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Accreditation & Affiliations of the College

RECOGNIZED AND/OR APPROVED BY
American Association of Medical Assistants

American Council on Exercise

Allied Health Education Program Commission

National Institute of Metalworking Skills

North Carolina Board of Nursing

National Academy of Sports Medicine

North Carolina Board of Refrigeration

North Carolina Criminal Justice Education and Training Standards Commission
North Carolina Division of Motor Vehicles

North Carolina Division of Vocational Rehabilitation

North Carolina Funeral Directors Association

North Carolina Motorcycle Safety Education Program

North Carolina Real Estate Commission

North Carolina Substance Abuse Professional Practice Board

North Carolina State Approving Agency for Veterans and Military Education
North Carolina State Board of Community Colleges

North Carolina State Board of Cosmetic Arts

North Carolina Community College System South Carolina Board of Nursing
Trillium

World Instructor Training School

INSTITUTIONAL MEMBERSHIPS, AFFILIATIONS, AND CERTIFYING AGENCIES
American Association of Community Colleges

American Society of Clinical Pathologists

Association for the Advancement of Sustainability in Higher Education

Association of Community College Trustees

Brunswick County Association of Realtors

Brunswick County Chamber of Commerce

Carolinas Association of Collegiate Registrars and Admissions Officers

Carolinas Golf Course Superintendents Association

Charleston Electrical Contractors Association

Commission on Accreditation of Allied Health Education Programs

Commission on Accreditation for Health Informatics and Information Management Education
Council on Accreditation

Council for Higher Education Accreditation

International Business Innovation Association

National Accrediting Agency for Clinical Laboratory Sciences

National Association of Student Financial Aid Officers

National Center for Construction Education and Research

National Junior College Athletic Association, Region X National League for Nursing
National Organization for Associate Degree Nursing
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North Brunswick Chamber of Commerce

North Carolina Associate Degree Nursing Council

North Carolina Association of Community College Business Officials

North Carolina Association of Community College Trustees

North Carolina Business Incubator Association

North Carolina Comprehensive Community College Student Government Association
North Carolina Department of Environmental Quality

North Carolina Division of Health Service Regulation
North Carolina Nursery and Landscape Association

North Carolina Office of Emergency Medical Services

North Carolina Office of State Fire Marshal

North Carolina State Board of Examiners of Electrical Contractors

Retail Bakers of America

Safety and Health Council of North Carolina

Small Business Center Network

Southern Association of Colleges and Schools Commission on Colleges
Southport-Oak Island Chamber of Commerce
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MESSAGE FROM THE PRESIDENT

Students,

Welcome to Brunswick Community College (BCC), home of the
Dolphins. We are honored that you have chosen BCC to pursue
your education and career goals. Carefully review this catalog. It
contains much of the information you will need to successfully
proceed on your educational journey at the College.

Catalogs, however, are often considered a bit dry and formal. |
also encourage you to make this catalog “come alive” by visiting
with your advisor; asking questions in class; connecting with
academic, distance learning and tutoring (ACE) support services;
and engaging in clubs and athletics and/or seeking advice from
our faculty and staff at BCC.

Do not forget, to connect with a student or students in each of your classes. Whether you are taking
an online course or a seated course, they can serve as an understanding student-to-student support
system. You will find that it is the people of Brunswick Community College — those who learn here,
teach here and work here — who make it a special place.

During the past year, BCC launched its Quality Enhancement Plan, SWIM — Start strong, Work
hard, Increase knowledge, and Master courses. Based on input from our students and our
community, SWIM is a program of additional services designed to guide you to goal completion.
Understand the many ways you can take advantage of SWIM program to promote your success.

On behalf of the BCC faculty, staff, and the Board of Trustees, | welcome you to Brunswick
Community College. We hope that you will use this catalog to your best advantage, and you will
not hesitate to ask us to explain anything you do not understand. We are only successful when you
are. Your travel towards graduation, into the workforce, or to securing a better job begins today.
Please call me at 910-755-7301 or visit me in Building A if | can assist you in obtaining your
individual academic goals.

Dr. Gene Smith
President, Brunswick Community College

Honoring the core values of Integrity, Community, Opportunity, Respect, and Excellence
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2019-2020 Academic Year Calendar
Fall Semester 2019

Payments for Fall 2019 due by 12 NOON .........uuiviieeiiiiiiiee e Friday, August 2, 2019
Opening Day/Faculty Professional Development ..................... Wednesday & Thursday, August 7-8, 2019
Open Registration (payment due at registration) ............cccocceeeenn. Monday & Tuesday, August 12-13, 2019
ClaSSES BEOIN ......uvieiiiiiiete ettt ettt Thursday, August 15, 2019
Schedule Changes (Add/Drop) (payment due at registration) ....... Thursday & Friday, August 15-16, 2019
*LaDOr DAY HOlAY .....coeveieeiiiiiiee ettt Monday, September 2, 2019
ClaSSES RESUME....ciiii e i i ittt et s e r e e e s s r e e e e e s e nrnrreeeaeeaean Tuesday, September 3, 2019
Last Day to Withdraw (Grade of “W”) — 1st 8-Week Classes...........ccce....... Thursday, September 26, 2019
Fall Break for Students and Faculty .............ccccccevvviviiininnnennnn. Thursday & Friday, October 10 & 11, 2019
ClasSSES RESUIME.......oiiiiieiiiiieiiieie ettt ee ettt eeeeteeeeeaeaeeeaeasasesaeesesssssssssssssssssnsennsnnnnnnes Monday, October 14, 2019
1st 8-Week ClasseS ENdS .......coovvvvviviiiii Monday, October 14, 2019
2Nd 8-WeeK ClasSeS BEOIN ...ccvviiiiiiiiiiiiiie ettt e et et ee e e e e Tuesday, October 15, 2019
Spring 2020 Registration BEgINS .......cocuviiiiiiiieiiiee e Tuesday, October 22, 2019
*Veteran's Day HOlAY ........ocveviiiiiiiiiiiiiiee e Monday, November 11, 2019
Last Day to Withdraw (Grade of “W”) 16 Week ClassesS.....c...cccoeevvveeereennnn. Tuesday, November 12, 2019
Last Day to Withdraw (Grade of “W”) 2nd 8-Week Classes..........ccccccceernnne Tuesday, November 26, 2019
*Thanksgiving Holidays .........cccceeeeeiiieennnn, Wednesday, Thursday, & Friday, November 27, 28, 29, 2019
ClaSSES RESUIME.......ciiiiieiiiiieieeieeeeee e eeeeeeeeeeeeaeaeaeaeseaessasasssasssssssssssssssssssssnnsnnnnnes Monday, December 2, 2019
Payments for Spring 2020 due by close of business .............ccccc. Thursday, December 5, 2019
Last Day Of ClasSesS........ccovviiiiiiiii e Friday, December 13, 2019
Grades DUE DY NOON .......vviiiiiiiiieeieee ettt ee e aeaeesaessaeseesesesssssssesnnnnes Monday, December 16, 2019
*Winter Break.......cccvveevveeeiniciiiieeee e Tuesday, December 24, 2019 — Wednesday, January 1, 2020
HOlIdAY ClaSSES ...ceeeiiieeiieeee ettt December 5, 2019 — January 2, 2020

Tuesday, December 10, 2019 is a Monday class.

