0-0-3
Prerequisites: ACC 120; Corequisites: None

This course introduces enterprise risk
management as it applies to accounting and
finance. Topics include risk recognition,
assessment, risk analysis, internal controls, and
risk management plans. Upon completion,
students should be able to demonstrate the daily
managerial and organizational requirements of
enterprise risk management in written and oral
format.

ACC 215 - Ethics in Accounting 3-0-0-0-3
Prerequisites: ACC 121; Corequisites: None

This course introduces students to professional
codes of conduct and ethics adopted by
professional associations and state licensing
boards for accountants, auditors, and fraud
examiners. Topics include research and
discussions of selected historical and
contemporary ethical cases and issues as they
relate to accounting and business. Upon
completion, students should be able to apply
codes, interpret facts and circumstances, as they
relate to accounting firms and business activities.

ACC 220 - Intermediate Accounting | 3-2-0-0-4
Prerequisites: ACC 120 & ACC 122;

Corequisites: None

This course is a continuation of the study of
accounting principles with in-depth coverage of
theoretical concepts and financial statements.
Topics include generally accepted accounting
principles and an extensive analysis of financial
statements. Upon completion, students should be
able to demonstrate competence in the
conceptual framework underlying financial
accounting, including the application of financial
standards.

ACC 221 - Intermediate Accounting Il 3-2-0-0-4
Prerequisites: ACC 220; Corequisites: None

This course is a continuation of ACC 220.
Emphasis is placed on special problems which
may include leases, bonds, investments, ratio
analyses, present value applications, accounting
changes, and corrections. Upon completion,
students should be able to demonstrate an
understanding of the principles involved and
display an analytical problem-solving ability for
the topics covered.

AGR 130 - Alternative Agricultural Production 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course covers the latest nontraditional
enterprises in agriculture. Topics include animal
production, aquaculture, and plant production.
Upon completion, students should be able to
identify selected enterprises and describe basic
production practices.

ANT 210 - General Anthropology 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces the physical,
archaeological, linguistic, and ethnological fields
of anthropology. Topics include human origins,
genetic variations, archaeology, linguistics,
primatology, and contemporary cultures. Upon
completion, students should be able to
demonstrate an understanding of the four major
fields of anthropology. This course has been
approved for transfer under the CAA and
ICAA as a general education course in Social
& Behavioral Sciences for the AA & AS
degrees.

ANT 220 - Cultural Anthropology 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces the nature of human
culture. Emphasis is placed on cultural theory,
methods of fieldwork, and cross-cultural
comparisons in the areas of ethnology, language,
and the cultural past. Upon completion, students
should be able to demonstrate an understanding
of basic cultural processes and how cultural data
are collected and analyzed. This course has
been approved for transfer under the CAA as
a general education course in Social &
Behavioral Sciences for the AA & AS degrees.
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ANT 221 - Comparative Cultures 3-0-0-0-3 style. Upon completion, students should be able
Prerequisites: ENG 002; Corequisites: None to demonstrate an historical understanding of art
This course provides an ethnographic survey of as a product reflective of human social
societies around the world covering their development. This course has been approved
distinctive cultural characteristics and how these for transfer under the CAA and ICAA as a pre-
relate to cultural change. Emphasis is placed on major and/or elective course requirement for
the similarities and differences in social the AA & AS degrees. This is a Universal
institutions such as family, economics, politics, General Education Transfer Component
education, and religion. Upon completion, (UGETC) course in Humanities & Fine Arts for
students should be able to demonstrate the AA & AS degrees.
knowledge of a variety of cultural adaptive , i i
strategies. This course has been approved for ART 121 - Two-Dimensional Design _ 0-6-0-0-3
transfer under the CAA and ICAA as a general Prerequisites: None; Corequisites: None
education course in Social & Behavioral This course introduces the elements and
Sciences for the AA & AS degrees. principles of design as applied to two-dimensional

art. Emphasis is placed on the structural
ART 111 - Art Appreciation 3-0-0-0-3 elements, the principles of visual organization,
Prerequisites: ENG 002; Corequisites: None and the theories of color mixing and interaction.
This course introduces the origins and historical Upon completion, students should be able to
development of art. Emphasis is placed on the understand and use critical and analytical
relationship of design principles to various art approaches as they apply to two-dimensional
forms, including but not limited to, sculpture, visual art. This course has been approved for
painting, and architecture. Upon completion, transfer under the CAA and ICAA as a pre-
students should be able to identify and analyze a major and/or elective course requirement for
variety of artistic styles, periods, and media. This the AA & AS degrees.
course has been approved for transfer under )
the CAA and ICAA as a pre-major and/or ART 131 - Drawing | _ 0-6-0-0-3
elective course requirement for the AA & AS Prerequisites: None; Corequisites: None
degrees. This is a Universal General This course introduces the language of drawing
Education Transfer Component (UGETC) and the use of various drawing materials.
course in Humanities & Fine Arts for the AA & Emphasis is placed on drawing techniques,
AS degrees. media, and graphic principles. Upon completion,

students should be able to demonstrate
ART 114 - Art History Survey | 3-0-0-0-3 competence in the use of graphic forms and
Prerequisites: ENG 002; Corequisites: None various drawing processes. This course has
This course covers the development of art forms been approved for transfer under the CAA
from ancient times to the Renaissance. Emphasis and ICAA as a pre-major and/or elective
is placed on content, terminology, design, and course requirement for the AA & AS degrees.
style. Upon completion, students should be able i . )

BAF 143 — Financial Planning 3-0-0-0-3

to demonstrate an historical understanding of art
as a product reflective of human social
development. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees. This is a Universal
General Education Transfer Component
(UGETC) course in Humanities & Fine Arts for
the AA & AS degrees.

ART 115 - Art History Survey |l 3-0-0-0-3

Prerequisites: ENG 002; Corequisites: None

This course covers the development of art forms
from the Renaissance to the present. Emphasis
is placed on content, terminology, design, and

Prerequisites: None; Corequisites: None

This course covers the perspectives, principles,
and practices of financial planning. Topics include
investment, retirement, tax, and estate planning.
Upon completion, students should be able to
understand the process that looks at a customer's
financial picture and recommend strategies to
achieve the customer's objectives.

BIO 110 - Principles of Biology 3-3-0-0-4

Prerequisites: None; Corequisites: None

This course provides a survey of fundamental
biological principles for non-science majors.
Emphasis is placed on basic chemistry, cell
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biology, metabolism, genetics, evolution, ecology,
diversity, and other related topics. Upon
completion, students should be able to
demonstrate increased knowledge and better
understanding of biology as it applies to everyday
life. This course has been approved for
transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA& AS degrees. This is a Universal
General Education Transfer Component
(UGETC) course in Natural Sciences for the
AA & AS degrees.

BIO 111 - General Biology | 3-3-0-0-4

upon them. Topics include ecological concepts,
population growth, natural resources, and a
focus on current environmental problems from
scientific, social, political, and economic
perspectives. Upon completion, students
should be able to demonstrate an
understanding of environmental
interrelationships and of contemporary
environmental issues. This course has been
approved for transfer under the CAA and
ICAA as a general education course in
Natural Science for the AA & AS degrees.

BIO 140A - Environmental Biology Lab 0-3-0-0-1

Prerequisites: ENG 002 and MAT-003;
Corequisites: None

This course introduces the principles and
concepts of biology. Emphasis is placed on
basic biological chemistry, molecular and
cellular biology, metabolism and energy
transformation, genetics, evolution, and other
related topics. Upon completion, students
should be able to demonstrate understanding
of life at the molecular and cellular levels. This
course has been approved for transfer
under the CAA and ICAA as a pre-major
and/or elective course requirement for the
AA & AS degrees. This is a Universal
General Education Transfer Component
(UGETC) course in Natural Sciences for the
AA & AS degrees.

BIO 112 - General Biology |l 3-3-0-0-4
Prerequisites: BIO 111; Corequisites: None

This course is a continuation of BIO 111.
Emphasis is placed on organisms, evolution,
biodiversity, plant and animal systems,
ecology, and other related topics. Upon
completion, students should be able to
demonstrate comprehension of life at the
organismal and ecological levels. This course
has been approved for transfer under the
CAA and ICAA as a pre-major and/or
elective course requirement for the AA &
AS degrees. This is a Universal General
Education Transfer Component (UGETC)
course in Natural Sciences for the AS
degree ONLY.

BIO 140 - Environmental Biology 3-0-0-0-3
Prerequisites: ENG 002 and MAT-003;
Corequisites: BIO 140A

This course introduces environmental
processes and the influence of human activities

Prerequisites: ENG 002 and MAT 003;
Corequisites:BI0140

This course provides a laboratory component to
complement BIO140. Emphasis is placed on
laboratory and field experience. Upon completion,
students should be able to demonstrate a
practical understanding of environmental
interrelationships and of contemporary
environmental issues. This course has been
approved for transfer under the CAA and
ICAA as a general education course in Natural
Science for the AA & AS degrees.

BIO 155 - Nutrition 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course covers the biochemistry of foods and
nutrients with consideration of the physiological
effects of specialized diets for specific biological
needs.

Topics include cultural, religious, and economic
factors that influence a person’s acceptance of
food, as well as nutrient requirements of the
various life stages. Upon completion, students
should be able to identify the functions and
sources of nutrients, the mechanisms of
digestion, and the nutritional requirements of all
age groups. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AS degree QNLY.

BIO 163 - Basic Anatomy & Physiology 4-2-0-0-5
Prerequisites: ENG 002; Corequisites: None

This course provides a basic study of the
structure and function of the human body. Topics
include a basic study of the body systems as well
as an introduction to homeostasis, cells, tissues,
nutrition, acid-base balance, and electrolytes.
Upon completion, students should be able to
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demonstrate a basic understanding of the
fundamental principles of anatomy and
physiology and their interrelationships. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement for the AS degree
ONLY

BIO 168 - Anatomy & Physiology | 3-3-0-0-4
Prerequisites: ENG 002; Corequisites: None

This course provides a comprehensive study of
the anatomy and physiology of the human body.
Topics include body organization, homeostasis,
cytology, histology, and the integumentary,
skeletal, muscular, and nervous systems and
special senses. Upon completion, students
should be able to demonstrate an in-depth
understanding of principles of anatomy and
physiology and their interrelationships. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement for the AS degree
ONLY.

BIO 169 - Anatomy & Physiology Il 3-3-0-0-4
Prerequisites: BIO 168; Corequisites: None

This course provides a continuation of the
comprehensive study of the anatomy and
physiology of the human body. Topics include the
endocrine, cardiovascular, lymphatic, respiratory,
digestive, urinary, and reproductive systems as
well as metabolism, nutrition, acid-base balance,
and fluid and electrolyte balance. Upon
completion, students should be able to
demonstrate an in-depth understanding of
principles of anatomy and physiology and their
interrelationships. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AS degree QNLY.

BIO 275 - Microbiology 3-3-0-0-4
Prerequisites: BIO 110, BIO 111, BIO163, BIO
165, or BIO 168; Corequisites: None

This course covers principles of microbiology and
the impact these organisms have on man and the
environment. Topics include the various groups
of microorganisms, their structure, physiology,
genetics, microbial pathogenicity, infectious
diseases, immunology, and selected practical
applications. Upon completion, students should
be able to demonstrate knowledge and skills
including microscopy, aseptic technique, staining,
culture methods, and identification of

microorganisms. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AS degree QNLY.
BUS 110 - Introduction into Business  3-0-0-0-3
Prerequisites: None; Corequisites: None

This course provides a survey of the business
world. Topics include the basic principles and
practices of contemporary business. Upon
completion, students should be able to
demonstrate an understanding of business
concepts as a foundation for studying other
business subjects. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees.

BUS 115 - Business Law |
Prerequisites: None; Corequisites: None

This course introduces the student to the legal
and ethical framework of business. Contracts,
negotiable instruments, the law of sales, torts,
crimes, constitutional law, the Uniform
Commercial Code, and the court systems are
examined. Upon completion, the student should
be able to identify legal and ethical issues that
may arise in business decisions and the laws that
apply to them. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees.

3-0-0-0-3

BUS 121 - Business Mathematics 2-2-0-0-3
Prerequisites: MAT 003 with Grade of P1 or
higher; Corequisites: None

This course covers fundamental mathematical
operations and their application to business
problems. Topics include payroll, pricing, interest
and discount, commission, taxes, and other
pertinent uses of mathematics in the field of
business. Upon completion, students should be
able to apply mathematical concepts to business.

BUS 125 - Personal Finance
Prerequisites: None; Corequisites: None

3-0-0-0-3

This course provides a study of individual and
family financial decisions. Emphasis is placed on
building useful skills in buying, managing
finances, increasing resources, and coping with
current economic conditions. Upon completion,
students should be able to develop a personal
financial plan.
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BUS 137 - Principles of Management _ 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course is designed to be an overview of the
major functions of management. Emphasis is
placed on planning, organizing, controlling,
directing, and communicating. Upon completion,
students should be able to work as contributing
members of a team utilizing these functions of
management. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees.

BUS 147 — Business Insurance 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course surveys the basic concepts of risk
management. Topics include principles and
applications of health, property, life, and casualty
insurance. Upon completion, students should be
able to evaluate different insurance needs and
assist an organization in acquiring adequate
insurance coverage.

BUS 153 - Human Resource Management 30003

Prerequisites: None; Corequisites: None

This course introduces the functions of
personnel/human resource management within
an organization. Topics include equal opportunity
and the legal environment, recruitment and
selection, performance appraisal, employee
development, compensation planning, and
employee relations. Upon completion, students
should be able to anticipate and resolve human
resource concerns.

BUS 225 - Business Finance 2-2-0-0-3
Prerequisites: ACC 120; Corequisites: None

This course provides an overview of business
financial management. Emphasis is placed on
financial statement analysis, time value of money,
management of cash flow, risk and return, and
sources of financing. Upon completion, students
should be able to interpret and apply the
principles of financial management.

BUS 240 - Business Ethics
Prerequisites: None; Corequisites: None
This course introduces contemporary and
controversial ethical issues that face the business
community. Topics include moral reasoning, oral
dilemmas, law and morality, equity, justice and
fairness, ethical standards, and moral

3-0-0-0-3

development. Upon completion, students should
be able to demonstrate an understanding of their
moral responsibilities and obligations as
members of the workforce and society.

BUS 260 - Business Communication 3-0-0-0-3
Prerequisites: ENG 111; Corequisites: None

This course is designed to develop skills in
writing business communications. Emphasis is
placed on business reports, correspondence, and
professional presentations. Upon completion,
students should be able to communicate
effectively in the work place.

BUS 280 - REAL Small Business
Prerequisites: None; Corequisites: None

This course introduces hands-on techniques and
procedures for planning and opening a small
business, including the personal qualities needed
for entrepreneurship. Emphasis is placed on
market research, finance, time management, and
day-to-day activities of owning/ operating a small
business. Upon completion, students should be
able to write and implement a viable business
plan and seek funding.

4-0-0-0-4

CCT 110 — Intro to Cyber Crime
Prerequisites: None; Corequisites: None

This course introduces and explains the various
types of offenses that qualify as cyber crime
activity. Emphasis is placed on identifying cyber
crime activity and the response to these problems
from both the private and public domains. Upon
completion, students should be able to accurately
describe and define cyber crime activities and
select an appropriate response to deal with the
problem.

3-0-0-0-3

CCT 112 — Ethics & High Technology
Prerequisites: None; Corequisites: None

3-0-0-0-3

This course covers ethical considerations and
accepted standard practices applicable to
technological investigations and computer privacy
issues relative to the cyber crime investigator.
Topics include illegal and unethical investigative
activities, end-justifying-the-means issues, and
privacy issues of massive personal database
information gathered by governmental sources.
Upon completion, students should be able to
examine their own value systems and apply
ethical considerations in identifiable cyber

crime investigations.
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CCT 121 — Computer Crime Invest. 3-2-0-0-4

Prerequisites: None; Corequisites: None

This course introduces the fundamental principles
of computer crime investigation processes.
Topics include crime scene/incident processing,
information gathering techniques, data retrieval,
collection and preservation of evidence,
preparation of reports and court presentations.
Upon completion, students should be able to
identify cyber crime activity and demonstrate
proper investigative techniques to process the
scene and assist in case prosecution.

CCT 231 — Technology Crimes & Law. 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course covers the applicable technological
laws dealing with the regulation of cyber security
and criminal activity. Topics include an
examination of state, federal and international
laws regarding cyber crime with an emphasis on
both general and North Carolina statutes. Upon
completion, students should be able to identify
the elements of cyber crime activity and discuss
the trends of evolving laws.

CHM 132 - Organic and Biochemistry  3-3-0-0-4
Prerequisites: CHM 131 and CHM 131A or CHM
151, minimum grade of “C”, Corequisites: None

This course provides a survey of major functional
classes of compounds in organic and
biochemistry. Topics include structure, properties,
and reactions of the major organic and biological
molecules and basic principles of metabolism.
Upon completion, students should be able to
demonstrate an understanding of fundamental
chemical concepts needed to pursue studies in
related professional fields. This course has
been approved for transfer under the CAA
and ICAA as a general education course in
Natural Science for the AA & AS degrees.

CHM 151 - General Chemistry | 3-3-0-0-4
Prerequisites: ENG 002 and MAT 003 with Grade
of P2 or P3; Corequisites: None

This course covers fundamental principles and laws
of chemistry. Topics include measurement, atomic
and molecular structure, periodicity, chemical
reactions, chemical bonding, stoichiometry,
thermochemistry, gas laws, and solutions. Upon
completion, students should be able to demonstrate
an understanding of fundamental chemical laws
and concepts as needed in CHM 152. This course
has been approved for transfer under the CAA
and ICAA as a general education course in

Natural Science for the AA & AS degrees. This
is a Universal General Education Transfer
Component (UGETC) course in Natural
Sciences for the AA & AS degrees.

CHM 152 - General Chemistry Il 3-3-0-0-4
Prerequisites: CHM 151, minimum grade of “C”,
Corequisites: None

This course provides a continuation of the study
of the fundamental principles and laws of
chemistry. Topics include kinetics, equilibrium,
ionic and redox equations, acid-base theory,
electrochemistry, thermodynamics, introduction to
nuclear and organic chemistry, and complex ions.
Upon completion, students should be able to
demonstrate an understanding of chemical
concepts as needed to pursue further study in
chemistry and related professional fields. This
course has been approved for transfer under
the CAA and ICAA as a general education
course in Natural Science for the AA & AS
degrees. This is a Universal General
Education Transfer Component (UGETC)
course in Natural Sciences for the AS degree
ONLY.

CHM 251 - Organic Chemistry | 3-3-0-0-4

Prerequisites: CHM 152; Corequisites: None

This course provides a systematic study of the
theories, principles, and technigues of organic
chemistry. Topics include nomenclature,
structure, properties, reactions, and mechanisms
of hydrocarbons, alkyl halides, alcohols, and
ethers; further topics include isomerization,
stereochemistry, and spectroscopy. Upon
completion, students should be able to
demonstrate an understanding of the
fundamental concepts of covered organic topics
as needed in CHM 252. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AS degree QNLY.

CHM 252 - Organic Chemistry I 3-3-0-0-4

Prerequisites: CHM 251, minimum Grade of “C”,
Corequisites: None

This course provides continuation of the
systematic study of the theories, principles, and
techniques of organic chemistry. Topics include
nomenclature, structure, properties, reactions,
and mechanisms of aromatics, aldehydes,
ketones, carboxylic acids and derivatives, amines
and heterocycles; multi-step synthesis will be
emphasized. Upon completion, students should
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be able to demonstrate an understanding of
organic concepts as needed to pursue further
study in chemistry and related professional fields.
This course has been approved for transfer
under the CAA and ICAA as a pre- major
and/or elective course requirement for the AS
degree ONLY.

CIS 110 - Introduction to Computers 2-2-0-0-3
Prerequisites: None; Corequisites: None

This course introduces computer concepts,
including fundamental functions and operations of
the computer. Topics include identification of
hardware components, basic computer operations,
security issues, and use of software applications.
Upon completion, students should be able to
demonstrate an understanding of the role and
function of computers and use the computer to
solve problems. This course has been approved
for transfer under the CAA and ICAA as a
general education course in Mathematics
(Quantitative Option) in the AA & AS degrees.

CIS 115 - Intro to Programming & Logic 2-3-0-0-3
Prerequisites: ENG 002 and MAT 003 with Grade
of P2 or P3; Corequisites: None

This course introduces computer programming
and problem solving in a structured program logic
environment. Topics include language syntax,
data types, program organization, problem
solving methods, algorithm design, and logic
control structures. Upon completion, students
should be able to manage files with operating
system commands, use top-down algorithm
design, and implement algorithmic solutions in a
programming language. This course has been
approved for transfer under the CAA and
ICAA as a general education course in
Mathematics (Quantitative Option) in the AA &
AS degrees.

CJC110-Basic Law Enforcement BLET 10-30-0-0-20
Prerequisites: None; Corequisites: None

This course covers the basic skills and
knowledge needed for entry-level employment as
a law enforcement officer in North Carolina.
Topics include those mandated by North Carolina
Administration Code as essential for functioning
in law enforcement. Upon completion, the student
should be able to demonstrate competence in the
topics required for the state comprehensive
certification examination.

CJC 111 - Introduction to Criminal Justice  3-0-0-0-3
Prerequisites: None; Corequisites: None

This course introduces the components and
processes of the criminal justice system. Topics
include history, structure, functions, and
philosophy of the criminal justice system and their
relationship to life in our society. Upon
completion, Students should be able to define
and describe the major system components and
their interrelationships and evaluate career
options. This course has been approved for
transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees
CJC-112 — Criminology 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course introduces deviant behavior as it
relates to criminal activity. Topics include theories
of crime causation; statistical analysis of criminal
behavior; past, present, and future social control
initiatives; and other related topics. Upon
completion, students should be able to explain
and discuss various theories of crime causation
and societal response.
CJC-113 — Juvenile Justice 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course covers the juvenile justice system and
related juvenile issues. Topics include an overview
of the juvenile justice system, treatment and
prevention programs, special areas and laws
unique to juveniles, and other related topics. Upon
completion, students should be able to
identify/discuss juvenile court structure/procedures,
function and jurisdiction of juvenile agencies,
processing/detention of juveniles, and case
disposition.

CJC 121 — Law Enforcement Operations  3-0-0-0-3
Prerequisites: None; Corequisites: None

This course introduces fundamental law
enforcement operations. Topics include the
contemporary evolution of law enforcement
operations and related issues. Upon completion,
students should be able to explain theories,
practices, and issues related to law enforcement
operations. This course has been approved for
transfer under the CAA and ICAA as a pre-major
and/or elective course requirement for the AA &
AS degrees
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CJC 131 — Criminal Law 3-0-0-0-3 Homeland Security, and define roles, functions
Prerequisites: None; Corequisites: None and interdependency between agencies.

This course covers the history/evolution/ ) )

principles and contemporary applications of CJC 212 — Ethics & Comm Relations _ 3-0-0-0-3

criminal law. Topics include sources of Prerequisites: None; Corequisites: None

substantive law, classification of crimes, parties This course covers ethical considerations and

to crime, elements of crimes, matters of criminal accepted standards applicable to criminal justice

responsibility, and other related topics. Upon organizations and professionals. Topics include

completion, students should be able to discuss ethical systems; social change, values, and

the sources of law and identify, interpret, and norms; cultural diversity; citizen involvement in

apply the appropriate statutes/elements. criminal justice issues; and other related topics.
Upon completion, students should be able to

CJC 132 — Court Procedure & Evidence 3-0-0-0-3 apply ethical considerations to the decision-

Prerequisites: None; Corequisites: None making process in identifiable criminal justice

. Lo situations.

This course covers judicial structure/process/

procedure from incident to disposition, kinds and

degrees of evidence, and the rules governing EJC 213 _t S‘_“’hfta“?%*\bus‘? e N 3:0-0-0-3

admissibility of evidence in court. Topics include rerequisites: None, L.orequisites. None

consideration of state and federal courts, arrest, This course is a study of substance abuse in our

search and seizure laws, exclusionary and society. Topics include the history and

statutory rules of evidence, and other related classifications of drug abuse and the social,

issues. Upon completion, students should be able physical, and psychological impact of drug abuse.

to identify and discuss procedures necessary to Upon completion, students should be able to

establish a lawful arrest/search, proper judicial identify various types of drugs, their effects on

procedures, and the admissibility of evidence. human behavior and society, and treatment
modalities.

CJC 141 - Corrections 3-0-0-0-3

Prerequisites: None; Corequisites: None CJC 214 — Victimology 3-0-0-0-3

This course covers the history, major Prerequisites: None; Corequisites: None

philosophies, components, and current practices This course introduces the study of victims.

and problems of the field of corrections. Topics Emphasis is placed on roles/characteristics of

include historical evolution, functions of the victims, victim interaction with the criminal justice

various components, alternatives to incarceration, system and society, current victim assistance

treatment programs, inmate control, and other programs, and other related topics. Upon

related topics. Upon completion, students should completion, students should be able to discuss

be able to explain the various components, and identify victims, the uniqueness of victims'

processes, and functions of the correctional roles, and current victim assistance programs.

system. This course has been approved for

transfer under the CAA and ICAA as a pre- CJC 221 — Investigative Principles 3-2-0-0-4

major and/or elective course requirement for
the AA & AS degrees.

CJC 161 — Intro Homeland Security 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the historical,
organizational and practical aspects of Homeland
Security. Topics include a historic overview,
definitions and concepts, organizational structure,
communications, technology, mitigation,
prevention and preparedness, response and
recovery, and the future of Homeland Security.
Upon completion, students should be able to
explain essential characteristics of terrorism and

Prerequisites: None; Corequisites: None

This course introduces the theories and
fundamentals of the investigative process. Topics
include crime scenelincident processing,
information gathering techniques,
collection/preservation of evidence, preparation
of appropriate reports, court presentations, and
other related topics. Upon completion, students
should be able to identify, explain, and
demonstrate the techniques of the investigative
process, report preparation, and courtroom
presentation.
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CJC 225 — Crisis Intervention 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces critical incident
intervention and management techniques as they
apply to operational criminal justice practitioners.
Emphasis is placed on the victim/offender
situation as well as job-related high stress,
dangerous, or problem-solving citizen contacts.
Upon completion, students should be able to
provide insightful analysis of emotional, violent,
drug-induced, and other critical and/or stressful
incidents that require field analysis and/or
resolution.

CJC 231 — Constitutional Law
Prerequisites: None; Corequisites: None

The course covers the impact of the Constitution
of the United States and its amendments on the
criminal justice system. Topics include the
structure of the Constitution and its amendments,
court decisions pertinent to contemporary
criminal justice issues, and other related topics.
Upon completion, students should be able to
identify/discuss the basic structure of the United
States Constitution and the rights/procedures as
interpreted by the courts.

3-0-0-0-3

CJC 232 — Civil Liability
Prerequisites: None; Corequisites: None

This course covers liability issues for the criminal
justice professional. Topics include civil rights
violations, tort liability, employment issues, and
other related topics. Upon completion, students
should be able to explain civil trial procedures
and discuss contemporary liability issues.

3-0-0-0-3

CJC 240 — Law Enfor Mgt & Supervis
Prerequisites: None; Corequisites: None

This course provides a study of the best known
methods and practices of police leadership and
management. Topics include the role of the
manager in law enforcement, communications,
time-management in law enforcement, managing
problems, training and law enforcement
productivity. Upon completion, students should
be able to identify and discuss methods and
practices capable of moving law enforcement
agencies forward into the twenty-first century.

3-0-0-0-3

COM 120 — Intro Interpersonal Com 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the practices and
principles of interpersonal communication in both
dyadic and group settings. Emphasis is placed on

the communication process, perception, listening,
self-disclosure, speech apprehension, ethics,
nonverbal communication, conflict, power, and
dysfunctional communication relationships. Upon
completion, students should be able to
demonstrate interpersonal communication skills,
apply basic principles of group discussion, and
manage conflict in interpersonal communication
situations. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Communications for the
AA & AS degrees. This is a Universal General
Education Transfer Component (UGETC)
course.

COM 231 - Public Speaking 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course provides instruction and experience
in preparation and delivery of speeches within a
public setting and group discussion. Emphasis is
placed on research, preparation, delivery, and
evaluation of informative, persuasive, and special
occasion public speaking. Upon completion,
students should be able to prepare and deliver
well-organized speeches and participate in group
discussion with appropriate audiovisual support.
This course has been approved for transfer
under the CAA and ICAA as a general
education course in English Composition
Communications) for the AA & AS degrees.
This is a Universal General Education
Transfer Component (UGETC) course in
Communications for the AA & AS degrees.

COS 111 - Cosmetology Concepts | 4-0-0-0-4
Prerequisites: None; Corequisites: COS 112

This course introduces basic cosmetology
concepts. Topics include safety, first aid,
sanitation, bacteriology, anatomy, diseases and
disorders, hygiene, product knowledge,
chemistry, ethics, manicures, and other related
topics. Upon completion, students should be able
to safely and competently apply cosmetology
concepts in the salon setting.

COS 112 - Salon | 0-24-0-0-8
Prerequisites: None; Corequisites: COS 111

This course introduces basic salon services.
Topics include scalp treatments, shampooing,
rinsing, hair color, design, haircutting, permanent
waving, pressing, relaxing, wigs, and other
related topics. Upon completion, students should
be able to safely and competently demonstrate
salon services.
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COS 113 - Cosmetology Concepts I 4-0-0-0-4
Prerequisites: COS 111 and COS 112;

Corequisites: COS 114

This course covers more comprehensive
cosmetology concepts. Topics include safety,
product knowledge, chemistry, manicuring,
chemical restructuring, and hair coloring. Upon
completion, students should be able to safely and
competently apply these cosmetology concepts in
the salon setting.

COS 114 - salon I
Prerequisites: COS 111 and COS 112;
Corequisites: COS 113

This course provides experience in a simulated
salon setting. Topics include basic skin care,
manicuring, nail application, scalp treatments,
shampooing, rinsing, hair color, design,
haircutting, chemical restructuring, pressing,
wigs, and other related topics. Upon completion,
students should be able to safely and
competently demonstrate these salon services.

0-24-0-0-8

COS 115 - Cosmetology Concepts Ill  4-0-0-0-4
Prerequisites: COS 111 and COS 112;

Corequisites: COS 116

This course covers more comprehensive
cosmetology concepts. Topics include safety,
product knowledge, salon management,
salesmanship, skin care, electricity/light therapy,
wigs, thermal hair styling, lash and brow tinting,
superfluous hair removal, and other related
topics. Upon completion, students should be able
to safely and competently apply these
cosmetology concepts in the salon setting.

COS 116 - Salon 1l
Prerequisites: COS 111 and COS 112;
Corequisites: COS 115

This course provides comprehensive experience
in a simulated salon setting. Emphasis is placed
on intermediate-level of skin care, manicuring,
scalp treatments, shampooing, hair color, design,
haircutting, chemical restructuring, pressing, and
other related topics. Upon completion, students
should be able to safely and competently
demonstrate these salon services.

0-12-0-0-4

COS 117 - Cosmetology Concepts IV 2-0-0-0-2
Prerequisites: COS 111, COS 112, COS 113,
COS 114, COS 115, and COS 116

Corequisites: COS 118

This course covers advanced cosmetology
concepts. Topics include chemistry and hair

structure, advanced cutting and design, and an
overview of all cosmetology concepts in
preparation for the licensing examination. Upon
completion, students should be able to
demonstrate an understanding of these
cosmetology concepts and meet program
completion requirements.

COS 118 - Salon IV 0-21-0-0-7

Prerequisites: COS 111, COS 112, COS 113,
COS 114, COS 115, and COS 116 Corequisites:
COs 117

This course provides advanced experience in a
simulated salon setting. Emphasis is placed on
efficient and competent delivery of all salon
services in preparation for the licensing
examination and employment. Upon completion,
students should be able to demonstrate
competence in program requirements and the
areas covered on the Cosmetology Licensing
Examination and meet entry-level employment
requirements.

COS 223 - Contemporary Hair Coloring 1-3-0-0-2

Prerequisites: COS 111, COS 112, COS 115,
and COS 116; Corequisites: None

This course covers basic color concepts, hair
coloring problems, and application techniques.
Topics include color theory, terminology,
contemporary techniques, product knowledge,
and other related topics. Upon completion,
students should be able to identify a client’s
color needs and safely and competently perform
color applications and correct problems.

COS 224 - Trichology & Chemistry 1-3-0-0-2

Prerequisites: COS 111 and COS 112;
Corequisites: None

This course is a study of hair and the interaction
of applied chemicals. Emphasis is placed on pH
actions and the reactions and effects of
chemical ingredients. Upon completion, students
should be able to demonstrate an understanding
of chemical terminology, pH testing, and
chemical reactions on hair.

COS 240 - Contemporary Design 1-3-0-0-2

Prerequisites: COS 111, COS 112, COS 115,
and COS 116; Corequisites: None

This course covers methods and techniques for
contemporary designs. Emphasis is placed on
contemporary designs and other related topics.
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Upon completion, students should be able to
demonstrate and apply techniques associated
with contemporary design.

COS 260 - Design Applications 1-3-0-0-2

Prerequisites: COS 111, COS 112, COS 115,
and COS 116; Corequisites: None

This course provides an overview of the design
concepts used in cosmetology. Topics include the
application of art principles and elements to
artistically design hair, nails, and make-up and
other related topics. Upon completion, students
should be able to demonstrate knowledge and
techniques associated with design concepts.

COS 271 - Instructor Concepts | 5-0-0-0-5

Prerequisites: Cosmetology License;
Corequisites: COS 272

This course introduces the basic cosmetology
instructional concepts. Topics include orientation,
theories of education, unit planning, daily lesson
planning, laboratory management, student
assessment, record keeping, and other related
topics. Upon completion, students should be able
to identify theories of education, develop lesson
plans, demonstrate supervisory techniques, and
assess student performance in a classroom
setting.

COS 272 - Instructor Practicum | 0-21-0-0-7

Prerequisites: Cosmetology License;
Corequisites: COS 271

This course covers supervisory and instructional
skills for teaching entry-level cosmetology
students in a laboratory setting. Topics include
demonstrations of services, supervision, and
entry-level student assessment. Upon
completion, students should be able to
demonstrate salon services and instruct and
objectively assess the entry-level student.

COS 273 - Instructor Concepts I 5-0-0-0-5

Prerequisites: COS 271 and COS 272;
Corequisites: COS 274

This course covers advanced cosmetology
instructional concepts. Topics include practical
demonstrations, lesson planning, lecture
techniques, development and administration of
assessment tools, record keeping, and other
related topics. Upon completion, students should
be able to develop lesson plans, demonstrate
supervision techniques, assess student
performance in a classroom setting, and keep
accurate records.

COS 274 - Instructor Practicum I 0-21-0-0-7
Prerequisites: COS 271 and COS 272,

Corequisites: COS 273

This course is designed to develop supervisory
and instructional skills for teaching advanced
cosmetology students in a laboratory setting.
Topics include practical demonstrations,
supervision, and advanced student assessment.
Upon completion, students should be able to
demonstrate competence in the areas covered by
the Instructor Licensing Examination and meet
program completion requirements.

CSC 134 - C++ Programming
Prerequisites: None; Corequisites: None

This course introduces computer programming
using the C++ programming language with
object-oriented programming principles.
Emphasis is placed on event-driven programming
methods, including creating and manipulating
objects, classes, and using object-oriented tools
such as the class debugger. Upon completion,
students should be able to design, code, test and
debug at a beginning level. This course has
been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.

2-3-0-0-3

CSC 139 - Visual BASIC Programming 2-3-0-0-3
Prerequisites: None; Corequisites: None

This course introduces computer programming
using the Visual BASIC programming language
with object-oriented programming principles.
Emphasis is placed on event-driven programming
methods, including creating and manipulating
objects, classes, and using object-oriented tools
such as the class debugger. Upon completion,
students should be able to design, code, test and
debug at a beginning level. This course has
been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.

CSC 151 - JAVA Programming 2-3-0-0-3
Prerequisites: None; Corequisites: None

This course introduces computer programming
using the JAVA programming language with object-
oriented programming principles. Emphasis is
placed on event-driven programming methods,
including creating and manipulating objects,
classes, and using object-oriented tools such as the
class debugger. This course has
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been approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degree.

CSC 234 - Advanced C++ Programming  2-3-0-0-3
Prerequisites: CSC 134; Corequisites: None

This course is a continuation of CSC 134 using the
C++ programming language with standard
programming principles. Emphasis is placed on
advanced arrays/tables, file management/ processing
techniques, data structures, sub-programs, interactive
processing, sort/merge routines, and libraries. Upon
completion, students should be able to design, code,
test, debug and document programming solutions.

CSC 239 - Adv Visual BASIC Programming 2-3-0-0-3
Prerequisites: CSC 139; Corequisites: None

This course is a continuation of CSC 139 using the
Visual BASIC programming language with object-
oriented programming principles. Emphasis is
placed on event-driven programming methods,
including creating and manipulating objects, classes,
and using object-oriented tools such as the class
debugger. Upon completion, students should be
able to design, code, test, debug, and implement
objects using the appropriate environment. This
course has been approved for transfer under the
CAA and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.

CSC 249 — Data Structure & Algorithms 2-3-0-0-3
Prerequisites: None; Corequisites: None

This course introduces the data structures and
algorithms frequently used in programming
applications. Topics include lists, stacks, queues,
dequeues, heaps, sorting, searching, mathematical
operations, recursion, encryption, random numbers,
algorithm testing, and standards. Upon completion,
students should be able to design data structures
and implement algorithms to solve various
problems.

CSC 251 — Advanced JAVA Programming 2-3-0-0-3
Prerequisites: CSC-151; Corequisites: None

This course is a continuation of CSC 151 using the
JAVA programming language with object-oriented
programming principles. Emphasis is placed on
event-driven programming methods, including
creating and manipulating objects, classes, and
using object-oriented tools such as the class
debugger. Upon completion, students should be
able to design, code, test, debug, and implement
objects using the appropriate environment.

CSC 289 - Programming Capstone Project 1-4-0-0-3
Prerequisites: CTI 110, CTI 120, and CTS 115;
Corequisites: None

This course provides an opportunity to complete
a significant programming project from the design
phase through implementation with minimal
instructor support. Emphasis is placed on project
definition, testing, presentation, and
implementation. Upon completion, students
should be able to complete a project from the
definition phase through implementation.

CT1 110 - Web, Pgm, & Db Foundation 2-2-0-0-3
Prerequisites: None; Corequisites: None

This course covers the introduction of the tools
and resources available to students in
programming, mark-up language and services on
the Internet. Topics include standard mark-up
language Internet services, creating web pages,
using search engines, file transfer programs; and
database design and creation with DBMS
products. Upon completion students, should be
able to demonstrate knowledge of programming
tools, deploy a web-site with mark-up tools, and
create a simple database table.

CTI1 120 - Network & Security Foundation 2-2-0-0-3
Prerequisites: None; Corequisites: None

This course introduces students to the Network
concepts, including networking terminology and
protocols, local and wide area networks, and
network standards. Emphasis is placed on
securing information systems and the various
implementation policies. Upon completion,
students should be able to perform basic tasks
related to networking mathematics, terminology,
media and protocols.

CTS 115 - Info Sys Business Concepts 3-0-0-0-3
Prerequisites: None; Corequisites: None

The course introduces the role of IT in managing
business processes and the need for business
process and IT alignment. Emphasis is placed on
industry need for understanding business challenges
and developing/managing information systems to
contribute to the decision-making process based on
these challenges. Upon completion, students should
be able to demonstrate knowledge of the ‘hybrid
business manager' and the potential offered by new
technology and systems.
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CTS 120 - Hardware/Software Support 2-3-0-0-3
Prerequisites: None; Corequisites: None

This course covers the basic hardware of a personal
computer, including installation, operations and
interactions with software. Topics include
component identification, memory-system,
peripheral installation and configuration, preventive
maintenance, hardware diagnostics/repair,
installation and optimization of system software,
commercial programs, system configuration, and
device-drivers. Upon completion, students should be
able to select appropriate computer equipment and
software, upgrade/maintain existing equipment and
software, and troubleshoot/repair non-functioning
personal computers.

CTS 130 - Spreadsheet
Prerequisites: None; Corequisites: None

This course introduces basic spreadsheet design
and development. Topics include writing formulas,
using functions, enhancing spreadsheets, creating
charts, and printing. Upon completion, students
should be able to design and print basic
spreadsheets and charts.

2-2-0-0-3

CTS 285- Systems Analysis & Design 3-0-0-0-3
Prerequisites: CIS 115; Corequisites: None

This course introduces established and evolving
methodologies for the analysis, design, and
development of an information system. Emphasis
is placed on system characteristics, managing
projects, prototyping, CASE/ OOM tools, and
systems development life cycle phases. Upon
completion, students should be able to analyze a
problem and design an appropriate solution using
a combination of tools and technigues.

CTS 287- Emerging Technologies 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces emerging information
technologies. Emphasis is placed on evolving
technologies and trends in business and industry.
Upon completion, students should be able to
articulate an understanding of the current trends
and issues in emerging technologies for
information systems.

CTS 288- Professional Practices in IT  2-2-0-0-3
Prerequisites: None; Corequisites: None

This course provides students with the business
skills needed for success in the information
technology field. Topics include portfolio
development, resume design, interviewing

techniques and professional practices. Upon
completion, students should be able to prepare
themselves and their work for a career in the
information technology field.

CTS 289 - System Support Project 1-4-0-0-3
Prerequisites: CTI 110, CTI 120, and CTS 115;
Corequisites: None

This course provides an opportunity to complete
a significant support project with minimal
instructor assistance. Emphasis is placed on
written and oral communication skills, project
definition, documentation, installation, testing,
presentation, and user training. Upon completion,
students should be able to complete a project
from the definition phase through implementation

DAN 110 - Dance Appreciation 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course for non-dance majors surveys
diverse dance forms and the religious and
cultural values that shape them. Topics include
dances from Europe, Africa, Asia, and America.
Upon completion, students should be able to
demonstrate an understanding of the diverse
forms and values that dance embraces. This
course has been approved for transfer under
the CAA and ICAA as a general education
course in Humanities & Fine Arts for the AA &
AS degrees.

DBA 110 - Database Concepts 2-3-0-0-3
Prerequisites: CIS 110 or OST 137; Corequisites:
None

This course introduces database design and
creation using a DBMS product. Emphasis is
placed on data dictionaries, normalization, data
integrity, data modeling, and creation of simple
tables, queries, reports, and forms. Upon
Completion, students should be able to design
and implement normalized database structures
by creating simple database tables, queries,
reports, and forms.

DFT 151 - CAD |
Prerequisites: None; Corequisites: None

2-3-0-0-3

This course introduces CAD software as a
drawing tool. Topics include drawing, editing, file
management, and plotting. Upon completion,
students should be able to produce and plot a
CAD drawing.
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DFT 170 - Engineering Graphics 2-2-0-0-3

ECO 252 - Principles of Macroeconomics 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces basic engineering graphics
skills, equipment, and application (manual and
computer-aided). Topics include sketching,
measurements, lettering, dimensioning, geometric
construction, orthographic projections and pictorial
drawings, and sectional and auxiliary views. Upon
completion, students should be able to demonstrate
an understanding of basic engineering graphics
principles and practices. This course has been
approved for transfer under the CAA and ICAA
as a pre-major and/or elective course
requirement or the AA & AS degrees.

DRA 111 — Theatre Appreciation
Prerequisites: None; Corequisites: None

This course provides a study of the art, craft, and
business of the theatre. Emphasis is placed on
the audience's appreciation of the work of the
playwright, director, actor, designer, producer,
and critic. Upon completion, students should be
able to demonstrate a vocabulary of theatre
terms and to recognize the contributions of
various theatre artists.This course has been
approved for transfer under the CAA and
ICAA as a general education course in
Humanities/Fine Arts for the AA & AS
degrees. This is a Universal General
Education Transfer Component (UGETC)
course.

3-0-0-0-3

ECO 251 - Principles of Microeconomics 3-0-0-0-3
Prerequisites: MAT 003 with Grade of P2 or P3;
Corequisites: None

This course introduces economic analysis of
individual, business, and industry in the market
economy. Topics include the price mechanism,
supply and demand, optimizing economic
behavior, costs and revenue, market structures,
factor markets, income distribution, market
failure, and government intervention. Upon
completion, students should be able to identify
and evaluate consumer and business alternatives
to efficiently achieve economic objectives. This
course has been approved for transfer under
the CAA and ICAA as a general education
course in Social & Behavioral Sciences for
the AA & AS degrees. This course has been
approved for transfer under the CAA and
ICAA as a general education course in Social
& Behavioral Sciences for the AA & AS
degrees.

Prerequisites: MAT 003 with Grade of P2 or P3;
Corequisites: None

This course introduces economic analysis of
aggregate employment, income, and prices.
Topics include major schools of economic
thought; aggregate supply and demand;
economic measures, fluctuations, and growth;
money and banking; stabilization techniques; and
international trade. Upon completion, students
should be able to evaluate national economic
components, conditions, and alternatives for
achieving. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees. Thisis a
Universal General Education Transfer
Component (UGETC) course in Social &
Behavioral Sciences for the AA & AS degrees.

EDU 119 - Intro Early Childhood Education 4-0-0-0-4
Prerequisites: None; Corequisites: None

This course introduces the foundations of early
childhood education, the diverse educational
settings for young children, professionalism and
planning intentional developmentally appropriate
experiences for each child. Topics include
theoretical foundations, national early learning
standards, NC Foundations for Early Learning
and Development, state regulations, program
types, career options, professionalism, ethical
conduct, quality inclusive environments, and
curriculum responsive to the needs of each
child/family. Upon completion, students should be
able to design a career/professional development
plan, appropriate environments, schedules, and
activity plans.

EDU 131 - Child, Family, & Community 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course covers the development of
partnerships among culturally, linguistically and
ability diverse families, children, schools and
communities through the use of evidence-based
strategies. Emphasis is placed on developing
skills and identifying benefits for establishing and
supporting respectful relationships between
diverse families, programs/schools, and
community agencies/resources reflective of the
NAEYC Code of Ethical Conduct and the Code of
Ethics for North Carolina Educators. Upon
completion, students should be able to identify
appropriate relationship building strategies
between diverse families, children birth through
adolescence, schools, and communities and
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demonstrate a variety of communication skills
including appropriate This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement or the AA & AS degrees.

EDU 144 - Child Development | 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course includes the theories of child
development, observation and assessment,
milestones, and factors that influence
development, from conception through
approximately 36 months. Emphasis is placed on
knowledge, observation and assessment of
developmental sequences in approaches to
play/learning, emotional/social, health/physical,
language/communication and cognitive domains.
Upon completion, students should be able to
compare/contrast typical/atypical developmental
characteristics, explain biological and
environmental factors that impact development,
and identify evidence-based strategies for
enhancing development for children that are
culturally, linguistically, and ability diverse. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement or the AA & AS
degrees.

EDU 145 - Child Development 11 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course includes the theories of child
development, observation and assessment,
milestones, and factors that influence
development, from preschool through middle
childhood. Emphasis is placed on knowledge,
observation and assessment of developmental
sequences in approaches to play/learning,
emotional/social, health/physical,
language/communication and cognitive domains.
Upon completion, students should be able to
compare/contrast typical/atypical developmental
characteristics, explain biological and
environmental factors that impact development,
and identify evidence-based strategies for
enhancing development for children that are
culturally, linguistically, and ability diverse. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement or the AA & AS
degrees.

EDU 146 - Child Guidance 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces evidence-based strategies
to build nurturing relationships with each child by
applying principles and practical techniques to
facilitate developmentally appropriate guidance.
Topics include designing responsive/supportive
learning environments, cultural, linguistic and
socio-economic influences on behavior,
appropriate expectations, the importance of
communication with children/families including
using technology and the use of formative
assessments in establishing intentional strategies
for children with unique needs. Upon completion,
students should be able to demonstrate
direct/indirect strategies for preventing problem
behaviors, teaching appropriate/acceptable
behaviors, negotiation, setting limits and
recognizing at risk behaviors.

EDU 151 - Creative Activities 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course introduces developmentally
supportive creative learning environments with
attention to divergent thinking, creative problem-
solving, evidence-based teaching practices, and
open-ended learning materials while applying NC
Foundations for Early Learning and
Development. Emphasis is placed on observation
of process driven learning experiences in art,
music, creative movement, dance, and dramatics
for every young child age birth through eight,
integrated through all domains and academic
content. Upon completion, students should be
able to examine, create, and adapt
developmentally creative learning materials,
experiences, and environments for children that
are culturally, linguistically, and ability diverse.
EDU 153 - Health, Safety, & Nutrition  3-0-0-0-3
Prerequisites: None; Corequisites: None

This course covers promoting and maintaining
the health and well-being of every child. Topics
include health and nutritional guidelines, common
childhood illnesses, maintaining safe and healthy
learning environments, health benefits of active
play, recognition and reporting of abuse/neglect,
and state regulations. Upon completion, students
should be able to apply knowledge of NC
Foundations for Early Learning and Development
for health, safety, nutritional needs and safe
learning environments.
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EDU 216 - Foundations of Education _ 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the examination of the
American educational system and the teaching
profession. Topics include the historical and
philosophical influences on education, various
perspectives on educational issues, and
experiences in birth through grade 12
classrooms. Upon completion, students should
be able to reflect on classroom observations,
analyze the different educational approaches,
including classical/traditional and progressive,
and have knowledge of the various roles of
educational systems at the federal, state and
local level. This course has been approved for
transfer under the CAA and ICAA as a pre-
major and/or elective course requirement or
the AA & AS degrees.

EDU 221 - Children with Exceptional Needs 3-0-0-0-3
Prerequisites: EDU 144, EDU 145, and ENG 002;
Corequisites: None

This course covers atypical patterns of child
development, inclusive/diverse settings,
evidenced-based education/family plans,
differentiated instruction, adaptive materials, and
assistive technology. Emphasis is place on the
characteristics of exceptionalities and delays,
early intervention/special education, transitions,
observation, developmental screening, formative
assessment of children, and collaborating with
families and community partners. Upon
completion, students should be able to recognize
diverse abilities, describe the referral process,
identify community resources, explain the
importance of collaboration with
families/professionals and develop appropriate
strategies/adaptations to support children in all
environments with best practices as defined by
lase, policies and NC Foundations for Early
Learning and Development. This course has
been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement or the AA & AS degrees.

EDU 234 - Infants, Toddlers, & Twos 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course covers the development of high-
quality, individualized, responsive/engaging
relationships and experiences for infants, toddlers,
and twos. Emphasis is placed on typical and
atypical child development, working with diverse
families to provide positive, supportive, and
engaging early learning activities and interactions
through field experiences and the application of

the NC Foundations for Early Learning and
Development. Upon completion, students should
be able to demonstrate responsive curriculum
planning, respectful relationships and exposure to
a variety of developmentally appropriate
experiences/materials that support a foundation
for healthy development and growth of culturally,
linguistically and ability diverse children birth to 36
months.

EDU 250 — Teacher Licensure Preparation 3-0-0-0-3
Prerequisites: Take one Set: ENG 111 and MAT
143; ENG 111 and MAT 152; or ENG 111 and
MAT 171; Corequisites: None

This course provides information and strategies
necessary for transfer to a teacher licensure
program at a senior institution. Topics include
entry level teacher licensure exam preparation,
performance based assessment systems,
requirements for entry into teacher education
programs, the process to become a licensed
teacher in North Carolina, and professionalism
including expectations within the field of
education. Upon completion, students should be
able to utilize educational terminology and
demonstrate knowledge of teacher licensure
processes including exam preparation,
technology based portfolio assessment, and
secondary admissions processes to the school of
education at a senior institution.

EDU 251 - Exploration Activities 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course covers fundamental concepts in the
content areas of science, technology, engineering,
math and social studies through investigative
experiences. Emphasis is placed on exploring
fundamental concepts, developmentally
appropriate scope and sequence, and teaching
strategies to engage each child in the discovery
approach. Upon completion, students should be
able to understand major concepts in each content
area and implement appropriate experiences for
young children

EDU 261 - Early Childhood Administration | 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: EDU 119

This course introduces principles and practices
essential to preparing and supporting child care
administrators. Topics include program philosophy,
policies and procedures, NC Child Care Law and
Rules, business planning, personnel and fiscal
management, and NAEYC Code of Ethical Conduct
Supplement for Early Childhood Program
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Administration. Upon completion, students should
be able to articulate a developmentally appropriate
program philosophy, locate current state licensing
regulations, analyze a business plan and examine
comprehensive program policies and procedures.

EDU 262 - Early Childhood Administration Il 3-0-0-0-3
Prerequisites: ENG-002, EDU-119 and EDU-261;
Corequisites: None

This course focuses on advocacy/leadership,
public relations/ community outreach and
program quality/evaluation for diverse early
childhood programs. Topics include program
evaluation/ accreditation, involvement in early
childhood professional organizations, leadership/
mentoring, family, volunteer and community
involvement and early childhood advocacy. Upon
completion, students should be able to define and
evaluate all components of early childhood
programs, develop strategies for advocacy and
integrate community into programs.

EDU 271 - Educational Technology 2-2-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces the ethical use of
technology to enhance teaching and learning in
all educational settings. Emphasis is placed on
technology concepts, ethical issues, digital
citizenship, instructional strategies, assistive
technology, and the use of technology for
professional development and communication.
Upon completion, students should be able to
discuss technology concepts, ethically use a
variety of technology resources, demonstrate
appropriate technology skills in educational
environments, and identify assistive technology.

EDU 280 - Language & Literacy Experiences 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course provides evidence-based strategies for
enhancing language and literacy experiences that
align with NC Foundations for Early Learning and
Development. Topics include developmental
sequences for children's emergent receptive and
expressive language, print concepts, appropriate
observations/assessments, literacy enriched
environments, quality selection of diverse literature,
interactive media, and inclusive practices. Upon
completion, students should be able to select, plan,
implement and evaluate developmentally
appropriate language and literacy experiences for
children who are culturally, linguistically and ability
diverse.

EDU 284 -Early Childhood Capstone Pract 1-9-0-0-4
Prerequisites: ENG 002, EDU 119, EDU 144,
EDU 145, EDU 146, and EDU 151; Corequisites:
None

This course is designed to allow students to
demonstrate acquired skills in a three star
(minimum) or NAEYC accredited or equivalent,
quality early childhood environment. Emphasis is
placed on designing, implementing and
evaluating developmentally appropriate activities
and environments for all children;
supporting/engaging families; and modeling
reflective and professional practices based on
national and state guidelines. Upon completion,
students should be able to apply NC Foundations
for Early Learning and Development to
demonstrate developmentally appropriate
plans/assessments, appropriate guidance
techniques and ethical/professional behaviors,
including the use of appropriate technology, as
indicated by assignments and onsite faculty
assessments.

EGR 115 — Introduction to Technology 2-3-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the basic skills and career
fields for technicians. Topics include career
options, technical vocabulary, dimensional
analysis, measurement systems, engineering
graphics, calculator applications, professional
ethics, safety practices, and other related topics.
Upon completion, students should be able to
demonstrate an understanding of the basic
technologies, prepare drawings and sketches,
and perform computations using a scientific
calculator.

EGR 131 — Intro to Electronics Technology ~ 1-2-0-0-2
Prerequisites: MAT 003 with Grade of P2 or P3;
Corequisites: None

This course introduces the basic skills required for
electrical/ electronic technicians. Topics include
soldering/de-soldering, safety practices, test
equipment, scientific calculators, AWG wire table, the
resistor color code, electronic devices, problem
solving, and use of hand tools. Upon completion,
students should be able to solder/de-solder, operate
test equipment, apply problem-solving techniques,
and use a scientific calculator.

EGR 150 - Introduction to Engineering 1-2-0-0-2
Prerequisites: None; Corequisites: None

This course is an overview of the engineering
profession. Topics include goal setting and career
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assessment, ethics, public safety, the engineering
method and design process, written and oral
communication, interpersonal skills and team
building, and computer applications. Upon
completion, students should be able to understand
the engineering process, the engineering profession,
and utilize college resources to meet their educational
goals. This course has been approved for transfer
under the CAA and ICAA as a pre-major and/or
elective course requirement for the AA, AS or AE
degrees

EGR 210 - Intro to Elec Computer Engineering 1-3-0-0-2
Prerequisites: MAT 271 and PHY 251, minimum
Grade of “C”; Corequisites: None

This course provides an overview of electrical and
computer engineering, through a lecture and
laboratory setting. Topics include fundamental
concepts, electronic circuits, digital circuits,
communication systems, and signal processing.
Upon completion, students should be able to
discuss the wide range of fields available to the
electrical or computer engineer. This course has
been approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA, AS or AE degrees.

EGR 212 - Logic System Design | 3-0-0-0-3
Prerequisites: MAT 271 and PHY 251, minimum
Grade of “C”; Corequisites: None

This course provides an introduction to digital
circuits and analysis. Topics include Boolean
Algebra; mixed logic; design of combinational
circuits; introduction to sequential systems; and
MSI building blocks. Upon completion, students
should be able to analyze and design digital
circuits and systems. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA, AS or AE degrees.

EGR 215 - Network Theory | 3-0-0-0-3
Prerequisites: MAT 272 and PHY 251, minimum
Grade of “C”; Corequisites: PHY 252 and MAT
273

This course provides an introduction to Kirchoff’s
laws and terminal equations, circuit analysis
techniques and network theorems, transient and
natural response, and state variable analysis.
Topics include Kirchoff’s laws, Ohm’s law, circuit
analysis technigues, Network theorems,
singularity functions, transient and natural
responses, power, and state variable analysis.
Upon completion, students should be able to
analyze electric circuits involving capacitors,

inductors, and resistors to determine required
parameters. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA, AS or AE degrees.

EGR 216 - Logic and Network Lab 0-3-0-0-1
Prerequisites: MAT 272, and PHY 251, minimum
Grade of “C”; Corequisites: EGR 212, and EGR
215

This course provides laboratory experiments in
network measurements and logic design and
laboratory equipment and techniques. Topics
include network measurement and applications,
experimental logic design and introduction to
laboratory equipment and techniques. Upon
completion, students should be able to complete
network measurement logic design and be able
to use laboratory equipment with proper
techniques. This course has been approved for
transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA, AS or AE degrees

EGR 220 - Engineering Statics 3-0-0-0-3
Prerequisites: PHY 251, minimum Grade of “C”;
Corequisites: MAT 272

This course introduces the concepts of
engineering based on forces in equilibrium.
Topics include concentrated forces, distributed
forces, forces due to friction, and inertia as they
apply to machines, structures, and systems.
Upon completion, students should be able to
solve problems which require the ability to
analyze systems of forces in static equilibrium.
This course has been approved for transfer
under the CAA and ICAA as a pre-major
and/or elective course requirement for the AA,
AS or AE degrees.

EGR 225 - Engineering Dynamics 3-0-0-0-3
Prerequisites: EGR 220, minimum Grade of “C”;
Corequisites: MAT-273

This course introduces the concepts of
engineering based on the analysis of motion in
Cartesian, cylindrical, and spherical coordinate
systems. Topics include the two and three
dimensional motion of particles and rigid bodies,
the forces associated with that motion, and
relative motion between two coordinate systems.
Upon completion, students should be able to
solve problems which require the ability to
analyze the motion and forces involved in a
dynamic system. This course has been
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approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA, AS or AE degrees.

EGR 228 - Intro to Solid Mechanics 3-0-0-0-3
Prerequisites: EGR 220 minimum Grade of “C”;
Corequisites: None

This course provides an introduction to
engineering theory of deformable solids and
applications. Topics include stress and
deformation resulting from axial, torsion, and
bending loads; shear and moment diagrams;
Mohr’s circle of stress; and strain and buckling of
columns. Upon completion, students should be
able to analyze solids subject to various forces
and design systems using a variety of materials.
This course has been approved for transfer
under the CAA and ICAA as a pre-major
and/or elective course requirement for the AA,
AS or AE degrees

EGR 285 - Design Project
Prerequisites: None; Corequisites: None

This course provides the opportunity to design an
instructor- approved project using previously
acquired skills. Emphasis is placed on selection,
proposal, design, testing, and documentation of
the approved project. Upon completion, students
should be able to present and demonstrate
projects.

0-4-0-0-2

ELC 128 - Introduction to PLC
Prerequisites: None; Corequisites: None

This course introduces the programmable logic
controller (PLC) and its associated applications.
Topics include ladder logic diagrams, input/
output modules, power supplies, surge
protection, selection/installation of controllers,
and interfacing of controllers with equipment.
Upon completion, students should be able to
understand basic PLC systems and create simple
programs.

2-3-0-0-3

ELC 131 - Circuit Analysis |
Prerequisites: None; Corequisites: None

3-3-0-0-4

This course introduces DC and AC electricity with
an emphasis on circuit analysis, measurements,
and operation of test equipment. Topics include
DC and AC principles, circuit analysis laws and
theorems, components, test equipment operation,
circuit simulation, and other related topics. Upon
completion, students should be able to interpret
circuit schematics; design, construct, verify, and

analyze DC/AC circuits; and properly use test
equipment.

ELC 135 - Electrical Machines 2-2-0-0-3
Prerequisites: None; Corequisites: None

This course covers magnetic circuits,
transformers, DC/AC machines, and the three-
phase circuit fundamentals including power
factor. Topics include magnetic terms and
calculations, transformer calculations based on
primary or secondary equivalent circuits, and
regulation and efficiency calculations. Upon
completion, students should be able to perform
regulation and efficiency calculations for DC/AC
machine circuits.

ELN 131 - Analog Electronics | 3-3-0-0-4

Prerequisites: None; Corequisites: None

This course introduces the characteristics and
applications of semiconductor devices and
circuits. Emphasis is placed on analysis,
selection, biasing, and applications. Upon
completion, students should be able to construct,
analyze, verify, and troubleshoot analog circuits
using appropriate techniques and test equipment.

ELN 132 - Analog Electronics Il 3-3-0-0-4
Prerequisites: ELN 131; Corequisites: None

This course covers additional applications of
analog electronic circuits with an emphasis on
analog and mixed signal integrated circuits (IC).
Topics include amplification, filtering, oscillation,
voltage regulation, and other analog circuits.
Upon completion, students should be able to
construct, analyze, verify, and troubleshoot
analog electronic circuits using appropriate
techniques and test equipment.
ELN 133 - Digital Electronics 3-3-0-0-4
Prerequisites: None; Corequisites: None

This course covers combinational and
sequential logic circuits. Topics include number
systems, Boolean algebra, logic families,
medium scale integration (MSI) and large scale
integration (LSI) circuits, analog to digital (AD)
and digital to analog (DA) conversion, and other
related topics. Upon completion, students
should be able to construct, analyze, verify, and
troubleshoot digital circuits using appropriate
techniques and test equipment.
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ELN 232 - Intro to Microprocessors 3-3-0-0-4
Prerequisites: CIS 115 and ELC 131;

Corequisites: None

This course introduces microprocessor
architecture and microcomputer systems including
memory and input/output interfacing. Topics
include low-level language programming, bus
architecture, I/O systems, memory systems,
interrupts, and other related topics. Upon
completion, students should be able to interpret,
analyze, verify, and troubleshoot fundamental
microprocessor circuits and programs using
appropriate techniques and test equipment.