Spring Semester 2020

*New Year's Day Holiday ..o Wednesday, January 1, 2020
Open Registration (payment due at registration) ..........cccccoevveeeeniiinenniiiee e, Thursday, January 2, 2020
Open Registration (payment due at registration) ...............eeeevveveeeenennnns Friday, January 3, 2020 until noon
(O 1= 11T TSI = 1= o PP PPPPPPPIN Monday, January 6, 2020
Schedule Changes (Add/Drop) (payment due at registration) ........ Monday & Tuesday, January 6-7, 2020
Faculty Professional Development Day..........cccccccvvvviiiiiiiiie Friday, January 10, 2020
*Dr. Martin Luther King, Jr. Holiday ........cccoooiiiiiiieccc Monday, January 20, 2020
ClaSSES RESUMIB....cciiiiiiiiie ettt e et e e e e e e eb e e e eeaaeaeaans Tuesday, January 21, 2020
Last Day to Withdraw (Grade of “W”) — 1st 8-Week Classes..........cccccceerrrnnnns Tuesday, February 11, 2020
1St 8-WeEek ClasSes ENA .....oovuvuiiiiiiiiieeee ettt e e e eeeaaas Monday, March 2, 2020
2Nd 8-WEEK ClasSSES BEUIN ...uvviiieiiiiiiiiiiiiee ettt e e e e st e e e e e s snentaneneae e e snnnnnes Tuesday, March 3, 2020
Spring Break for Students and Faculty............cccccceveveeiiinnne. Monday, March 23 - Friday, March 27, 2020
Last Day to Withdraw (Grade of “W”) — 16 week ClassSes........ccccccveinviiieiniierenninenn. Monday, April 6, 2020
Summer & Fall 2020 Registration Begins...........c..ueeiiiiiiiiiiiieee e Monday, April 6, 2020
B £= LE o o] o F= U PEPPTO Friday, April 10, 2020
ClaSSES RESUMEB. ...ciiiiiiiiite ettt ettt e e e e e et e e e e e e e e aanbeeeeeas Monday, April 13, 2020

*The College is officially closed on these dates
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Last Day to Withdraw (Grade of “W”) — 2nd 8-Week Classes .........ccccocveevivveeennn Tuesday, April 21, 2020
LaSt DAY OF CIASSES......ceciiiiiiiiiiiie ettt es Tuesday, May 5, 2020
Grades DUE DY 3 PM ..ot Wednesday, May 6, 2020
Graduation Rehearsal at 6 PM ..........ccuiiiiiiiiiiiiiiieccc e sveee e Wednesday, May 6, 2020
LT = To U= LA Lo g I= RS T Y SRS Friday, May 8, 2020
Payments for Summer 2020 due by NOON ........ccevviiiiiiiiiiiiie e Thursday, May 14, 2020

Tuesday, May 5, 2020 will be a Friday class.

Summer Semester 2020

Open Registration (payment due at registration) ...........ccccceeeeeeisiiciiieeeee e e Monday, May 18, 2020
ClAaSSES BEIN .. .uviiiiiiee ittt c et e e e s s s e e e e e s s s e e e e e e e s nnrarareeaaeaeaann Wednesday, May 20, 2020
Schedule Changes (Add/Drop)(payment due at registration) Wednesday & Thursday, May 21 & 22, 2020
*Memorial Day HOAAY ........uuui s Monday, May 25, 2020
ClaSSES RESUMIE....uuiii et e e e e e et e e e e s e ear e as Tuesday, May 26, 2020
Last Day to Officially Withdraw (Grade of “W”) ........ocooeiiiiiiiiiie e Wednesday, July 1, 2020
*FoUrth of JUIY HOLIAAY ....eoiiiiiiiiiiieiei e Friday, July 3, 2020
ClaSSES RESUMIE....uue ittt e e e e s e e e e e e bt s e e e e e e seab e e eeeeeeees Monday, July 6, 2020
LaSt DAY Of CIASSES. .....eeeiiiiiieiiiiiee ettt et et sbnee e e anes . Thursday, July 16, 2020
Grades DUE DY 3 PV ...oiiiiiiiiiiiiiiiieeeeeteeeeeee ettt eeaeeeeeasaasassssssasesssssasesssssssnnnnsnnnnnes Friday, July 17, 2020

Wednesday, July 15, 2020 is a Monday class, and Thursday, July 16, 2020 is a Friday class.
*The College is officially closed on these dates.

This calendar is subject to change. Visit http://www.brunswickcc.edu/academic-calendar/ for the latest
up-to-date academic calendar.
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PROGRAMS OF STUDY LISTING & CURRICULUM CODES

Career and College

Academic Program Degree Diploma Certificate Promise Pathway(s)
Accounting and Finance A25800 D25800 C25800 C25800P (Certificate)
Aquaculture Technology A15120 D15120 C15120 C15120P (Certificate)
D15120P (Diploma)
Assaociate Degree Nursing (ADN) A45110 P1032C
LPN to A.D.N. Bridge Program A45110B
Associate in Arts (College Transfer) A4 A10100 P1012C
Associate in Engineering (College Transfer) AF A10500 P1052C
Associate in Science (College Transfer) A° A10400 P1042C
AS to BS, Computer Science A10400CS
Basic Law Enforcement Training (BLET) C55120
Biotechnology A20100 D20100 D20100P (Diploma)
Business Administration D25120 C25120 D25120P (Diploma)
General Business A25120GB C25120P (Certificate)
Supply Chain Management A25120SC
Cosmetology A55140 D55140 C55140 D55140P (Diploma)
C55140P (Certificate)
Cosmetology Instructor C55160
Criminal Justice Technology A55180 D55180 C55180 C55180P (Certificate)
D55180P (Diploma)
Early Childhood Education* D55220 C55220 D55220P (Diploma)
C55220P (Certificate)
Early Childhood Education Birth-Kindergarten (B-K) Teaching A55220L
Licensure Transfer Option
Early Childhood Education Non-Licensure Transfer Option A55220NL
Early Childhood Education Career Entry Option A55220CE

*Students who earn an option under the AAS Early Childhood Education
Degree also earn an Early Childhood Education Diploma and Certificate

Early Childhood Education/Administration C55220A

Health and Fitness Science A45630 C45630 C45630P (Certificate)

Health Promotions C45630H

Public Health C45630PH

Athletic Training C45630AT

Health and Wellness Management C45630HW

Sports Officiating C45630S

Health Information Technology A45360 D45360 C45360P (Certificate)