ELN 236 - Fiber Optics and Lasers
Prerequisites: None; Corequisites: None

This course introduces the fundamentals of fiber
optics and lasers. Topics include the transmission
of light; characteristics of fiber optic and lasers
and their systems; fiber optic production; types of
lasers; and laser safety. Upon completion,
students should be able to understand fiber optic
communications and basic laser fundamentals.

3-2-0-0-4

EMS 110 - EMT
Prerequisites: None; Corequisites: None

This course introduces basic emergency medical
care. Topics include preparatory, airway, patient
assessment, medical emergencies, trauma,
infants and children, and operations. Upon
completion, students should be able to
demonstrate the knowledge and skills necessary
to achieve North Carolina State or National
Registry EMT certification.

6-6-3-0-9

EMS 120 — Advanced EMT 4-6-0-0-6
Prerequisites: EMS 110; Corequisites: EMS-121

This course is designed to provide the essential
information on pre-hospital management
techniques appropriate to the level of the
Advanced EMT. Topics must meet current
credentialing and/or regulatory guidelines for the
Advanced EMT as outlined by the NC Office of
EMS. Upon completion, students should be able
to demonstrate competency at the Advanced
EMT level.

EMS 121 — AEMT Clinical Practicum  0-0-6-0-2
Prerequisites: EMS 110; Corequisites: EMS-121

This course provides the hospital and field
internship/clinical experiences required in
preparation for the Advanced EMT certification.
Emphasis is placed on performing patient
assessments, treatments, and interactions

appropriate at the Advanced EMT level of care.
Upon completion, students should be able to
demonstrate competency at the Advanced EMT
skill level.

EMS 122 — EMS Clinical Practicum | 0-0-3-0-1
Prerequisites: EMS 110; Corequisites: None

This course provides the introductory hospital
clinical experience for the paramedic student.
Emphasis is placed on mastering fundamental
paramedic skills. Upon completion, students
should be able to demonstrate competency with
fundamental paramedic level skills demonstrate
competency at the Advanced EMT skill level.

EMS 130 — Pharmacology 3-3-0-0-4
Prerequisites: EMS 110; Corequisites: None

This course introduces the fundamental principles
of pharmacology and medication administration
and is required for paramedic certification. Topics
include medical terminology, pharmacological
concepts, weights, measures, drug calculations,
vascular access for fluids and medication
administration and legislation. Upon completion,
students should be able to accurately calculate
drug dosages, properly administer medications,
and demonstrate general knowledge of
pharmacology.

EMS 131 — Advanced Airway Mgmt 1-2-0-0-2
Prerequisites: EMS 110; Corequisites: None

This course is designed to provide advanced
airway management techniques and is required
for paramedic certification. Topics must meet
current guidelines for advanced airway
management in the pre-hospital setting. Upon
completion, students should be able to properly
utilize all airway adjuncts and pharmacology
associated with airway control and maintenance.

EMS 160 — Cardiology | 2-3-0-0-3
Prerequisites: EMS 110; Corequisites: None

This course introduces the study of cardiovascular
emergencies and is required for paramedic
certification. Topics include anatomy and
physiology, pathophysiology, electrophysiology,
and rhythm interpretation. Upon completion,
students should be able to recognize and interpret
rhythms.
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EMS 210 — Adv. Patient Assessment  1-3-0-0-2
Prerequisites: EMS 110; Corequisites: None

This course covers advanced patient assessment
techniques and is required for paramedic
certification. Topics include initial assessment,
medical-trauma history, field impression,
complete physical exam process, on-going
assessment, and documentation skills. Upon
completion, students should be able to utilize
basic communication skills and record and report
collected patient data.

EMS 220 — Cardiology I 2-3-0-0-3
Prerequisites: EMS 122, EMS 130, EMS 160;
Corequisites: None

This course provides an in-depth study of
cardiovascular emergencies and is required for
paramedic certification. Topics include
assessment and treatment of cardiac
emergencies, cardiac pharmacology, and patient
care. Upon completion, students should be able
to manage the cardiac patient.

EMS 221 — EMS Clinical Practicum Il 0-0-6-0-2
Prerequisites: EMS 121, EMS 122; Corequisites:
None

This course provides clinical experiences in the
hospital and/or field. Emphasis is placed on
increasing the proficiency of students' skills and
abilities in patient assessments and the delivery
of care. Upon completion, students should be
able to demonstrate continued progress in
advanced-level patient care.

EMS 231 — EMS Clinical Practicum Ill _ 0-0-9-0-3

Prerequisites: EMS 221; Corequisites: None

This course provides clinical experiences in the
hospital and/or field. Emphasis is placed on
enhancing the students' skills and abilities in
providing advanced-level care. Upon completion,
students should be able to demonstrate
continued progress in advanced-level patient
care.

EMS 235 — EMS Management 2-0-0-0-2

Prerequisites: None; Corequisites: None

This course stresses the principles of managing a
modern emergency medical service system.
Topics include structure and function of municipal
governments, EMS grantsmanship, finance,
regulatory agencies, system management, legal
issues, and other topics relevant to the EMS

manager. Upon completion, students should be
able to understand the principles of managing
emergency medical service delivery systems.

EMS 240 — Patients w/Special Challenges  1-2-0-0-2
Prerequisites: EMS 122, EMS 130; Corequisites:
None

This course includes concepts of crisis
intervention and techniques of interacting with
patients with special challenges and is required
for paramedic certification. Topics include
appropriate intervention and interaction for
neglected, abused, terminally ill, chronically ill,
technology assisted, bariatric, physically
challenged, mentally challenged, or assaulted
patients as well as behavioral emergencies. Upon
completion, students should be able to recognize
and manage the care of patients with special
challenges.

EMS 241 — EMS Clinical Practicum IV 0-0-12-0-4
Prerequisites: EMS 231; Corequisites: None

This course provides clinical experiences in the
hospital and/or field. Emphasis is placed on
mastering the skills/competencies required of the
paramedic providing advanced-level care. Upon
completion, students should be able to provide
advanced-level patient care as an entry-level
paramedic.

EMS 250 — Medical Emergencies 3-3-0-0-4
Prerequisites: EMS 231; Corequisites: None

This course provides an in-depth study of medical
conditions frequently encountered in the
prehospital setting and is required for paramedic
certification. Topics include pulmonology,
neurology, endocrinology, anaphylaxis,
gastroenterology, toxicology, and environmental
emergencies integrating case presentation and
emphasizing pharmacotherapeutics. Upon
completion, students should be able to recognize
and manage frequently encountered medical
conditions based upon initial patient impression.

EMS 260 — Trauma Emergencies 1-3-0-0-2
Prerequisites: EMS 122, EMS 130; Corequisites:
None

This course provides in-depth study of trauma
including pharmacological interventions for
conditions frequently encountered in the
prehospital setting and is required for paramedic
certification. Topics include an overview of
thoracic, abdominal, genitourinary, orthopedic,
neurological, and multi-system trauma, soft tissue
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trauma of the head, neck, and face as well as
environmental emergencies. Upon completion,
students should be able to recognize and
manage trauma situations based upon patient
assessment and should adhere to standards of
care.

EMS 270 — Life Span Emergencies 3-3-0-0-4

necessary to be successful in college-level
English. Upon completion, students should be
able to build a stronger foundation for success in
their gateway level English courses by obtaining
skills through a variety of instructional strategies
with emphasis placed on the most essential
prerequisite knowledge.

ENG 011 — Writing and Inquiry Support 1-2-0-0-2

Prerequisites: EMS 122, EMS 130; Corequisites:
None

This course covers medical/ethical/legal issues
and the spectrum of age-specific emergencies
from conception through death required for
paramedic certification. Topics include
gynecological, obstetrical, neonatal, pediatric,
and geriatric emergencies and pharmacological
therapeutics. Upon completion, students should
be able to recognize and treat age-

specific emergencies.

EMS 280 — EMS Bridging Course
Prerequisites: None Corequisites: None

This course provides an opportunity to
demonstrate problem-solving skills as a team
leader in simulated patient scenarios and is
required for paramedic certification. Emphasis is
placed on critical thinking, integration of didactic
and psychomotor skills, and effective
performance in simulated emergency situations.
Upon completion, students should be able to
recognize and appropriately respond to a variety
of EMS-related events.

2-2-0-0-3

EMS 285 — EMS Capstone 1-3-0-0-2
Prerequisites: EMS 220, EMS 250, and EMS
260; Corequisites: None

This course provides an opportunity to
demonstrate problem-solving skills as a team
leader in simulated patient scenarios and is
required for paramedic certification. Emphasis is
placed on critical thinking, integration of didactic
and psychomotor skills, and effective
performance in simulated emergency situations.
Upon completion, students should be able to
recognize and appropriately respond to a variety
of EMS-related events.

ENG 002 - Transition English 0-6-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course provides an opportunity to customize
foundational English content in specific areas and
will include developing a growth mindset. Topics
include developing the academic habits, learning
strategies, social skills, and growth mindset

Prerequisites: ENG 002; Corequisites: None

This course is designed to support students in the
development of skills necessary for success in
ENG 111 by complementing, supporting, and
reinforcing ENG 111 Student Learning
Outcomes. Emphasis is placed on developing a
growth mindset, expanding skills for use in active
reading and writing processes, recognizing
organizational relationships within texts from a
variety of genres and formats, and employing
appropriate technology when reading and
composing texts. Upon completion, students
should be able to apply active reading strategies
to college-level texts and produce unified, well-
developed writing using standard written English.

ENG 111- Writing & Inquiry 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course is designed to develop the ability to
produce clear writing in a variety of genres and
formats using a recursive process. Emphasis
includes inquire, analysis, effective use of
rhetorical strategies, thesis development,
audience awareness, and revision. Upon
completion, students should be able to produce
unified, coherent, well-developed essays using
standard written English. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA, AS or AE degrees.
This is a Universal General Education
Transfer Component (UGETC) course in
English Composition for the AA and AS
degrees.

ENG 112 - Writing/Research in the Disciplines 3-0-0-0-3
Prerequisites: ENG 111; Corequisites: None

This course, the second in a series of two,
introduces research techniques, documentation
styles, and writing strategies. Emphasis is placed
on analyzing information and ideas and
incorporating research findings into documented
writing and research projects. Upon completion,
students should be able to evaluate and synthesize
information from primary and secondary sources
using documentation appropriate to various
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disciplines. This course has been approved for
transfer under the CAA and ICAA as a pre-major
and/or elective course requirement for the AA,
AS or AE degrees. This is a Universal General
Education Transfer Component (UGETC) course
in English Composition for the AA and AS
degrees.

ENG 114 - Prof Research & Reporting  3-0-0-0-3
Prerequisites: ENG 111; Corequisites: None

This course, the second in a series of two, is
designed to teach professional communication skills.
Emphasis is placed on research, listening, critical
reading and thinking, analysis, interpretation, and
design used in oral and written presentations. Upon
completion, students should be able to work
individually and collaboratively to produce well-
designed business and professional written and oral
presentations. This course has been approved for
transfer under the CAA and ICAA as a general
education course in English Composition for the
AA & AS degrees.

ENG 231 - American Literature |
Prerequisites: ENG 112 or ENG 114;
Corequisites: None

This course covers selected works in American
literature from its beginnings to 1865. Emphasis is
placed on historical background, cultural context, and
literary analysis of selected prose, poetry, and drama.
Upon completion, students should be able to
interpret, analyze, and respond to literary works in
their historical and cultural contexts. This course
has been approved for transfer under the CAA
and ICAA as a pre-major and/or elective course
requirement for the AA, AS or AE degrees. This is
a Universal General Education Transfer
Component (UGETC) course in Humanities & Fine
Arts for the AA & AS degrees.

3-0-0-0-3

ENG 232 - American Literature I 3-0-0-0-3

Education Transfer Component (UGETC) course
in Humanities & Fine Arts for the AA & AS
degrees.

ENG 241 - British Literature |
Prerequisites: ENG 112 or ENG 114;
Corequisites: None

This course covers selected works in British
literature from its beginnings to the Romantic Period.
Emphasis is placed on historical background,
cultural context, and literary analysis of selected
prose, poetry, and drama. Upon completion,
students should be able to interpret, analyze, and
respond to literary works in their historical and
cultural contexts. This course has been approved
for transfer under the CAA and | CAA as a
general education course in Humanities & Fine
Arts for the AA & AS degrees. This is a Universal
General Education Transfer Component (UGETC)
course in Humanities & Fine Arts for the AA &
AS degrees.

3-0-0-0-3

ENG 242 - British Literature I
Prerequisites: ENG 112 or ENG 114;
Corequisites: None

3-0-0-0-3

This course covers selected works in British
literature from the Romantic Period to the present.
Emphasis is placed on historical background,
cultural context, and literary analysis of selected
prose, poetry, and drama. Upon completion,
students should be able to interpret, analyze, and
respond to literary works in their historical and
cultural contexts. This course has been approved
for transfer under the CAA and | CAA as a
general education course in Humanities & Fine
Arts for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Humanities &
Fine Arts for the AA & AS degrees.

EPT 150 — Incident Management 3-0-0-0-3

Prerequisites: ENG 112 or ENG 114;
Corequisites: None

This course covers selected works in American
literature from 1865 to the present. Emphasis is
placed on historical background, cultural context,
and literary analysis of selected prose, poetry, and
drama. Upon completion, students should be able
to interpret, analyze, and respond to literary works
in their historical and cultural contexts. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement for the AA, AS or
AE degrees. This is a Universal General

Prerequisites: None; Corequisites: None

This course introduces the National Incident
Management System (NIMS). Topics include
integrating command and control systems,
maintaining communication within command and
control systems, and using NIMS procedures.
Upon completion, students should be able to
demonstrate knowledge of key concepts necessary
for operating within the National Incident
Management System.
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GEL 111 - Introductory Geology 3-2-0-0-4

GEO 130 - General Physical Geography 3-0-0-0-3

Prerequisites: ENG 002 and MAT 003 with Grade
of P2 or P3; Corequisites: None

This course introduces basic landforms and
geological processes. Topics include rocks,
minerals, volcanoes, fluvial processes, geological
history, plate tectonics, glaciers, and coastal
dynamics. Upon completion, students should be
able to describe basic geological processes that
shape the earth. This course has been approved
for transfer under the CAA and ICAA as a
general education course in Social & Behavioral
Sciences for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Natural
Sciences for the AA & AS degrees.

GEO 111 - World Regional Geography 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces the regional concept,
which emphasizes the spatial association of
people and their environment. Emphasis is
placed on the physical, cultural, and economic
systems that interact to produce the distinct
regions of the earth. Upon completion, students
should be able to describe variations in physical
and cultural features of a region and demonstrate
an understanding of their functional relationships.
This course has been approved for transfer
under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees.

GEO 112 — Cultural Geography 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course is designed to explore the
diversity of human cultures and to describe
their shared characteristics. Emphasis is
placed on the characteristics, distribution,
and complexity of earth's cultural patterns.
Upon completion, students should be able
to demonstrate an understanding of the
differences and similarities in human
cultural groups. This course has been
approved for transfer under the CAA and
ICAA as a general education course in Social
& Behavioral Sciences for the AA & AS
degrees.

Prerequisites: ENG 002; Corequisites: None

This course introduces both the basic physical
components that help shape the earth and the
study of minerals, rocks, and evolution of
landforms. Emphasis is placed on the geographic
grid, cartography, weather, climate, mineral
composition, fluvial processes, and erosion and
deposition. Upon completion, students should be
able to identify these components and processes
and explain how they interact. This course has
been approved for transfer under the CAA
and ICAA as a general education course in
Social & Behavioral Sciences for the AA & AS
degrees

HEA 110 — Personal Health/Wellness
Prerequisites: None, Corequisites: None

This course provides an introduction to basic
personal health and wellness. Emphasis is
placed on current health issues such as nutrition,
mental health, and fithess. Upon completion,
students should be able to demonstrate an
understanding of the factors necessary to the
maintenance of health and wellness. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement for the AA & AS
degrees.

3-0-0-0-3

HEA 112 - First Aid & CPR
Prerequisites: None, Corequisites: None

1-2-0-0-2

This course introduces the basics of emergency
first aid treatment. Topics include rescue breathing,
CPR, first aid for choking and bleeding, and other
first aid procedures. Upon completion, students
should be able to demonstrate skills in providing
emergency care for the sick and injured until
medical help can be obtained. This course has
been approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees.

HES 110 - Exercise Science
Prerequisites: None; Corequisites: None

4-0-0-0-4

This course is a survey of scientific principles,
methodologies, and research as applied to
exercise and physical adaptations to exercise.
Topics include the basic elements of kinesiology,
biomechanics, and motor learning. Upon
completion, students should be able to identify
and describe physiological responses and
adaptations to exercise.
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HES 111 - Fitness & Exercise Testing | 3-2-0-0-4

HES 212 - Exercise Programming 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the student to graded
exercise testing. Topics include various exercise
testing protocols with methods for prescribing
exercise programs based on exercise tolerance
tests and the use of various equipment and
protocols. Upon completion, students should be
able to conduct specific exercise tests and the
use of various equipment.

HFS 116 - Prev & Care of Exercise Injuries 2-2-0-0-3
Prerequisites: None; Corequisites: None

This course provides information about the care
and prevention of exercise injuries. Topics include
proper procedures, prevention techniques, and on-
site care of injuries. Upon completion, students
should be able to demonstrate the knowledge and
skills necessary to prevent and care for exercise
related injuries.

HFES 118 - Fitness Facility Management 4-0-0-0-4
Prerequisites: None; Corequisites: None

This course provides information about the
management and operation of health and fitness
facilities and programs. Topics include human
resources, sales and marketing, member retention,
financial management, facility design and
maintenance, and risk management. Upon

completion, students should be able to demonstrate

the knowledge and skills necessary to effectively
manage a fitness facility.

HFES 120 - Group Exercise Instruction  2-2-0-0-3
Prerequisites: HFS 110; Corequisites: None

This course introduces the concepts and
guidelines of instructing exercise classes. Topics
include program designs, working with special
populations, and principles of teaching and
monitoring physical activity. Upon completion,
students should be able to demonstrate basic
skills in instructing an exercise class and
monitoring workout intensity.

HES 210 - Personal Training
Prerequisites: HFS 110 and HFS 111;
Corequisites: None

2-2-0-0-3

This course introduces the student to the aspects
of personal (one- on- one) training. Topics
include training systems, marketing, and program
development. Upon completion, students should
be able to demonstrate personal training
techniques and competencies of same.

Prerequisites: HFS 110; Corequisites: None

This course provides information about
organizing, scheduling, and implementation of
physical fithess programs. Topics include
programming for various age groups, competitive
activities and special events, and evaluating
programs. Upon completion, students should be
able to organize and implement exercise
activities in a competent manner.

HFS 214 - Health & Fitness Law
Prerequisites: None; Corequisites: None

This course is designed to build a greater
awareness and understanding of laws and legal
issues encountered in the health and fithess
industry. Topics include federal/state regulations,
historical/current practices, risk management,
torts, employment, discrimination, contracts,
waivers, health/ fitness screening, client
confidentiality, facility safety, equipment liability,
and emergency procedures. Upon completion,
students should be able to demonstrate an
understanding of the legal system to prevent or
minimize liability in a fithess setting.

3-0-0-0-3

HFES 218 - Lifestyle Change & Wellness 3-2-0-0-4
Prerequisites: None; Corequisites: None

This course introduces health risk appraisals and
their application to lifestyle changes. Topics
include nutrition, weight control, stress
management, and the principles of exercise.
Upon completion, students should be able to
conduct health risk appraisals and apply behavior
modification techniques in a fitness setting.

HIS 111 - World Civilizations | 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces world history from the
dawn of civilization to the early modern era.
Topics include Eurasian, African, American, and
Greco-Roman civilizations and Christian, Islamic
and Byzantine cultures. Upon completion,
students should be able to analyze significant
political, socioeconomic, and cultural
developments in pre-modern world civilizations.
This course has been approved for transfer
under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees. Thisis a
Universal General Education Transfer
Component (UGETC) course in Social &
Behavioral Sciences for the AA & AS degrees.
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HIS 112 - World Civilizations Il 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces world history from the early
modern era to the present. Topics include the
cultures of Africa, Europe, India, China, Japan, and
the Americas. Upon completion, students should be
able to analyze significant political, socioeconomic,
and cultural developments in modern world
civilizations. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees This is a
Universal General Education Transfer
Component (UGETC) course in Social &
Behavioral Sciences for the AA & AS degrees.

HIS 131 - American History | 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course is a survey of American history from
pre-history through the Civil War era. Topics
include the migrations to the Americas, the colonial
and revolutionary periods, the development of the
Republic, and the Civil War. Upon completion,
students should be able to analyze significant
political, socioeconomic, and cultural developments
in early American history. This course has been
approved for transfer under the CAA and ICAA
as a general education course in Social &
Behavioral Sciences for the AA & AS degrees.
This is a Universal General Education Transfer
Component (UGETC) course in Social &
Behavioral Sciences for the AA & AS degrees.

HIS 132 - American History Il 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course is a survey of American history from the
Civil War era to the present. Topics include
industrialization, immigration, the Great Depression,
the major American wars, the Cold War, and social
conflict. Upon completion, students should be able
to analyze significant political, socioeconomic, and
cultural developments in American history since the
Civil War. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Social &
Behavioral Sciences for the AA & AS degrees.

HIT 110 — Fund. of HIM Enroll in HIT Program 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course introduces Health Information
Management (HIM) and its role in healthcare

delivery systems. Topics include external standards,
regulations, and initiatives; payment and
reimbursement systems and healthcare providers
and disciplines. Upon completion, students should
be able to demonstrate an understanding of health
information management and healthcare
organizations, professions, and trends.

HIT 112 - Health Law & Ethics 3-0-0-0-3
Prerequisites: HIT 110; Corequisites: None

This course covers legislative and regulatory
processes, legal terminology, and professional-
related and practice-related ethical issues. Topics
include confidentiality; privacy and security
policies, procedures and monitoring; release of
information policies and procedures; and
professional-related and practice-related ethical
issues. Upon completion, students should be able
to apply policies and procedures for access and
disclosure of Protected Health Information and
apply and promote ethical standards.

HIT 114 - Health Data Systems/Standards ~~ 2-3-0-0-3
Prerequisites: HIT 110; Corequisites: None

This course covers concepts and techniques for
managing and maintaining manual and electronic
health records (EHR). Topics include structure and
use of health information including data collection
and analysis, data sources/sets, archival systems,
and quality and integrity of healthcare data. Upon
completion, students should be able to monitor and
apply system-wide clinical documentation
guidelines and comply with regulatory standards.

HIT 124 - Professional Practice Experience Il 0-0-3-0-1
Prerequisites: HIT 112 and HIT 114;
Corequisites: None

This course provides supervised clinical experience
in healthcare settings. Emphasis is placed on
practical application of curriculum concepts to the
healthcare setting. Upon completion, students
should be able to apply health information theory to
healthcare facility practices. This practical
experience encompasses exposure to non-acute
facilities as well as hands-on experience in the
physician’s office and acute care basic HIM
functions.

HIT 210 - Healthcare Statistics 2-2-0-0-3
Prerequisites: MAT 143 and HIT 114;

Corequisites: None

This course covers maintenance, compilation,
analysis, and presentation of healthcare statistics
and research protocols and techniques. Topics
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include basic statistical principles, indices,
databases, registries, vital statistics, descriptive
statistics, research protocol monitoring, Institutional
Review Board processes, and knowledge-based
research techniques. Upon completion, students
should be able to apply, interpret, and present
healthcare statistics and utilize research techniques
to gather and interpret healthcare data.

HIT 211 - ICD Coding
Prerequisites: HIT 114 and HIT 226;
Corequisites: None

This course covers ICD diagnostics and procedural
coding conventions and guidelines for inpatient,
outpatient and ambulatory care. Emphasis is placed
on a comprehensive application of anatomy,
physiology and interrelationships among organ
systems. Upon completion, students should be able
to accurately assign and sequence diagnostic and
procedural codes for patient outcomes, statistical
and reimbursement purposes.

2-6-0-0-4

HIT 214 - CPT/Other Coding Systems  1-3-0-0-2
Prerequisites: HIT 211; Corequisites: None

This course covers application of principles and
guidelines of CPT/HCPCS coding. Topics include
clinical classification/nomenclature systems such as
SNOMED, DSM, ICD-O and the use of encoders.
Upon completion, students should be able to apply
coding principles to correctly assign CPT/HCPCS
code.

HIT 215 - Reimbursement Methodology 1-2-0-0-2
Prerequisites: None; Corequisites: None

This course covers reimbursement methodologies
used in all healthcare settings as they relate to
national billing, compliance, and reporting
requirements. Topics include prospective payment
systems, billing process and procedures, charge
master maintenance, regulatory guidelines,
reimbursement monitoring, and compliance
strategies and reporting. Upon completion, students
should be able to perform data quality reviews to
validate code assignment and comply with
reimbursement and reporting requirements.

HIT 216 - Quality Management 1-3-0-0-2
Prerequisites: HIT 114; Corequisites: None

This course introduces principles of quality
assessment and improvement, and utilization,
risk, and case management, in healthcare.
Topics include Continuous Quality Improvement,
and case management processes, data analysis/
reporting techniques, credentialing, regulatory

quality monitoring requirements, and outcome
measures and monitoring. Upon completion,
students should be able to abstract, analyze, and
report clinical data for facility-wide quality
management/performance improvement
programs and monitor compliance measures.

HIT 218 - Management Principles in HIT 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course covers organizational management
concepts as applied to healthcare settings.
Topics include roles/functions of
teams/committees, leadership, communication
and interpersonal skills, designing and
implementing orientation/ training programs,
monitoring workflow, performance standards,
revenue cycles, and organizational resources.
Upon completion, students should be able to
apply management, leadership, and supervisory
concepts to various healthcare settings.

HIT 220 - Health Informatics & EHRs
Prerequisites: CIS 110 and HIT 114;
Corequisites: DBA110

This course covers EHR systems, design,
implementation and application. Topics include
EHR, Informatics, speech & imaging technology,
information/ network security & integrity, data
dictionaries, modeling and warehousing. Upon
completion, students should be able to facilitate
usage of electronic health record systems and
other technologies.

1-2-0-0-2

HIT 221 - Lifecycle of the EHR
Prerequisites: None; Corequisites: None

This course covers the system selection, design
and implementation of an electronic health record
(EHR) in integrated delivery networks. Topics
include the system development life cycle,
analysis of existing systems, required resources,
and common resource constraints. Upon
completion, students should be able to
understand system development life cycles,
analyze design and engineering, and make
recommendations to improve efficiency of
operations.

2-2-0-0-3

HIT 222 - Professional Practice Experience lll_0-0-6-0-2
Prerequisites: HIT 211; Corequisites: HIT 214

This course provides supervised clinical
experience in healthcare settings. Emphasis is
placed on practical application of curriculum
concepts to the healthcare setting. Upon
completion, students should be able to apply




practices for residential and commercial sites.
Emphasis is placed on drafting, site analysis, and
common elements of good design, plant material
selection, and proper plant utilization
(encouraged use of native plants and
discouraged use of invasive species). Upon
completion, students should be able to read plans
and draft a landscape design according to
sustainable practices.

HOR 134 - Greenhouse Operations 2-2-0-0-3
Prerequisites: None; Corequisites: None

This course covers the principles and procedures
involved in the operation and maintenance of
greenhouse facilities. Emphasis is placed on the
operation of greenhouse systems, including the
environmental control, record keeping, scheduling,
and production practices. Upon completion,
students should be able to demonstrate the ability
to operate greenhouse systems and facilities to
produce greenhouse crops.

Prerequisites: None; Corequisites: None

This course covers the physical and chemical
properties of soils and soil fertility and
management. Topics include soil formation;
classification; physical, chemical, and biological
properties (including microorganisms); testing;
and fertilizer application. Upon completion,
students should be able to analyze, evaluate, and
properly amend soils/media according to
sustainable practices.

HOR 168 - Plant Propagation 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course is a study of sexual and asexual
reproduction of plants. Emphasis is placed on
seed propagation, grafting, stem and root
propagation, micro-propagation, and other
propagation techniques. Upon completion,
students should be able to successfully
propagate ornamental plants.
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health information theory to healthcare facility HOR 160 - Plant Materials | 2-2-0-0-3
practices. This practical experience focuses on Prerequisites: None; Corequisites: None
ICD and CPT coding. This course covers identification, culture,

o ) characteristics, and use of plants in a sustainable
HIT 226 - Principles of Disease 3-0-0-0-3 landscape. Emphasis is placed on nomenclature,
Prerequisites: BIO 169 and MED 122; identification, growth requirements, cultural
Corequisites: None requirements, soil preferences, and landscape
This course covers disease etiology and organ applications. Upon completion, students should
system involvement, including physical signs and be able to demonstrate knowledge of the proper
symptoms, prognoses, and common selection and utilization of plant materials,
complications and their management. Topics including natives and invasive plants.
include basic microbiology, basic pharmacology,
and principles of disease. Upon completion, HOR 162 - Applied Plant Science 2-2-0-0-3
students should be able to relate disease Prerequisites: None; Corequisites: None
processes to etiology, physical signs and This course introduces the basic concepts of
symptoms, prognosis, and common botany as they apply to horticulture. Topics
complications and their management. include nomenclature, physiology, morphology,
) and anatomy as they apply to plant culture. Upon
HIT 280 - Professional Issues 2-0-0-0-2 completion, students should be able to apply the
Prerequisites: HIT 211; Corequisites: HIT 214 basic principles of botany to horticulture.
This course provides a comprehensive
discussion of topics common to the health HOR 164 - Horticulture Pest Management  2-2-0-0-3
information profession. Emphasis is placed on Prerequisites: None; Corequisites: None
application of professional competencies, job This course covers the identification and control
search tools, and preparation for the certification of plant pests including insects, diseases, and
examination. Upon completion, students should weeds. Topics include pest identification and
be able to demonstrate competence in entry-level chemical regulations, safety, and pesticide
domains and subdomains for health information applications. Upon completion, students should
technologies. be able to meet the requirements for North
) Carolina Commercial Pesticide Grounds
HOR 112 - Landscape Design | 2-3-0-0-3 Applicators license
Prerequisites: None; Corequisites: None
This course covers landscape principles and HOR 166 - Soils & Fertilizers 2-2-0-0-3
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HOR 257 - Arboriculture Practices
Prerequisites: None; Corequisites: None

1-3-0-0-2

This course covers the culture and maintenance
of trees and shrubs. Topics include fertilization,
pruning, approved climbing techniques, pest
control, and equipment use and safety. Upon
completion, students should be able to properly
prune trees and shrubs and perform arboricultural
practices.

HOR 273 - Horticulture Mngt & Marketing 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course covers the steps involved in starting
or managing a horticultural business. Topics
include financing, regulations, market analysis,
employer/ employee relations, formulation of
business plans, and operational procedures in a
horticultural business. Upon completion, students
should be able to assume ownership or
management of a horticultural business.

HUM 110 — Technology and Society 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course covers the culture and maintenance
of trees and shrubs. Topics include fertilization,
pruning, approved climbing techniques, pest
control, and equipment use and safety. Upon
completion, students should be able to properly
prune trees and shrubs and perform arboricultural
practices. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Humanities/Fine Arts for
the AA & AS degrees.

HUM 115 — Critical Thinking 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the use of critical thinking
skills in the context of human conflict. Emphasis
is placed on evaluating information, problem
solving, approaching cross-cultural perspectives,
and resolving controversies and dilemmas. Upon
completion, students should be able to
demonstrate orally and in writing the use of
critical thinking skills in the analysis of
appropriate texts. This course has been
approved for transfer under the CAA and
ICAA as a general education course in
Humanities/Fine Arts for the AA & AS
degrees.

ISC 210 — Oper & Prod Planning 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course includes the fundamentals of
operations and production planning, forecasting,

and scheduling. Topics include demand
management, production planning and control,
scheduling, and budgeting. Upon completion,
students should be able to demonstrate an
understanding of the concepts and techniques
involved in operations and production planning.
LOG 110 - Introduction to Logistics 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course provides an overview of logistics. Topics

include traffic management, warehousing, inventory
control, material handling, global logistics, and the
movement and storage of goods from raw materials
sources to end consumers. Upon completion,
students should be able to identify the different
segments of logistics and use the terminology of the
industry.

LOG 125 — Transportation Logistics 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course covers the role and importance of the
transportation industry. This is an overview of
transportation emphasizing its environmental and
sociological aspects, economic impact, services,
regulatory guidelines, policies, and its future.
Upon completion, students should be able to
identify modes of transportation, interpret
governing regulations, and describe the principles
and terminology used in the transportation
industry.

LOG 211 — Distribution Management  2-2-0-0-3
Prerequisites: LOG 110; Corequisites: None

This course covers the functions, techniques, and
tools utilized in warehousing and distribution
centers and their role in business and logistics.
Emphasis is placed on warehouse and
distribution center management, operations,
productivity, software systems, picking,
automation, cross docking, safety, security,
material handling, benchmarking, and cost. Upon
completion, students should be able to describe
the role of warehouses and distribution centers,
apply industry principles and terminology, and
understand distribution productivity measures.

LOG 215 — Supply Chain Management 3-0-0-0-3
Prerequisites: LOG 110; Corequisites: None

This course covers all activities involved in the
flow of products and information between the
suppliers, customers, producers, and service
providers. Topics include acquiring, purchasing,
manufacturing, assembling, and distributing
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goods and services throughout the supply chain
organizations. Upon completion, students should
be able to identify the supply chain units and
describe the materials management processes.

LOG 240 — Purchasing Logistics 3-0-0-0-3

success in Statistical Methods | by obtaining skills
through a variety of instructional strategies with
emphasis placed on the most essential
prerequisite knowledge.

MAT 071 — Introductory Algebra Support 0-4-00-2

Prerequisites: None; Corequisites: None

This course provides an overview of logistics.
Topics include traffic management, warehousing,
inventory control, material handling, global
logistics, and the movement and storage of
goods from raw materials sources to end
consumers. Upon completion, students should be
able to identify the different segments of logistics
and use the terminology of the industry.

MAT 003 — Transition Math
Prerequisites: None; Corequisites: None

0-6-0-0-3

This course provides an opportunity to customize
foundational math content in specific math areas
and will include developing a growth mindset.
Topics include developing the academic habits,
learning strategies, social skills, and growth
mindset necessary to be successful in
mathematics. Upon completion, students should
be able to build a stronger foundation for success
in their gateway level math courses by obtaining
skills through a variety of instructional strategies
with emphasis placed on the most essential
prerequisite knowledge.

MAT 043 — Quntitative Literacy Support 1-2-0-0-2
Prerequisites: None; Corequisites: None

This course provides an opportunity to customize
foundational math content specific to Quantitative
Literacy. Topics include developing the academic
habits, learning strategies, social skills, and
growth mindset necessary to be successful in
mathematics. Upon completion, students should
be able to build a stronger foundation for success
in Quantitative Literacy by obtaining skills through
a variety of instructional strategies with emphasis
placed on the most essential prerequisite
knowledge.

MAT 052 — Statistical Methods | Support1-2-0-0-2
Prerequisites: None; Corequisites: None

This course provides an opportunity to customize
foundational math content specific to Statistical
Methods I. Topics include developing the
academic habits, learning strategies, social skills,
and growth mindset necessary to be successful
in mathematics. Upon completion, students
should be able to build a stronger foundation for

Prerequisites: None; Corequisites: None

This course provides an opportunity to customize
foundational math content specific to Precalculus
Algebra. Topics include developing the academic
habits, learning strategies, social skills, and
growth mindset necessary to be successful in
mathematics. Upon completion, students should
be able to build a stronger foundation for success
in Precalculus Algebra by obtaining skills through
a variety of instructional strategies with emphasis
placed on the most essential prerequisite
knowledge.

MAT 143 - Quantitative Literacy 2-2-0-0-3
Prerequisites: ENG 002 and MAT 003 Grade of
P1 or higher; Corequisites: None

This course is designed to engage students in
complex and realistic situations involving the
mathematical phenomena of quantity, change and
relationship, and uncertainty through project- and
activity-based assessment. Emphasis is placed on
authentic contexts which will introduce the concepts
of numeracy, proportional reasoning, dimensional
analysis, rates of growth, personal finance,
consumer statistics, practical probabilities, and
mathematics for citizenship. Upon completion,
students should be able to utilize gquantitative
information as consumers and to make personal,
professional, and civic decisions by decoding,
interpreting, using, and communicating quantitative
information found in modern media and
encountered in everyday life. This course has
been approved for transfer under the CAA and
ICAA as a general education course in Social &
Behavioral Sciences for the AA & AS degrees.
This is a Universal General Education Transfer
Component (UGETC) course in Mathematics for
the AA degree ONLY.

MAT 152 - Statistical Methods | 3-2-0-0-4
Prerequisites: ENG 002 and MAT 003 Grade of
P1 or higher; Corequisites: None

This course provides a project-based approach to
introductory statistics with an emphasis on using
real-world data and statistical literacy. Topics
include descriptive statistics, correlation and
regression, basic probability, discrete and
continuous probability distributions, confidence
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intervals and hypothesis testing. Upon completion,
students should be able to use appropriate
technology to describe important characteristics of
a data set, draw inferences about a population from
sample data, and interpret and communicate
results. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Mathematics for
the AA degree ONLY.

MAT 171 - Precalculus Algebra 3-2-0-0-4
Prerequisites: ENG 002 and MAT 003 with Grade
of P2 or higher; Corequisites: None

This is the first of two courses designed to
emphasize topics which are fundamental to the
study of calculus. Emphasis is placed on
equations and inequalities, functions (linear,
polynomial, rational), systems of equations and
inequalities, and parametric equations. Upon
completion, students should be able to solve
practical problems and use appropriate models
for analysis and predictions. This course has
been approved for transfer under the CAA
and ICAA as a general education course in
Social & Behavioral Sciences for the AA & AS
degrees. This is a Universal General
Education Transfer Component (UGETC)
course in Mathematics for the AA & AS
degrees.

MAT 172 - Precalculus Trigonometry  3-2-0-0-4
Prerequisites: MAT 171, minimum Grade of “C”;
Corequisites: None

This is the second of two courses designed to
emphasize topics which are fundamental to the
study of calculus. Emphasis is placed on
properties and applications of transcendental
functions and their graphs, right and oblique
triangle trigonometry, conic sections, vectors, and
polar coordinates. Upon completion, students
should be able to solve practical problems and
use appropriate models for analysis and
prediction. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Mathematics
for the AS degree ONLY.

MAT 263 - Brief Calculus 3-2-0-0-4
Prerequisites: MAT 171, minimum Grade of “C”;
Corequisites: None

This course is designed for students needing only
one semester of calculus. Topics include
functions, graphing, differentiation, and
integration with emphasis on applications drawn
from business, economics, and biological and
behavioral sciences. Upon completion, students
should be able to demonstrate an understanding
of the use of basic calculus and technology to
solve problems and to analyze and communicate
results. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Mathematics
for the AS degree ONLY.

MAT 271 - Calculus | 3-2-0-0-4
Prerequisites: MAT 172; Corequisites: None

This course covers in depth the differential
calculus portion of a three-course calculus
sequence. Topics include limits, continuity,
derivatives, and integrals of algebraic and
transcendental functions of one variable, with
applications. Upon completion, students should
be able to apply differentiation and integration
techniques to algebraic and transcendental
functions. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Mathematics
for the AS degree ONLY.

MAT 272 - Calculus 1l 3-2-0-0-4
Prerequisites: MAT 271, minimum Grade of “C”;
Corequisites: None

This course is designed to develop advanced topics
of differential and integral calculus. Emphasis is
placed on the applications of definite integrals,
techniques of integration, indeterminate forms,
improper integrals, infinite series, conic sections,
parametric equations, polar coordinates, and
differential equations. Upon completion, students
should be able to select and use appropriate models
and techniques for finding solutions to integral-related
problems with and without technology. This course
has been approved for transfer under the CAA
and ICAA as a general education course in Social
& Behavioral Sciences for the AA & AS degrees.
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This is a Universal General Education Transfer
Component (UGETC) course.

MAT 273 - Calculus I 3-2-0-0-4

ICAA as a pre-major and/or elective course
requirement for the AS degree ONLY.

MED 110 - Orientation to Med Assist 1-0-0-0-1

Prerequisites: MAT 272, minimum Grade of “C”;
Corequisites: None

This course covers the calculus of several
variables and is the third calculus course in a
three-course sequence. Topics include functions
of several variables, partial derivatives, multiple
integrals, solid analytical geometry, vector-valued
functions, and line and surface integrals. Upon
completion, students should be able to solve
problems involving vectors and functions of
several variables. This course has been
approved for transfer under the CAA and
ICAA as a general education course in
Mathematics for the AS degree ONLY.

MAT 280 - Linear Algebra 2-2-0-0-3
Prerequisites: MAT 271, minimum Grade of “C”;
Corequisites: None

This course provides an introduction to linear
algebra topics. Emphasis is placed on the
development of abstract concepts and
applications for vectors, systems of equations,
matrices, determinants, vector spaces, multi-
dimensional linear transformations, eigenvectors,
eigenvalues, diagonalization and orthogonality.
Upon completion, students should be able to
demonstrate understanding of the theoretical
concepts and select and use appropriate models
and techniques for finding solutions to linear
algebra-related problems with and without
technology. This course has been approved for
transfer under the CAA and ICAA as a pre-
major and/or elective course requirement.

MAT 285 - Differential Equations 2-2-0-0-3
Prerequisites: MAT 272, minimum Grade of “C”;
Corequisites: None

This course provides an introduction to ordinary
differential equations with an emphasis on
applications. Topics include first- order, linear
higher-order, and systems of differential
equations; numerical methods; series solutions;
eigenvalues and eigenvectors; Laplace
transforms; and Fourier series. Upon completion,
students should be able to use differential
equations to model physical phenomena, solve
the equations, and use the solutions to analyze
the phenomena. This course has been
approved for transfer under the CAA and

Prerequisites: None; Corequisites: None

This course covers the history of medicine and
the role of the medical assistant in the health care
setting. Emphasis is placed on professionalism,
communication, attitude, behaviors, and duties in
the medical environment. Upon completion,
students should be able to project a positive
attitude and promote the profession of medical
assisting.

MED 116 — Introductionto A & P
Prerequisites: None; Corequisites: None

3-2-0-0-4

This course introduces basic anatomy and
physiology. Emphasis is placed on the
relationship between body structure and function
and the procedures common to health care. Upon
completion, students should be able to identify
body system components and functions relating
this knowledge to the delivery of health care.

MED 118 — Medical Law and Ethics
Prerequisites: None; Corequisites: None

2-0-0-0-2

This course covers legal relationships of
physicians and patients, contractual agreements,
professional liability, malpractice, medical
practice acts, informed consent, and bioethical
issues. Emphasis is placed on legal terms,
professional attitudes, and the principles and
basic concepts of ethics and laws involved in
providing medical services. Upon completion,
students should be able to meet the legal and
ethical responsibilities of a multi-skilled health
professional.

MED 121 - Medical Terminology |
Prerequisites: None; Corequisites: None

This course introduces prefixes, suffixes, and
word roots used in the language of medicine.
Topics include medical vocabulary and the terms
that relate to the anatomy, physiology,
pathological conditions, and treatment of selected
systems. Upon completion, students should be
able to pronounce, spell, and define medical
terms as related to selected body systems and
their pathological disorders.

3-0-0-0-3
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MED 122 - Medical Terminology I 3-0-0-0-3
Prerequisites: MED 121; Corequisites: None

This course is the second in a series of medical
terminology courses. Topics include medical
vocabulary and the terms that relate to the
anatomy, physiology, pathological conditions, and
treatment of selected systems. Upon completion,
students should be able to pronounce, spell, and
define medical terms as related to selected body
systems and their pathological disorders.

MED 130 - Admin Office Procedures
Prerequisites: None; Corequisites: None

This course introduces medical office
administrative procedures. Topics include
appointment processing, written and oral
communications, medical records, patient
orientation, and safety. Upon completion,
students should be able to perform basic
administrative skills within the medical
environment.

1-2-0-0-2

MED 131 - Admin Office Procedures Il 1-2-0-0-2

completion, students should be able to perform
basic lab tests/skills based on course topics.

MED 232 - Medical Insurance Coding  1-3-0-0-2
Prerequisites: BIO 163, MED 131, MED 121 & MED
122, MED 130 & 131; Corequisites: None

This course is designed to develop coding skills.
Emphasis is placed on advanced diagnostic and
procedural coding in the outpatient facility. Upon
completion, students should be able to
demonstrate proficiency in coding for
reimbursement

MED 240 - Exam Room Procedures Il 3-4-0-0-5
Prerequisites: MED 140; Corequisites: None

This course is designed to expand and build upon
skills presented in MED 140. Emphasis is placed
on advanced exam room procedures. Upon
completion, students should be able to
demonstrate enhanced competence in selected
exam room procedures.

MED 260 - MED Clinical Externship  0-0-15-0-5

Prerequisites: MED 130; Corequisites: None

This course provides medical office procedures in
both economic and management skills. Topics
include physical plant maintenance, equipment
and supplies, liability coverage, medical
economics, and introductory insurance
procedures. Upon completion, students should be
able to manage the economics of the medical
office and supervise personnel.

MED 140 - Exam Room Procedures |  3-4-0-0-5
Prerequisites: MED 116, MED 121, MED 130;
Corequisites: None

This course provides instruction in clinical
examining room procedures. Topics include
asepsis, infection control, assisting with exams
and treatment, patient education, preparation and
administration of medications, EKG, vital signs,
and medical emergencies. Upon completion,
students should be able to demonstrate
competence in exam room procedures.

MED 150 - Laboratory Procedures | 3-4-0-0-5

Prerequisites: MED 140; Corequisites: None

This course provides instruction in basic lab
techniques used by the medical assistant. Topics
include lab safety, quality control, collecting and
processing specimens, performing selective
tests, phlebotomy, screening and follow-up of test
results, and OSHA/CLIA regulations. Upon

Prerequisites: MED 110, MED 116, MED 118, MED
121 & 122, MED 130 & 131, MED 232, MED 140 &
240, MED 150, MED 270, MED 272; Corequisites:
MED 262, MED 264

This course provides the opportunity to apply
clinical, laboratory, and administrative skills in a
medical facility. Emphasis is placed on enhancing
competence in clinical and administrative skills
necessary for comprehensive patient care and
strengthening professional communications and
interactions. Upon completion, students should
be able to function as an entry-level health care
professional.

MED 262 - Clinical Perspectives
Prerequisites: None; Corequisites:

This course is designed to explore personal and
occupational responsibilities of the practicing
medical assistant. Emphasis is placed on
problems encountered during externships and
development of problem-solving skills. Upon
completion, students should be able to
demonstrate courteous and diplomatic behavior
when solving problems in the medical facility.

1-0-0-0-1
None

MED 264 - Med Assisting Overview
Prerequisites: None; Corequisites: None

2-0-0-0-2

This course provides an overview of the complete
medical assisting curriculum. Emphasis is placed
on all facets of medical assisting pertinent to

administrative, laboratory, and clinical procedures
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performed in the medical environment. Upon
completion, students should be able to
demonstrate competence in the areas covered on
the national certification examination for medical
assistants.

MED 270 - Symptomatology 2-2-0-0-3
Prerequisites: MED 116, MED 122, MED 140;
Corequisites: BIO 163

This course covers the study of disease
symptoms and the appropriate actions taken by
medical assistants in a medical facility in relation
to these symptoms. Emphasis is placed on
interviewing skills and appropriate triage,
preparing patients for procedures, and screening
test results. Upon completion, students should be
able to recognize how certain symptoms relate to
specific diseases, recognize emergency
situations, and take appropriate actions.

MED 272 - Drug Therapy 3-0-0-0-3
Prerequisites: MED 140; Corequisites: None

This course focuses on major drug groups,
including their side effects, interactions, methods
of administration, and proper documentation.
Emphasis is placed on the theory of drug
administration. Upon completion, students should
be able to identify, spell, recognize side effects
of, and document the most commonly used
medications in a physician's office.

MKT 120 - Principles of Marketing
Prerequisites: None; Corequisites: None

3-0-0-0-3

This course introduces principles and problems of
marketing goods and services. Topics include
promotion, placement, and pricing strategies for
products. Upon completion, students should be
able to apply marketing principles in
organizational decision making.

MKT 232 — Saocial Media Marketing
Prerequisites: None; Corequisites: None

This course is designed to build students' social
media marketing skills by utilizing projects that
give students hands on experience implementing
social media marketing strategies. Topics include
integrating different social media technologies
into a marketing plan, creating social media
marketing campaigns, and applying appropriate
social media tools. Upon completion, students
should be able to use social media technologies
to create and improve marketing efforts for
businesses.

3-0-0-0-3

MUS 110 - Music Appreciation
Prerequisites: None; Corequisites: None

This course is a basic survey of the music of the
Western world. Emphasis is placed on the
elements of music, terminology, composers, form,
and style within a historical perspective. Upon
completion, students should be able to demonstrate
skills in basic listening and understanding of the art
of music. This course has been approved for
transfer under the CAA and ICAA as a pre-major
and/or elective course requirement for the AA
&AS degrees. This is a Universal General
Education Transfer Component (UGETC) course
in Humanities & Fine Arts for the AA & AS
degrees.

3-0-0-0-3

MUS 111 - Fundamentals of Music
Prerequisites: None; Corequisites: None

This course is an introductory course for students
with little or no music background. Emphasis is
placed on music notation, rhythmic patterns,
scales, key signatures, intervals, and chords.
Upon completion, students should be able to
demonstrate an understanding of the rudiments of
music. This course has been approved for
transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees.

3-0-0-0-3

MUS 112 - Introduction to Jazz
Prerequisites: None; Corequisites: None

This course introduces the origins and musical
components of jazz and the contributions of its major
artists. Emphasis is placed on the development of
discriminating listening habits, as well as the
investigation of the styles and structural forms of the
jazz idiom. Upon completion, students should be
able to demonstrate skills in listening and
understanding this form of American music. This
course has been approved for transfer under the
CAA and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.
This is a Universal General Education Transfer
Component (UGETC) course in Humanities &
Fine Arts for the AA & AS degrees.

3-0-0-0-3

NET 110 - Networking Concepts 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces students to the networking
field. Topics include network terminology and
protocols, local-area networks, wide-area
networks, OSI model, cabling, router
programming, Ethernet, IP addressing, and
network standards. Upon completion, students
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should be able to perform tasks related to
networking mathematics, terminology, and
models, media, Ethernet, subnetting, and TCP/IP
Protocols.

NOS 110 - Operating Systems Concepts 2-3003
Prerequisites: None; Corequisites: None

This course introduces students to a broad range
of operating system concepts, including
installation and maintenance. Emphasis is place
on operating system concepts, management,
maintenance, and resources required. Upon
completion of this course, students will have an
understanding of OS concepts, installation,
management, maintenance, using a variety of
operating systems.

NOS 120 - Linux/UNIX Single User
Prerequisites: None; Corequisites: None

This course develops the necessary skills for
students to develop both GUI and command line
skills for using and customizing a Linux
workstation. Topics include Linux file system and
access permissions, GNOME Interface, VI editor,
X Window System expression pattern matching,
I/0 redirection, network and printing utilities.
Upon completion, students should be able to
customize and use Linux systems for command
line requirements and desktop productivity roles.

2-2-0-0-3

NOS 130 - Windows Single User 2-2-0-0-3
Prerequisites: NOS 110; Corequisites: None

This course introduces operating system
concepts for single-user systems. Topics include
hardware management, file and memory
management, system configuration/optimization,
and utilities. Upon completion, students should be
able to perform operating systems functions at
the support level in a single-user environment.

NOS 230 - Windows Administration | 2-2-0-0-3
Prerequisites: NOS 130; Corequisites: None

This course covers the installation and
configuration of a Windows Server operating
system. Emphasis is placed on the basic
configuration of core network services, Active
Directory and group policies. Upon completion,
students should be able to install and configure a
Windows Server operating system.

NUR 101 - Practical Nursing | 7-6-6-0-11
Prerequisites: Admission to the Practical Nursing
program; BIO 163, ENG 111 & PSY 110;
Corequisites: NUR 117

This course introduces the concepts within the
three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts
within each domain including assessment, clinical
decision making, professional behaviors, caring
interventions, biophysical and psychosocial
concepts, communication, collaboration,
teaching/learning, safety, ethical principles, legal
issues, informatics, and evidence-based practice.
Upon completion, students should be able to
provide safe nursing care across the lifespan
incorporating the concepts identified in this
course.

NUR 101AB - Practical Nursing | 3.5-3-3-0-5.5
Prerequisites: Admission to the Practical Nursing
program; BIO 163, ENG 111 & PSY 110;
Corequisites: NUR 117

This course introduces the concepts within the
three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts
within each domain including assessment, clinical
decision making, professional behaviors, caring
interventions, biophysical and psychosocial
concepts, communication, collaboration,
teaching/learning, safety, ethical principles, legal
issues, informatics, and evidence-based practice.
Upon completion, students should be able to
provide safe nursing care across the lifespan
incorporating the concepts identified in this
course. Credit for NUR 101 is only available after
completion of both NUR 101AB and NUR 101BB.

NUR 101BB - Practical Nursing | 3.5-3-3-0-5.5
Prerequisites: NUR 101AB; Corequisites: NUR 117

This course introduces the concepts within the
three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts
within each domain including assessment, clinical
decision making, professional behaviors, caring
interventions, biophysical and psychosocial
concepts, communication, collaboration,
teaching/learning, safety, ethical principles, legal
issues, informatics, and evidence-based practice.
Upon completion, students should be able to
provide safe nursing care across the lifespan
incorporating the concepts identified in this
course. Credit for NUR 101 is only available after
completion of both NUR 101AB and NUR 101BB.

NUR 102AB - Practical Nursing I 5-0-6-0-7
Prerequisites: NUR 101; Corequisites: None

This course is designed to further develop the
concepts within the three domains of the
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individual, nursing, and healthcare. Emphasis is
placed on the concepts, within each domain
including clinical decision making, caring
interventions, biophysical and psychosocial
concepts, communication, collaboration, teaching
and learning, accountability, safety, informatics,
and evidence-based practice. Upon completion,
students should be able to provide safe nursing
care across the lifespan incorporating the
concepts identified in this course. Credit for NUR
102 is only available after the completion of both
NUR102AB and NUR102BB.

NUR 102 - Practical Nursing Il 7-0-9-0-10
Prerequisites: NUR 101; Corequisites: None

This course is designed to further develop the
concepts within the three domains of the
individual, nursing, and healthcare. Emphasis is
placed on the concepts, within each domain
including clinical decision making, caring
interventions, biophysical and psychosocial
concepts, communication, collaboration, teaching
and learning, accountability, safety, informatics,
and evidence-based practice. Upon completion,
students should be able to provide safe nursing
care across the lifespan incorporating the
concepts identified in this course.

NUR 103 - Practical Nursing llI 6-0-9-0-9
Prerequisites: NUR 101&102; Corequisites: None

This course is designed to assimilate the concepts
within the three domains of the individual,
healthcare, and nursing. Emphasis is placed on
biophysical and psychosocial concepts,
professional behaviors, healthcare systems, health
policy, and quality improvement. Upon
completion, students should be able to
demonstrate the knowledge, skills, and attitudes
necessary to provide safe, quality, and
individualized entry level nursing care. For the
Evening and Weekend course will be
completed in 8 weeks; the daytime course will
be completed in 16-weeks.

NUR 111 - Introduction to Health Concepts 4-6-6-0-8
Prerequisites: Admission to the ADN program;
Corequisites: None

This course introduces the concepts within the
three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts
within each domain including medication
administration, assessment, nutrition, ethics,
interdisciplinary teams, informatics, evidence-
based practice, individual-centered care, and

quality improvement. Upon completion, students
should be able to provide safe nursing care
incorporating the concepts identified in this course.

NUR 112 - Health-lllness Concepts 3-0-6-0-5
Prerequisites: NUR 111; Corequisites: None

This course is designed to further develop the
concepts within the three domains of the
individual, healthcare, and nursing. Emphasis is
placed on the concepts of acid-base, metabolism,
cellular regulation, oxygenation, infection,
stress/coping, health-wellness- iliness,
communication, caring interventions, managing
care, safety, quality improvement, and informatics.
Upon completion, students should be able to
provide safe nursing care incorporating the
concepts identified in this course.

NUR 113 - Family Health Concepts 3-0-6-0-5
Prerequisites: NUR 111; Corequisites: None

This course is designed to further develop the
concepts within the three domains of the individual,
healthcare, and nursing. Emphasis is placed on the
concepts of oxygenation, sexuality, reproduction,
grief/loss, mood/affect, behaviors, development,
family, health- wellness-illness, communication,
caring interventions, managing care, safety, and
advocacy. Upon completion, students should be
able to provide safe nursing care incorporating the
concepts identified in this course.

NUR 114 - Holistic Health Concepts 3-0-6-0-5
Prerequisites: NUR 111; Corequisites: None

This course is designed to further develop the
concepts within the three domains of the
individual, healthcare, and nursing. Emphasis is
placed on the concepts of cellular regulation,
perfusion, inflammation, sensory perception,
stress/coping, mood/affect, cognition, self,
violence, health- wellness-iliness, professional
behaviors, caring interventions, and safety. Upon
completion, students should be able to provide
safe nursing care incorporating the concepts
identified in this course.

NUR 117 - Pharmacology 1-3-0-0-2
Prerequisites: Admission to the Practical Nursing
Program; Corequisites: None

This course introduces information concerning
sources, effects, legalities, and the safe use of
medications as therapeutic agents. Emphasis is
placed on nursing responsibility, accountability,
pharmacokinetics, routes of medication
administration, contraindications and side effects.
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Upon completion, students should be able to
compute dosages and administer medication
safely. For the Evening and Weekend this
course will be completed in 8 weeks; the
daytime course will be completed in 16-
weeks.

NUR 211 - Health Care Concepts 3-0-6-0-5
Prerequisites: NUR 111; Corequisites: None

This course is designed to further develop the
concepts within the three domains of the
individual, healthcare, and nursing. Emphasis is
placed on the concepts of cellular regulation,
perfusion, infection, immunity, mobility, comfort,
behaviors, health-wellness-illness, clinical
decision-making, caring interventions, managing
care, and safety. Upon completion, students
should be able to provide safe nursing care
incorporating the concepts identified in this
course.

NUR 212 - Health System Concepts 3-0-6-0-5

Prerequisites: NUR 111; Corequisites: None

This course is designed to further develop the
concepts within the three domains of the
individual, healthcare, and nursing. Emphasis is
placed on the concepts of grief/loss, violence,
health-wellness- illness, collaboration, managing
care, safety, advocacy, legal issues, policy,
healthcare systems, ethics, accountability, and
evidence-based practice. Upon completion,
students should be able to provide safe nursing
care incorporating the concepts identified in this
course.

NUR 213 - Complex Health Concepts 4-3-15-0-10

Prerequisites: NUR 111,NUR 112 NUR 113, NUR
114, NUR 211&NUR 212; Corequisites: None

This course is designed to assimilate the
concepts within the three domains of the
individual, healthcare, and nursing. Emphasis is
placed on the concepts of fluid/electrolytes,
metabolism, perfusion, mobility, stress/coping,
violence, health-wellness-iliness, professional
behaviors, caring interventions, managing care,
healthcare systems, and quality improvement.
Upon completion, students should be able to
demonstrate the knowledge, skills, and attitudes
necessary to provide quality, individualized, entry
level nursing care.

NUR 214 - Complex Health Concepts
Prerequisites: None; Corequisites: None

3-0-3-0-4

This course is designed to introduce concepts
within the three domains of the individual,
healthcare, and nursing as the LPN transitions to
the ADN role. Emphasis is placed on the
concepts within each domain including
evidenced-based practice, quality improvement,
communication, safety, interdisciplinary team,
clinical decision-making, informatics,
assessment, caring, and health-wellness-iliness.
Upon completion, students should be able to
provide safe nursing care incorporating the
concepts identified in this course.

NUR 221 — LPN to AND Concepts |
Prerequisites: None; Corequisites: None

This course is designed for the LPN to ADN
student to explore the concepts within the three
domains of the individual, healthcare, and nursing.
Emphasis is placed on the concepts of safety,
perfusion, inflammation, oxygenation, mood/affect,
behavior, development, family, health-wellness-
illness, sensory perception, stress/coping,
cognition, self, violence, and professional
behaviors. Upon completion, students should be
able to provide safe nursing care incorporating the
concepts identified in this course.

6-0-9-0-9

NUR 223 — LPN to ADN Concepts Il 6-0-9-0-9
Prerequisites: NYR 221; Corequisites: None

This course is designed for the LPN to ADN
student to assimilate the concepts within the
three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of
fluid/electrolytes, metabolism, thermoregulation,
oxygenation, tissue integrity, infection, perfusion,
mobility, reproduction, sexuality, health-wellness-
illness, professional behaviors, accountability,
advocacy, and collaboration. Upon completion,
students should be able to demonstrate the
knowledge, skills, and attitudes necessary to
provide quality, individualized, entry-level nursing
care.

OMT 222 — Project Management 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course covers fundamental concepts
associated with multi-task management and
coordination. Topics include flow diagrams,
process and operations charts, network
scheduling, Gantt charts, and PERT and Critical
Path Methods as tools in project management.
Upon completion, students should be able to
understand and apply project management tools
and methods.
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PAD 151 — Intro to Public Admin 3-0-0-0-3

PAD 254— Grant Writing 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course includes an overview of the role of
the public administrator in government and an
examination of the development and
implementation of public policy. Topics include
public personnel administration and
management, decision making, public affairs,
ethics, organizational theories, budgetary
functions within governmental agencies, and
other governmental issues. Upon completion,
students should be able to explain the functions
of government in society and in the lives of
people composing that society.

PAD 152 — Ethics in Government
Prerequisites: None; Corequisites: None

3-0-0-0-3

This course introduces the ethical issues and
problems within the public administration field.
Emphasis is placed on building analytical skills,
stimulating moral imagination, and recognizing
the discretionary power of the administrator's
role. Upon completion, students should be able to
understand the moral dimensions of public
administrative decision making.