Horticulture Technology A15240 D15240 C15240 D15240P (Diploma)
C15240P (Certificate)

Infant and Toddler Care C55290

Information Technology — Information Systems A25590S D25590S C25590T D25590SP (Diploma)

Information Technology — Computer Programming and A25590C D25590C D25590CP (Diploma)

Development

Information Technology — Cyber Security C25590CY

Information Technology — C++ Programming C25590C

Information Technology — JAVA Programming C25590J

Marine Biotechnology A20170 D20170 D20170P (Diploma)

Medical Assisting A45400

Phlebotomy C45600

Practical Nursing D45660

Small Business Entrepreneur C25120SB

Turfgrass Management Technology A15420 D15420 C15420 D15420P (Diploma)
C15420P (Certificate)

Welding Technology D50420 C50420 D50420P (Diploma)

C50420P (Certificate)

With the exception of the following programs, all other degree-level programs of study earn an Associate in Applied Science (AAS):
AA =Associate in Arts, AE =Associate in Engineering, AS = Associate in Science

Diploma and certificate programs earn a diploma or certificate, respectively. The College also supports one transitional program of
study which does notyield a credential: Special Credit (Non-Degree Seeking) - T90990.
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COLLEGE
INFORMATION

Introduction & History

Brunswick Community College (BCC) is a
tax-supported, public, nonprofit school
under the control of a Board of Trustees. It
was established by the North Carolina
Legislature in July 1979 under provisions of
the General Statutes of North Carolina,
Chapter 115-A, passed by the Legislature in
1963. It is supervised by the North Carolina
Community College System and the North
Carolina State Board of Community
Colleges. Brunswick Community College
was chartered as Brunswick Technical
Institute.

On May 1, 1979, the General Assembly
passed a bill to permit technical institutes to
change their names to technical colleges with
the approval of the Board of Trustees and the
Brunswick County Board of Commissioners.

On October 5, 1979, the Board of Trustees,
with the approval of the Brunswick County
Board of Commissioners, voted unanimously
to change the name of the institution to
Brunswick Technical College. In 1988, the
College’s name was changed to Brunswick
Community College to reflect statewide
changes in community colleges.

The College received its initial accreditation
from the Southern Association of Colleges
and Schools in 1983, and was reaffirmed in
20009.

Campus Locations

Main Campus is located in Boliviaon US
Highway 17 Business, three miles north of
the intersection NC 211 & US Highway 17.

The Leland Center is located on US Highway
74/76 in the Leland Industrial Park.

The Southport Center is located at 705 North
Street in Southport.

Brunswick Educational & Trades
Certification Center is located at 104 Ocean
Highway East in Supply

Mission & Goals

The mission of Brunswick Community College
is to provide opportunities for individuals to be
successful through accessible, high-quality
student-centered programs and services that
meet the educational, cultural and workforce
needs of a diverse community.

Approved by Brunswick Community College
Board of Trustees January 19, 2017, and
reaffirmed February 15, 2018 and February
21, 2019.

Core Values

e Excellence: Fostering a culture of
continual advancement through
superior academics and quality service.

¢ Integrity: Vigilantly upholding the
highest standards of fair, ethical, and
honest behavior.

e Respect: Accepting and appreciating
the worth and contributions of
ourselves, others, and the College.

e Opportunity: Helping our students,
employees and community reach their
potential by supporting success
through education.

e Community: Cultivating and nurturing
a welcoming environment of trust and
belonging through collaboration and
partnerships.

BCC Guarantee to Employers

Brunswick Community College guarantees that
its graduates are proficient in basic knowledge
and skills covered by our educational programs.

Graduates not meeting their employer’s entry
level expectations during the first year following
graduation may be referred, by the employer, to
BCC for additional coursework, provided the
employer’s entry level expectations are
consistent with those skills and competencies
routinely taught in the college program from
which the employee graduated. In addition, the
graduate must have earned a minimum grade
of “C” in the course(s) in which the skill or

competency should have been mastered, and if



BRUNSWICK COMMUNITY COLLEGE

11

applicable, must have passed a licensure
exam.

After determining the precise nature of the
deficiency in conjunction with appropriate
College departments, the graduate, one’s
employer, and the Vice President of Student
Affairs will work with the graduate to enroll
in a maximum of three applicable courses
and/or the learning lab at the College.
These courses will be provided at no charge
to the graduate other than books and
supplies. The College reserves the right to
notify curriculum advisory committees of the
College and the curriculum committee of the
Board of Trustees with respect to the
specific claims made under this Guarantee
so that programs may be adjusted as
needed.

A graduate who is referred to BCC for
additional coursework must permit the
College to give the employer any information
that might help explain the graduate’s lack of
proficiency. This information may include
grades and/or attendance records. The
guarantee becomes null and void if the
graduate refuses to allow the College to share
such information with the employer.

The guarantee applies to graduates of one-
year diploma programs and two-year
associate degree programs. It is not intended
to create any specific legal rights or causes of

action whatsoever. The exclusive remedy
under this guarantee is as provided herein
and is intended solely as a statement of
educational commitment to employers.

Approved by the Brunswick Community
College Board of Trustees June 20, 2014 and
November 20, 2017.

Competencies Required of Associate
Deqgree Students

BCC has identified a set of competencies that
are common to all associate degree
programs. These competencies ensure that
program graduates have a breadth of
knowledge including written and oral fluency,
and guantitative reasoning. These skills
provide a foundation for the graduates to be
productive members of their environment.

¢ Written Communication: Students will be
able to express thoughtful content, clearly,
and logically, in standard written English.

¢ Oral Communication: Students will be
able to apply knowledge of oral
communication through clear coherent
use of language appropriate for the
occasion and audience.

e Quantitative Reasoning: Students will
demonstrate proficiency in applying
mathematical problem-solving skills to
real-world problems.

2018 Summary Report on Performance Measures
Brunswick Community College - Academic Year 2017-18

Excellence System System BCC

Measure Level Average Baseline Results
Basic Skills Student Progress, 2016-17 68.3% 60.1% 34.5% 69.0%
Student Success Rate in College-level 55.9% 53.0% 23.8% 53.1%
English Courses, Fall 2015 Cohort
Student Success Rate in College-level Math 32.5% 32.5% 10.1% 44.5%
Courses, Fall 2015 Cohort
First Year Progression, Fall 2016 Cohort 75.0% 70.9% 54.1% 73.3%
Curriculum Completion, Fall 2011 Cohort 51.9% 43.4% 35.9% 47.8%
Licensure/Certification Exam Passing Rate, 90.9% 79.8% 69.9% 87.2%
2017-18 Community College Students
Performance of College Transfer Students, 87.6% 83.7% 65.1% 80.8%
2015-16 Community College Students
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The Semester System

Brunswick Community College operates on
the semester system. The fall and spring
semesters are each 16 weeks in length. The
summer semester is typically eight weeks in
length.