PAD 251 — Public Finance & Budgeting 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course provides an overview of the public
finance and budgeting processes used in the
allocation of public resources to meet differing
public interests. Topics include the political
environment, government expenditures,
revenues, taxation, budgetary process theories
and techniques, and the relation of government
finance to the economy. Upon completion,
students should be able to recognize impacts of
government revenue and expenditure policies
and understand the role of budgeting in executing
governmental policy.

PAD 252 — Public Policy Analysis 3-0-0-0-3

Prerequisites: None; Corequisites: None

This course is a study of methods and techniques
used to determine the effectiveness of public
programs. Emphasis is placed on the concept of
ecology and environmental impact, informal
groups and information networks, and the
relationship between public and private sectors.
Upon completion, students should be able to
analyze case studies with the use of political
analysis techniques.

Prerequisites: None; Corequisites: None

This course covers the basic techniques of
successful grant writing. Topics include concept
development, funding sources research, and
writing skills relevant to the grants process. Upon
completion, students should be able to
demonstrate a basic understanding of the grants
process.

PED 110 - Fit and Well for Life
Prerequisites: None; Corequisites: None

This course is designed to investigate and apply
the basic concepts and principles of lifetime
physical fithess and other health-related factors.
Emphasis is placed on wellness through the study
of nutrition, weight control, stress management,
and consumer facts on exercise and fitness. Upon
completion, students should be able to plan a
personal, lifelong fitness program based on
individual needs, abilities, and interests. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement for the AA & AS
degrees.

1-2-0-0-2

PED 165 — Sport Science As a Career 3-0-0-0-3
Prerequisites: None; Corequisites: None

This course provides students with foundational
knowledge about the study of physical activity and
career opportunities within the discipline. Emphasis
will be placed on the role of physical activity, the
subdisciplines of the field, and possible career
choices. Upon completion, students should have an
understanding of the subdisciplines and
employment opportunities within an Exercise and
Sport Science program. This course has been
approved for transfer under the CAA and ICAA
as a pre-major and/or elective course
requirement for the AA & AS degrees.

PED 250 — Officiating/Bkball/Vball
Prerequisites: None; Corequisites: None

1-2-0-0-2

This course introduces the rules and techniques for
sports officiating in basketball and volleyball.
Emphasis is placed on officiating fundamentals and
responsibilities. Upon completion, students should
be able to demonstrate proper mechanics and
knowledge of officiating procedures in basketball
and volleyball. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees.
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PED 251 — Officiating/Ftball/Soccer 1-2-0-0-2

Prerequisites: None; Corequisites: None

This course introduces the rules and techniques
for sports officiating in football and soccer.
Emphasis is placed on officiating fundamentals
and responsibilities. Upon completion, students
should be able to demonstrate proper mechanics
and knowledge of officiating procedures in
football and soccer. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees.

PED 252 — Officiating/Bsball/Sftball 1-2-0-0-2

Prerequisites: None; Corequisites: None

This course introduces the rules and techniques
for sports officiating in baseball and softball.
Emphasis is placed on officiating fundamentals
and responsibilities. Upon completion, students
should be able to demonstrate proper mechanics
and knowledge of officiating procedures in
baseball and softball. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees.

PED 259 — Prev & Care Ath Injuries 1-2-0-0-2

Prerequisites: None; Corequisites: None

This course provides information on the
prevention and care of athletic injuries. Topics
include safety devices, taping, therapeutic
techniques, and conditioning exercises. Upon
completion, students should be able to
demonstrate proper preventive measures and
skills in caring for athletic injuries. This course
has been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.

PHI 215 - Philosophical Issues 3-0-0-0-3

Prerequisites: ENG 111; Corequisites: None

This course introduces fundamental issues in
philosophy considering the views of classical and
contemporary philosophers. Emphasis is placed
on knowledge and belief, appearance and reality,
determinism and free will, faith and reason, and
justice and inequality. Upon completion, students
should be able to identify, analyze, and critique
the philosophical components of an issue. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement for the AA & AS
degrees. This is a Universal General

Education Transfer Component (UGETC)
course in Humanities & Fine Arts for the AA &
AS degrees.

PHI 240 - Introduction to Ethics 3-0-0-0-3
Prerequisites: ENG 111; Corequisites: None

This course introduces theories about the nature and
foundations of moral judgments and applications to
contemporary moral issues. Emphasis is placed on
utilitarianism, rule-based ethics, existentialism,
relativism versus objectivism, and egoism. Upon
completion, students should be able to apply various
ethical theories to individual moral issues such as
euthanasia, abortion, crime and punishment, and
justice. This course has been approved for transfer
under the CAA and ICAA as a pre-major and/or
elective course requirement for the AA & AS
degrees. This is a Universal General Education
Transfer Component (UGETC) course in
Humanities & Fine Arts for the AA & AS degrees.

PHY 110 - Conceptual Physics 3-0-0-0-3
Prerequisites: MAT 003 with Grade of P2 or P3;
Corequisites: PHY 110A

This course provides a conceptually-based
exposure to the fundamental principles and
processes of the physical world. Topics include
basic concepts of motion, forces, energy, heat,
electricity, magnetism, and the structure of matter
and the universe. Upon completion, students
should be able to describe examples and
applications of the principles studied. This
course has been approved for transfer under
the CAA and ICAA as a pre-major and/or
elective course requirement for the AA & AS
degrees. This is a Universal General Education
Transfer Component (UGETC) course in
Natural Sciences for the AA & AS degrees.

PHY 110A - Conceptual Physics Lab  0-2-0-0-1
Prerequisites: MAT-003 with Grade of P2 or P3;
Corequisites: PHY 110

This course is a laboratory for PHY 110. Emphasis
is placed on laboratory experiences that enhance
materials presented in PHY 110. Upon completion,
students should be able to apply the laboratory
experiences to the concepts presented in PHY
110. This course has been approved for
transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees. This is a Universal
General Education Transfer Component
(UGETC) course in Natural Sciences for the AA
& AS degrees.
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PHY 151 - College Physics | 3-2-0-0-4
Prerequisites: MAT 171 or MAT 271, minimum
Grade of “C”; Corequisites: None

This course uses algebra- and trigonometry-based
mathematical models to introduce the fundamental
concepts that describe the physical world. Topics
include units and measurement, vectors, linear
kinematics and dynamics, energy, power,
momentum, fluid mechanics, and heat. Upon
completion, students should be able to
demonstrate an understanding of the principles
involved and display analytical problem-solving
ability for the topics covered. This course has
been approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Natural
Sciences for the AS degree ONLY.

PHY 152 - College Physics II 3-2-0-0-4
Prerequisites: PHY 151, minimum Grade of “C”;
Corequisites: None

This course uses algebra- and trigopnometry-based
mathematical models to introduce the fundamental
concepts that describe the physical world. Topics
include electrostatic forces, electric fields, electric
potentials, direct-current circuits, magneto static
forces, magnetic fields, electromagnetic induction,
alternating-current circuits, and light. Upon
completion, students should be able to
demonstrate an understanding of the principles
involved and display analytical problem-solving
ability for the topics covered. This course has
been approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Natural
Sciences for the AS degree ONLY.

PHY 251 - General Physics | 3-3-0-0-4
Prerequisites: MAT 271, minimum Grade of “C”;
Corequisites: MAT 272

This course uses calculus-based mathematical
models to introduce the fundamental concepts that
describe the physical world. Topics include units
and measurement, vector operations, linear
kinematics and dynamics, energy, power,
momentum, rotational mechanics, periodic motion,
fluid mechanics, and heat. Upon completion,
students should be able to demonstrate an
understanding of the principles involved and
display analytical problem-solving ability for the
topics covered. This course has been approved

for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees. This is a Universal
General Education Transfer Component
(UGETC) course in Natural Sciences for the AS
degree ONLY.

PHY 252 - General Physics |l 3-3-0-0-4
Prerequisites: MAT 272 and PHY 251, minimum
Grade of “C”; Corequisites: None

This course uses calculus-based mathematical
models to introduce the fundamental concepts
that describe the physical world. Topics include
electrostatic forces, electric fields, electric
potentials, direct-current circuits, magneto static
forces, magnetic fields, electromagnetic
induction, alternating-current circuits, and light.
Upon completion, students should be able to
demonstrate an understanding of the principles
involved and display analytical problem-solving
ability for the topics covered. This course has
been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.
This is a Universal General Education
Transfer Component (UGETC) course in
Natural Sciences for the AS degree QNLY.

POL 120 - American Government 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course is a study of the origins, development,
structure, and functions of American national
government. Topics include the constitutional
framework, federalism, the three branches of
government including the bureaucracy, civil rights
and liberties, political participation and behavior,
and policy formation. Upon completion, students
should be able to demonstrate an understanding of
the basic concepts and participatory processes of
the American political system. This course has
been approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees. This is a
Universal General Education Transfer
Component (UGETC) course in Social &
Behavioral Sciences for the AA & AS degrees.

POL 130 - State & Local Government  3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course includes state and local political institutions
and practices in the context of American federalism.
Emphasis is placed on procedural and policy
differences as well as political issues in state, regional,
and local governments of North Carolina. Upon
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completion, students should be able to identify and
discuss various problems associated with
intergovernmental politics and their effect on the
community and the individual. This course has been

approved for transfer under the CAA and ICAA as a

pre-major and/or elective course requirement for
the AA & AS degrees.

POL 210 - Comparative Government  3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course provides a cross-national perspective on
the government and politics of contemporary nations
such as Great Britain, France, Germany, and Russia.
Topics include each country’s historical uniqueness,
key institutions, attitudes and ideologies, patterns of
interaction, and current political problems. Upon
completion, students should be able to identify and
compare various nations’ governmental structures,
processes, ideologies, and capacity to resolve major
problems. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral Sciences
for the AA & AS degrees.

POL 220 - International Relations 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course provides a study of the effects of
ideologies, trade, armaments, and alliances on
relations among nation-states. Emphasis is
placed on regional and global cooperation and
conflict, economic development, trade, non-
governmental organizations, and international
institutions, such as the World Court and UN.
Upon completion, students should be able to
identify and discuss major international
relationships, institutions, and problems. This
course has been approved for transfer under
the CAA and ICAA as a general education
course in Social & Behavioral Sciences for
the AA & AS degrees.

PSY 110 - Life Span Development
Prerequisites: None; Corequisites: None

3-0-0-0-3

This course provides an introduction to the study
of human growth and development. Emphasis is
placed on the physical, cognitive, and
psychosocial aspects of development from
conception to death. Upon completion, students
should be able to demonstrate knowledge of
development across the life span and apply this
knowledge to their specific field of study.

PSY 150 - General Psychology 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course provides an overview of the scientific
study of human behavior. Topics include history,
methodology, biopsychology, sensation,
perception, learning, motivation, cognition,
abnormal behavior, personality theory, social
psychology, and other relevant topics. Upon
completion, students should be able to
demonstrate a basic knowledge of the science of
psychology. This course has been approved
for transfer under the CAA and ICAA as a pre-
major and/or elective course requirement for
the AA & AS degrees. This is a Universal
General Education Transfer Component
(UGETC) course in Social & Behavioral
Sciences for the AA & AS degrees.

PSY 237 - Social Psychology 3-0-0-0-3
Prerequisites: PSY 150 or SOC 210;

Corequisites: None

This course introduces the study of individual
behavior within social contexts. Topics include
affiliation, attitude formation and change,
conformity, altruism, aggression, attribution,
interpersonal attraction, and group behavior.
Upon completion, students should be able to
demonstrate an understanding of the basic
principles of social influences on behavior. This
course has been approved for transfer under
the CAA and ICAA as a general education
course in Social & Behavioral Sciences for
the AA & AS degrees.

PSY 239 - Psychology of Personality  3-0-0-0-3
Prerequisites: PSY 150; Corequisites: None

This course covers major personality theories
and personality research methods. Topics include
psychoanalytic, behavioristic, social learning,
cognitive, humanistic, and trait theories including
supporting research. Upon completion, students
should be able to compare and contrast
traditional and contemporary approaches to the
understanding of individual differences in human
behavior. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees.
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PSY 241 - Developmental Psychology 3-0-0-0-3
Prerequisites: PSY 150; Corequisites: None

This course is a study of human growth and
development. Emphasis is placed on major
theories and perspectives as they relate to the
physical, cognitive, and psychosocial aspects of
development from conception to death. Upon
completion, students should be able to
demonstrate knowledge of development across
the life span. This course has been approved
for transfer under the CAA and ICAA as a
general education course in Social &
Behavioral Sciences for the AA & AS degrees.

PSY 263 - Educational Psychology 3-0-0-0-3
Prerequisites: PSY 150; Corequisites: ENG 111

This course examines the application of
psychological theories and principles to the
educational process and setting. Topics include
learning and cognitive theories, achievement
motivation, teaching and learning styles, teacher
and learner roles, assessment, and
developmental issues. Upon completion, students
should be able to demonstrate an understanding
of the application of psychological theory to
educational practice. This course has been
approved for transfer under the CAA and
ICAA as a pre-major and/or elective course
requirement for the AA & AS degrees.

PSY 281 - Abnormal Psychology 3-0-0-0-3

Prerequisites: PSY 150; Corequisites: None

This course provides an examination of the
various psychological disorders, as well as
theoretical, clinical, and experimental
perspectives of the study of psychopathology.
Emphasis is placed on terminology, classification,
etiology, assessment, and treatment of the major
disorders. Upon completion, students should be
able to distinguish between normal and abnormal
behavior patterns as well as demonstrate
knowledge of etiology, symptoms, and
therapeutic technigues. This course has been
approved for transfer under the CAA and
ICAA as a general education course in Social
& Behavioral Sciences for the AA & AS
degrees.

RLS 220 — Real Est Invest Analysis 3-0-0-0-3

Prerequisites: BUS 225; Corequisites: None

This course introduces techniques necessary to
compare alternative real estate investments.
Topics include analysis of positive and negative
cash flows, risk and return, acquisition,

ownership, disposition of real property, and tax
considerations. Upon completion, students
should be able to select from alternative
investment opportunities.

REL 110 - World Religions 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces the world’s major religious
traditions. Topics include Primal religions,
Hinduism, Buddhism, Islam, Judaism, and
Christianity. Upon completion, students should be
able to identify the origins, history, beliefs, and
practices of the religions studied. This course
has been approved for transfer under the CAA
and ICAA as a general education course in
Humanities & Fine Arts for the AA & AS
degrees.

REL 211 - Introduction to Old Testament 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course is a survey of the literature of the
Hebrews with readings from the law, prophets,
and other writings. Emphasis is placed on the use
of literary, historical, archeological, and cultural
analysis. Upon completion, students should be
able to use the tools of critical analysis to read
and understand Old Testament literature. This
course has been approved for transfer under
the CAA and ICAA as a general education
course in Humanities & Fine Arts for the AA &
AS degrees.

REL 212 - Introduction to New Testament 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course is a survey of the literature of first-
century Christianity with readings from the
gospels, Acts, and the Pauline and pastoral
letters. Topics include the literary structure,
audience, and religious perspective of the
writings, as well as the historical and cultural
context of the early Christian community. Upon
completion, students should be able to use the
tools of critical analysis to read and understand
New Testament literature. This course has
been approved for transfer under the CAA
and ICAA as a general education course in
Humanities & Fine Arts for the AA & AS
degrees.

REL 221 - Religion in America 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None
This course is an examination of religious beliefs

and practice in the United States. Emphasis is
placed on mainstream religious traditions and non-
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traditional religious movements from the Colonial
period to the present. Upon completion, students
should be able to recognize and appreciate the
diversity of religious traditions in America. This
course has been approved for transfer under the
CAA and ICAA as a general education course in
Humanities & Fine Arts for the AA & AS degrees.

SEC 110 - Security Concepts 2-2-0-0-3
Prerequisites: CIS 110; Corequisites: None

This course introduces the concepts and issues
related to securing information systems and the
development of policies to implement information
security controls. Topics include the historical
view of networking and security, security issues,
trends, security resources, and the role of policy,
people, and processes in information security.
Upon completion, students should be able to
identify information security risks, create an
information security policy, and identify processes
to implement and enforce policy.

SGD 111 — Simulation & Game Development  2-3-0-0-3
Prerequisites: None; Corequisites: None

This course provides students with an
introduction to simulation and game
development. Topics include setting, storytelling,
narrative, character design, interface design,
game play, internal economy, core mechanics,
game genres, Al, the psychology of game design
and professionalism. Upon completion, students
should be able to demonstrate knowledge of the
major aspects of simulation and game design and
development.

SGD 112 — SGD Design
Prerequisites: None; Corequisites: None

2-3-0-0-3

This course introduces the fundamentals of
simulation and game design. Topics include industry
standards and design elements for simulation and
games. Upon completion, students should be able to
design simple simulations and/or games.

SGD 113 — SGD Programming
Prerequisites: None; Corequisites: None

2-3-0-0-3

This course introduces the fundamentals of
programming languages and tools employed in
simulation and game development. Emphasis is
placed on programming concepts used to create
simulations and games. Upon completion,
students should be able to program simple
games and/or simulations.

SGD 213 — SGD Programming |l
Prerequisites: None; Corequisites: None

This course covers advanced programming
concepts used to create simulations and games.
Emphasis is placed on acquiring advanced
programming skills for use in creating simulations
and games. Upon completion, students should be
able to program an advanced simulation or game.

2-3-0-0-3

SOC 210 - Introduction to Sociology 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course introduces the scientific study of
human society, culture, and social interactions.
Topics include socialization, research methods,
diversity and inequality, cooperation and conflict,
social change, social institutions, and
organizations. Upon completion, students should
be able to demonstrate knowledge of sociological
concepts as they apply to the interplay among
individuals, groups, and societies. This course
has been approved for transfer under the CAA
and ICAA as a pre-major and/or elective
course requirement for the AA & AS degrees.
This is a Universal General Education
Transfer Component (UGETC) course in
Social & Behavioral Sciences for the AA & AS
degrees.

SOC 213 - Sociology of the Family 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course covers the institution of the family and
other intimate relationships. Emphasis is placed on
mate selection, gender roles, sexuality,
communication, power and conflict, parenthood,
diverse lifestyles, divorce and remarriage, and
economic issues. Upon completion, students
should be able to analyze the family as a social
institution and the social forces which influence its
development and change. This course has been
approved for transfer under the CAA and ICAA
as a general education course in Social &
Behavioral Sciences for the AA & AS degrees.

SOC 220 - Social Problems 3-0-0-0-3
Prerequisites: ENG 002; Corequisites: None

This course provides an in-depth study of current
social problems. Emphasis is placed on causes,
consequences, and possible solutions to
problems associated with families, schools,
workplaces, communities, and the environment.
Upon completion, students should be able to
recognize, define, analyze, and propose solutions
to these problems. This course has been
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approved for transfer under the CAA as a language within a cultural context. Emphasis is
general education course in Social & placed on the progressive development of
Behavioral Sciences for the AA & AS degrees. listening, speaking, reading, and writing skills.

Upon completion, students should be able to
SOC 225 - Social Diversity 3-0-0-0-3 comprehend and respond with increasing
Prerequisites: ENG 002, Corequisites: None proficiency to spoken and written Spanish and
This course provides a comparison of diverse demonstrate further cultural awareness. This
roles, interests, opportunities, contributions, and course has been approved for transfer_under
experiences in social life. Topics include race, the CAA. and ICAA.as a general education
ethnicity, gender, sexual orientation, class, and course in Humanities & Fine Arts for the AA &
religion. Upon completion, students should be AS degrees.
able to analyze how cultural and ethnic ) .

SPA 211 - Intermediate Spanish | 3-0-0-0-3

differences evolve and how they affect
personality development, values, and tolerance.
This course has been approved for transfer
under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees.

SOC 240 - Social Psychology 3-0-0-0-3

Prerequisites: ENG 002; Corequisites: None

This course examines the influence of culture and
social groups on individual behavior and
personality. Emphasis is placed on the process of
socialization, communication, conformity,
deviance, interpersonal attraction, intimacy, race
and ethnicity, small group experiences, and
social movements. Upon completion, students
should be able to identify and analyze cultural
and social forces that influence the individual in a
society. This course has been approved for
transfer under the CAA and ICAA as a general
education course in Social & Behavioral
Sciences for the AA & AS degrees.

SPA 111 - Elementary Spanish | 3-0-0-0-3

Prerequisites: ENG 002; Corequisites: None

This course introduces the fundamental elements
of the Spanish language within a cultural context.
Emphasis is placed on the development of basic
listening, speaking, reading, and writing skills.
Upon completion, students should be able to
comprehend and respond with grammatical
accuracy to spoken and written Spanish and
demonstrate cultural awareness. This course
has been approved for transfer under the CAA
and ICAA as a general education course in
Humanities & Fine Arts for the AA & AS
degrees.

SPA 112 - Elementary Spanish |l 3-0-0-0-3

Prerequisites: SPA 111; Corequisites: None

This course is a continuation of SPA 111 focusing
on the fundamental elements of the Spanish

Prerequisites: SPA 112; Corequisites: None

This course provides a review and expansion of the
essential skills of the Spanish language. Emphasis
is placed on the study of authentic and
representative literary and cultural texts. Upon
completion, students should be able to
communicate effectively, accurately, and creatively
about the past, present, and future. This course
has been approved for transfer under the CAA
and ICAA as a general education course in
Humanities & Fine Arts for the AA & AS
degrees.

TRF 110 - Introduction to Turfgrass Cultures & ID 3-2-0-0-4
Prerequisites: None; Corequisites: None

This course covers the principles of reproduction,
growth development, species characteristics,
establishment and maintenance of golf courses
and sports fields, and lawns. Topics include
principles of reproduction, growth development,
species characteristics, establishment and
maintenance of golf courses and sports fields,
and lawn applications. Upon completion, students
should be able to identify turfgrass species and
develop an establishment and maintenance plan
for high quality turf areas in accordance with
sustainable practices.

TRF 120 - Turfgrass Irrigation & Design 2-4-0-0-4
Prerequisites: None; Corequisites: None

This course covers the basic techniques involved
in the design, layout, installation, and use of
water-wise turfgrass irrigation systems. Topics
include types of irrigation systems, components
of the systems, materials available for use, and
economic considerations. Upon completion,
students should be able to complete a functional
design for a turfgrass irrigation system according
to sustainable practices
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TRF 152 - Landscape Maintenance 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the tasks of landscape
maintenance. Emphasis is placed on lawns,
shrubs, trees, flowers, and ground covers. Upon
completion, students should be able to maintain a
landscape area on a year-round schedule.

TRF 210 - Turfgrass Equipment Management 1-4-0-0-3
Prerequisites: None; Corequisites: None

This course covers the operation and
maintenance of specialized turfgrass
management equipment. Topics include small
engine use and repair; operation, maintenance,
and repair of turfgrass management equipment;
organization of shop areas; and safety
considerations. Upon completion, students
should be able to operate and maintain turfgrass
management equipment.

TRF 230 - Turfgrass Management Applications 1-2-0-0-2
Prerequisites: None; Requisites: None

This course introduces specific sports field
design, installation, and maintenance. Topics
include natural grass croquet courts and
baseball, soccer, and football fields. Upon
completion, students should be able to perform
specific tasks in layout, field marking, and
preparing for tournament play.

TRF 240 - Turfgrass Pest Control 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course covers detection and identification of
turfgrass pests with emphasis on methods of
control or eradication. Topics include weeds,
insects, diseases, and nematodes identification
with an understanding of pesticides used,
application procedures, and costs involved in
control programs. Upon completion, students

should be able to identify turfgrass pests, select the

proper pesticide, develop pest control programs,
and/or use integrated pest management.

TRF 260 - Advanced Turfgrass Management  3-2-0-0-4
Prerequisites: TRF 110; Corequisites: None

This course covers the principles and practices
involved in turfgrass management. Topics include
choosing the best management practice in
mowing, pest control, fertilization, irrigation, traffic
control, air control, budgeting, and materials
procurement. Upon completion, students should
be able to demonstrate knowledge of the

principles covered and select and apply the best
practices in turfgrass management.

WBL 111 - Work-Based Learning |
Prerequisites: Department Approval;
Corequisites: None

This course provides a work-based learning
experience with a college- approved employer in
an area related to the student’s program of study.
Emphasis is placed on integrating classroom
learning with related work experience. Upon
completion, students should be able to evaluate
career selection, demonstrate employability skills,
and satisfactorily perform work- related
competencies.

0-0-0-10-1

WBL 112 - Work-Based Learning |
Prerequisites: Department Approval;
Corequisites: None

This course provides a work-based learning
experience with a college- approved employer in
an area related to the student’s program of study.
Emphasis is placed on integrating classroom
learning with related work experience. Upon
completion, students should be able to evaluate
career selection, demonstrate employability skills,
and satisfactorily perform work-related
competencies.

0-0-0-20-2

WEB 110 - Internet/Web Fundamentals 2-2-0-0-3
Prerequisites: None; Corequisites: None

This course introduces World Wide Web
Consortium (W3C) standard markup language
and services of the Internet. Topics include
creating web pages, search engines, FTP, and
other related topics. Upon completion, students
should be able to deploy a hand-coded website
created with mark- up language, and effectively
use and understand the function of search
engines.

WEB 115 — Web Markup & Scripting
Prerequisites: None; Corequisites: None

2-2-0-0-3

This course introduces Worldwide Web
Consortium (W3C) standard client-side Internet
programming using industry-established
practices. Topics include JavaScript, markup
elements, stylesheets, validation, accessibility,
standards, and browsers. Upon completion,
students should be able to develop hand-coded
web pages using current markup standards.
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WEB 120 — Intro to Internet Multimedia 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces the creation of rich media
for the Internet. Topics include the design,
production and delivery of interactive content, rich
media, digital video, and digital audio. Upon
completion, students should be able to create
multimedia projects incorporating graphics, text,
video, and audio using industry standard
authoring software or web standards.

WEB 125 — Mobile Web Design 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces students to web design for
mobile devices. Topics include planning an
effective mobile Web site, industry standard
Mobile Markup Language, CSS3, multimedia, m-
commerce, social media, testing and publishing.
Upon completion, students should be able to
plan, develop, test, and publish Web content
designed for mobile devices.

WEB 182 — PHP Programming 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces students to the server-
side, HTML-embedded scripting language PHP.
Emphasis is placed on programming techniques
required to create dynamic web pages using PHP
scripting language features. Upon completion,
students should be able to design, code, test,
debug, and create a dynamic web site using the
PHP scripting language.

WEB 210 —Web Design 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces intermediate to advanced
web page design techniques. Topics include
effective use of graphics, fonts, colors, navigation
tools, advanced markup language elements, as
well as a study of bad design techniques. Upon
completion, students should be able to employ
advanced design techniques to create high
impact and highly functional web pages.

WEB 213 — Internet Mkt & Analytics 2-2-0-0-3

Prerequisites: None; Corequisites: None

This course introduces students to Search
Engine Optimization (SEO), Search Engine
Marketing (SEM)and web analytics. Topics
include Search Engine Optimization (SEO), Pay
Per Click advertising (PPC), Search Engine
Marketing (SEM), web analytics, eye-tracking
software and email marketing. Upon completion,

students should be able to set up, monitor and
maintain SEO optimized websites; and develop
strategies for online marketing and

advertising plans.

WEB 214 — Social Media
Prerequisites: None; Corequisites: None

2-2-0-0-3

This course introduces students to social media
for organizations. Topics include social media,
marketing strategy, brand presence, blogging,
social media analytics and technical writing. Upon
completion, students should be able to utilize
popular social media platforms as part of a
marketing strategy, and work with social media
analytics tools.

WEB 225 — Content Management Sys  2-2-0-0-3
Prerequisites: None; Corequisites: None

This course introduces students to Content
Management Systems (CMS) designed for the
publication of Web content to Web sites. Topics
include individual user accounts, administration
menus, RSS-feeds, customizable layout, flexible
account privileges, logging, blogging systems,
creating online forums, and modules. Upon
completion, students should be able to register
and maintain individual user accounts and create
a business website and/or an interactive
community website.

WEB 250 — Database Driven Websites 2-2-0-0-3
Prerequisites: DBA 110 and WEB 140;
Corequisites: None

This course introduces dynamic (database-
driven) website development. Topics include the
use of basic database CRUD statements (create,
read, update and delete) incorporated into web
standards.

WLD 110 - Cutting Processes
Prerequisites: None; Corequisites: None

This course introduces oxy-fuel and plasma-arc
cutting systems. Topics include safety, proper
equipment setup, and operation of oxy-fuel and
plasma-arc cutting equipment with emphasis on
straight line, curve and bevel cutting. Upon
completion, students should be able to oxy-fuel
and plasma-arc cut metals of varying thickness.

1-3-0-0-2

WLD 115AB - SMAW (Stick) Plate
Prerequisites: None; Corequisites: None

1-5-0-0-3

This course introduces the shielded metal arc
(stick) welding process. Emphasis is placed on
padding, fillet, and groove welds in various
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positions with SMAW electrodes. Upon
completion, students should be able to perform
SMAW fillet and groove welds on carbon plate
with prescribed electrodes. Credit for WLD 115 is
only available after completion of both WLD
115AB and WLD 115BB.

WLD 115BB - SMAW (Stick) Plate
Prerequisites: None; Corequisites: None

This course introduces the shielded metal arc
(stick) welding process. Emphasis is placed on
padding, fillet, and groove welds in various
positions with SMAW electrodes. Upon
completion, students should be able to perform
SMAW fillet and groove welds on carbon plate
with prescribed electrodes. Credit for WLD 115 is
only available after completion of both WLD
115AB and WLD 115BB.

1-4-0-0-2

WLD 116 — SMAW (stick) Plate/Pipe  1-9-0-0-4
Prerequisites: WLD 115; Corequisites: None

This course is designed to enhance skills with the
shielded metal arc (stick) welding process.
Emphasis is placed on advancing manipulative
skills with SMAW electrodes on varying joint
geometry. Upon completion, students should be
able to perform groove welds on carbon steel
with prescribed electrodes in the flat, horizontal,
vertical, and overhead positions.

WLD 117 - Industrial SMAW
Prerequisites: None; Corequisites: None

This course introduces the SMAW (stick) process
for joining carbon steel components for industrial
applications. Topics include padding, fillet, and
groove welds in various positions with SMAW
electrodes. Upon completion, student should be
able to safely perform SMAW fillet and groove
welds on carbon steel plate with prescribed
electrodes.

1-4-0-0-3

WLD 121 - GMAW (MIG) FCAW/Plate 2-6-0-0-4
Prerequisites: None; Corequisites: None

This course introduces metal arc welding and flux
core arc welding processes. Topics include
equipment setup and fillet and groove welds with
emphasis on application of GMAW and FCAW
electrodes on carbon steel plate. Upon
completion, students should be able to perform
fillet welds on carbon steel with prescribed
electrodes in the flat, horizontal, and overhead
positions.

WLD 131 - GTAW (TIG) Plate
Prerequisites: None; Corequisites: None

This course introduces the gas tungsten arc (TIG)
welding process. Topics include correct selection
of tungsten, polarity, gas, and proper filler rod
with emphasis placed on safety, equipment
setup, and welding techniques. Upon completion,
students should be able to perform GTAW fillet
and groove welds with various electrodes and
filler materials.

2-6-0-0-4

WLD 132 - GTAW (TIG) Plate/PIPE 1-6-0-0-3
Prerequisites: WLD-131; Corequisites: None

This course is designed to enhance skills with the
gas tungsten arc (TIG) welding process. Topics
include setup, joint preparation, and electrode
selection with emphasis on manipulative skills in
all welding positions on plate and pipe. Upon
completion, students should be able to perform
GTAW welds with prescribed electrodes and filler
materials on various joint geometry.