Statement on Non-Discrimination
Admission to any and all educational
programs offered by Brunswick Community
College is made without regard to race, color,
sex, religion, national origin, or physical
handicap.

Drug-Free Environment

College policy prohibits the unlawful
manufacture, distribution, dispensation,
possession, or use of a controlled
substance in College buildings and on
College grounds. Any student or employee
violating this policy will be subject to
disciplinary action up to and including
suspension or termination.

Tobacco-Free Campus

Brunswick Community College is committed
to providing its students, employees, and
visitors with a safe and healthy
environment. Smoking is recognized as a
significant health risk to both the smoker
and the non-smoker as well as a safety
hazard to the College.

Effective July 1, 2017, the use of tobacco
products is prohibited on all Brunswick
Community College property and in vehicles
owned, leased, or operated by the
institution.

Examples include cigarettes, e-cigarettes,
cigars, chewing tobacco, pipe tobacco, dip,
smokeless tobacco or spit tobacco snuff, or
any other items containing or reasonably
resembling tobacco or tobacco products.

Business Hours of the College

The College operates on a regular schedule
throughout the year. Normal business hours
are Monday through Thursday, 8 am.to 5
p.m., and Friday’s, 8 a.m. to 3 p.m. BCC is
officially closed for certain holidays and
other dates throughout the year. Consult

the Academic Year Calendar for additional
information pertaining to the dates the
College will be closed.

Classes, meetings, and/or special events
may be scheduled outside of normal
business hours. Additionally, the Dinah E.
Gore Fitness & Aquatics Center and Odell
Williamson Auditorium operate on schedules
independent of the College. Please consult
their individual websites for business hours
and contact information.

Conflict of Interest

No agent or employee of Brunswick
Community College that is affected in any
way by federally funded programs shall
participate in any decisions which have direct
bearing on services to be provided by that
member or by any organization with which
that member is associated.

Emergency Closings

The Brunswick Community College
President, or appointee, is responsible for
closing the College in the event of inclement
weather or other emergency.

Economic and Workforce
Development/Continuing Education

(EWD/CE)

EWD/CE instructional time that has been
missed due to inclement weather or
emergency resulting in the college closing or
delaying its opening will be made up on an
individual basis at the discretion of the
supervisor. In all instances, change forms
must be completed for all affected classes.
The change form must reflect the reason for
the missed class and the recommended
resolution with date and time. The
Brunswick Interagency Program (BIP) will
follow the EWD/CE policy for emergency
closing. For inclement weather, BIP follows
the schedule of Brunswick County Schools
and the continuing education guidelines for
making up class time. This policy is
established upon the transportation needs of
students and for the use of large, public
transit vehicles on a daily basis.
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Curriculum Instruction

If the College is closed due to adverse weather
or other emergency, instruction will continue
using Moodle, the College’s Learning
Management System (LMS). Instructors are
required to post alternative assignments in the
LMS and notify students of the posted
assignments. Depending on the class,
subject, and/or content, the instructor may
also assign the alternative assignments later
in the semester. Instructors send alternative
assignments as posted inthe LMS to the
BCC'’s Registrar to collect information for audit
purposes.

A. Basic law enforcement training,
cosmetology classroom and labs, health
information technology work
experiences, medical assisting clinical
practicum, and other work based
learning activities will be rescheduled.

B. Associate Degree and Practical Nursing
will make-up missed clinical time and/or
laboratory instruction with simulation
activities or through clinical/lab
reassignment, and missed classroom
instruction with online graded
assignments, case studies, and/or faculty
led discussion boards using the LMS.

C. Phlebotomy requires that all missed
clinical practicum time be reassigned,
and classroom/lab instruction replaced
with written assignments and/or
reassignments.

D. Brunswick County Public Schools
(BCPS), Early College High School
(ECHS), and public/private/home
schooled dual enrolled students are
expected to adhere to the BCC
attendance policy located on BCC'’s
website and within this Catalog and
Student Handbook. Students are
encouraged to attend all scheduled
classes.

Exceptions include:

1. When BCPS closes early due to
inclement weather or other
emergency, ECHS and public, private,
and home schooled dual enrolled

students will be released from BCC
classes without attendance penalty.

2. When BCCis open and BCPS,
ECHS and private/home schools are
closed, instruction will continue using
the College’s LMS. Instructors are
required to post alternative
assignments in the LMS and notify
students of the posted assignments
at the next scheduled class meeting.

Announcements are made on the following
media outlets: WWAY-TV3 (ABC), WECT-
TV6 (NBC), News 14 Carolina, WGNI (102.7
FM), and WWQQ (101.3 FM), WMNX (97.3),
WAAV (980 WAAV AM), WKXB (94.5),
WHQR (91.3), WAZO (107.5).

Approved by Brunswick Community College
Board of Trustees March 16, 2017, and
November 2017.

Employment at the College

Brunswick Community College is an Equal
Opportunity Employer. It is the policy of
Brunswick Community College to hire well-
qualified people to perform the various tasks
required. This policy is to provide to existing
employees and to all persons seeking
employment, equal opportunity for recruitment
and all benefits and privileges of employment
and promotion without regard to race, sex, color,
age, national origin, religion, political affiliation,
veteran’s status, disability or any other
characteristic protected by Federal or State law.
Any complaints alleging failure of the College to
follow this policy should be broughtto the
attention of the College President.
Employment openings for faculty and staff are
posted to the College’s Employment Webpage
(http://lwww.brunswickcc.edu/employment/) on
aregular basis. Applications may be submitted
using any of the following methods:

Email: humanresources@brunswickcc.edu
FAX: 910.754.8229

Visit: Human Resource Office
50 College Rd NE
Bolivia, NC 28422

Mail: P.O. Box 30, Supply, NC 28462
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Brunswick Community College
Foundation

The mission of Brunswick Community
College Foundation, Inc. is to aid,
strengthen, and further, in every proper and
useful way, the purpose and goals of
Brunswick Community College. As the only
charitable, nonprofit organization dedicated
to supporting Brunswick Community College
(BCC), the BCC Foundation plays a vital
role in supporting students by awarding
scholarships.

In an effort to meet its mission, the BCC
Foundation develops strategies to manage
and cultivate relationships and increase
awareness among the College’s essential
supporters, including friends, government
policy makers, media, community
stakeholders and philanthropic donors. The
task of the Foundation professional is to work
on behalf of BCC while securing financial
support from donors who are committed to
the College’s mission.

The motivations for giving are many. The
BCC Foundation will work with College
administration to encourage growth and
achieve objectives beneficial to the
community while performing its primary
purpose of supporting students in attainment
of their educational goals.

For additional information about the
Brunswick Community College Foundation,
visit the Brunswick Community College
Foundation webpage,
http://www.brunswickcc.edu/foundation, or
call 910.755.7473.

Fitness & Aquatics Center

The Fitness & Aquatics Center located in the
Dinah E. Gore Building, is a community
minded facility that was established to
encourage a healthy lifestyle among BCC
students, employees, residents of Brunswick
County, and surrounding counties. The
Center’s goal is to promote health, fitness,
and wellness in a welcoming atmosphere.

The Fitness & Aquatics Center has combined
usage with academics, athletics, member
activities, and contracted events. Facility
regulations are in place to ensure the safety
of members, students, and the general
public.

Hours of operation and additional information
are located on the College website. Students
use the facility free of charge for curriculum
classes only in the Center and may subscribe
to membership at a reduced rate to use the
facility at other times.

Membership rates are available online for
full membership, pool-only, group exercise
classes, personal training, and swim

lessons; weekly and daily use of the facility.

For additional information, contact the Center
at 910.846.BFIT (2348), or via The Fitness &
Aquatics Center webpage,
http://www.bccfitness.com/.

Odell Williamson Auditorium

The Brunswick Community College Odell
Williamson Auditorium, located on the BCC
main campus, is a 1,500-seat performing
arts center. Built at a cost of more than
three million dollars by the citizens of
Brunswick County in 1993, the BCC Odell
Williamson Auditorium exists for the
multipurpose educational and cultural
enrichment for Southeastern North Carolina.
Each year, the Odell Williamson Auditorium
presents a variety of national and
international performances.

The Virginia Williamson Event Center is a
multipurpose facility connected to the Odell
Williamson Auditorium. The Event Center
accommodates a wide variety of events
including, but not limited to, receptions,
banquets, conferences, lectures, dances,
small concerts and theatre. A catering
kitchen is also available for events. The
Odell Williamson Auditorium lobby serves
as the entrance for the Event Center.

The BCC Odell Williamson Auditorium Box
Office is open Monday through Thursday
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from 9:00 AM until 4:30 PM and on Friday
from 9:00 AM until 2:30 PM. For rental or
event information, call 910.755.7416 or
800.754.1050, ext. 7416. Visit the Odell
Williamson Auditorium website
(http://www.bccowa.com) for additional
information.

Youth Exploration Summer (YES) Camps

The College offers a variety of summer
enrichment camps on campus each June
and July. All camps provide hands-on
explorations of the given topic in BCC’s
laboratories, auditorium, and other facilities.

Students gain an academic edge, along with
lifelong learning skills that lend to a love of
learning. YES Camps help children develop
character, learn valuable life skills, make new
friends, and discover new interests.

Scholarships may be available on an as-needed
basis. Proof of need such as confirmation of
participation in subsidized school lunch
programs may be required. For offerings and cost
information, visit the YES Camps website
(http://www.brunswickcc.edu/yes-camp).
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ADMISSIONS &
ENROLLMENT SERVICES

Admission to the College

Brunswick Community College adheres to the
“open door” admission policy of the North
Carolina Community College System (NCCCS).

The College will admit any person who is a
legal resident of the United States and who
is a high school graduate, a GED®
recipient, adult high school equivalency
diploma recipient, or who is at least 18
years of age. (Ref. 1D SBCCC 400.2).
Further, the accreditation of a secondary
school located in North Carolina that a
person attended is not used as a factor
affecting admission when determining the
applicant’s admissibility to the College,
unless accreditation was conducted by a
State agency.

Admission to the College does not imply
admission to specific continuing education
or curriculum courses or programs. Course
and program requirements may be found in
the BCC’s Catalog and Student Handbook
and other publications of the College. All
students enrolling in an associate degree,
diploma, or certificate program must be a
high school graduate, possess a GED®, or
adult high school equivalency diploma.

The “Application for Admission” is available
through BCC’s website
(http://www.brunswickcc.edu) and the
College Foundation of North Carolina
website at (http://www.cfnc.org).

International Students

Brunswick Community College is not open
to international students who are admitted to
this country with F-1 or M-1 student visas.
The College also does not sponsor any
educational visas.

Accreditation of Academic Credentials
For out-of-state students, in accordance

with the best practices of the United States
Department of Education, Brunswick

Community College only recognizes high
school diplomas, GED®’s, and adult high
school equivalency diplomas granted from
regionally accredited institutions or home
schools authorized by the Department of
Non-Public Instruction or equivalent body.
Known “Diploma Mills” are not recognized
as sufficient documentation of a high school
diploma. Transfer college credit is granted
only to those institutions accredited with the
regional accrediting body of the Commission
on Colleges approved by the United States
Department of Education in their state.

Applications & Priority Dates

To enroll in curriculum-level programs, an
“Application for Admission” must be
submitted to the College. Admission is
guaranteed for all applicants who meet the
requirements of the College. To assure
placement in appropriate courses, timely
registration, and student success,
applications and all necessary credentials
should be received no later than:

Fall: July 1
Spring: December 1
Summer: May 1

General Admission Classifications

In general, there are five classifications of
students who may seek admission to the
College: First-year, Transfer, Career and
College Promise, Special Credit (non-
degree seeking), and Re-enrolling. Each
of these populations have differing
requirements for admission.

A. First-Year Students
A first-year student is an individual who
has never attended a post-secondary
institution after high school graduation
(or the equivalent). A first-year student
generally does not possess any
academic credentials other than a high
school diploma, GED®, or adult high
school equivalency diploma, unless a
higher-level credential was obtained
through a concurrent high school
enrollment program.
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B. Transfer Students
A transfer student is an individual who
has enrolled in a post-secondary
institution after graduation from high
school (or the equivalent). Transfer
students may or may not possess a
credential beyond the high school
diploma (or the equivalent), but may
have credit from at least one post-
secondary institution.

Students who have completed only
continuing education or career credit
(or any other non-curriculum credit) are
not considered transfer students, as the
credits for these courses are not
generally transferable to curriculum-
level programs except in certain cases.
For additional information, see Transfer
Admission & Transcript Evaluation.

C. Career and College Promise Students
Career and College Promise students
are current North Carolina public,
private, or home-schooled high school
students. Special admission
procedures are in place for each of the
Career and College Promise pathways.

Students less than 18 years of age are
not permitted to enroll in curriculum-
level courses or programs of study
outside of those approved through the
Career and College Promise program
until their official graduation from high
school. See Programs with Additional
Admission Requirements for detailed
requirements and pathway
descriptions.

D. Special Credit (Non-Degree Seeking
Students)
High school graduates, or anyone 18
years of age or older, who wish to
enroll in a credit course, but do not
plan on completing an associate’s
degree, diploma, or certificate, may be
admitted as a Special Credit student.
Special Credit students are required to
submit a College application, but are
not required to meet all of the general
admission requirements.

Special Credit students are true non-
degree seeking students who intend to
use coursework completed at BCC for
the sole purpose of transferring credit
to another institution or gaining
admission to a specific program of
study at another institution. A student
may also be considered a Special
Credit Student if they do not meet the
requirements of specific curriculum
programs but meet the requirements of
the College’s “open door” policy. A
Special Credit student has no intention
of applying for or receiving financial
aid, receiving a certificate, degree, or
diploma from the College.