WLD 141 - Symbols & Specifications
Prerequisites: None; Corequisites: None

This course introduces the basic symbols and
specifications used in welding. Emphasis is
placed on interpretation of lines, notes, welding
symbols, and specifications. Upon completion,
students should be able to read and interpret
symbols and specifications commonly used in
welding.

2-2003

WLD 261 - Certification Practices 1-3-0-0-2
Prerequisites: WLD 115, WLD 121, and WLD
131; Corequisites: None

This course covers certification requirements for
industrial welding processes. Topics include
technigues and certification requirements for pre-
qualified joint geometry. Upon completion,
students should be able to perform welds on
carbon steel plate and/or pipe according to
applicable codes.
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CONTINUING EDUCATION,
ECONOMIC AND
WORKFORCE
DEVELOPMENT

An important function of the College is to
provide numerous courses for the continuing
education of adults. The development of these
courses is based upon the needs and
interests of the professional, business,
industry, and civic communities.

Continuing Education, Economic and
Workforce Development promotes the
concept of lifelong learning by providing
meaningful educational experiences that will
help adults meet occupational and
professional goals and fulfill social and
personal needs. Courses, programs,
seminars, and career pathways assist adult
learners with reaching their full potential in our
ever-changing world of knowledge, skills, and
understanding.

The diversity of these programs cover a broad
spectrum of opportunities that include basic
literacy, resume preparation, high school
equivalency, trades education, computer
skills, technical skill upgrades, personal
enrichment, and much more. Some courses
are offered on a continuing basis while others
are established in response to specific
requests by individuals or groups. Course
descriptions are not listed in this catalog.
However, information about courses may be
obtained by contacting Continuing Education,
Economic and Workforce Development or by
visiting http://www.brunswickcc.edu/about-
continuing-education/.

Admission to Continuing Education,
Economic and Workforce
Development Courses

Persons who wish to take courses for
Continuing Education Unit (CEU) credit are
admitted and enrolled at least 48 hours before
the start date of the class. The Continuing
Education, Economic and Workforce
Development department periodically
publishes class schedules.

Further information may be obtained by
contacting:

Brunswick Community College
Continuing Education, Economic and
Workforce Development

P.O. Box 30, Supply, NC 28462-0030
Telephone: 910.755.7378 or
1.800.754.1050, Ext. 7378
http://www.brunswickcc.edu/about-
continuing-education/

Registration Information

Continuing Education students must complete
registration and payment at least 48 hours (2
days) prior to the start of class unless stated
otherwise. Should the College be closed 48
hours prior to the start of class, registration will
be taken the first day the College is reopened.
Registration forms are available in the
Continuing Education, Economic & Workforce
Development Department and online at
http://www.brunswickcc.edu under the
Continuing Education Registration tab.

Mail:  Brunswick Community College
Continuing Education Registration
P.O. Box 30
Supply, NC 28462

Walk-In:
50 college Rd NE
Bolivia, NC 28422
Monday through Thursday, 8am - 5pm
Friday, 8am - 3pm, except holidays

Who May Register

Any adult, 18 years of age or older, may
register for a course. Individuals 16 to 17
years old may register upon recommendation


http://www.brunswickcc.edu/about-continuing-education/
http://www.brunswickcc.edu/about-continuing-education/
http://www.brunswickcc.edu/about-continuing-education/
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of the chief administrative school officer and
parent/guardian.

Registration Fees

The North Carolina State Board of Community
Colleges is responsible for our fee structure
for Occupational Extension courses. In
compliance with North Carolina Statutes,
however, this fee may be waived for selected
individuals.

Hours Registration Fee
1-24 $ 70.00
25-50 $125.00
51 + $180.00

Other costs in these classes may include
textbooks and/or equipment and tools. In a
limited number of self-supporting classes and
seminars, special fees may be charged.
Registration fees are subject to change
contingent upon action by the North Carolina
General Assembly

Refund Policy
Refunds are allowed under the following
circumstances:

¢ A student who officially withdraws, in
writing, from an occupational extension
class prior to the first class meeting or if a
class is cancelled shall be eligible for a
100% refund.

e After class begins, 75% shall be refunded
at the request of the student if the student
officially withdraws, in writing, from the
class prior to or at the 10% point of the
scheduled hours of the class.

Note: This rule is applicable regardless of the
number of times the class meets or the
number of hours the class is scheduled to
meet.

e For contact hour classes, students must
withdraw, in writing, within 10 calendar
days.

e Self-Supporting classes will refund 75% to
the student with an official withdraw from
the class prior to the start date. No
refunds will be issued after the start date
of class.

e If a student, having paid the required
registration fee for a semester, dies during
that semester (prior to or on the last day
of examinations of the course the student

was attending), all registration fees for
that semester will be refunded to the
estate of the deceased.

Class Locations

Many Continuing Education, Economic and
Workforce Development classes are offered
on the main campus of the College. However,
to meet the increasing demand, additional
classes are held online and at locations off-
campus. Classes are held in the surrounding
communities of Southport, Sunset Beach,
Leland, local high schools, and in various
businesses in Brunswick County. Almost any
course can and will be organized in any
location when a sufficient number of citizens
indicate an interest in having a class.

Continuing Education, Economic & Workforce
Development Building A
50 College Road, Bolivia, NC 28422

Leland Center
2045 Enterprise Drive
Leland, NC 28451

Brunswick Educational Trades
Certification Center (BETCC)
104 Ocean Hwy East,
Supply, NC 28462

Southport Center
704 N. Lord St.
Southport, NC 28461



BRUNSWICK COMMUNITY COLLEGE

181

Minimum Enrollment Required

Normally, a course will be offered when a
minimum number of students enroll. The
College reserves the right to cancel any
course when an insufficient number of
students register.

Class Hours

The majority of occupational extension and
community service courses are offered one or
two days per week for one to four hours per
day. Special extension, industrial, and
seminar programs may be scheduled at the
convenience of the participants and the
College.

Continuing Education Units (C.E.U.)
The Continuing Education Unit (C.E.U.) is
used as the basic measurement for an
individual’s participation in non-credit classes,
courses, and programs. One (1) C.E.U. is
defined as ten contact hours of participation in
an organized continuing education class.

Workforce Development
Pathways

Brunswick Community College has designed
career pathways for students that are seeking
programs that accelerate the development of
employability skills and lead to national
credentials. Students enrolled in workforce
development can experience a series of
interconnected educational training programs
that can be completed in six months or less.
The pathway framework enables individuals to
secure a job or advance in a high demand
industry. The courses are affordable and
conveniently located throughout Brunswick
County. The career pathways include:

Beauty & Health Services (Esthetics,
Massage, Manicurist)

Building Construction / Inspections
Computer Repair / A+ Certification
Culinary

Electrical Technician

Green Technology

Health Occupations

Heating & Air Conditioning Technician
Hospitality

Industrial & Facilities Maintenance

Machine Technology
Personal Trainer
Plumbing Technician
Solar Installer Welding

Workforce Development also offers continuing
education for North Carolina real estate
agents. These courses are designed to meet
the annual requirements of the North Carolina
Real Estate Commission. In addition,
workforce development offers course that
prepare individuals for the Marine Captain
Licensure examination, Building and Electrical
Contractor examination, and Notary Public,
and other third-party industry credentials.

Personal Computer Training provides classes
for business and industry, and those seeking
job opportunities requiring skills and
certifications in software applications such as
MS-Word, MS- Excel, MS-PowerPoint,
Windows, Internet, and basic computer skills.

Emergency Services
Training

Courses offered through this program
area align with standards issued through
the North Carolina Office of EMS, NC
Office of State Fire Marshall, and North
Carolina Criminal Justice Training
Standards. The program also offers short
term training opportunities in OSHA, first
aid, and CPR.

Emergency Medical Services
Emergency Medical Training provides
certification, recertification courses, and
continuing education for all EMT levels
and Medical Responder.

Fire/Rescue

Fire Training provides instruction that
focuses on firefighting techniques for
members of municipal, volunteer, and
industrial brigades. Many of the courses
lead to certification that is recognized by
the NC Office of State Fire Marshall.

Health Occupations

Health Occupation programs have been
established for persons seeking additional
medical, allied health, and nursing
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knowledge and skills. All levels of courses
from paraprofessional to professional are

offered. Students have the opportunity to
experience both hands-on learning in our

lab and a variety of clinical experiences in
approved healthcare facilities/physicians’

offices.

Law Enforcement In-Service

Law Enforcement In-Service courses are
designed for upgrading both experienced
and recently employed police officers and
law enforcement officials. Training
includes Mandated Training as set
annually by the State of NC, Criminal
Justice Training & Standards as well as
the Sheriff's Training Standards
Commission. In addition to the mandated
training, other topics are developed
and/or recruited.

Economic
Development

Customized Training

One of the basic objectives of Brunswick
Community College is to stimulate the
creation of more challenging and
rewarding jobs for the citizens of our area
by providing a customized training service
to new and expanding industries.

Subject to minimal limitation, this College,
in cooperation with the NC Manufacturing
Extension Partnership and NC
Community College System, will design
and administer a special program for
training the production manpower
required by any new or expanding
industry creating new employment
opportunities in North Carolina.

The purpose of this service is to help a
new or expanding industry meet its
immediate manpower needs and to
encourage each industry to develop a
long-range training program of its own to
satisfy its continuing replacement and
retraining needs. There is no charge for
these services.

Business Innovation, Sustainability
and Multicultural Programs
Business Innovation and sustainability
provide resources and training for
business and industry and the public on
sustainability practices and workforce
skills in the region. This program creates
networking opportunities through events,
workshops, classes, and forums. The
purpose is to build local and regional
partnerships, create an environment
where new ideas flourish, problems
become opportunities, and knowledge
helps grow an organization, and provides
up-to-date sustainability resources and
tools from nationally and internationally
recognized organizations. The resources
available can add value to construction,
manufacturing, small and large
businesses, education, municipalities,
healthcare, tourism, and agriculture.

The Multicultural Program is designed to
help non-English speaking individuals
learn workforce development skills in an
English speaking environment.

Small Business Center

The Small Business Center is designed to
serve prospective and existing small
business owners with free, confidential
one-on-one business counseling. A
variety of business related seminars,
workshops, and specific courses geared
to small business owners are offered
throughout the year at locations across
the county.

The center works in cooperation with the
area Chambers of Commerce, the Small
Business Administration, SCORE,
SBTDC, and many other agencies which
provide information and assistance to
small businesses.

The center focuses activities to those
businesses generally employing ten or
less. The Small Business Center strives
to enhance all aspects of economic
development in Southeastern North
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Carolina through its mission of increasing
the success rate of entrepreneurs. The
Center assists prospective and
established small business persons to
reach their full potential, by utilizing all
resources available throughout the
network. From its inception in 1986,
Brunswick Community College’s Small
Business Center continues to serve its
business community by working to identify
and respond to its informational needs in
a timely, efficient, and professional
manner.

Community
Services

The Community Services program offers
individuals 16 years of age and older
short-term courses for self-improvement,
cultural enrichment, academic
achievement, and personal development.
The program provides access to lifelong
learning opportunities that contribute to
the community’s overall cultural, civic, and
intellectual growth. The purpose is to give
an individual a chance to pursue special
interests and to fill one’s leisure time with
worthwhile educational projects. These
include opportunities to grow
intellectually, to develop creative skills or
talents, to learn hobby or leisure time
activities, and to gain civic and cultural
awareness. In addition to enrichment
courses, other educational and cultural
enrichment that meet the growing needs
and interests of the community.

Brunswick Community College provides
personal enrichment experience as
diverse as oil painting, dancing, pottery,
quilting, birding, cooking, or motorcycle
safety, just to name a few. Personal
enrichment programs offer a wide variety
of learning experiences that expand
individual interests, enhance abilities, and
renew passion for artists, hobbyists, and
those seeking an encore career.

GEAR

Adult Basic Education

Brunswick Community College’s GEAR
(Gateway to Employment & Academic
Readiness) program is designed to
improve students reading, communication,
problem solving, computation, and writing
skills. Instruction includes practical, real-
life content that will prepare adults for
employment, family finances, parenting,
and contemporary society. Students can
expect this program to lay the foundation
for post-secondary education and higher
income earnings.

Adult High School Diploma

The Adult High School Program (AHS) is
designed to allow students the opportunity
to complete a high school credential that
mirrors a public school credential. The
program is accredited by the Southern
Association of Colleges and Schools and
aligns with the North Carolina Community
College System requirements which are
established by the Department of Public
Instruction. This diploma is the same as
those offered through public school
system in Brunswick County.

High School Equivalency (HSE)

The high school equivalency program has
opened the doors of opportunity for
millions of adult learners. This credential
is the gateway to college, workplace
learning, and family sustaining wages.
The program’s accelerated instruction
prepares students for the official exams,
which include four content areas. These
areas are aligned with current high school
standards and career readiness/employer
expectations. The official HSE exam is
provided via electronically using a
desktop computer and upon request may
be taken in paper base form. HSE
content includes:

A. Reasoning Through Language Arts
(RLA) (150 minutes)
1. Section 1 (35 minutes)

2. Section 2 (45 minutes)
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3. Student Break (10 minutes)
4. Section 3 (60 minutes)

B. Mathematical Reasoning (115
minutes)
1. Section 1 (first 5 test questions) -
calculator not allowed

2. Section 2 (remaining 41 test
questions) - calculator allowed

C. Science (90 minutes)

D. Social Studies (90 minutes)
1. Section 1 (65 minutes)

2. Section 2 (25 minutes)

Human Resource
Development (HRD)
Program

HRD is designed to recruit, assist, and
train the unemployed and underemployed
adults of Brunswick County. The
instructors have experience with career
planning and are able to utilize a variety
of assessments that measure individual
interests and abilities. Free waivers are
available for qualifying students.

Career Readiness Certification
(CRC) is designed to meet the needs of
both employers and job seekers in this
transitioning economy. For employers, the
CRC offers a reliable means of
determining whether a potential employee
has the necessary literacy, numeracy,
and problem solving skills to be “job
ready.” For job seekers, the CRC serves
as a portable credential that can be more
meaningful to employers than a high
school degree or a resume citing
experience in a different job setting. The
CRC is based upon WorkKeys, a state
recognized, skills assessment tool
developed by ACT®.

English as a Second Lanquage
This class will quickly improve the adult
learner’s ability to speak, read, listen, and

write the English language. Any adult
student who does not speak English as
their native language can enroll with no
fees or tuition costs. Students will have
the opportunity to use CASAS® listening
assessments, Rosetta Stone®, All Stars,
Milestones Reading Library, video
streaming, and other online tools. The
program is designed to move adult
learners through the six levels of ESL
instruction through small group instruction
and ongoing assessment.

Workplace Literacy

The Workplace Literacy Program
customizes basic skills classes for
employers who want to upgrade workers’
skills thus meeting the increasingly higher
educational requirements of the
workplace.

Brunswick
Interagency Program

The Brunswick Interagency Program
(BIP) is a comprehensive
educational/vocational program for
Brunswick County’s residents diagnosed
with intellectual/developmental disabilities
from age 17 and older. Additional services
and support are provided through our
partnering agencies: Trillium Health
Resources, North Carolina Vocational
Rehabilitation, and North Carolina Council
on Developmental Disabilities.

The program’s adult basic education
courses enable students to reach their full
potential and achieve a higher level of
independence in their community. The
program provides access to a continuum
of educational services and career
coaching that compliments the strengths
of each student. Students are assessed
for progress and recognized throughout
the duration of their enroliment in the
program. The program provides
instruction that includes personal and
community living skill development,
literacy, budgeting, interviewing skills,
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effective communication and motor skill
development. Use of leisure time,
vocational evaluation and adjustment, and
work activity training are included.

The Brunswick Interagency Program
offers innovative approaches to supported
employment. Assessment services or
community and on-site employment is
available for students who wish to enter
the work force. Long-term support is
offered to guarantee a long and
successful work experience, personal
satisfaction, and gratification for the
student.

Brunswick Interagency Program employs
a full-time director, an enhanced services
coordinator, and two retention specialists
which assist and refer qualifying students
to day support services, financial benefits,
community-based services, outpatient
services, medical/ dental treatment, social
activities, transportation, and residential
placement.
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Appendix A

STUDENT CODE OF CONDUCT
(Student Rights and Responsibilities)

The Student Code of Conduct Policy includes information concerning student rights,
responsibilities, and procedures. Freedom to teach and freedom to learn are inseparable facets
of academic freedom. The freedom to learn depends upon appropriate opportunities and
conditions in the classroom, on the campus, and in the community. Students should exercise
their freedom with responsibility. As members of the academic community, students are
subject to all laws, the enforcement of which is the responsibility of duly constituted authorities.
When students violate laws, they may incur penalties prescribed by legal authorities. When
students violate College regulations, they are subject to disciplinary action by Brunswick
Community College whether or not the conduct violates both College regulations and the law.
The College may take disciplinary action independent of that taken by legal authorities.

Students shall enjoy all the rights and privileges guaranteed to every citizen by the Constitution
of the United States and by the State of North Carolina. Students are free to pursue their
educational goals through appropriate opportunities for learning in the classroom and on the
campus. Students have the right to freedom of expression, inquiry, and assembly without
restraint or censorship subject to rules and regulations regarding time, place and manner as
specified in the College’s Free Speech and Public Assembly Policy.

Students have the right to inquire about and to propose improvements in policies, regulations
and procedures affecting the welfare of students through established student government
procedures, campus committees and College offices.

The Family Educational Rights and Privacy Act (FERPA) of 1974 provides safeguards
regarding the confidentiality of and access to student records. Students and former students
have the right to review their official records and to request a hearing if they challenge the
contents of these records. Brunswick Community College may release directory information to
appropriate agencies and organizations. Brunswick Community College may disseminate
information concerning student achievement, honors awarded or other exemplary actions or
conduct. No other records shall be made available to unauthorized personnel or groups inside
or outside the College without written consent of the student involved, except under legal
compulsion.

I. Student Code of Conduct
All students and staff have the right to a safe, peaceful and honest educational environment.
Therefore, when in the judgment of Brunswick Community College officials, a student’s
conduct substantially disrupts or threatens to substantially disrupt the College community,
appropriate disciplinary action will be taken to restore and protect the safety, peace, and
integrity of the community. Therefore, students are prohibited from engaging in any conduct,
which materially and adversely affects the educational process including the following:

A. Academic dishonesty, which includes cheating, fabrication, falsification, multiple
submission, plagiarism, abuse of academic material, and complicity in academic
dishonesty.
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. Theft of, misuse of, or damage to college property, or theft of or damage to property of a

member of the College community or a campus visitor on College premises or at College
functions.

. Trespass which includes unauthorized entry or presence on the property of the College

or in a College facility or any portion therefore to which entry or presence has been
restricted.

. Violation of the Drug and Alcohol Policy.

Lewd or indecent conduct on College premises or at College sponsored or College
supervised functions.

Mental or physical abuse of any person on College premises or at College supervised
functions, including verbal or physical actions which threaten or endanger an individual’s
health or safety.

. Violation of the Sexual Harassment Policy.
. Intentional obstruction or material and substantial disruption of teaching, administration

or disciplinary proceedings, or other activities, including public service functions and
other duly authorized activities on College premises.

Occupation or seizure in any manner of College property, a College facility or any portion
thereof for a use inconsistent with prescribed, customary or authorized use.

Participating in or conducting an assembly, demonstration or gathering in a manner
which threatens or causes injury to person or property; which is harmful, obstructive to
the functions of Brunswick Community College; remaining at the scene of such an
assembly after being asked to leave by a representative of the College staff.

Possession or use of a weapon on College premises or at College sponsored or College
supervised functions, except in connection with a College approved activity or stored and
locked according to NC General Statute 14-269.2 (K).

Setting off a fire alarm, using or tampering with any fire safety equipment on College
premises or at College sponsored or College supervised functions, except with
reasonable belief in the need for such alarm or equipment.

. Gambling on College premises or at College sponsored or College supervised functions.

. Smoking and/or using other forms of tobacco products in classrooms, shops, and labs or

other unauthorized areas on College premises.

. Violations of College regulations regarding the operation and parking of motor vehicles.

Forgery, alteration, or misuse of College documents, records or instruments of
identification with intent to deceive.

. Failure to comply with instructions of College officials acting in performance of their

duties.

. Violation of the terms of disciplinary probation or any College regulation during the

period of probation.

Fiscal irresponsibility such as failure to pay college levied fines, failure to repay College-
funded loans or the passing of worthless checks to College officials.

. Violations of local, state or federal criminal law on College premises, adversely affecting

the College community’s pursuit of its proper educational purposes.
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U. Unauthorized use of cell phones and other electronic devices during activities where use

is directly prohibited (i.e. instructional time).

Disciplinary Procedures

Nothing in these policies shall limit an instructor’s or administrative officer’s discretion to
warn a student against violating the Student Code of Conduct or from removing a student
from a single class or activity for the duration of that specific class or activity. No disciplinary
sanctions other than such a warning or temporary removal may be imposed upon any
student except in accordance with this policy.

A.

Emergency Suspension Activities

If it is determined by the Vice President of Student Affairs or appropriate administrator
that a student’s conduct poses a continuing threat to the health or well-being of any
member of the academic community or the activities of the college, one may suspend
the student from a course of the College until the investigation of the student’s conduct
can be completed. Prior to suspension, the student shall be given the opportunity to
explain one’s conduct to Vice President of Student Affairs or appropriate administrator.
The instructor or administrative officer reporting the incident of student misconduct shall
file a charge under (See C.1) with the Vice President of Student Affairs or appropriate
administrator within one business day following the incident. The Vice President of
Student Affairs or appropriate administrator shall resolve the matter in a timely fashion
utilizing the steps outlined below.

Responsibility for Implementation
The Vice President of Student Affairs or appropriate administrator is responsible for
implementing student discipline procedures.

Disciplinary Procedures
The following procedures shall be followed to provide an orderly procedure for handling
student disciplinary cases:

1. Charges
Any administrative official, faculty member, or student may file charges with the Vice
President of Student Affairs or appropriate administrator against any student or
student organization for violations of College regulations. The individual(s) making
the charge must submit a written statement which includes:

a. Name of the student(s) involved,

b. The specific code(s) of conduct violated,

c. A description of the incident(s), including the time, place, and date of the
incident(s),

d. Names of person(s) directly involved or witnesses to the incident(s), and

e. Any action taken that related to the matter. The statement of the charge should
be forwarded directly to the Vice President of Student Affairs or appropriate
administrator.

2. Preliminary Investigation and Decision
Within ten (10) business days after the charge is filed, the Vice President of Student
Affairs or appropriate administrator shall complete a preliminary investigation of the
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charge which shall include a meeting with the student being charged with a Code of
Conduct violation. In extraordinary discipline and safety issues, the Vice President
of Student Affairs or appropriate administrator may elect to assemble an
assessment team to assist in evaluating and assessing a student’s behavior.

The Vice President of Student Affairs shall also meet with the student, present the
student with the evidence against them, giving the student the opportunity to
respond. In instances where the student cannot be reached to schedule an
appointment with the Vice President of Student Affairs or appropriate administrator
or where the student refuses to cooperate, the Vice President of Student Affairs or
appropriate administrator shall send a certified letter to the student’s Colleague
address of record or to the address provided by Brunswick County Sheriff's Office.
The certified letter informs the student of the charges, the results of the preliminary
investigation, the decision, and the appeals procedure (Section IV). The student
may have access to the College’s Learning Management System (LMS) to complete
course work during the preliminary investigation and decision time frame. If a
student elects to appeal the suspension, the student may have access to course
work through the College’s LMS until the appeals process is complete and a final
decision is rendered.

3. Decisions
If the Vice President of Student Affairs or appropriate administrator determines that
the student violated the Student Code, the decision shall include:

a. A statement of the specific provision(s) of the Student Code that the student
violated

b. A statement of sanctions imposed

c. A statement of the student’s right to appeal the decision

d. Instructions governing the appeals procedure (Section VI)

If the Vice President of Student Affairs or appropriate administrator determines that
the student did not violate a provision of the Student Code, then the decision shall
state that the charge has been dismissed.

Ill.  Sanctions

A. Reprimand: A written communication which gives official notice to the student that
one has violated the Student Code and any subsequent violation of the Student
Code may carry heavier penalties because of this prior infraction.

B. General Probation: An individual may be placed on General Probation when
involved in a minor disciplinary offense. General Probation has two (2) important
implications: the individual is given a chance to show one’s capability and
willingness to observe the Student Code without further penalty; secondly, if the
student errs again, additional sanctions will be imposed for this violation. The
probation will be in effect for no more than two (2) semesters.

C. Restrictive Probation: Restrictive Probation results in loss of good standing and
notation of such is made in the College community. Generally the individual will not
be eligible for initiation into any local or any national organization and may not
participate in any College or student organization, publication, or activity. This
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probation will be in effect for not less than two (2) semesters. Any violation of
Restrictive Probation may result in immediate suspension.

D. Restitution: Paying for damaging, misusing, destroying or losing property belonging
to the College, college personnel, or students.

E. Emergency Suspension: Exclusion from class(es), and/or all other privileges or
activities as set forth in the notice, until a final decision has been made concerning
the alleged violation.

F. Loss of Academic Credit or Grade: Imposed as a result of academic dishonesty.

G. Withholding Diploma or Right to Register: Imposed when financial obligations
are not met.

H. Suspension: Exclusion from class(es) and/or all other privileges or activities of the
College for a specified period of time. This sanction is reserved for those offenses
warranting discipline more severe than probation and for repeated misconduct.
Students who receive this sanction must get specific written permission from the Vice
President of Student Affairs before returning to campus.

I. Expulsion: Dismissing a student from campus for an indefinite period. The student
loses one’s student status. The student may be readmitted to the College only with
the approval of the Vice President of Student Affairs or the President of the College.

J. Group Probation: This is given to a College club or other organization/group for a
specified period of time. If group violations are repeated during the term of the
sentence, the charter may be revoked or activities restricted.

K. Group Restriction: Removing College recognition during the semester in which
the offense occurred or for a longer period (usually not more than one semester).
While under restriction the group may not seek or add members, hold or sponsor
events in the College community, or engage in other activities as specified.

L. Group Revocation: Removal of College recognition for a group, club, society, or
other organization for a minimum of two years. Re-charter after that time must be
approved by the President of the College.

Appeal Procedure

A student who disagrees with the decision of the Vice President of Student Affairs or
appropriate administrator may request a hearing before a Disciplinary Review
Committee. The student must deliver a written request for a hearing to the Vice
President of Student Affairs or appropriate administrator within three (3) business days
of receipt of the Vice President of Student Affairs or appropriate administrator’s decision.
As a general rule, the sanctions resulting from a disciplinary decision will be considered
to be in place and enforced until such time as determined otherwise by the appeals
committee. A student who enters into an appeal of a Code of Conduct ruling shall not
be allowed to also submit a grievance related to the same incident(s) under the Student
Grievance Policy. The appeal of the Code of Conduct ruling provides the student with a
venue for seeking college action related to the incident(s).
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A. Appointment of Disciplinary Review Committee

1. Within five (5) business days after receiving the request for a hearing, the
President shall appoint a Disciplinary Review Committee pool, select a chair, and
send the list to the Vice President of Student Affairs or appropriate administrator.

2. The Disciplinary Review Committee pool shall be composed of nine (9) members:
a. Three faculty members appointed by the President of the College.
b. Three staff members appointed by the President of the College.

c. Three student members recommended by the President of the College.
Three impartial Committee members will be selected from the Committee
Pool, one of which will serve as Chairperson. Committee members will serve
at the pleasure of the President with replacements appointed by the
President, as necessary.

B. The Disciplinary Review Committee and Guaranteed Student
Procedural Rights

e The right to present relevant evidence and witnesses in one’s defense.

¢ The right to a hearing before an impartial Disciplinary Review Committee.

e The right to hear and/or see the evidence against them and the right to cross-
examine witnesses against them through prior submission of questions.

C. Preliminary Hearing before a Disciplinary Review Committee

1. Within ten (10) business days of the appointment of the Disciplinary Review
Committee, the Disciplinary Review Committee shall conduct a preliminary
hearing to which the Vice President of Student Affairs or appropriate administrator
and the student shall be invited. During the preliminary hearing:

a. The Vice President of Student Affairs or appropriate administrator shall
provide a written statement of charges against the student which shall include
the information listed in Section 11.C.1.

b. The Committee shall set a date and time for the hearing no later than ten (10)
business days from the date of the preliminary hearing.

c. The Vice President of Student Affairs or appropriate administrator and the
student shall exchange any documents they want to present at the Disciplinary
Review Hearing. Each party shall also exchange any questions planned for
witnesses.

d. The student shall provide the Vice President of Student Affairs or appropriate
administrator and the Committee with one’s current address and telephone
number.

e. Members of the Committee shall inform the parties of any facts which could
reasonably affect their ability to give the parties a fair hearing. If either party
objects to the continued service of such member and any member of the
committee concurs in that objection, then such member shall resign from the
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Committee. Within five (5) business days, the President shall appoint a new
member of the Committee. The new Committee member shall be subject to
the same qualifications and obligations as the original Committee members.

D. Hearings before the Disciplinary Review Committee

1. The hearing shall be confidential and shall be closed to all persons except the
following:

a. Vice President of Student Affairs or appropriate administrator

b. witnesses who shall
e give testimony singularly and in the absence of other witnesses
¢ |eave the committee meeting room immediately upon the completion of
their testimony

2. The hearing will be recorded. Recordings will become the property of the
College, and access to them will be determined by the Vice President of
Student Affairs or appropriate administrator. All tapes will be filed in the office of
the Vice President of Student Affairs or appropriate administrator. The
Committee shall have the authority to adopt supplementary rules of procedure
consistent with this policy.

3. The Committee shall have the authority to render written advisory opinions
concerning the meaning and application of this policy.

4. Within three (3) business days of completion of a hearing, the Committee shall
meet in executive session to decide whether there has been a violation of the
Student Code; and, if so, to recommend sanctions.

5. Decisions of the Committee shall be based upon a preponderance of the
evidence as determined by a majority of the Committee.

6. Decisions of the Committee shall be in writing and contain at least a statement
of the specific provisions of the Student Code that the student violated and a
description of the facts supporting that conclusion; and sanction which shall be
no greater than the sanction imposed by Vice President of Student Affairs or
appropriate administrator; or charges were not proven by a preponderance of
the evidence.

7. Within two (2) business days of the Committee’s decision, the Committee
Chairperson shall deliver a copy of the decision to the Vice President of Student
Affairs or appropriate administrator and send a copy of the decision by certified
mail, return receipt requested, to the student’s Colleague address of record or
an address provided to BCC by the Brunswick County Sheriff’s office.
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E. Appeal to the President
If a student desires to appeal a decision of a Disciplinary Review Committee, one
must deliver a written request for such appeal to the President within three (3)
business days of receipt of the Committee’s decision. The President shall have the
authority to affirm, remand, modify or reverse the decision of the findings of the
Committee. Within (10) working days of receiving the appeal, the President shall
send the decision to the student by certified mail, return receipt requested. The
decision of the President is final.