Special Credit students are required to
meet all course pre- and co-requisites
unless the student has received written
approval from their primary institutions
to bypass pre- and/or co-requisite
requirements.

Upon successful completion of 15 credit
hours, a Special Credit student is
required to meet with an Admissions or
Academic Support representative to
update the program of study to degree-
seeking. Exceptions must be approved
by the Vice President of Academic and
Student Affairs.

Re-Enrolling Students (Re-admission)
Any student who has ever been

granted admission to BCC (even as a
high school student) and returns after
an absence is considered a re-enrolling
student.

Any student who has been separated
from the College for more than two
consecutive semesters (excluding
Summer) must complete a new
Admission Application. If a change in
Program of Study is necessary, the
student will be assigned to the current
catalog of record at the time of re-
enrollment.

Students who withdrew while on
financial aid suspension or who are
suspended for academic deficiencies
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must reapply and gain the written
approval for readmission from the Vice
President of Student Affairs. To
promote the student’s success, the
College may recommend specific
course enroliment and/or course load
restrictions.

Students who are suspended for conduct
or disciplinary reasons must also reapply
through the Vice President of Student
Affairs.

Application Records Retention

Upon application, all documents received
(application, transcripts, letters, etc.) are
imaged and stored in the student’s
permanent electronic record. After imaging,
all paper documents are stored in secure
storage areas within the Records &
Enroliment Services Department until they
have reached their retention period, and
then, shredded in accordance with the
College’s Electronic Records Retention
Palicy.

Application Process
Students should take the following
steps to complete an application:

A. All students are required to submit an
Admission Application. Re-enrolling
students who have been separated from
the College for more than two
consecutive semesters (excluding
summer semester) must reapply for
admission.

B. All students must complete the
Residency Determination Process.
Additional information on Residency
determination may be found in
Appendix F of this Catalog and Student
Handbook.

C. First-year and transfer students must
submit an official copy of their final high
school transcript (showing a confirmed
graduation date), or GED®/adult high
school equivalency diploma.

All students must submit official copies
of all post-secondary transcripts. Faxed

transcripts are not acceptable.

Unofficial transcripts are required for
Special Credit students to demonstrate
pre- and/or co-requisites for the specific
course(s) that the student intends to
enroll, unless the requisite requirement
is waived.

Note: Pursuant to federal law, once
submitted, all original documents of
academic credentials are the property of
the College and will not be released
back to the student for any reason.

D. Complete Assessment Inventories (if
applicable). For additional information,
see the College Readiness Assessment
Policy.

Courses Being Taken Outside of NC
Students who wish to enroll in courses via
distance learning are required to complete
the same admissions process as students
enrolled in classes on campus. As such, the
applicant should complete any required
assessment inventories at Brunswick
Community College or at another North
Carolina Community College which
administers an assessment inventory. At
times, other placement or diagnostic testing
may be used in lieu of the assessment
inventory. See State Authorization for
additional information specific to those
residing outside of North Carolina.

College Readiness Assessment

The College seeks to improve academic
success rates by ensuring students are
placed into appropriate level courses based
on their reading, writing, and mathematic
skills. Brunswick Community College (BCC)
uses the student’s high school unweighted
GPA as primary means of assessing
college readiness, followed by ACT/SAT,
GED and High School Equivalence Test
scores. Students who graduated high
school in excess of 10 years without
SAT/ACT scores must complete the NROC
EdReady assessment to determine college
readiness. Students must satisfy all pre-
requisites for curriculum courses by
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exempting out of transition coursework or by
obtaining an acceptable placement
threshold score on the NROC EdReady or
SAT/ACT college readiness assessment
exam.

Prospective students enrolling in curriculum
programs or special credit students
interested in taking English, mathematics, or
any other courses that require an English or
mathematics pre-requisite/co-requisite must
provide evidence of college-level readiness.
Evidence of college readiness includes but
is not limited to high school transcripts,
assessment scores, and/or college
transcripts that identify credit earned at
higher-level institutions or non-credit earned
for college readiness courses. Evidence
must be submitted to the Admissions office
prior to enrolling in courses.

College readiness assessment scores will be
waived for the following applicants:

A. Applicants applying to a certificate
program for which the curriculum does
not require a pre- or co-requisite math or
English course.

B. Transfer students who have earned a
grade of “C” or better in one college-
level English and mathematics course at
an approved college, university, or
technical institution. If the transfer
student’s transcript is not on file for
verification, the student may be required
to take an assessment exam.

C. Applicants who hold an associate or
higher post-secondary degree from a
regionally accredited institution.

D. Applicants classified as Special Credit or
non-degree seeking students are
subject to the College’s College
Readiness Assessment Policy to
determine if they meet course
prerequisites, unless they have
professional/life experience, provide
written documentation from a
peer/senior institution to enroll in a
specific course, or they meet the criteria
mentioned in paragraph A or B above.

E. Applicants who have recently graduated
from high school, within the last 10
years, with an unweighted GPA of 2.8 or
higher. (Recent high school graduates
that enter the college with an
unweighted GPA between 2.2 and 2.799
must enroll in a co-requisite English/
math course when enrolling in a
gateway English/math course. Students
below an unweighted GPA of 2.2 must
enroll in a one semester transition
English/math course prior to enrolling in
a gateway English/math course.)

F. Applicants who have taken the ACT and
/or SAT with scores as follows:

English

ACT Reading: 22 or ACT English: 18.
(ACT Reading 20-21 or ACT English
16-17 must enroll in co-requisite English
course when enrolling in a gateway
English course.)

SAT Evidenced-Based Reading and
Writing: 480

Math
ACT Math: 22. (ACT Math 20-21 must

enroll in co-requisite Math course when
enrolling in a gateway math course.)
SAT Math: 530

Students who graduated from high school in
excess of 10 years without recent ACT or
SAT scores must take a subject-area
assessment exam to determine college
readiness. Assessment exams are not
entrance examinations and results will not
deny admission to any applicant. Students
who do not meet the above requirements
must enroll in a one semester transition
math and/or English course prior to enrolling
in gateway English or math courses.)

The college provides opportunities for
prospective students to complete
assessments throughout the year at the
College’s main campus testing facility. Prior
to attempting the exam, students are
strongly encouraged to study using the
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preparation resources available on the
college’s website.

Students meet with an Academic Success
Coach to review reading, writing, and math
assessment scores. Students who do not
receive a passing score have an opportunity
to retake all or a portion of the exam twice in
an academic year, with at least 30 days
between each test session. Assessment
exams may not be taken more than 2 times
in a 6-month period.

Approved by the Brunswick Community
College Board of Trustees March 16,
2017, revised May 16, 2019.

Preparation for Assessment Exams

To assure proper placement in college
readiness courses, students are strongly
encouraged to study and prepare for
assessment inventories before sitting for the
exam. Study materials are available in the
Library’s Academic Center of Excellence
(ACE) lab and on BCC’s website. Note:
Assessment Inventory scores are valid for
five years from the date taken.

New Student Orientation

Freshmen students or students who have
been away from College for more than two
consecutive semesters (excluding summer
semester) are required to complete a New
Student Orientation Program prior to
enrolling in their first semester of classes.
Online sessions are offered throughout the
year and seated sessions are available in
the summer months. New Student
Orientation programs is a bridge to help
new students understand the collegiate
environment by providing information on
campus policies/procedures, online systems,
technology, support resources, and
academic services.

Additional Admission Considerations
Additional populations may be admitted to
the College subject to the conditions listed
below:

A. Applicants with Felony Convictions
While not precluded from admission to

the College or particular program of
study, applicants with felony convictions
should be aware that local, state, and
federal laws may prohibit the applicant’s
ability to possess and discharge a
firearm, enter childcare and healthcare
facilities, etc. which may drastically
impact one’s ability to successfully
complete specific courses and/or
programs. Additionally, it should be
noted that minors are present at the
Supply campus throughout the day at
Brunswick Early College High School,
which may prohibit the student’s ability
to attend classes on campus.

. Applicants with prior suspension or

expulsion from higher education
institutions

Brunswick Community College reserves
the right to refuse admission to any
applicant who has been suspended or
expelled for disciplinary reasons from
another educational institution.
Additionally, the College reserves the
right to refuse admission to any
applicant who poses an articulable,
imminent, and significant threat to
others. Such applicants will be
evaluated on a case-by-case basis.

. Admission of persons under age 18

A minor may be admitted to the College
under the following conditions:

1. A minor between the ages of 16 and
18 years who is not currently
enrolled in a public or private
educational agency may be admitted
to a Foundational Studies (Basic
Skills) or Continuing Education
program if the educational agency
determines that admission to such
programs is the best educational
option for the student. Individuals
may seek enrollment on a semester-
by-semester basis by obtaining
proper authorization from their
current high school administrator,
the College President, and
parent/guardian.
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2. A person who is under 18 years of
age and who is currently enrolled in
a public or private educational
agency may be admitted to the
College under the conditions set
forth in the General Statutes and the
State Board of Community Colleges
Code, employing procedures
consistent with guidelines from the
State Board of Community Colleges
and the NCCCS. For additional
information, see Career and College
Promise.

Admission of Undocumented
Immigrants

A person who is an undocumented
immigrant (anyone who is not lawfully
present in the United States) may be
admitted to the College as permitted by
State Law and the State Board of
Community Colleges Code, employing
procedures consistent with guidelines
from the NC Community Colleges
System Office and federal immigration
classifications. Undocumented
immigrants may be admitted if they
attended and graduated from a United
States public high school, private high
school, or home school that operates in
compliance with State or local law,
pays out-of-state tuition, and does not
displace a North Carolina or United
States citizen.

In addition, an undocumented
immigrant who is admitted to the
College must comply with all federal
and state laws concerning financial aid
and be charged out-of-state tuition,
whether or not the student resides in
North Carolina.

Undocumented immigrants should also
be aware that admission to a specific
program of study may be prohibited due
to federal law which prohibits states
from granting professional licenses to
undocumented immigrants.

Finally, students lawfully present in the
United States shall have priority over

any undocumented immigrant in any
class or program of study when
capacity limitations exist.

Admission of Students with

. Deferred Action for Childhood

Arrivals (DACA)

The U.S. Department of Homeland
Security has given guidance and
the State Board of Community
Colleges has adopted the following
concerning students with DACA
classification:

1. Individuals who came to the United
States under the age of 16, were
present in the United States on
June 15, 2012, and are presently
under the age of 30;

2. Individuals who have continuously
resided in the United States for at
least five years prior to June 15,
2012;

3. Individuals who are currently in
school, have graduated from high
school, or are an honorably
discharged veteran;

4. Individuals who have not been
convicted of any serious criminal
offense;

5. Individuals who do not pose a
threat to national security or pose a
threat to public safety.

Programs with Additional Admission

Requirements

A. Basic Law Enforcement Training

(BLET)

The BLET curriculum is a limited
admission program, and is generally
offered two times a year at the Leland
Center. Interested applicants must
meet the following requirements:

1. Submit an Admissions Application.

2. Submit a medical examination
release from a physician licensed to
practice in North Carolina.
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3. Submit a sponsorship letter.

4. Submit a copy of an official final high
school transcript (showing actual
graduation date), a GED®, or Adult
High School Equivalency Diploma.

5. Submit a background check
covering the period beginning with
one’s 18th birthday until the time of
admission from the Clerk of
Superior Court of the applicant’s
county of residence.

6. Be at least 20 years of age.

7. Place out of or satisfactorily
complete ENG-002 (Transition
English), or equivalent, prior to
enrollment in the program via the
reading placement test (regardless
of previous college-level English
credit).

8. Have no felony or Misdemeanor B
convictions.

9. Interview with and gain the approval
of the Director of the BLET program
to enter the program of study.

. Nursing and Allied Health Programs

In addition to meeting the College
entrance requirements, students
applying for admission to Nursing and
Allied Health programs must meet
program specific requirements. Space
is limited, and selection criteria vary
between programs. Competitive
admission programs include Associate
Degree Nursing, Practical Nursing, and
Phlebotomy.

Students posting messages through
social media networks are held to the
same standards of conduct and
professionalism as required by Federal
Healthcare Privacy Protections.
Violations will be subject to disciplinary
actions. Refer to Nursing and Allied
Health Handbooks for additional
information.

. Career and College Promise Program

(Admission of Persons Under Age 18)
Career and College Promise Program

provides seamless dual enrollment
educational opportunities for eligible
North Carolina high school students to
jump start the completion of college
certificates, diplomas, and associate
degrees which may lead to college
transfer or provide entry-level job skills.

The following options are available at
Brunswick Community College:

1. Career and Technical Education
Pathways
The Career and Technical Education
Pathway provide courses leading to
a certificate, diploma, or degree in
technical programs. Students must
meet academic standards set by the
State Board of Community Colleges.

2. College Transfer Pathways
College transfer pathways provide
core courses required for transfer to
a four-year institution in the UNC-
system. Students must be high
school juniors or seniors and meet
academic standards set by the State
Board of Community Colleges.

3. The Career and Technical
Education Workforce Continuing
Education Pathway
Career and Technical Education
pathways offers credits toward an
entry level job credentials related to
workforce development that includes:

e Culinary
o Firefighter Academy
e HVAC

4. Cooperative Innovative High
School Pathway
Brunswick County Schools and
BCC have established the
Brunswick County Early College
High School (BCECHS), a
cooperative innovative program.
Selected students who are admitted
to the BCECHS are concurrently
enrolled in high school and college
courses as early as the ninth grade.
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For additional information about Career and
Technical Education Pathways or College
Transfer, contact the Center for Advanced
Studies at 910.755.7355. For additional
information about the Cooperative
Innovative High School Pathway
(BCECHS), contact 910.754.8565.