F. Effect of Failure to Comply with Time Requirements or Voluntary
Withdrawal

1. If a student fails to comply with any of the time requirements set forth herein with
respect to completing and delivering the documents required to pursue one’s
appeal, to appear or to be represented at any hearing, or otherwise to meet one’s
other obligations under these procedures, then the last decision rendered on
behalf of the college will stand as final, and all proceedings will be terminated. The
college shall make every reasonable effort to comply with the timeliness
requirements specified in the Student Code. The President shall investigate
failures to comply with the timeliness requirements specified in the Student Code-
and take appropriate action. The College's failure to meet any deadline shall not
exempt the student from any sanctions under the Student Code.

2. A student’s decision to withdraw from school during a disciplinary proceeding shall
not affect the College’s right to continue the disciplinary process or impose
sanctions.

Approved by Brunswick Community College Board of Trustees January 15, 1997. Amended
May 26, 2011, June 28, 2013, June 26, 2015, April 20, 2017, and January 12, 2018.
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Appendix B
STUDENT GRIEVANCE POLICY

Brunswick Community College is committed to resolving complaints in a timely, fair, and
amicable manner. The purpose of the Student Grievance Policy is to provide a system to
channel student complaints against faculty and staff, except for the following:

A. Grades, which shall be subject to the decision of the instructor unless related to some type
of suspected discrimination;

B. Attendance policies and matters of a purely academic nature, which shall be adjudicated
through the Director, Department Chair, or Dean of the area of instruction; and

C. Financial Aid eligibility, which shall be subject to review by the Financial Aid Appeals
Committee with a final ruling by the Vice President of Student Affairs or appropriate
administrator.

Specific grievances may include (but are not limited to):

A. Alleged discrimination on the basis of age, sex, race, handicap or other conditions,
preferences, or behavior, and

B. Sexual harassment complaints, which should be directed to the Vice President of Student
Affairs or appropriate administrator and/or the Director of Human Resources. Because of
the sensitive nature of this kind of complaint, a conference with the Vice President of
Student Affairs or appropriate administrator will replace the first step of the grievance
procedure. The Vice President of Student Affairs or appropriate administrator will counsel
the student to determine the appropriate action that is required. If the grievance is not
resolved after this meeting, then the remainder of the grievance procedure will be followed.

Grievance Procedure

First Step
The student must go to the instructor or staff member where the alleged problem originated

(except when the College employee is directly involved in an alleged case involving sensitive
issues identified above). In extreme cases, such as alleged sexual harassment, the student
may go directly to the Vice President of Student Affairs or any other Administrative official within
whom the students feels comfortable. An attempt must be made to resolve the matter equitably
and informally at this level. The conference must take place within 10 working days of the
incident which generated the complaint. The student may elect to put one’s concern in writing
at this point, but a formal grievance form is not necessary.

Second Step

If the student complaint is not resolved to the student’s satisfaction at the informal conference,
the student may file a written grievance no later than 14 working days from the incident which
generated the complaint. A Student Grievance Form is available on the College Student
Services webpage or will be made available to the student by the Vice President of Student
Affairs and/or designated administrator.

e The Vice President of Student Affairs or appropriate administrator will explain the
grievance process to the student or direct them to review the policy and procedure in this
College Catalog and Student Handbook.
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e The Vice President of Student Affairs or appropriate administrator will give written
acknowledgment of receipt of the completed grievance form. This acknowledgment may
be given immediately or no later than two working days after receipt of the grievance
form from the student.

e The Vice President of Student Affairs or appropriate administrator will then refer the
grievance to the immediate supervisor involved no later than two working days after
receipt of the grievance from the student.

e The supervisor must respond in writing to the student within 10 working days of receipt
of the grievance form from the Vice President of Student Affairs or appropriate
administrator. As a part of the effort to resolve the issue, the supervisor will consult with
the chief administrative office of the division or department concerned.

Third Step
If the written statement of the supervisor does not satisfy the student to resolve the matter, a

request to appear before the Student Grievance Committee may be made.

¢ The student must submit the request within five working days after receiving the written
response of the supervisor. The request must include a copy of the original grievance
form and the reason why the supervisor’s response is unsatisfactory. A copy of the
supervisor’s response must be attached to the complaint filed by the student.

e The Vice President of Student Affairs or appropriate administrator must immediately
notify the President who shall appoint a Student Grievance Committee composed of:
e Three students recommended by the governing body of the Student Government

Association.

e Two faculty members recommended by the Vice President of Student Affairs or
appropriate administrator.

e One Student Services & Enroliment Management staff member recommended by the
Vice President of Student Affairs or appropriate administrator.

o The Vice President of Student Affairs or appropriate administrator will send copies of the
grievance to the members of the committee, the employee, and the employee’s
supervisor.

¢ The employee against whom the grievance was filed must be given an opportunity to
respond in writing to the chairperson of the committee prior to the date of the Student
Grievance Committee meeting.

¢ Meeting(s) must be conducted between five and 15 working days following the date of
the request. A postponement may be granted by the chairperson upon written request of
either party if the reason stated justifies such action. Postponement requests must be
submitted to the office of the Vice President of Student Affairs or appropriate
administrator.

¢ The Committee must hold interviews with the student, the employee, and the supervisor,
singularly, in the absence of other witnesses. In cases of conflict of interest, the
supervisor may not be interviewed. The Committee may interview additional witnesses
that it considers necessary to render a fair decision.

« The Committee must decide by a majority vote the resolution of the grievance. In case of
a tie, the chairperson will vote and break the tie. Within two working days of the last
Grievance Committee interview meeting, the chairperson will forward a copy of the
Committee’s decision to all parties involved and to the Office of the President of the
College.
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Fourth Step
The Committee’s decision may be appealed by either party to the President of the College

within 10 working days of the Committee’s decision.

e Either party may submit a written appeal to the President of the College.
The President will review the Committee’s findings, conduct additional inquires deemed
necessary, and render a decision within 10 working days of receipt of the student’s
appeal. The decision of the President is final.

Approved by Brunswick Community College Board of Trustees January 15, 1997. Amended
May 26, 2011, June 28, 2013, June 26, 2015 and April 20, 2017. Procedures Revised by
President’s Cabinet November 20, 2017.
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APPENDIX C
STUDENT DRUG AND ALCOHOL POLICY

The use and abuse of drugs and alcohol are subjects of immediate concern in our society.
These problems are extremely complex and ones for which there are no easy solutions. From a
safety perspective, the users and/or abusers of drugs or alcohol may impair the well-being of all
employees, students, and the public at large which may also result in damage to College
property. Therefore, in compliance with the Federal Drug-Free Workplace and Drug-Free
Schools and Campuses regulations, the College’s policy is that the unlawful use, being under
the influence of, possession, manufacture, distribution, or dispensation of controlled substances
or alcohol is prohibited while on College premises or as a part of any College-sponsored
activity. Also, a student determined to be under the influence of a controlled substance or
alcohol while on College premises, or as a part of any College-sponsored activity, is subject to
disciplinary action. Any student violating this policy will be subject to disciplinary action up to
and including expulsion and referral for prosecution.

The specifics of this policy are as follows:

A. BCC does not differentiate between lawful users or sellers of drugs or alcohol. Any student
who unlawfully possesses, uses, or is under the influence of, sells, gives, or transfers a
controlled substance or alcoholic beverage to another person while on College premises or
as a part of any College-sponsored activity will be subject to disciplinary action up to and
including expulsion and referral for prosecution.

B. A student who is enrolled in programs (continuing education or curriculum) and tests
positive for controlled substances will be removed from the program and is subject to
expulsion from the College.

C. The term “controlled substance” means any drug listed in 21CFR, Part 1300 and 1308
federal regulations as well as those listed in Chapter 90 of the North Carolina General
Statutes. Generally, these are drugs which have a high potential for abuse. Such drugs
include, but are not limited to heroin, PCP, cocaine, crack, and marijuana. They also include
“legal drugs” which are not prescribed by a physician to the person possessing them.

D. The term “alcoholic beverage” includes beer, wine, whiskey, and any other beverage listed
in Chapter 18B of the General Statutes of North Carolina. If any student is convicted of
violating any criminal drug or alcoholic beverage control statutes while on College premises
or as part of any College- sponsored activity, one will be subject to disciplinary action up to
and including expulsion. Specifically, any such person who is convicted of a felony or a
misdemeanor which results in a prison sentence will be expelled. Other misdemeanor
convictions will be evaluated on a case-by-case basis, and the penalties to be imposed may
range from written warnings or mandatory counseling or rehabilitation to expulsion from
enrollment. Any such person charged with a violation of this policy concerning illegal drugs
may be suspended from enrollment before initiation or completion of disciplinary
proceedings if the Vice President of Student Affairs and/or assignee determines that the
continued presence of such person within the college community would constitute a clear
and immediate danger to the health or welfare of other members of the community after an
appropriate pre-termination inquiry.
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E. Each student is required to inform the Vice President of Student Affairs and/or assignee in
writing within five days after one is convicted of violation of any federal, state, or local
criminal drug or alcoholic beverage control statute where such violation occurred while on a
college- sponsored activity. A conviction means a plea or finding of guilt (including a plea of
nolo contendere) and the imposition of a judgment by any federal government official.

F. A description of applicable state sanctions, the health risks associated with the use of both
illicit drugs and alcohol, and a listing of area treatment resources are published in the BCC
College Catalog and Student Handbook.

Approved by Brunswick Community College Board of Trustees November 28, 1984. Amended
June 21, 1989, February 22, 2006, June 14, 2011, and June 28, 2013.
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Appendix D
STUDENT GOVERNMENT ASSOCIATION

Constitution and Bylaws
Constitution

Preamble

We, the students of Brunswick Community College, in order to establish better communications,
relationships, and understanding among students, faculty, staff, and trustees to better the
College community in leadership, citizenship, responsible conduct, do ordain and establish this
Constitution of the Student Government Association for the students of Brunswick Community
College.

Article |
Name/Mascot/Objective

Section 1.
The name of this organization shall be known as the Student Government Association of
Brunswick Community College.

Section 2.
The mascot adopted shall be the Dolphin.

Section 3.
The objectives of the Student Government Association are:

A. To promote the welfare of the students.
B. To advise and work with the administration in the improvement of student life.
C. To establish an annual budget and plan activities with the collected Activity Fee.

Article Il
Membership

Membership shall be open to every full-time and part-time curriculum student who pays the
student activity fee and shall extend to these individuals the privilege of participating in all
activities sponsored by the Student Government Association.

Article 1l
Executive Council Authority and Composition

The executive powers of the student body shall be vested in the Executive Council, composed
of the student body President, Vice President, Secretary, Treasurer, Public Information Officer,
and Parliamentarian, each of whom shall be elected by a simple majority of members of the
Association, voting in a general election held annually in the fall semester each year. Students
may hold office for a maximum of two years.
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A. The requirement for being elected to an executive office and holding that office throughout
the term shall be as follows:

1. Be afull-time curriculum student

2. At all times throughout the term be in good standing with the College both academically
and otherwise.

3. Must maintain an overall 2.5 grade point average.

B. The terms of office for all executive officers shall be one year, beginning July 1 and ending
with graduation of the next calendar year.

Article IV
Student Senate

The Student Senate officers shall consist of two representatives from each curriculum, one
acting and one alternate. Voting in each curriculum shall be by simple majority.

The requirements for being elected a Student Senator and holding the office throughout the
term shall be as follows:

A. Enroll in a minimum of 9 credit hours.
B. At all times be in good standing with the College, both academically and otherwise.
C. Maintain an overall 2.5 grade point average.

Article V
Meetings of the Association

A. Regular Meetings - Executive Council shall schedule a time and place for regular meetings.

B. Senate Meetings - The Student Senate shall hold one regular meeting each month.

Article VI
Amendment

The Senate, whenever necessary, shall propose amendments of the Constitution. Each shall be
voted on and passed by a two-thirds vote of the Student Senate. Proposals for amendments will
be made by the Senate. Final approval of amendments will rest with the SGA Executive Council
and Vice President of Student Affairs or appropriate administrator.

Article VII
Ratification

The Constitution and amendments to it shall be adopted upon approval by two-thirds vote of the
Student Senate. These adoptions are subject to approval of the Vice President of Student
Affairs or appropriate administrator.
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Bylaws

Article |
Purpose of the SGA Bylaws
The Bylaws are the working rules of the SGA and are subject to change by approval of the

Student Senate. Two-thirds majority is required to change the Bylaws. The Bylaws must not
conflict with the Constitution of the SGA.

Article Il
Amendments

The Senate, whenever necessary, shall propose amendments of the Bylaws. Each shall be
voted on and passed by a two-thirds vote of the Student Senate. Proposals for amendments will
be made by the Senate. Final approval of amendments rests with the Vice President of Student
Affairs or appropriate administrator and SGA Executive Council.

Article Il
Ratification

The Bylaws and amendments to it shall be adopted upon approval by a two-thirds vote of the
Student Senate. The adoptions are subject to the approval of the Vice President of Student
Affairs or appropriate administrator and the SGA Executive Council.

Article IV
Quorum

A quorum shall consist of two-thirds of the Student Senate membership to vote on issues or
motions.

Article V
Duties of the Office of President

A. Administer and uphold the Constitution of the Association.

B. Support suggested student activities and to encourage support by Student Government
Association representatives.

C. Chair all meetings as stated in Roberts Rules of Order, Newly Revised.

D. Protect the assembly from obviously frivolous or dilatory motions by refusing to recognize
them.

E. Authenticate by one’s signature, when necessary, all acts, orders, and proceedings of the
assembly.

F. Be the official representative of the students of Brunswick Community College on all
occasions and functions wherein participation is required.

G. Serve as a non-voting member of the Board of Trustees of Brunswick Community College.
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H. Be the official spokesperson for the SGA.
I.  Know one’s rights and the rights of the SGA.
Article VI

Duties of the Office of Vice President
A. To assist the President in any way necessary.

B. To fulfill the duties of the President in case of illness or absence of the President.

C. To take the office of President and to carry out the duties of the office for the remainder of
the term in the event the President resigns or is unable to complete one’s term.

Article VII
Duties of the Office of Secretary
A. Keep arecord (minutes of all the proceedings) of the meetings, both regular and special, of
the organization.

B. Keep on file all committee reports and to keep a list of all existing committees and their
members.

C. Keep the organization’s official membership roll and to call the roll at meetings.

D. Make the minutes and records available to members upon request.

E. Notify officers, committee members, and delegates of their election or appointment.
F. Sign all certified copies of acts of the SGA.

G. Maintain record book(s) in which the minutes are entered and to have the current record
book(s) on hand at every meeting.

H. Send out to the membership a notice of each meeting, known as the “Call of the Meeting,”
and to conduct the general correspondence which is not a function proper to other offices or
to other committees.

I.  Prepare prior to each meeting an order of business for the use of the presiding officer,
showing their exact order, under each heading, all matters known in advance that are due to
come up and, if applicable, the times for which they are set.

J. Inthe absence of the President and Vice President, call the meeting to order and preside
until the election of a Chairman Pro Tem, which should take place immediately.

Article VIII
Duties of the Office of Treasurer

A. To keep an accurate record of financial actions of the Student Government Association
based on financial reports prepared monthly by the Business Office of Brunswick
Community College.
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B. To prepare and submit to the Student Government Association an annual financial report.
Article IX
Duties of the Office of Parliamentarian
A. Be akey consultant in the preparation for a meeting or convention and be well engaged in
advance.

B. Serve as the principal advisor to the President, the officers, and the committee chairman
regarding management of the meeting as it relates to actual business.

C. Protect the assembly from obviously frivolous or dilatory motions by refusing to recognize
them.

D. Assist the President in chairing the meeting according to Robert’s Rules of Order, Newly
Revised.

Article X
Duties of the Public Information Officer

A. Serve as a member of the Senate and is responsible for the maintenance of SGA bulletin
boards.

B. Coordinate publicity for all SGA activities.
C. Responsible for all SGA public relations.

Article Xl
Duties of the Student Senate

A. Recommend rules and procedures necessary and proper to promote the general welfare of
the student body.

®

Hold one regular meeting each month.

Attend meetings, both regular and special.

© 0O

Take on the responsibilities as Chairman on special appointed committees.

m

Report back to the students in their curriculums what has taken place in the meetings.

F. Elect a President and Vice President to fulfill the regular term, in the event both are unable
to carry out their duties to the extent that they were expected.

G. Make special reports on committees that were assigned to them by the President.

H. Remove and replace any chairperson or member who is found guilty of unethical actions,
reasons, or conduct.
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Article XIlI
Motions

A. Motions are to be made in accordance with regulations stated in Robert’s Rules of Order,
Newly Revised.

B. Motions are to be presented in writing.
C. Motions may be oral with the consensus of the Senate.

Article XlII
Committees

A. The President is to be an ex-officio member to all committees.
B. A representative of the SGA will serve on the following committees of the College:
1. Institutional Effectiveness Team
2. Marketing Committee
3. Athletics Committee
4. Odell Williamson Auditorium Advisory Committee
C. Committees are to be appointed by the President.

D. The President will appoint someone to the position of chairperson and appoint committee
members.

E. The President may pass appointment of committee members to committee chairmen.

Article XIV
Petitions

A. The Student Government Association is under no obligation to recognize petitions
B. Petitions may be presented in the form of suggestions and through each curriculum Senator

in the form of motions.

Article XV
Impeachment

A. The Student Senate shall have the power to try all impeachments.
B. The SGA President shall have the power of veto over impeachments.
C. Grounds for impeachment are as follows:

1. Actions unbecoming of a student at BCC.
2. If an Executive Officer or Senator is negligent of one’s SGA duties and responsibilities.
3. Failure to comply with any part of the Constitution or Bylaws of this organization.
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4. Any SGA member Senator/Executive Council missing more than three (3) meetings
without just cause will be subject to impeachments

Article XVI
Parliamentarian Authority

A. The main parliamentary authority of the Student Government Association shall be Robert’s
Rules of Order, Newly Revised.

B. Other parliamentary authorities shall include:

1. The Bylaws of the Student Government Association.
2. Person(s) knowledgeable of parliamentary procedures.

Article XVII
Visitors

Visitors will be allowed to attend Student Government Association meetings. They will be
allowed only to observe. Visitors cannot participate in discussion, debate, or voting unless on
special occasions when they are recognized by the Chair.

Article XVIII
Minutes

A. Minutes are to be filed in the SGA files.

B. Minutes are to be typed and distributed within three school days after the meeting.
C. Minutes are to be distributed to Senate, one copy per person.

D. Minutes are to be posted on the student bulletin boards.

Article XIX
Student Senate Meetings

A. Meetings are to be held monthly.

B. The Student Senate meetings shall be conducted according to the parliamentary procedures
outlined in Robert’s Rules of Order, Newly Revised.

C. A quorum shall consist of a majority of Student Senate membership.
D. To vote on issues, two-thirds majority of the Student Senate membership must be present.

Article XX
Executive Council Authority

A. To dismiss any Senator who has missed three meetings without cause.

B. To have the power to veto any measure passed by the Senate.
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Article XXI
Statement of Nondiscrimination

It is the policy of Brunswick Community College that membership in student organizations is
open to all eligible students in accordance with the Constitution and/or Bylaws of the various
student organizations. Membership is open to all students without regard to race, color, sex,
creed, religion, political affiliation, age, handicap, or national origin.

Article XXII
Amendment

If it is not possible for the SGA to meet in its full working capacity, at least 50% of the Senate
Body shall constitute the two-thirds as required by the Constitution and Bylaws.

Article XXIII
Vacancies

A. Senators
If a Senator resigns or is impeached, the vacancy will be posted for seven school days. If
there are no applications, the program advisor may select a student from the curriculum. If
more than one applies, the Senator will be selected by the Senators and the Executive
Council.

B. Executive Officers
If there is a vacancy in an Executive office, the SGA Advisor and current executive officers

shall have the power to appoint a new officer. Vacancies may occur automatically under the

following conditions:

1. Failure to register as a student (except during summer semesters).

2. Voluntary withdrawal from the College.

3. Suspension from the College.

4. Student not in good standing or who has had poor conduct with the SGA and the
College.

5. Written resignation
a. A written resignation goes into effect immediately.

Article XXIV
Purchase Orders

Before a requisition goes through the Business Office, it must be signed by the SGA
Advisor and Vice President of Student Affairs or assigned administrator. All purchase
orders must be approved by the SGA President and/or Senate Body including amounts
and purpose of purchase and be reflected in the minutes of the meeting.

Article XXV
BCC Board Meetings

The SGA President will attend all BCC Board Meetings. Other members are invited to attend
any Board Meeting unless it is an Executive Board closed session.
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Article XXVI
Oath of Officers

The Oath shall take place at the first meeting after the elections in the spring semester. The
Oath of office shall be as follows:

| pledge to uphold the SGA Constitution and Bylaws and to abide by the
regulations and policies as prescribed by the Trustees and administration of
Brunswick Community College.

| pledge to be fair in all my endeavors and to promote good will for Brunswick
Community College.

| pledge to be fair in all my responsibilities of my office, to the best of my
ability and to promote harmony among all segments of the student body.

The Oath shall be administered by the Vice President of Academic and
Student Affairs or the President of the College.

Article XXVII
Chartering

The Brunswick Community College Student Government Association must approve the Charter
of every club or organization on the campus.
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Appendix E
INFORMATION TECHNOLOGY SERVICES

Password & Username Information

Password and username access to all computing equipment on Brunswick Community College
campus is provided for all students, faculty, and staff by the Information Technology
department.

Student usernames are generated by combining the first four letters of the student’s first name
and the last five digits of the student’s Colleague ID. Passwords are auto-generated using the
first 2 letters of the last name, first letter uppercase and the second lowercase, followed by the
person’s birthdate in DDMMYY format. All passwords expire every 90 calendar days. These
can be reset using the password reset tool on the brunswickcc.edu website on the MyBCC
landing page.

Faculty and Staff usernames and passwords are created following the same format as students
for new employees. For name changes, contact the IT Help Desk support staff located on the
first floor of Building A.

Internet Use Disclaimers

e Users of BCC computing resources are advised that the range of content in information
available via the Internet is broad and is uncensored.

e The availability of such information does not imply that BCC approves of, condones,
endorses, or accepts responsibility for any content not under its control.

¢ BCC makes no guarantee as to the validity or reliability of information accessed via the
Internet.

¢ Information obtained from Internet sources should be properly cited based on Instructor or
course requirements.

e Users of BCC computer equipment are NOT guaranteed personal identification security
during online payment using credit cards, nor is guarantee implied.

Improper or questionable Internet use may be treated as misconduct and may result in
disciplinary action. Computing privileges may be terminated, and violators may be subject to the
judicial procedures of the College.

Computer Software Policy

In support of and compliance with federal copyright law, Brunswick Community College requires
that all computer software located within any facility of the College be purchased and used only
by the College according to current licensing agreements with respective software
manufacturers.

Infringements of this policy include the making or use of unauthorized software by copying,
sharing, lending, giving, transferring, and/or installing software in ways not covered by the
licensing agreement for particular software purchased by the College. All software requisitions
must be approved by the Chief Information Officer prior to purchase. Software not purchased by
the College will be considered unauthorized.



218 BRUNSWICK COMMUNITY COLLEGE

Such infringements constitute grounds for disciplinary action by the College and/or prosecution
by software manufacturer(s) and the College. Compliance will be monitored through procedures
adopted by the College.

Periodic audits of software will be conducted by the Chief Information Officer. Any unauthorized
software may be erased by the Chief Information Officer without notification or permission of the
user.

Approved by Brunswick Community College Board of Trustees March 17, 1993: and Amended
June 28, 2013.

Electronic Records Retention Policy

Purpose

In today’s College environment, employees create and maintain an increasing portion of their
records using computers. Electronic records must be managed alongside traditional records to
ensure compliance with state and federal regulations and to preserve institutional history.

The purpose of this policy is to inform College employees and departmental management of the
requirements and responsibilities for management and disposition of electronic records.

Scope

The electronic records retention policy set forth herein applies to all employees of the College
and applies to all electronic records that are made or received in the transaction of College or
public business.

Definitions

A. The term “electronic record” means any record that is created, received, maintained or
stored on College local workstations or central servers. Examples include, but are not limited
to:

a. electronic mail (e-mail)
b. word processing documents, spreadsheets, and databases

B. The term “legal custodian” shall mean the originator of an e- mail message or the creator of
an electronic document if that person is a College employee; otherwise it is the College
employee to whom the message is addressed or to whom the electronic document is sent. If
the record is transferred, by agreement or policy, to another person for archival purposes,
then that person becomes the legal custodian

C. “Official” records retention and disposition schedules are the general and departmental
program schedules that have been approved by the state and the College (NCDCR 2-19-
99).

Policy Statement

A. General Requirements
Maintenance and disposal of electronic records, as determined by the content, is the
responsibility of the legal custodian and must be in accordance with guidelines established
by the Department of Cultural Resources (G.S. 8121-5) and also in compliance with State
and College approved records retention and disposition schedules (NCD of Cultural
Resources 2-19-99). Failure to properly maintain electronic records may expose the College
and individuals to legal risks.
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The department head of an office having public records is responsible for ensuring
compliance with this Policy and with the Public Records Act. When an employee leaves a
department or the College, the department head is responsible for designating a new
custodian and ensuring that any public records in the separating employee’s possession are
properly transferred to the new custodian. The department head is responsible for
contacting Information Technology Services to arrange for the transfer of the electronic
records to the new custodian before the accounts are scheduled to be deleted.

B. Electronic Mail
Work-related e-mail is a College record, and must be treated as such. Each e-mail user
must take responsibility for sorting out personal messages from work-related messages and
retaining College records as directed in official records retention and disposition schedules.
E-mail that does not meet the definition of a public record, e.g., personal e-mail, or junk e-
mail, should be deleted immediately from the system.

Email accounts are provided by BCC to students using gmail_(user@student.brunswickcc.edu)
and to employees using Office 365 (user@brunswickcc.edu). These two (2) account domains
will be the primary, preferred contact addresses used by BCC for communication purposes. It
is important that you maintain your access and use these accounts for all College
communication.

BCC e-mail servers are NOT intended for long-term record retention. BCC does follow the 7
year retention policy as forth by the State of North Carolina Community Colleges through the
use of E-mail archiving. E-mail messages of major importance and any associated
attachment(s) with retention periods greater than three (3) years are to be printed and filed
in similar fashion to paper records. It is important to note that the e-mail messages should
be kept with the attachment(s). The printed copy of the e-mail must contain the following
header information:

1. Who sent message

2. Who message was sent to

3. Date and time message was sent
4. Subject

When an e-mail is used as a transport mechanism for other record types, it is possible,
based on the content, for the retention and disposition periods of the e-mail and the
transported record(s) to differ. In this case, the longest retention period shall apply.

Instant Messaging
The College does not support the use of Instant Messaging (IM) for College business.

ITS Backup Files

Information Technology Services performs backups on a regular schedule of the e-mail and
electronic files stored on central servers for disaster recovery. These backups are to be used for
system restoration purposes only. The IT system administrator is not the legal custodian of
messages or records which may be included in such backups.

Litigation Holds
When litigation against the College or its employees is filed or threatened, the law imposes a

duty upon the College to preserve all documents and records that pertain to the issues. As soon
as the College is made aware of pending or threatened litigation, a litigation hold directive will
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be issued to the legal custodians. The litigation hold directive overrides any records retention
schedule that may have otherwise called for the transfer, disposal or destruction of the relevant
documents, until the hold has been cleared by the College. E-mail and computer accounts of
separated employees that have been placed on a litigation hold by the College will be
maintained by Information Technology Services until the hold is released. No employee who
has been notified by the College of a litigation hold may alter or delete an electronic record that
falls within the scope of that hold. Violation of the hold may subject the individual to disciplinary
action, up to and including dismissal, as well as personal liability for civil and/or criminal
sanctions by the courts or law enforcement agencies.

Enforcement

Failure to comply with the Electronic Records Retention Policy and associated guidelines and
procedures can result in disciplinary action and penalties applicable by law.

Review

The Chief Information Officer submitted the Electronic Records Retention Policy to the Board of
Trustees. The policy will be reviewed periodically and recommendations presented to the Board
of Trustees and the College President.

Approved by Brunswick Community College Board of Trustees June 9, 2010; Amended June
28, 2013

Wireless Communication Policy

Purpose

The Brunswick Community College's (hereinafter “College”) computing and telecommunication
networks, computing equipment and computing resources are owned by the College and are
provided to support the academic and administrative functions of the College. Federal and state
law, and College policies and procedures govern the use of this equipment and technologies.
Any additional requirements must be in compliance with applicable federal and state laws, and
this policy.

Wireless communications networks use radio waves as a transport medium in lieu of copper
cables to transmit voice and data signals. As such, they permit wireless-equipped
communications devices to have mobile access to the College (wired) network wherever
wireless communications access points are installed.

The purpose of this policy is to set the standard for network operation and security, specifically
in the context of wireless network access. The configuration, installation, and maintenance of
wireless communication network access point devices, if unmanaged, could result in severe
interference with other network users and serious security risks.

Information Technology Services (ITS) defines the standards for the use of networks, including
the wireless communications spectrum on campus.
Scope

This policy applies to all faculty, staff, students, and others who use the wireless
communications spectrum. Adherence to the policy will help protect the integrity of the campus
wireless network and mitigate security risks.
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Procedures

A. The Wireless Spectrum
1. BCC regulates and manages all unlicensed radio frequencies on campus.

2. Wireless equipment installed by ITS uses either the FCC unlicensed 2.4 GHz
Industrial/Scientific/ Medical (ISM) band or the FCC 5.0 GHz Unlicensed National
Information Infrastructure (U-NII) band.

3. Wireless equipment transmissions within the 2.4 GHz and 5.0 GHz bands conform to
current IEEE 802.11 wireless LAN specifications.

4. ITS may restrict the use of any potentially interfering wireless radio device in College-
owned buildings and all outdoor spaces on the BCC campus.

5. Faculty who believe they have special wireless needs should contact ITS.

B. Wireless Network Operation and Security
1. ITS will provide spectrum tuning, and general device management per access area

according to wireless access device management standards.

2. Wireless networks will be segmented and treated as a “foreign/untrusted network” from a

security standpoint. A firewall, router/switch VLAN technology, or similar technology will

be employed to provide this segmentation.

Wireless users must be authenticated with unique user credentials.

4. Wireless traffic involving data classified as Restricted under the Data Classification
Policy must be used only during registration periods and under the regulations of ITS.

5. Only authorized access points will be permitted. Unauthorized access points will be
disabled.

6. Unauthorized traffic interception and/or bridging between the wired and wireless network
is prohibited.

7. Applications supported over the wireless network will be limited, as long as this is
necessary to provide an acceptable quality of service for all users.

8. No wireless spectrum interference or disruption of other authorized communications is
permitted.

w

Enforcement
ITS will enforce the Wireless Communications Policy and establish standards, procedures, and
protocols in support of the policy.

ITS has the authority to disconnect network service or modify/enhance network security without
notification in the event of law violation, systems compromise involving Restricted data as
defined by the Data Classification Policy, or negative network communications impact affecting
service for other users.

Review
The CIO for Information Technology Services has submitted the Wireless Communications
Policy to the Board of Trustees for approval and will periodically review the policy.

Approved by Brunswick Community College Board of Trustees June 9, 2010; and Amended
June 28, 2013.
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Appendix F
NORTH CAROLINA RESIDENCY FOR TUITION PURPOSES

This appendix is designed to give an overview of the state law governing residency status for
tuition purposes and to provide information regarding the residency classification process at
Brunswick Community College.

Effective February 20, 2017, the current North Carolina process for residency determination was
replaced by the North Carolina Residency Determination Service (RDS).

The Residency Determination Service, which will be operated by the College Foundation, Inc.,
was established by the State Legislature to serve as the single authority for determining whether
a student qualifies as an in-state resident. This determination sets the type of tuition (in-state or
out-of-state) students are charged.

The Residency Determination Service will provide four (4) separate processes which may be
used to reach a residency classification. These processes are: Initial Consideration,
Reconsideration, and Appeals (two levels). Most students will only be required to complete the
Initial Consideration Process. However, the reconsideration and appeals processes are there to
aid those students who experience a change in circumstances (reconsideration), or those who
believe their residency classification is incorrect (appeal).

All students, parents and the North Carolina Community College System should refer to the
Residence (RDS) website at https://ncresidency.cfnc.org/residencylnfo/home for additional
information regarding the required guidelines and completion of the residency determination
process.

For additional information, contact Student Services at 910.755.7320.
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Appendix G

College Readiness Placement Guide

This guide should serve as aresource in translating assessment inventory scores to
the correct English and math placement.

High School Measures

without a Co-requisite

HS GPA Placement Description English Courses Math Courses
<22 Transition English and Math ENG-002 (CU) or BSP- MAT-003(CU) or BSP-
4002 (BSP) 4003(BSP)
2.2-2.799 Gateway English and Math ENG-111 + ENG-011 Gateway with Co-
with a Co-requisite requisite
>28 Gateway English and Math ENG-111 Only Gateway Only

SAT*

Pre-December 2011

January 2012 — February 2016

Reading 510 or higher Critical Reading
Writing 510 or higher English
Mathematics 510 or higher Mathematics

500 or higher
500 or higher
500 or higher

March 2016 — Present

Evidenced-Based
Reading & Writing
Mathematics

480 or higher
530 or higher

*Passing scores on the SAT allows students to register for gateway English or Math courses without a Co-

Requisite required.

ACT**

Pre-December 2011

January 2012 — February 2014

English 22 or higher English
Reading 22 or higher Reading
Math 22 or higher Math

March 2014 — Present

18 or higher English

21 or higher

22 or higher Reading
Math

16-17 ENG-111+ENGO11
218 ENG-111 Only

20-21 ENG-111 Only
222 ENG-111 Only

20-21 Math w/Co-req
222 Math Only

**Passing scores on the ACT prior to March 2014 allows students to register for gateway English or Math
courses without a Co-Requisite required.
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General Education Development (GED)

Test

Mathematical Reasoning
Reading through Language Arts
Social Studies Science

Validity Date
January 1, 2014 to Present

Passing Score

15 or higher on all subject tests,
with a minimum of 4 on the Essay

High School Equivalency Test (HISET)

Test

Language Arts — Reading
Language Arts — Writing
Essay
Mathematics
Science
Social Studies

Validity Date
January 1, 2014 to Present

Passing Score
170 or higher on all tests

RISE Placement Tests

Test Validity Date Passing Score Course Eligibility

RISE English Tier 1 10/1/2018 to 08/31/2020 75 or higher ENG-111 + ENG-011
09/01/2020 70 or higher

RISE English Tier 2 10/1/2018 to 08/31/2020 75 or higher ENG-111 Only
09/01/2020 70 or higher

RISE Math Tier 1 10/1/2018 to 08/31/2020 75 or higher MAT-143 + MAT-043
09/01/2020 70 or higher MAT-152 + MAT-052

RISE Math Tier 2 10/1/2018 to 08/31/2020 75 or higher MAT-143; MAT-152;
09/01/2020 70 or higher MAT-171 + MAT-071

RISE Math Tier 3 10/1/2018 to 08/31/2020 75 or higher Any Gateway Math
09/01/2020 70 or higher without a Co-requisite

Previous College Transition Coursework

Development Multiple Measures RISE Course Eligibility
Education
ENG-070 & RED-070 DRE-096 -- ENG-002 or BSP-4002
or ENG-075
ENG-080 & RED-080 DRE-097 ENG-002, grade of P1 ENG-111 + ENG-011
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or ENG-085
ENG-090 & RED-090 DRE-098 ENG-002, grade of P2 ENG-111 Only
or ENG-095
MAT-060 DMA-010, 020, 030*** MAT-003, grade of P1 MAT-143 + MAT-043
MAT-152 + MAT-052
MAT-070 DMA-010, 020, 030, 040, MAT-003, grade of P2 MAT-143 Only
05Q**** MAT-152 Only
MAT-171 + MAT-071
MAT-080 DMA-010, 020, 030, 040, 050, MAT-003, grade of P3 Gateway Math Only
060, 070, 080

**MAT 143/152 also require DRE-097/ENG-002P1. *****MAT 143/152 also require DRE-098/ENG-002 P2.
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Appendix H
GLOSSARY OF FREQUENTLY USED TERMS

Academic Advising: Academic Advising is provided by faculty and members of the Academic
Support office. Academic advising is an interactive process that connects students with faculty.
Students meet with advisors at least two or three times a year to review academic progress.
During advising sessions, faculty help students make informed career and academic decisions
by clarifying goals, exploring career options, and learning opportunities. Academic Advisors
also link students with community resources, tutoring and other support services.

Academic Advisor: a faculty member who explains College policies and provides guidance in
developing and achieving student’s educational, career, and personal goals. Students are
required to meet with an academic advisor periodically throughout an academic year, especially
prior to registration.

Academic Alert: a notice received from Student Services & Enrollment Management regarding
a student’s performance in an enrolled course. The purpose of this notice is to alert Student
Services & Enroliment Management and provide students information on supports available to
help them be successful in the course.

Academic Honesty: the absence of, though not limited to, cheating and plagiarism. Sanctions
for students who violate the principals of academic honesty range from failure of course work to
dismissal from the College. See Expectations of Adult Learners in the Records & Registration
section of BCC’s Catalog and Student Handbook for additional information.

Academic Standing: a representation of a student’s progress in a program of study via class
standing (freshman or sophomore). Additionally, completers are labeled with a standing of
“graduated.” Students who fail to satisfactorily progress will be assigned an “academic warning”
standing.

Academic Support Courses: Academic support courses are designed to help students
transition into college and offer opportunities for students to improve their reading, writing,
and/or mathematics skills. Students may be exempted from reading, writing, and/or
mathematics courses through a variety of means including previous credit,
placement/assessment testing scores, multiple measures, etc.

Academic Warning: a status representative of a student whose cumulative grade point
average (GPA) falls below a 2.0 and/or a student who fails to successfully complete 67% of the
credit hours attempted. Students on academic warning will be asked to meet with a counselor
and/or advisor to reevaluate academic progress. Students on academic warning may continue
to receive financial aid for one semester. See Satisfactory Academic Progress in the Student
Financial Resources section of BCC’s Catalog and Student Handbook for additional information.

Accommodations: An alteration of environment, curriculum format, or equipment that allows
an individual with a disability to gain access to content and/or complete assigned tasks. They
allow students with disabilities to pursue a regular course of study.
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ACE: the “Academic Center for Excellence,” provides free tutoring and other academic support
services to students.

Accreditation: a status granted by authorized third party organizations that represent the
academic integrity of an institution and its ability to grant degrees. BCC is regionally accredited
by the Southern Association of Colleges and Schools Commission on Colleges.

Add/Drop Period: a period when students may change their class schedule. Students must
complete a written Add/Drop Form, obtain an advisor’s signature and submit the add/drop form
to the Registrar’s office. After the semester start date, students are charged 25 % of the tuition
for each course dropped.

Adjunct: a part-time faculty member. Adjunct faculty often do not have an on-campus office,
office hours, or advisees but are available by phone and/or email.

Admission: admittance to a specific program of study and/or the College, after a student meets
specified requirements.

Advanced Credit: credit given by submitting official copies of score reports with satisfactory
scores from Advanced Placement (AP), College Level Placement Exams (CLEP), and/or High
Level International Baccalaureate (IB) exams.

Advising Period: a period each semester, when students are required to meet with assigned
advisors to discuss academic progress and have the registration hold removed to permit
registration.

Articulation Agreement: an agreement between two institutions of higher education which
specifies special conditions for and benefits of transferring from one institution to the other. “Bi-
lateral” articulation agreements at BCC are in place to guarantee admission to certain
institutions or to certain universities for select professional/technical programs.

Assessment Inventory: a standardized computer-based assessment used to determine
appropriate placement in English and mathematics courses. Also called an “assessment/
placement test.” For additional information regarding waivers of the placement assessment see
the Placement Testing Policy in the Admissions & Enroliment Services section of BCC’s Catalog
and Student Handbook.

Associate in Applied Science (AAS): a two-year professional/ technical degree that prepares
individuals for the job market or transfer to select four-year schools and programs of study.

Associate in Arts (AA): a two-year college transfer program that concentrates on humanities
and social sciences for those planning to work toward a Bachelor of Arts degree at a four-year
college or university.

Associate in Engineering (AE): a two-year college transfer program that concentrates on
general education and prerequisite courses that are acceptable to all state funded Bachelor of
Engineering Programs.

Associate in Science (AS): a two-year college transfer degree program that concentrates on
mathematics and science for the student planning to work toward a Bachelor of Science degree
at a four-year college or university.
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Audit: a course for which a student attends normally, but does not receive credit. Students must
both register and pay tuition for any audit course.

BCC ID #: a seven-digit (with the leading zero) number used in lieu of a social security number
to identify a student within the College’s student information system.

BCC User ID: an eight-character identifier which serves as an individual’s username for email,
Moodle, and Self-Service. In most cases, student BCC User ID’s are made up of the first four
letters of the first name and the last four numbers of BCC’s ID #.

Career Counseling: Career Counseling is a process that assists individuals through the
development of self-discovery, understanding the world of work, and providing the resources
and skills to take action in order to make career, educational, and life decisions.

Career and College Promise (CCP): the name of the program which includes all programs for
current high school students in NC public, private, or home schools. The three programs are the
Cooperative Innovative High School (Early College High School), Career and Technical
Education Pathways, and College Transfer Pathways.

Career and Technical Education Pathways: the Career and College Promise Pathways which
afford qualifying high school students to complete coursework and credentials at the College for
transfer to a four-year college or university and/or employment after one’s high school
graduation.

Catalog: an annual publication that contains information regarding admissions, program
requirements, academic regulations, course descriptions, graduation requirements, etc. for a
college or university.

Catalog of Record: the catalog for which a student’s program of study is active and defines the
requirements of one’s program of study.

Census Date: the point and deadline by which a student must enroll in a course. If a student
enrolls but fails to attend by the census date, the student will receive a grade of NS (No Show)
in the course.

Certificate: a program of study which is up to or less than one year in length.

Childcare Assistance Project: a program which provides limited funds to BCC students to be
used for childcare to qualifying students.

Clubs: extra-curricular opportunities for involvement in academic, athletic, civic, social, or other
groups of common interest. Also called “student organizations.”

Corequisite: a course that is taken in conjunction with another course during the same
semester. Some corequisites are optional (such as taking an English course alongside a
psychology course), while others are required (such as a corresponding lab portion with a
lecture course).

College Transfer Pathways: the Career and College Promise pathways which afford qualifying
high school students the opportunity to complete coursework at the College for transfer to a
four-year college or university after their high school graduation.
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College Transfer Programs: the programs intended for transfer to four-year institutions like the
Associate in Arts, Association in Engineering, and Associate in Science, which are also a part of
the Comprehensive Articulation Agreement (CAA).

Comprehensive Articulation Agreement (CAA): an agreement between the 58 colleges of
the North Carolina Community College System and the 16 public universities of the University of
North Carolina-system which guarantees admission to a public university in North Carolina
(though not necessarily the student’s top choice) for any student who graduates from a North
Carolina Community College with an Associate in Arts or Associate in Science degree with a
minimum of a 3.0 GPA.

Computer Labs: classrooms or open labs which have a computer or laptop available for
student use.

Contact Hour: one hour of student attendance in a class for which the student is enrolled.

Continuing Education Unit (CEU): a unit of credit earned in courses offered through
Continuing Education/Economic & Workforce Development.

Cooperative Education: instruction consisting of the integration of traditional classroom
learning with supervised work experience with a professional organization.

Core Requirement: a non-elective required course in a program of study. Also called
“Universal General Education Requirements.”

Cost of Attendance: the total cost per semester for a student to attend the College, including
tuition, fees, and other expenses.

Counselor: a person who provides personal, academic, and/or career counseling at no cost to
the student.

Course Description: a brief description of the content of a course and what skills the students
should master upon successfully completing the course. Classroom hours, laboratory hours,
clinic or co-op hours, credits earned, and prerequisite/corequisite courses are listed in the
course description.

Course Substitution: a formal process in which a student’s Lead Instructor, Program Director,
Department Chair, or Dean submits a request to use a course outside of the student’s program
of study to substitute for another course in the student’s program of study. With minimal
exceptions, course substitutions are only made in professional/technical programs of study.

Credential: Documented evidence that confirms academic skill, such as the awarding of a
certificate, degree, or diploma.

Credit Hour: a representation of the number of units towards completion of a program of study
earned upon completing a curriculum course. Also called “credits,” “semester hours,” or
“semester hours credit.”

De-Registration: a process by which a student’s course schedule is canceled for non-payment.

Dean: the chief administrator of a specific unit within the College.
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Dean’s List: a list of students who are enrolled for a minimum of 12 credit hours (academic
support courses and courses offered through Institutional Service Agreements with sister
colleges which yield credit from the other institution are excluded) and have achieved a
semester grade point average of at least 3.5 out of a possible 4.0 (with no grade lower than
“C”). Students eligible for the Dean’s List must be enrolled in an associate degree, diploma, or
certificate program.

Department Chair: a secondary administrator of an academic unit within the College.

Diploma: a program of study that is more than one semester but less than two years in length.
A “diploma” can also be used to define a physical piece of paper issued to a high school
graduate or institution of higher education graduate.

Disability: a documented physical or mental impairment that substantially limits one or more
major life activities.

Distance Learning: a non-traditional course delivery method including hybrid, NC information
highway, online, and web- assisted courses.

Documented Disability Documentation: disability related documentation that identifies the
functional impact of the disability so that effective accommodations can be identified. Common
sources of documentation are health care providers, psychologists, diagnosticians, and/or
information from a previous school (e.g., 504 or IEP, documents).

Dolphin: the mascot of Brunswick Community College.

Due Date: the date or deadline at which an assignment must be submitted, debts must be paid,
etc. There are serious repercussions for failure to adhere to due dates.

Dunkin’ the Dolphin: the name of the mascot of Brunswick Community College.

Early College High School (ECHS): a Brunswick County Schools’ secondary institution on
BCC’s campus which affords qualifying high school students to take coursework through the
College for credit while enrolled in high school that is applied toward a transfer or applied
science degree.

Early Alert: An Early Alert also known as an Academic Alert informs a student when they are at
risk of failing one or more courses. Early intervention increases a student’s likelihood of
improving academic success.

Elective Course: a non-core course in a program of study.

Emotional Support Animal: any animal that alleviates one or more identified symptoms or
effects of a person’s disability. An Emotional Support Animal is not a “Service Animal” as
defined under this policy or the Americans with Disabilities Act (ADA).
https://www.ada.gov/regs2010/service_animal_qa.html

Excessive Absenteeism Notice: a notice received from a Student Services & Enrollment
Management regarding student performance in a course for which you are enrolled. The
purpose of this notice is to alert a student of the steps one can take to continue in the course
and earn a passing grade (or steps to officially withdrawal without academic penalty).
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Faculty: instructors for courses and academic advisors.

FAFSA: the “Free Application for Federal Student Aid.” This application is free and must be
completed annually for financial aid in a given academic year. The FAFSA becomes available in
January for the academic year beginning in August of that year.

Fees: required costs to the student in addition to tuition that students must pay. These include
the activity fee, student accident insurance fee, and technology fee.

FERPA: The Family Educational Rights and Privacy Act (FERPA) of 1974 provides safeguards
regarding the confidentiality of and access to student records.

Fin’s Grill: the BCC Cafeteria that is located in the LaDane Williamson Student Center.

Financial Aid: funds available from a variety of sources such as grants, scholarships, and on-
campus work-study (when criteria are met) to assist students with paying tuition and other
college related expenses.

Financial Aid Suspension: the consequence of a student failing to obtain a 2.00 or higher
Financial Aid GPA and/or complete 67% of courses at the end of the semester for which the
student has been placed on an academic warning.

First-Year Student: A first-year freshman student has not taken any collegiate-level courses
after graduation from high school.

Food Pantry: BCC has a small food pantry to directly serve students who suffer from hunger
and food insecurity. The BCC Food Pantry is located in Student Services.

Foundation: the fundraising and alumni relations office of the College. The foundation is
responsible for the majority of scholarships offered to BCC students.

Full-Time Student: a student enrolled for 12 or more credit hours per semester (6 or more in
the summer semester).

Grade Point Average (GPA): a computation of the total number of grade points earned,
multiplied by the number of credits in the course, divided by the total number of credit hours in
the semester. Academic support courses are excluded in the calculation of GPA. A student
must have a 2.0 GPA in one’s program of study in order to graduate, and a semester-by-
semester cumulative 2.0 GPA is required to remain in good academic standing semester-by-
semester.

Grades: an alphabetical representation of a student’s final performance in a course, which
ultimately determine a student’s academic standing and grade point average. For additional
information, see Grading in the Records & Registration section of BCC’s Catalog and Student
Handbook for additional information.

Grants: state or federally funded awards, based on financial need, which are used to pay for a
student’s cost of attendance. Grants are free and do not have to be repaid by the student.

Hearing Dog: a hearing dog is a dog that has been trained to alert a person with significant
hearing loss or who is deaf when a sound, such as a knock on the door occurs.
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Honor Roll: a list of students who are enrolled for a minimum of 12 credit hours (academic
support courses and courses offered through Institutional Service Agreements with sister
colleges which yield credit from the other institution are excluded) and have achieved a
semester grade point average of 3.00 to 3.49 (with no grade lower than “C”). Students eligible
for the Honor Roll must be in an associate degree, diploma, or certificate program.

Honors: recognition given to a graduate of a degree and diploma program with exemplary
grade point averages (at the end of the fall semester) in one’s program(s) of study. Diploma
graduates with a 3.50 or greater GPA are “honor graduates; degree graduates with a 3.50 to
3.74 GPA graduate “cum laude” (with honors); degree graduates with a 3.75 to 3.89 GPA
graduate “magna cum laude” (with high honors); degree graduates with a 3.90 or higher GPA
graduate “summa cum laude” (with the highest honors).

Human Resources Development (HRD): a program to help unemployed or underemployed
adults develop the essential skills needed for securing and maintaining employment.

Hybrid Course: a hybrid course is a combination of weekly face- to-face meetings and online
activities/ assignments. Online activities/ assignments are not always homework for the class
meeting but rather are part of class instruction. Hybrid courses provide regular opportunities for
students to meet with their instructor and classmates. Students spend more time outside of the
class completing course activities.

Identification Card: a College issued Identification Card stating the Service Animal is
registered with the Office of Disability Services.

Independent Comprehensive Articulation Agreement (ICAA): an agreement between the 58
colleges of the North Carolina Community College System and the 16 public universities of the
University of North Carolina-system which guarantees admission to a public university in North
Carolina (though not necessarily the student’s top choice) for any student who graduates from a
North Carolina Community College with an Associate in Arts, Associate in Engineering, or
Associate in Science degree.

Information Highway Courses: a course that meets in person via two-way video, but is either
broadcast between the BCC Campus and/or ancillary centers or to/from a sister institution in the
NC Community College System.

In-State Residency: a United States citizen and legal resident of North Carolina for the last 12
months for tuition purposes (simply living in the State does not earn in-state residency for tuition
purposes). For additional information, see the Appendix D: North Carolina Residency for Tuition
Purposes in the BCC Catalog and Student Handbook for additional information.

Internet Courses: a course that does not meet in-person; 100% of the instruction is delivered
online. Also called “asynchronous.” For some internet courses, it may be required that the final
exam be administered on campus or proctored at a testing center.

LaDane Williamson Student Center: the wing of Building A that houses Fin’s Grill, the
bookstore, the game room, and the Brunswick County Sheriff’s office.

Late Registration/Add/Drop: a short period in which a student can add/drop classes once the
semester has begun. The student is still held accountable for absences that occurred prior to
one’s enroliment in classes, and any courses dropped will be subject to a 75% tuition refund.
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Lead Instructor: the senior instructor in a program of study for which there is no department
chair. Lead instructors report to the Dean of their academic unit.

Learning Resources Center (LRC): a department of Academic Support that includes the
library and the ACE.

Mentoring Programs: Mentoring Programs including the Male Mentoring Program are open to
all enrolled students and available through the Academic Support office. Mentoring services
and program events provide personalized coaching helping transform students into leaders,
while offering opportunities to meet with peers, community leaders, and mentors outside the
college setting. The atmosphere is accepting and encouraging, instilling students with
knowledge and skills to be successful in and beyond college.

Moodle: the College’s learning management system that houses course information where
students have access to complete assignments, especially for online courses. All courses at
BCC have a Moodle website that corresponds to the course, so it is important that Moodle is
used early and often throughout the semester. Further, in the event of cancelled classes,
alternative make-up assignments are delivered via Moodle.

No Show (NS): a grade given to a student who registered for a course but did not attend class
by the census date. The grade appears on the transcript, and students are liable for charges in
the course. The grade does not calculate into the student’s GPA.

Non-Traditional Student: a student who enters college after a significant absence from the
time one actually (or normally would have) graduated from high school and pursues a college
education. In some cases, a hon-traditional student is an individual who returns to college after
a number of years away from formal education.

Open Registration: the last opportunity to register for courses before classes begin. Typically,
this all-day registration event is two- to-three business days before the start of a semester. Also
called “Registration Day.”

Other Expenses: the costs in addition to tuition and fees required to attend college. Other
expenses include (but are not limited to) books, course supplies, housing, transportation, and
food costs.

Out-of-State Residency: a non-United States citizen or a legal resident of a state other than
North Carolina. A person who has resided in North Carolina for less than 12 months is
automatically out-of-state. Passing the 12-month time limit does not automatically qualify a
person as an in-state resident.

Part-Time Student: A student enrolled for fewer than 12 credits per semester (fewer than six in
the summer semester).

Pass (P): a grade issued only in academic support courses, which notes satisfactory progress
to continue on to coursework at the next level.

Person with a Disability. a person with a physical or mental impairment that substantially
limits one or more of the major life activities; or being regarded as having such an
impairment.
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Pet: a domestic animal kept for pleasure of companionship and excluded from the
definitions of “Emotional Support Animal” and “Service Animal”. Pets are not permitted on
College property or in College buildings and shall not be permitted as a reasonable
accommodation for otherwise eligible students, staff or faculty.

Prerequisite: a course that must be completed prior to enrolling in another course.

President’s Award: an annual award given to the student with the highest GPA and most hours
and programs of study completed at BCC.

President’s List: a list of students who are enrolled in 6 to 11 credit hours (academic support
courses and courses offered through Institutional Service Agreements with sister colleges which
yield credit from the other institution are excluded) and have achieved a semester grade point
average of at least 3.5 out of a possible 4.0 (with no grade lower than “C”). Students eligible for
the President’s List must be in an associate degree, diploma, or certificate program.

Proficiency Exam: an exam, which may be taken (for a fee) to receive credit for a course
without having attended any of the class. For additional information, see Proficiency
Examinations in the Records & Registration section of BCC’s Catalog and Student Handbook
for additional information.

Program Description: a brief synopsis of the coursework and core concepts for a program of
study, as well as a list of all courses required to complete the certificate, degree, or diploma.

Program Director: the senior instructor and administrator of a program of study for which there
is no department chair. Program directors report to the Dean of their academic unit.

Program of Study: the academic curriculum in which the student is enrolled, which may lead to
a certificate, degree, and/or diploma. Also called a “Curriculum of Study” or “major.”

Program of Study Change Form: a form used to change one’s program of study, which is
submitted to the Student Services & Enroliment Management for processing. The form requires
the student advisor’s approval and the approval of the Office of Student Financial Resources
(for financial aid recipients) prior to processing. For additional information, see Program of
Study Changes in the Records & Registration section of BCC’s Catalog and Student Handbook.

Project Finish Line: A grant program offered through the Academic Support office that
provides individuals who are near completion of an Associate Degree, Workforce Development
Career Pathway or High School Equivalency the opportunity to obtain their credential. The
Project Finish Line program helps to reengage students in learning providing funding for books,
testing and certification fees, and in some cases, connects students to tuition scholarships.

Provisional Acceptance: an admission status given to a student who is admitted to the
College with an incomplete record (missing transcripts or other items). Students with provisional
acceptance are permitted to register for courses for that one term only and will not be permitted
to register again until they complete their record.

Reasonable Accommodation: an adjustment to a class, program, or job requirements
that would allow a qualified individual with a disability to participate in the class or program
or to perform the essential functions of a position, without fundamentally altering academic,
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conduct or performance requirements.

Re-Enrollee: a student who has previously attended BCC as a curriculum student at any point
in time, even as a high school student.

Record: a student’s permanent file. The record includes one’s application for enroliment,
transcripts, test scores, and all other forms and paperwork relating the student. BCC maintains
imaged, permanent electronic records for all students who obtain admission to the College.

Records & Enrollment Services: a department of Student Services & Enroliment Management
that includes admissions and enrollment services and records and registration.

Registration: a period in which established advising and web registration periods are set for
students to meet with their advisor and register for courses.

Reliable Third Party: a person who is familiar with a student’s disability, familiar with the
necessity for a specifically requested animal and is qualified to make medical attestations
regarding a student’s disability and requested accommodation. Such person may include a
physician, psychiatrist, or other medical or mental health professional.

Renewable: a term used to describe select scholarships that a student can continue to receive
after the initial award, provided the student continues to meet the established criteria.

Repeat (R): a grade issued only in academic support courses. It denotes unsatisfactory
progress, and the student must enroll in the course again.

Scholarships: “free” money (i.e. it does not have to be repaid) awarded to students who meet
certain demographic and/or academic criteria.

Self-Service: the online tool used by students, faculty, and staff to administrate a variety of
actions. Students use Self-Service to search and register for courses, access their final grades,
accept financial aid awards, etc. Faculty use Self-Service to view their advisees’ information,
enter grades, and track attendance. Staff use Self-Service to access their paystubs and tax
information.

Seizure Dog: a seizure response dog is a dog trained to assist a person with a seizure
disorder. How the dog serves the person depends on the animals training and the person’s
needs. The dog may predict a seizer, warn the person in advance, stand guard over the
person during a seizure, or the dog may also go for help.

Semester: a calendar period during which courses are offered. Typically BCC has two 16-week
semesters (fall and spring) and one summer semester. Eight week courses are also offered. A
course may begin or end before or after the official start and end date of a semester and in
some cases courses may last fewer weeks than the entire the semester.

Service Animal: any dog or miniature horse that is individually trained to do work or
perform tasks for the benefit of an individual with a disability. The work or tasks performed
by the animal must be directly related to the person’s disability. Examples include, but are
not limited to, guiding people who are blind, alerting people who are deaf, pulling a
wheelchair, alerting/protecting an individual who is having a seizure and reminding an
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individual to take medication. The provision of emotional support, well-being, comfort or
companionship does not constitute work or tasks under this definition. While dogs are the
most common Service Animals, under certain circumstances, a miniature horse may qualify
as a Service Animal. Other animals do not qualify as Service Animals.
https://www.ada.gov/service _animals_2010.htm

Service Animal in Training: an animal that is being trained to do work or perform tasks for
the benefit of an individual with a disability, including a physical, sensory, psychiatric,
intellectual, or other mental disability.

Social Signal Dog (SIG): a SIG dog is a dog that is trained to assist a person with autism.
The dog alerts the partner to distracting repetitive movements common among those with
autism, allowing the person to stop the movement such as hand flapping. A person with
autism may also have problems with sensory input and may need the same support
services from a dog that a person who is blind or deaf might need.

Special Credit Student: an individual who is a true non-degree seeking student with no
intention of applying for or receiving federal financial aid, or receiving a certificate, degree, or
diploma from the College.

Stacked Programs: select programs of study within the College that afford a student the
opportunity to obtain various certificates and/or diplomas during the course of completing the
requirements of one’s primary degree or diploma program. For additional information, see
Stacked Programs of Study in the Records & Registration section of BCC’s Catalog and Student
Handbook.

Staff: any employee of the College, including administrators, faculty, or other professional
employees.

Student Code of Conduct: the guide that governs student behavior inside and outside of the
classroom and the policies and procedures of the code of conduct violations. For additional
information, see the Student Code of Conduct Appendix in the BCC Catalog and Student
Handbook.

Student Financial Resources: a department of Student Services & Enrollment Management
that includes financial aid and veteran’s services.

Student Grievance Policy: A grievance system to channel student complaints against faculty
and staff.

Student Government Association (SGA): the governing student organization of all clubs at
the College. The SGA President also serves as a member of BCC’s Board of Trustees. For
additional information concerning the Constitution and Bylaws of the SGA, see the SGA
Appendix in BCC'’s Catalog and Student Handbook.

Syllabus: an overview of the material a course will cover, the instructor’s expectation of
students, due dates, deadlines, and content of assignments, instructor contact information and
office hours (if applicable), and any other information pivotal to a student’s success in a course.
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Title IX: assures that no student or employee shall, on the basis of sex, be excluded from the
participation in, be denied the benefits of, or be otherwise subjected to discrimination in any
program or activity of the College.

Transcript: a reflection of the student’s academic record at the College. There are different
transcripts for curriculum, continuing education, and basic skills coursework. This is also the
term used for the physical piece of paper on which a student’s academic history record is
printed.

Transfer Credit: credit previously earned at another regionally accredited college or university
that is equivalent to BCC courses. For additional information, see the Transfer Admission and
Transcript Evaluation Policy in the Admissions & Enrollment Services section of BCC’s Catalog
and Student Handbook.

Transfer Student: a student who has previously attended one or more colleges or universities
after graduating from high school.

Tuition: the amount of money a student must pay for each credit hour of curriculum coursework
in each semester, or per each continuing education course. For curriculum students, the
maximum charge is for 16 credit hours in each semester; beyond this, no additional tuition is
collected. Tuition is billed based on residency status for tuition purposes (in-state or out-of-
state).

Universal General Education Transfer Course (UGETC): courses which have been identified
as part of the Comprehensive Articulation Agreement (CAA) and are guaranteed to transfer to
institutions of the University of North Carolina system for equivalency credit with a grade of “C”
or better. These courses are noted as UGETC in the course descriptions within the BCC
Catalog and Student Handbook.

Veteran’s Affairs (VA): the title used to describe programs that provide educational benefits to
active-duty, reservist, or retired members of the United States Armed Services.

Withdrawal: an official action using a Withdrawal Request Form, which allows a student to
withdraw from a course by a set date without academic penalty. A withdrawal is issued the
grade of “W,” which counts against the student’s attempted hours, but does not impact one’s
GPA. Other than in extreme circumstances, withdrawals are only granted up to the 75% point in
a course. For additional information, see Withdrawing from Courses in the Records &
Registration section of BCC’s Catalog & Student Handbook.

Withdrawal Request Form: the form used to obtain permission from a student’s advisor,
financial aid, and instructor(s) to withdraw from one or more courses. All approving signatures
are required before Student Services & Enrollment Management will process a Withdrawal
Request Form.

Work-study: a federal program based on extreme financial need, through which students are
given paid part-time employment up to 20 hours per week.

Workforce Innovation and Opportunity Act (WIOA): a federal workforce development
program that provides training, education, and employment services using a one-stop delivery
system through the student’s local Employment Security Commission office.
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