State Authorization for Out-of-State
Students taking Distance Learning
Classes

In compliance with the United States
Department of Education policy, the College
will comply with the standards of state
authorization which afford students residing
outside of North Carolina the opportunity to
enroll in courses and programs at BCC. If
you are an out-of-state student who intends
to complete a course while also residing
outside of North Carolina, contact Distance
Learning at brunsdi@brunswickcc.edu to
ensure that the appropriate state
authorization is in place for your state.

Transfer Admission and Transcript
Evaluation

Transfer applicants are admitted under the
General Admissions Policy. Upon admission
to the College, transfer credit is evaluated and
awarded to the student’s permanent record,
and notification of transfer credit shall be
made available to the student electronically or
in writing within 2 weeks upon receipt of the
external college transcript(s). Transfer
applicants must submit official transcripts of
courses completed at all institutions of higher
education they have previously attended.

For course(s) to be accepted as transfer
credit, the following criteria must be met:

* The course(s) being transferred must be
from another regionally accredited
institution.

* The course(s) must have been completed
with the letter grade of “C” or better.

» The course(s) credit must be greater
than or equal to the number of
semester hours (or converted quarter
hours) of the corresponding BCC

course, and be equivalent to an active
course in the Catalog and Student
Handbook and/or NCCCS Common
Course Library.

» The course(s) must be equivalent to
required and elective courses in the
program of study for which the
applicant seeks admission.

Transfer credit is not awarded for nationally
accredited institutions (or other non-regional
accrediting bodies), nor for any coursework
which does not meet the criteria outlined
above.

Students are awarded advanced standing
based upon their performance and receipt of
official transcripts from the originating source
in Advanced Placement (AP) examinations,
the College-Level Examination Program
(CLEP), institutional proficiency exams, High
Level International Baccalaureate (I1B)
examinations, and/or High School to
Community College Articulation Agreement
coursework (Career Pathways). With selected
Programs of Study, under particular conditions,
experiential credit may be awarded.

Most programs require a student to
complete an Academic Related (ACA)
course. Due to the state’s Comprehensive
Articulation Agreement, students seeking to
transfer to a four-year College or University
must complete (or have already completed)
the same or content equivalent academic
related course.

Refusal to Admit

The College may refuse admission to any
applicant if it is necessary to protect the
safety of the applicant or other individuals.
When the College determines that there is
an articulable, imminent, and significant
threat, the College will document the
following:

1. Detailed facts supporting the rationale
for denying admission;

2. The time period within which the refusal
to admit shall be applicable and the
supporting rationale for the designated
time period; and
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3. The conditions upon which the applicant
that is refused would be eligible to be
admitted.

Per state authorization, admission may be
refused to any applicant who is not a North
Carolina resident, who seeks enrollment in any
distance education course only if that applicant
resides in a state where the College is not
authorized to provide distance education.

The applicant may appeal the College’s
decision to deny admissions by following
the College’s disciplinary appeal process.
However, State Authorization decisions are
final and may not be appealed.

Approved by Brunswick Community College
Board of Trustees July 9, 1980, October 25,
1997. Amended and Approved: November
19, 1997, July16, 2003, May 16, 2007,
March 18, 2009, March 31, 2011, June 29,
2012, November 15, 2012, June 28, 2013
and January 12, 2018.
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RECORDS &
REGISTRATION

Responsibilities of the Student
Brunswick Community College recognizes
and respects the student’s responsibility as a
steward of one’s education while at the
College. To this point, students have an
obligation to do all of the following in order to
create the most powerful and successful
learning experience possible:

o Adheretothe College policies and
procedures outlined in this BCC Catalog
and Student Handbook.

o Become knowledgeable regarding one’s
program of study and the requirements
therein.

e Enroll in courses by the “census date”.

o Check one’s official BCC email for
communications from the College.

¢ Follow add/drop and course withdrawal
procedures and deadlines.

¢ Meetwith one’s academic advisor or one’s
Success Coach at least once per semester
to access academic progress.

At the conclusion of each semester, final
course grades are issued to the student via
Self-Service, and an assessment is made of
the student’s academic progress. Each
student is expected to maintain satisfactory
progress toward an associate degree,
diploma, or certificate. There are significant
consequences to a student’s eligibility to
continue taking courses and/or receive
financial aid when one does not make
satisfactory academic progress. See
Academic Progress for additional
information.

Student Responsibility for Program
Requirements

Each student is responsible for knowing the
academic regulations of Brunswick
Community College, for maintaining one’s
academic standing and for meeting all
graduation requirements for one’s program of
study. Advisors and Success Coaches will

assistin course planning and program
completion, but the final responsibility rests
with the student.

Expectations of Adult Learners
Engagement, enthusiasm, motivation, and
self-discipline are essential elements of
individual learning and development.
Therefore, all students should show respect
for themselves, their peers, and College
personnel. Adult learners at BCC are expected
to:

e be courteous to fellow students, faculty,
staff members, and the public;

e be honestin academic work and in
interactions with members of the campus
community;

e obey local, state, and federal laws;

o keep confidential all passwords, PINs,
and usernames; and

e respectthe property of the College, fellow
students, and others.

Honor Code

BCC is an institution that values academic
integrity. To this end, students will exhibit
absolute honesty in all academic endeavors.

BCC students will refrain from acts of
academic dishonesty such as cheating,
fabrication, lying, bribery, assuming
another’s identity, and/or using any
electronic devices not specifically allowed by
the instructor in class. This also includes, but
is not limited to, inappropriate collaboration,
giving or receiving of information (including
test materials) without permission, taking a
test for another student, allowing someone
other than the enrolled student to complete
coursework, and the unauthorized
submission of the same paper in a different
course.

Plagiarism is an act of academic dishonesty,
and therefore, a serious violation of BCC'’s
Honor Code. Students commit plagiarism
when they use words, ideas, statistics,
images, and/or graphics from other sources,
and present this material as their own work
or do not attempt to document their sources.
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If students are unsure what information
should be cited, they should ask their
instructor(s) for guidance.

Examples of plagiarized assignments
include:

¢ word-for-word copies of essays and
articles taken from websites, books,
periodicals, or other sources;

¢ phrases, sentences, and longer sections
that are copied word-for-word from other
sources without using quotation marks
and citing the source; and

¢ paraphrased and summarized words and
ideas whose sources are not clearly cited
in the student’s text.

All students are obligated to report incidents of
academic dishonesty of which they have
knowledge to the appropriate authorities.

Instructors who suspect a student has
participated in academic dishonesty/
plagiarism are authorized to request and
examine the stud